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1. OFBEM JUCHHUIIJINHBI

Bcero: 2 3aueTHbIC ¢IMHAIBI TPYI0eMKOCTH (72 aKafieMHUECKHX Yaca)

Ounas ¢opMa o0yuenus

iIeCTpaM, yacoB

Bup yue6Ho# paboThl Ha Bex0 mc- S oMo
UHTLUTHHY 7
AyHTOpHbIC 3aHATHA (KOHTAKTHAsI padoTa ¢ mpenoaasare-
JieM), BCero 4acon 32 32
B TOM YMcJIe:
Jlexuuu 16 16
[TpakTHuecKue 3aHATHS 16 16
CamocTrosTejbHas padora, Bcero 4acoB 40 40
B TOM YHCJI€e:
Tloaroroeka x 3a4ety 18 18
JIpyrue BHJIbI CAMOCTOSTEILHOM paboThI 29 2
(camoCTOsITENIPHOE H3YUCHHE TEM (pa3zenoB) JMCIMILIHHBI)
Bujx npoMesKyTOYHOMH aTTecTaluy 3auer 3aver
O6mas TPYA0EMKOCTE JHCIHIIMHLI H TPYA0EMKOCTH 110 ce- 7 7
MeCTpaM, 4acoB
Ouno-3aounas gopma odydgenust
B yaeGHO# paboTh Ha Bcio nuc- CemecTp
LUIUIHHY 8
AyauTopHbie 3aHATH (KOHTAKTHAA PadoTa ¢ npenojagare-
JieM), BCero 4acos 20 20
B TOM YHCJIE:
Jlexuyn 10 10
[TpakTHUECKHE 3aHATHS 10 10
CamocrosiTeNbHAsE padoTa, Bcero 4acoB 52 52
B TOM YHCJIE:
[ToaroToBka K 3a4eTy 18 18
Jlpyrue BU/bI CaMOCTOSITENLHOM paboThl 34 14
(camMOCTOSATEILHOE U3YUCHUE TEM (paszenoB) AUCHMILIMHBI)
By poMeky TOUHOM aTTeCTAIH 3auer 3auer
O6mas TPYA0eMKOCTH AMCIHIUIMHBI H TPYI0EMKOCTE 10 CE- 7 72
MecTpaM, 4acoB
3aounas popmMa o0yyeHHs
Buj yuebHo# paboThl Ha ncro fimc- Comenp
LHTIJIAHY 9

AyaHTOPHBIC 3AHATHS (KOHTAKTHAS paGoTa ¢ mpemnoaaBare-
JieM), Bcero 4acos 16 16
B TOM YHCJIC:
Jlexuuu 8 8
IpaKTHuecKHe 3aHATHA 8 8
AY/INTOPHBIE 3AHSTHS B MHTEPAKTHBHOH (dopme, 4acoB - -
CaMocTosiTe/ILHASL padoTa, BCEro 4acos 56 56
B TOM MHCJIC:
[ToxroroBka K 3a4eTy 18 18
JIpyrue BHIBI CAMOCTOATENLHOH paboThHI 38 38
(caMOCTOATEIHLHOE M3YUEHHUC TEM (pasieyioB) AMCIMILIMIL)
Bua npoMekyTOMHOH aTTeCTAIHH Jauer 3auer
OGmast TPY/A0eMKOCTh AUCIHIUIHHBI H TPY0EMKOCTE H0 Ce- 7 7
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2. MECTO AU CUHHILIAHBI
B CTPYKTYPE OBPA30BATEJILHOM NPOIPAMMBI

Jlucrmnuna «lOpuHIecKoe JOKyMEHTOBEACHNE» OTHOCHTCS K AMCLHILIMHAM 110 BBIOO-
py 6roxa Bl BapuaTHBHOH 4acTH y4eGHOIO NiaHa OakajgaBpuara Mo HanpapIeHHIO MMOJrOTOBKH
40.03.01 — FOpucnpyenius (HanpasJieHHOCTh (poduik): «I'pakaaHCKoe MpaBo 1 rpak/1aHCKHI
TIPOLIECC ).

