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1. OFBEM JUCIHUILINHEI

Bcero: 2 3a4eTHBIX eMHUITEL TPYI0EMKOCTH (72 axamemudeckux gaca)

3ao4nas popma o6yyenus:

” Ha Bcro Cemectp |
Bup yye6Hoit paboTe

JUCLIUILTUHY 1
AyIUTOpHBIE 3aHATUS (KOHTAKTHAS pabora ¢
[perniogasaTeieM), BCEr0 4acoB 6 6
B TOM 4HCJIe:
Jlexuuu - -
[Ipaktiyeckue 3aHATHS 6 6
CamocTosiTebHast paGoTa, Bcero 4acos 66 66
B TOM YHCJI€:
[ToaroroBka k 3a4ety 18 18
Jpyrue BUBI CAMOCTOATENBHOM PaGOTHI 48 48
(caMOCTOATeNIbHOE U3yUYeHHe TeMm (pa3zesioB) TUCHMIIUHBI)
Buja npome:kyTo4Hoii arrecranuu 3ayer 3auer
OG6mast Tpy10eMKOCTh JUCHMIIMHbBI 1 TPYAOEMKOCTH 110 7 7

ceMecTpam, 4acoB




2. MECTO M CHUITJIUHBI
B CTPYKTYPE OBPA3OBATEJIBHOM ITPOT'PAMMUBI

Aucunnmmaa «AHQOPMAHOHHBIE  TEeXHOJIOLHID) OTHOCHTCA K YacTH,
popmupyemoii yuactHukamu 00pa3oBaTeNbHBIX OTHOIICHMI Boka 1.

WsydyeHne  aucHUILTHHEL OasupyeTcss Ha  pesymbrarax o0yueHwus,
C(OPMHUPOBAHHBIX MPU H3YUEHHH npenmera Mupopmatuka B cpereit mkoie.

3HaHUA, YMEHHS M HAaBBIKH, IIOJYYCHHBIE IIPH OCBOECHHU IUCITUILIAHEIL
«HHpOpPMallMOHHEIE TEXHONOTHHY», SBIISIOTCS HEOOXOAUMBIMH I OCBOEHHS
HOCIEAYOMHNX MUCHUITIHH: «HDOpMaLMOHHBIE TEXHOIOTHH B TYPAEATEIHbHOCTHY U
1IP., & TAK3KE P BBIIOJTHEHUH BBIITY CKHOM KBATH(UKAIHOHHON paboTHL.

TpeboBanys K BXOAHBIM 3HAHHSM, YMEHHUSIM, HaBBIKaM M KOMIIETEHIIHSIM

CTymeHT  QmOIKeH  3HAaTh:  OCHOBHBIE IPUHIKNBL  YCTPOMCTBA U
(ynxmonnpoBanus I9BM; ocHOBHEIE mousTHS VT,

CTyzmeHT nomxeH ymertb: BeIGHpaTh [IpOTrpaMMHBIe CpelcTBa i paboThl ¢
HH(pOPMaNHe, permaronero TIOCTAaBICHHYIO 3adavy; paboTaTh CO CTaHOAPTHBIMH
npunoxenuamu OC Windows.

CTyIeHT HoyKeH BIlaZieTh: HABBIKAMH PaGOTHI ¢ KOMITBIOTEPOM, B TOM YHCJIIE CO
CTaHaapTHRIMU npuiiokeHussME OC Windows; HaBBIKAME MOWCKa UHpOpMALIUK B
cetd IHTEpHET.



3. INTAHUPYEMBIE PE3YJbTATHI OBYYEHWS

Lenpro OCBOEHHS MUCHHILTHHEL «MH(OPMalHOHHbIE TEXHOIOTHNY) SABIIICTCS:
O3HaKOMIJICHHE C IIOHSATHEM «TEXHOJOTHUH», HCTOYHUKAMH TE€XHOJIOTHH, Pa3IHYHLIMU
BHJIaMH 00pa30BaTeIbHBIX TEXHOJIOTHIA.

3ama4aMy  IHUCHMILTMHEL  SBJISIOTCSL: c(pOpMHPOBAaTE HABBIKM IIPUMEHEHHS
HHQOPMAIMOHHBIX  TEXHOJOTHH B 00pa3oBaTeNbHOM — IpPOLECCE;  HAYYHTH
HCIONIB30BATE OCHOBHBIE METOIBIL, CIOCOOBI W CPECTBA IIONYUEHH, XpaHeHWsI,
nepepaboTku MHGOpMaNUH, paGoTaTh ¢ KOMITBIOTEPOM KaK CPEICTBOM YIIPABICHHUS
HH(MOpMaIme; chopMHPOBATE HABBIKH paboTel ¢ WH}OpManMell B rI06aTBHBIX
KOMIIPIOTEPHBIX CETAX; HAYYUTh NOHHMATh CYLIHOCTb W 3HAYCHHE uHOpMaIMK B
Pa3BUTHH COBPEMEHHOI'0 HH()OPMALMOHHOTO OGIECTRA.

Kommnerenmuu, popmupyemsie B pesyisrare ocBoeHus JUCIUTUIRHEI:
— CIOCOOCH  TNPUMEHATh  TeXHONOTMYeCKHe  HOBAMH W COBPEMEHHOE
IPOrpaMMHOE 0OecreueH e B TYPUCTCKO cepe (OIIK-1).

B pesysbTare u3y4yeHns MUCIUTIIMHEL OOydaroIuiics JoKeH:

~ SHAaTb OCHOBHBIC METOJIBI, CIOCOOBI M CPENCTBA MONyYeHHS, XpaHeHHs,
nepepaboTky MHGOPMALMH, CYIIHOCTh W 3HAUCHHE UH(OPMAIVH B pa3BUTHU
COBPEMEHHOr0 00IecTBa (/11 OIIK-1);

—  YMETh paboTaTh ¢ KOMIIBIOTEPOM KaK CpPEICTBOM yHpaBiaeHus UHGOpMaIen
(o OIIK-1);

—  BIaleTh OCHOBHBIMM METONaMH, CIOCO0AMH M CPEACTBAME IIOIyYeHHS,
XPpaHCHUS], ePePadOTKU UHYOPMALIUH; HABBIKAME PaGOTHI ¢ KOMIIBIOTEPOM Kak
CpeICTBOM ympaByieHus nHpopmanuei (mis OIIK-1).



4. COAEP)KXAHUE AN CIHUIIJINHBI
4.1. YueGHO-TeMaTHYeCKHil IJIaH
3aounas gopma oGyyenns

KounuyectBo uacon

Homep KOHTaKTHOH paGoTkl ¢
paszena, HaumenoBanue pasngena, npenosaBarenem
TR JlaGopa-
TeMbI IIpakruuy.
Jlexuuu TOpHBIE
3aAHATHS
paboTsl

1 O6paboTka TexcToBOM MHbOPMAaLKK 6

Bcero: = 6 -

4.2. Cogep:kanne JeKIHOHHDBIX 32 HSITHIA

HCKHI/IOHHBIG 3aHATHS HE IIpeny CMOTpEHa y‘-Ie6HBIM IIJIAHOM.

4.3. IlpakTHYeckue 3aHATHS

Hom HopmaTus Bpemenu, uac.
ep | Haumenosa
pasn HHe HaumenoBanue npakTuyeckoii
3aounas
eJia, paszaea, paboTLI (bopma oGyuerns
TemM TeMblI
bl
Texcroperit mpoueccop Ms Word. 5
Pabora co cnimckamu.
Obpabotka
1 TekcToBoll | TekcToBelii mpoueccop Ms Word. 5
uHpopmannu | PaGora ¢ tabnumnamu.
TexcroBeIit mpoueccop Ms Word. >
Bcragka o6bexToB. Pa6ora ¢ rpadukoii.
Bcero: 6




S. METOOAUYECKHUE YKA3AHUS OBYYAROIIINMCSI
ITO OCBOEHUIO TUCHUIIJINHBI

Hucuummmaa  «HOPMaLMOHHbIE TEXHOIOTHI IPENoJaeTCs B TEUYEHHE
OIHOTO ceMecTpa B BHMJAE MNPAKTUYECKUX 3aHATHH, Ha KOTOPOM MPOHMCXOIHT
00BsiCHEHHE, YCBOCHHE, IIPOBEPKA MaTepHAJIa.

3a/l0TOM Ka4eCTBEHHOTO BBINOJIHEHHS IMPAKTHYECKAX 3aHATHH  SBISIETCS
CaMOCTOATeNIbHASL MOArOTOBKA K HUM HAaKaHyHe ITyTeM I[OBTOPEHHS MaTepHaIoB
IPEIBIAYIMAX MPAKTUYECKUX 3aHSITHH. PeKOMEHIyeTcs IMOArOTOBHTH BOIPOCHI IO
HOSICHBIM MOMEHTaM M OOCYAMTb MX C IIPENoJaBaTelleM B Hadale IPAKTHYECKOTO
3aHATHSL.