Jncuummna «IOpuauyeckoe JTOKYMEGHTOBEACHHE» TECHO B3anMOCBsi3aHa C JpYyrUMH
IOPUMUECKUME JcuuImMHamit. «IOpujigeckoe 10KYMEHTOBEACHHE) H3yHaeTes CTYACHTAMH
[OCJIE OCBOGHMS OCHOBHBIX IOPHIMUECKHX yUeOHBIX KypcoB W Oasupyercs Ha pesyibraTax 00y-
yeHwus, chOPMUPOBAHHLIX IIPH UX H3yucHHH: «KOHCTHTYLHOHHOE MPABOY, «paxcranckoe npa-
Bo», «["paxkiaHcKkuil mporece», «AIMHUHHCTPATHBHOE TPaBO», «®unancosoe npaso», «Hamoro-
BOE MPaBO». «YTOIOBHOE MPaBO», «Y TONIOBHBIH IIPOLECCC).

PaGouas nporpamMma AHCIMINIAHEBL «OpHaHIecKoe JOKYMEHTOBCIACHHEY (popmupyer 6azo-
BbIE KOMIIETEHIHH [UT H3yUEHHs! OCIISAYIOMMX JMCIHIITHHE: NPEJNPUHHMATENIBCKOC PaBo, ap-
OUTpaXKHBIH MpoLEece.

3. IJAHUPYEMBIE PE3YJbTATHI OBYUEHUWSI

[leb10 AUCIMILTMHBL SBIseTCsS GOPMUPOBAHHE Y CTYJICHTOB CHCTEMHOIO NPECTABICHHA O
JOKyMeHTax, oopMIIsSIeMBIX B IIpoLecce HOPMOTBOPYECTBA U B IPaBONPUMEHHTEILHON JiesTelb-
HOCTH, NIpaBuIax uX o(opmiieHus, 03HaKOMICHHE C IIpaKTHKON paboThl ¢ TOKYMCHTaMH B Opra-
Hax rocyJapCTBEHHOM BIACTY M OPraHax MECTHOTO CaMOYTpPaBJICHHS, B X034HCTBYIOIHX CYOBeK-
Tax.

3agaun Kypca 0Ka3aTh B3AUMOCBA3b HH(OPMALHH 1 JIOKYMEHTA; HPOCIIE/MTH SBOJIIOIIIO
JOKYMEHTA Kak HOCHTeNs MH(MOpMALUH, Pa3BAUTHC CIO0cO00B JOKYMEHTHPOBaHHS, MPOaHaIn3u-
poBath (GyHKIMA JOKYMEHTA M 00Pa30BAHNE CHCTEM IOKYMCHTAIMK,; 1aTh IpEJICTaBICHHE O 3Ha-
yeHMH yMesoro ofopaiieHus ¢ JIOKyMCHTaMH B npoeCcCHOHATLHON JIESTENLHOCTH  I0PUCTa;
copMHpOBaTh Y CTYACHTOB PAHOHAIBLHBIE MOIXOMBI K OpraHu3aliy paboThl ¢ JOKYMEHTaMH;
JIaTh TOHSTHE O MpHEMax H crocodax JOKYMEHTHPOBAHUA 1IpaBoOBOil M WHOH IOPHAMYECKH 3HA-
MOl HH(POPMALMH; PACKPHITH OCHOBbI ADXHBHOIO JICTIA.