B npenosaBanuy UCIMINIMHLL IPUMEHSIOTCS 00pa30BaTebHbIE TeXHOIOIHIL:
CaMOCTOATENIbHOE ~ O3HAKOMIIEHHE CTY[IEHTOB C MCTOYHHMKAMH HMH(OpPMALHH,
HCIIOJIb30BAHNE  HJITFOCTPATHBHEIX — MaTepuanoB (doTorpaduu, KOMIBIOTEpHBIE
NIPE3EHTALMN), NEMOHCTPHPYEMBIX HA COBPEMEHHOM OGOPYHOBAHHH, OOIICHHE B
HHTEPAKTUBHOM PEKUME.

CamocrosTenbHas paboTa CTyIeHTa, HAPALY ¢ PAKTHYECKUMH ay IUTOPHBIMHU
3QHATHAMH B TPYIINE BBINONIHACTCS (IIPH HENOCPEICTBEHHOM HIIH ONOCPEIOBAHHOM
KOHTpPOJI® MpENojaBaTelisi) N0 y4eOHMKAM M y4eGHBIM MOCOGMAM, OPHIHHAIBHOM
COBPEMEHHOM JIUTEPATyPe MO MPOGHUIIIO.

YacTh NPAKTHYECKMX 3aHSTUH BBHIIONHASTCS C WHCIONB30BAHHEM TAKHX
IIpOrpaMMHBIX TIPOAYKTOB, Kak Microsoft Word. PexomeHtyeTcst TOBTOPHTE HaBBIKK
UCIIOTb30BaHMs YKa3aHHOM [TPOrpaMMEl.

BEIMONTHEHAE CaMOCTOATEIEHON paboThl MOAPasyMeBAaeT CaMOCTOSATENBHOE
U3YHCHHE pasNeNoB JUCLMIUIMHBL, [OATOTOBKY K MNPAKTHYECKHM 3aHSTHSIM,
IOATOTOBKY K 3a4eTy.



TabuIe:

Pexomenmyemast TpymoeMKOCTh caMOCTOSTENBHOMN paboTsl mpexcraBieHa

Pexomenyemblii pesxuM camMocTosITe IbHOI padoThI

Pexomengyemas T OEMKOCTh
Haumenosanue & pyA ’
N aKaj. yac.
BH/Ia CAMOCTOATE/IbLHOMI paﬁoTu
3aoynas ¢opma oGyuenus
CamocTrosiTeIbHOE H3yYeHHE Tem 4
AUCUMILTHHBI
OLE-rexHonorun 42
IToaroroBka Kk MpakTHYECKHM 3aHATHSIM 6
(o 2 yaca)
IloaroroBka k pyGekHBIM KOHTPOJISIM
(110 2 4aca Ha KaXxIbIH pyOex)
IloaroroBka k 3a4eTy 18

Bcero:

66




N —

6. POHJ OIEHOYHBIX CPEJIACTB
AJIAA ATTECTALTAU 1O AUCHUIIIMHE
6.1. IlepeyeHn oLEeHOYHBIX cpeacTB
bank Bonpocos k 3auery
OTYeTBI CTyI€HTOB 10 IPAKTHIECKHM 3aHSTHSM
6.2. IIpouenypa oueHuBaHus Pe3YJIbTATOB OCBOEHHSI JHCHUILIHHDI
3a4eT NpoBOIUTCS B YOpPME BBIMOTHEHHS IIPaKTHYECKOH paboTHl.
Ha noaroroeky x orsery CTYACHTY OTBOIUTCA BpeMs He MeHee 30 MUHYT.
buneter o4 3a4yera cocrost u3 omEOrO IIPAaKTHYECKOTO 3aaHuUs.
Ha nmoarorosky x otsery CTYACHTY OTBOJUTCA BpeMs He MeHee 30 MUHYT.
Pesynbrarer  Tekymero KOHTPOJIA yCI€BAa€MOCTH M 3a4eTa 3aHOCSTCS

TPENONIABATENIeM B 3aYCTHYIO BEIOMOCTb, KOTOpAs CHACTCS B OpraHU3alMOHHBIN
OTHCT HHCTHTYTa B JEHb 3a4eTa, a TaKKe BLICTABIISIOTCS B 3aYCTHYIO KHIDKKY
CTyZIEeHTA.

1.