U3yueHue COBPEMEHHOIH TEXHOJNOIMH JOKYyMCHTAIHOHHOTO obecnieuenus Oazupyercs Ha
3HAHHH 3aKOHOMEpHOCTE Pa3BUTHSL ICIOTIPOU3BO/ICTBA B Poccny. B pesyibTare 0CBOCHHA Kypca
CTYJIEHT JIOJKeH 3HATh (hejiepajlbHbIC 3aKOHBI M MHELIE HOPMATHBHBIC MpaBoBbic aKThl B chepe
uH(OpMAaIUH, HHQOPMAIMOHHBIX TEXHOIOTHH ¥ 3alllUTHI HH(pOPMAIINH, a TAKXKE apXUBHOTO AEJIa;
AKTHI TEXHHUYECKOTO PEryIMpOBAHMS M METOMHUECKHE MATEPHANbl MO JOKYMCHTHPOBAHHIO MH-
(opmari, BO3HHKAIOIIEH B mpouecce yIIpaBJIeHYeCKOil JEATeILHOCTH, ¥ MHOH TOPHIAMHYCCKH
3HaYuMOit MH(OpMaIHK; IPaBHIa COCTABICHHUS H oopmIIeHHs JOKYMEHTOB, B TOM YHCIIC OTHO-
cammxest k cdepe npodecCHOHANBHOI JCATENLHOCTH; CIPYKTYPY H Cr1oco0bl IOKYMEHTHPOBAHH S
MpaBoBOi HH(OPMAIIAH; COBPEMENHBIE TEXHOOTHH 06paboTKK ¥ XpaHEHMS JIOKYMEHTOB.

Tocie ocBoenms 6a30Boro kypea «OpHaHIecKoe TOKYMEHTOBE/ICHUEY § CTY/ICHTA NOIK-
HbI OBITH CPOPMHUPOBAHA KOMNETEHIMM:

- BJIAJETh HABLIKAMH TIOJINOTOBKH IOPHAHYCCKHX JTOKYMEHTOB (TIK-7);
- CIOCOGHOCTE MPABHIBHO M IOJIHO OTPAXKATh PE3yJIbTAThI poecCHOHANLHON JeSTEIBHOCTH B
FOPUMYECKOM M UHOH JIOKYyMEH TN (TTK-13).

B pesyinbrare 0CBOSHMS JUCITHIIIMHbL CTYACHT JOIDKCI:
1) 3narn:
— onpejeNieHHEe M COCTaB HOPMATHBHO-METOIMYECKOI Oa3bl ICJIONPON3BOICTEA,
— KJaccH(hUKAIHIO JOKYMEHTOB;
— n1paBuiia oopMIIEHHS JOKYMEHTOB;
— Tanel J0KyMEHT0000poTa,;
— coziepyKaHue ¥ 3HAUCHHE HOMEHKJIATYPBI ICIL;

4



— npaBuia (POPMUPOBAHMS JIE]L;

— [IpaBMJIA OTICPATHBHOI'O ¥ APXMBHOTO XPAHCHHU JIOKYMCHTOB H JICII,

— ocHOBHBIE TpeGoBanus HHPOPMAHOHHOH 6€30TaCHOCTH (IK-7, TIK-13);

2) YmeTh:

— y4acTBOBAThH B Pa3paboOTKe HOPMATHBHO-TIPABOBBIX AKTOB;

— NPUMEHSTH HOPMATHBHBIE NIPABOBBIC AKTBI B NpoecCHOHAIBHOM NEATEILHOCTH TIPU COCTABIE-
HHH JOKYMEHTOB;

— MPaBUIBHO 0pOPMIIATE OKYMEHTBI IIPH OCYIIECTBIICHAN npohecCHOHATBHOMN JIEATEILHOCTH;

— Tonkosarb pasmuunble npasosbie akThl (ITK-7, TIK-13).

3) Baagers:

. OCHOBHBIMA METOAMH, CITOCOGAME | CPSACTBAMH TIONYYeHHs, XpaHennus, 06paboTku undopma-
LHH;

— haBbIKaMy ToaroTosky 1opuanucckux pokymenros (ITIK-7, TIK-13).

4. COAEP)KAHUE JJMCUHUITINHbI

4.1. YyeoHo-TeMaTHUECKNH ILJ1aH

Ounasi popma 00yUeHHS

KoanuecTBo 4acon
Homep KOHTAKTHOI padoThl ¢ NpernojgasarejieM
HanmenoBanHne pasjeia,
PyGex | paspena, IMpaxTHy. Jlabopa-
TEMBI Jlexuun
TEeMBbI 3AHSATHA TOpPHBIE
padoThI
Tema 1. OcHOBHBIE NOHATHSA O
1 JIOKYMEHTHPOBAHHH HH(POPMALIHH 1 2
W JIEJIONPOU3BOJICTBE
0 Tema 2. 3 7
VipapneHue JOKyMeHTaMu
PyGex 1 Tena 3.
3 Jlenonpou3BO/ICTBO  Kak OCHOBA 3 o)
TEXHOJNIONMH  IOPHAMYECKOH nes-
TENIbHOCTH
Py6exublii KoHTpouib Ne 1 - 1
Tema 4.
Jlenonpon3BOACTBO 10 BOIpOCaM
4 TPYJAOBBIX OTHOLIEHHH (KaJpoBOC 3 3
JIENIONPOU3BOJICTBO)
Tema S.
5 Odopmienne rpaOKIaHCKO- 3 3
Pybex 2 TPaBOBbIX JIOKYMEHTOB. Horapu-
aNbLHOE JeJIONPOU3BOJICTBO
Tema 6.
5 JlenonpousBoACTBO B OpraHax 3 2
NpeABapUTEeNIbHONO  CICACTBHA,
opraHax IpoKypaTtypbl ¥ cy/iax
Py6exubiii konTposs No 2 - 1
L Bceero: 16 16
Ouno-3a0unas ¢popma o0yueHHs
Homep HaumeHnoBaHHe pazjie/a ISO.]'IH'-[CCTBO oy
Pybe:x | pasmena, TeMbl ’ KOHTAKTHOH pabdoThl ¢ NperoiaBare/iem
TeMBI Jlexunu MpakTH4. Jlabopa-




3aHATHA TOpHLIE

padoTLI

Pybex 1

H JICMONPOU3BOJCTBE

Tema 1. OcHOBHBIC TIOHATHA O
1 JOKYMEHTHPOBAHHH MH(OPMAaLIHH

Tema 2.

VnpaslieHue JIOKyMeHTaMu

Tema 3.
3 Jenornpou3poACTBO

TEJILHOCTH

TEXHOJIO'HMH IOpH,ELPil{CCl(Oﬁ nea-

KaKk OCHOBa

PyGesxnblii KonTposb Ne |

PyGex 2

Tema 4.

JIEJIONPOM3BOJICTEO)

Jenonpou3zBoACTBO IO BONPOCaM
4 TPYAOBBIX OTHOLIEHWH (KaIpoBoe

Tema 5.
O¢opmnenre

npasoBbIX A0KymenToB. Horapu-
AbHOE JIESIOMPOU3BOJICTBO

rpakAaHCKO-

Tema 6.
6 Jenonpou3soJcTBC
npeABapUTENbHOr0

oprasax [poKypaTypbl ¥ cyJax

B OpraHax
CIE/ICTBUA,

PyGesxmbiii KoHTposb Ne 2

Bceero:

10

10

3aounas popma o0yueHHs

Ho- KoanuyecTBO 4acoB
mep H KOHTAKTHOIi pad0Thl € IIPernojaBare/iem
auMeHoBaHue pa3jea,
pas- [TpakTHueckue
TeMBbI JlaGoparopHbie
JeJia, Jlekuuu 3aHATHSA
3aHATHS
TeMbI
Tema 1. OcHOBHBIE NOHATHS O
Pl | moxymeHTMpOBaHMHM HH(pOpMA- 1 1
LMY U JEJIONPOU3BOCTEE
Tema 2.
P2 VipagieHue JOKyMEHTaMH | |
Tema 3.
P JTenonpoH3BOACTBO KaK OCHO- 1 |
Ba TEXHOJOrMHM IOpHAHYECKOH
JIeATeNbHOCTH
Tema 4.
JlenonpouzBoACTBO MO BONPO-
P4 |caMm TpYAOBBIX OTHOLLUEHUH 2 2
(kazipoBoe ACTOMPOU3BOICTBO)
Tema 5.
PS Odopmnenue rpayKIaHCKO- 5 ’
MPaBOBbIX JNOKYMCHTOB. Hora-
pHAJILHOE JIEJIONPOH3BO/ICTBO
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Tema 6.
JlenonpouM3BoJCTBO B OpraHax
P6 Tpe/IBAPUTENBHOrO CIICACTBUS, 1 1