6.3. Ilpumepn! oneHOYHBIX CPeICTB AJIS 3a4eTa
Ipumepnoiii cnucox sonpocoe Kk 3auemy:

Cozpnare Tabnuny B Microsoft Word

|
Cnoso i
|
|

0801~

Cnoso °

> Cnoso

Cnoso

(]
2]
o

S

:
i
i
!
i
!
i
!
i
i
!
i
!
i
!
i
i
i
i
!
i
i
!
i
!
i
i
i
i
i
!
i
i

Cosmate jmokymenr CITUCOK.doc, B KOTOPOM HEOOXOAMMBIE TIPOLYKTHl  O(GOPMHUTE
MapKUPOBAHHBIM CIHCKOM, Ha3BaHWE YIML[ — MapKHPOBAHHEIM. CxonupoBath crucku Ha
HOBYIO CTpaHHULLY, NOMEHATH pOpMAT HOMepa U MapKep COOTBETCTBEHHO.

Ha noBoii cTpanunue Hameuaraiite nsrp pa3 cnoBo MbIIIb. TTomensiite 5tu cioBa, crosmue
Ha HCYETHOM MeCTe Ha cioBo KiaBWaTypa, Ha 4eTHOM Ha CJIOBO Cxanep. Crkomnupyiite
MOTY4EHHYIO CTPOUKY TpH pas. B Tpereil n uerBeproit cTpoke cioso KnaBuarypa 3amenute
(Mcmonb3yiiTe KoMaHIy 3aMeHHTE) Ha CJOBO [TpoBox (uBeT — opaHKeBbIii, MOJIYYKUPHBIH,
pasmep — l4nt, paspexennsiii Ha 1,6), cioso Ckanep Ha KnaBuwa (ycTaHoBUTe wWIpU(T —
Comic Sans MS).

6.5. ®oH OLEHOYHBIX cpeacrs
[lonmuelt OaHk 3amaHmit s TEKYIIEr0 KOHTPOJIEH H IPOMEXYTOYHOM

aTTeCTaluK 10 UCHMIUIMHE, [OKa3aTeld, KPUTEPHMH, IIKadbl OlCHUBAHHS
KOMIIETEHIIH, METOIMYECKHE MaTepHaIbI, OIPe/IelISrOIue NIPOLIEAYPhI OLICHHBAHUS
00pa3soBaTeNbHBIX PEe3yNbTaTOB, MPUBEICHH B Y4eOHO-METOIMYECKOM KOMILIEKCE
JUCLUIUTHHEL.




7. OCHOBHAS Y JONIOJIHUTEJIBHASI YYEBHAS JUTEPATYPA
7.1. OcHoBHas y4eOHast JHTEpaTypa
1. MHpopmarmonHsle TexHoMOrMH B HayKke W oOpasoBaHuu: YueGHOe mocobue /
E.JI. ®enorosa, A.A. ®enoros. - M.: I ®OPYM: UH®PA-M, 2011. - 336 c.:

UJL. - [DnexTpoHubIit pecypc]. Pexum JocTyna:
http://znanium.com/catalog.php?bookinfo=251095 - Hoctyn w3  DCBH
ZANIUM.COM

2. Parymun TLI. UH(bOpMAIHOHHBIE TEXHOIOIUH: OIIeKTPOHHBIH y4eOHHK, -
Bramusocrox: TUJOT JABIY, 2004. - 208 c. - [OnexTporHEIt pecypc]. Pesxum
nocryma: http://window.edu.ru/resource/007/41007

7.2. lononHuTeIbHASA yyeGHAS JIHTEpaTypa

1. Becnanos B.B. MH)OpMALHOHHBIE TEXHOIOMH: YuebHoe mnocobue / B.B.
becnianos - Tomck: M31-Bo TOMCKOTO TOMHTEXHAIECKOLO yHuBepcurera, 2011. -
122 @ - [OnexTpoHHbIH pecypc]. Pexxum IOCTyTa:
http://window.edu.ru/resource/151/75151

2. Mudpopmarmka. Basosrlii Kypc [OnexTpoHHBIi pecypc]: yuebHOE mocobue / [oTB.
pen. FO.B. Anmamenxo ; cocr.. Tommnosa E.H. [v 1p.] ; Munucrepcrso
00pa3oBaHMs W HayKd Poccumiickoii ®enepanun, Kypranckuii rOCy1apCTBEHHBIN
YHHUBEPCHUTET. - JNIEKTPOH. TEKCTOBBIE NaH. (TUI (ailia: pdf ; pasmep: 2,08 Mb). -
Kypran : M3natenscto Kypramckoro roCynapCTBEHHOI'O yHUBepcuTeTa, 2017, -
165, [1] c.: puc., Tabm. - bubmnuorp.: c. 161-162. - ISBN 978-5-4217-0425-6. —
Hoctym u3z OCB KI'Y

8. YHEBHO-METOJMYECKOE OBECHHEYEHUE
CAMOCTOSTEJBHOU PABOTHI OBYYAIOIINXCSI

1. Texnomoruss 06paGOTKH TeCTOBO uHpopmManuu B Microsoft Word wu
OpenOffice.org Writer [DnexrponHbrit pecypc]: MeTomuuYecKkhe peKOMeHIAIlUH
AL CTyJeHTOB cnenuanbHOcTH 050202, 032001, 030401, 050102, 050101,
050103, 031001, 050301 / MunncrepctBo o6pasoBanus U Hayku Poccuiickoit
®enepanuyn,  Kyprasckuit TOCYyapCTBEHHBIH  yHHUBEpcuTeT,  Kadenpa
MH(OPMAIMOHHBIX TEXHOIOTHH W METOIUKH IpenofaBaHusd HHOOPMATUKHU ;
[coct.: FO.B. AnameHko]. - DIeKTPOH. TeKCTOBBIE NaH. (Tun daitna: pdf ; pasmep:
1,10 Mb). - Kypran: WznarenascTso Kypranckoro rocymapctBerHOr0
yHuBepcurera, 2011. - 31 c.: uB.ui. . — Jlocryn uz DCB KI'Y
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9. PECYPCBI CETU «<MHTEPHET»,
HEOBXOJAUMBIE 111 OCBOEHUS AU CHUILIMHBI
1. it.kgsu.ru - Caitr kadenper UT u MITU «Illar 3a marom
2. http://www.urokpk.ru/obuchenie word.html - Cnpaso4nuk no nporpamme Word
3. http://dspace.kgsu.ru/xmlui/ - - caifr snexTponHOl 6u6MMOTeKH K'Y

10. ”HOOPMAIIMOHHBIE TEXHOJIOT MY,
ITPOI'PAMMHOE OBECIIEYEHUE
N NH®OPMAILIMOHHBIE CITPABOYHBIE CUCTEMBI
IIpy 9TeHny JIEKIMI UCIIONB3YIOTCS CIIAlIOBEIe IIpEe3eHTaIHH.
MuHuManbHEIE TPeGOBaHHUS K ONEPalHOHHOM CHCTeMe H IIPOTrPaMMHOMY

00€eCIIEYEHHIO KOMIIBIOTEPA, HCIIOMB3YEeMOro IpU TI0Ka3e CIalJOBBIX IMpe3eHTaLuil:
Windows XP, Microsoft PowePoint 2003.

JUis  OopraHM3anMu  NPaKTUYeCKUX  3aHATHH HCIIONIB3YETCS  TEKCTOBBIM
npoueccop Ms Word.

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
AUCHUTIJINHBI
KoMnbroTepHslii  Kimace, MynbTHMEIHIHHOE obopyznoBaHHe (IEepPEeHOCHOMH
NIEPCOHATIBHBIN KOMIIBIOTED, MyIbTHMEAUAHBIN IPOEKTOP, MY IBTHME THHHbIH JKpaH).

12. JISI CTYJAEHTOB, OBYYAIOIIINUXCS C UCIOJIb30OBAHUEM
AUCTAHIIUOHHBIX OBPA3OBATEJBHBIX TEXHOJIOI A
Ilpy  WCHONB30BaHMM  BIEKTPOHHOTO  OOYYEHHS M AMCTAHIIMOHHBIX

00pa3oBaTeNbHBIX TeXHOJOrui (manee DO wu JOT) 3aHATHSA IONHOCTBIO WITH
HaCTHYHO IIPOBOASATCA B pexkuMe OHnaiH. OO0beM NUCHUIUIMHBI U pachpe/eleHue
Harpyskd 10 BHIaM paboT coorBercTByeT 1. 4.1. Pacmpenencuume Gasmios
COOTBETCTBYET II. 6.2 JIMOO MOXKET OBITh M3MEHEHO B COOTBETCTBHM C PEIICHHEM
Kadenpel, B ciydae mepexoma Ha D0 u JIOT B mpouecce oOydeHms. Permenue
Kadenpel 00 MCMONB3YeMbIX TEXHOJOTHAX W CHCTEME OLEHMBAHMSA NOCTIDKCHMUI
OOYYalOLMXCS NPUHAMAETCS C y4eTOM MHEHHS BELYIIEro mpenoxasaTenss Hu
JOBOIHUTCS 10 CBEACHUS O0yYarOIIUXCS.
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