oprasax [poKypaTyphbl ¥ Cyaax

Bceero 8 8

4.2. Conepxanue JeKIHOHHBIX 3aHITHIl

Pa3zjaen 1. JLeonpou3BoJcTBO H JIOKYMEHTHPOBAHHE

Tema 1. OCHOBHBIE TIOHATHS O JOKYMEHTHPOBAHUH HH(POPMALUH H 1eJI0NPOU3BOACTBE
JIOKyMEHTBI: TIOHATHE, CTPYKTYpa, BUbl Ilonsatne nadopmarmy, PaBOBOil PEXUM €€ JOKYMEH-
ThpoBanusa 1 obopota. [IpaBopas mHpopMALHMs H €€ CTPYKTYpa. CylHoCTh U Ha3HAYEeHHE JEN0-
MIPOM3BOJICTRA, DTalbl Pa3sBHTHS JE/ONpoU3BoACTBa B Poccuu. CoBpeMeHHOE IPABOBOE PEryITH-
poBaHMe JIENONPOU3BOCTBA, AKTHI TEXHHYECKOTO PEryJIMpOBaHHUA. [Opuinueckuil pexuM Hc-
MOJTB30BAHMS FOCYNAPCTBEHHOro si3bka Poccuiickoit (eepaltii MpH I0KYMCHTHPOBAHKM TIpa-
BOBOI ¥ MHON ofunuansHoi HHpopMauuu. [TousTne JlOKyMeEHTa, KJacCH(pUKaLMA JJOKYMEHTOB.
JlokyMeHThl opUIHaIbHEIE (Ciy)eOnbIe), THIHbIC (mepcoHalIbHBIE) M IMYHOIO MPOHCXOKICHHA.
Vuupukanust ¥ CTaHAapTH3AIHS JOKYMCHTOB.

Tema 2. Yupasienne nokyMeHTaMu IIpuaiune: paboThl ¢ JIOKYMEHTAMH. OcCHOBHBIE TPYIIIBI J10-
KYMEHTOB. DTalbl OpraHusauky paboTel ¢ jokymenTamMu. Opranusaiis patioHalLHOTO A0KY-
MEHT00D0pPOTA, €ro KOJMYCCTBEHHBIE ¥ KAYECTBEHHBIE XapaKTCPUCTHKH. [ToHsATHE M CYINIHOCTH
JoKyMeHTaluonHoro obecredenns ynpapinenus (JIOY) — ee cTpykTypa, OCHOBHLIC (GyHKIHU U
sajaun. Perncrpaius JOKYMEHTOB — BBl U (opmbl. OONacTh NPUMEHEHHS IOCYAPCTBEHIIOTO
crannapra. OCHOBHBIE I'OCYJAPCTBEHHBIC CTAHIAPTHI JIOY u mx xapaxrepucThka. BBesenue B
JeHCTBHE FOCYIApPCTBEHHOTO cTanapTa. XapakTepHCTHKA OCHOBHBIX HOPMATHBHBIX ¥ METOMHE
CKHX JIOKYMEHTOB OOIIEPOCCHIICKOTO HA3HAUCHUs, PErJIAMCHTHPYIOUIHX ITPONCCCLI JIOY. Kom-
IUICKC CTAHAPTOB Ha YIIPABJEHYECKYIO JOKYMEHTALHIO. OIbIT MEXIyHAPO THOM cTaHIapTH3aHU
B o6mactu JIOY. TTousTHe «peKBU3UT ToKymenTa». CocTaB M Ha3HAUCHHC PEKBH3UTOB J0KYMEH-
toB. Cozpnanue MHPOPMAITMOHHO-TIONCKOBBIX CHCTEM T10 JIOKYMCHTaM. Cucremarn3anusa JIOKy-
MEHTOB ¥ COCTaBJICHHE HOMEHKIATYphl Jied. BHIbl HOMEHKIATYp ACI ¥ HX COACPIaHue. Kon-
TPOJIb MUCIOJNHEHHS M NPOXOKACHUA JOKYMCHTOB. Llens H cojepXKaHHE KOHTPOJS HCTIOJHEHHS
JIOKYMEHTOB, CPOKH HCIIONHEHUs JIOKyMeHTOB. IlofiroToBKa K mepejaUc Ha apXuBHOC XpaHCHHE.
JIoKyMEHTHPOBAaHKE ¥ JOKYMEHTOOOpasoBaHue. Crnioco6sl 3aKperuienns HHdopMayy (HOCHTEH
uH(OpPMAIIHH).

Tema 3. J[enonpou3BoACTBO KaK OCHOBA TCXHOJOTHH JOPHTMHICCKON IeATEILHOCTH OcHOBHBIE
iaccuPpUKaIMK  FOPHIMYECKHX JIOKYMEHTOB. TpeGoBanus, NPERbABISEMBIC K o(opMIIEHHIO
FOPHAMYECKUX JOKYMeHTOB. ITopsnox oopMIIEHHs. ¥ HCTOJIB30BAHMS IOPUIUIECKIX TOKYMCH-
toB. MHCTpYKIHS 10 JIENONPOU3BOJICTBY. Knaccudukaiys 0CHOBHBLIX IOPHIHYECKHX JOKYMCH-
10B. CII0COBBI 3alUTHI IPaB Ha IOKYMEHT. [IoHsTHE M 3HAYCHHC HHPOPMAITOHHO-CIIPABOYHBIX
JOKYMeHTOB. PasHOBHIAHOCTH uH(OPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB, HX COCTABJICHHC H
otopmienue. MihopMannoHHO-CIPaBOIHbIE JOKYMEHTEL, HCIIONB3YEMbIE B PO ecCHOHAILHOM
JeATeNLHOCTH IOPHCTa: CIIPABKH, aKThl, JIOKJIATHBIC H 0OBICHATEILHBIE 3alIUCKH, JOBEPEHHOCTH,
ciry>xeOHBIC ITHChMA, Teae(pOHOrpaMMBL, TEJIErpaMMBbl, daxcst. OcoOCHHOCTH JOKYMEHTHPOBAIHUS
JeSTELHOCTH KOJUIETHANBHBIX 0pranoB. CTPYKTypa TEKCTa MPOTOKOIIA. [Tonusie ¥ kpaTkue Gop-
MBI TTPOTOKOJIOB. VICKOBbIC 3asiBICHUS W HHBIC obpanienns B cyx. HOpuauueckas dKCIEpTH3a KaK
BHJL JlesTeNIbHOCTH IoprcTa. [Opuandeckue 3aKkoucHus.

Pasnen 2. OcobeHHOCTH AEJIONPOH3BOACTBA B ropuaHyecKkoii cdepe
Tema 4. Jlenonpou3BO/ICTBO 110 BONPOCAM TPYIOBBIX OTHOIIEHHH (KaApOBOE JICIOIPOM3BOJICTBO)
JIOKyMEHTHPOBAHHE TPYJIOBBIX OTHOLICHHH. [ToHsTHE KAPOBOTO JENONPOH3BO/CTEA. JJoKyMen-
TBI [0 JITYHOMY COCTaBy (KaxpoBas JOKYMEHTAIHs) ¥ UX BUJIBL: TPYIOBBIE JIOTOBOPEI, NPHKA3LL
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110 JIMYHOMY COCTaBy, TpyaoBbie KHIDKKH. Odopmiienne TpyA0BOro J0ToBOpa. TTpuka3sel, pacro-
PSKEHUS TI0 JIMGHOMY cocTaBy. OQopMIeHHE TPYJIOBOH KHIKKH. [lItaTHoe pacrnucanue: MOHs-
THe, PEKBH3UTHI, cojiepkanne. Y HuUIMpPoBanHbIe HOPMET MEPBUYHOM YUETHOH JIOKyMEHTAIHH
110 Tpyay ¥ ero oruiate. KOH(QUAEHUHAIBHOCTE TOKYMEHTOB 10 JIMYHOMY COCTaBY. Oco0GeHHOCTH
o(opMIICHHUS pe3tOMe, 3asBIICHUH, aHKET, apToGHOrpaduii.

Tema 5. OdopmiteHHe IPakIaHCKO-TIPABOBBIX JIOKyMEHTOB. HoTapuaibHOE NIENONpPOU3BOACTEO
OGue npasuia ohpopMIEHHs [PAKIAHCKO-TIPABOBLIX JOTOBOPOB. Cocrasiienue U 0(hOPMIICHHE
josepentocTH. Cocrasienue i opopmienne 3aselanns. JlokyMeHTHPOBAHMC HOTapHAJILHOM JIe-
sTenbHocTH. O6paBoTKA BXO/SIIMX H HCXONSUMX AOKYMEHTOB. POPMUpPOBAHHCE H othopmiIeHHE
jes1. BpeMeHHoOe XpaHeHue, nepe/iada i YHHYTOKeHHe Jel. Bejienue peecTpos Ul perncTpani
HOTAPHAILHEIX JeiicTBHil. JIenonponu3BoJCTBO B OpraHax 3aKOHOJATENIBHOM M HCIONHUTENLHOM
BJIACTH, OPraHax MECTHOTO CaMOYNPABICHHS: IIPABOBOC PEryIHPOBAHKE (pernamMeHThl OPraHoB H
MHCTPYKI[MM 1O JEJONPOM3BOJCTBY), OPraHH3alKsd JOKYMEHTHPOBAHHA H JIOKYMEHTO0D0pPOTA.
JIenonpor3BOICTBO [0 00paleHUsIM TPaXkian.

Tema 6. JIeJIONPOH3BOICTRO B OPraHax IMPEBAPUTENLHOIO CIENCTBUS, OpraHax MpoKypaTypbl i
cynax IIpoToxoibl CleJICTBEHHBIX neiictuit. OQopMIIeHHE MOCTAHOBICHUH O BO3OYKICHHH H
[IPHHSTHH YTOJIOBHOTO JIeNa K IPOM3BOAICTBY, O MPEKPAIICHHH YIONOBHOTO e/, 0 IIPUMEHEHHUH
mep npecedenus. CocTapienue 3asBIeHIH, K06, HCKOBLIX 3asBicHui. IIpoTecThl B IOPSAIKE
Haa30pa Ha CyAedHbIE MOCTAHOBJICHHA. OdopmiIeHHE NPOTOKOJIOB cyaebnoro 3acejanus. Co-
JepKanue pelieHus (OCTaHOBICHH S, OTPEeICIICHHS, npurosopa) cyaa. OpraHuzaius JA0KYMEH-
T006OpOTA B OpraHax npoKyparyphl Poccuiickoit denepaiiny. Ocobennoct 0(opMIIEHHS [I0KY-
MEHTOB, (GOpMHpPOBAHHKE JIe)l, HAI30PHBIX U HaboAaTeNbHBIX TIPOM3BOJACTB B OpraHax IpoKypa-
Typbl. OBecriedyeHie COXPaHHOCTH JIOKYMEHTOB, JCT H IIPOM3BOACTE B oprasax IpOKyparypbl.
Cyne6uoe jienonpon3socTso. Muerpykuus 1o cyaebHoMy nesonponsBoscTBy. CocTaBieHue
IIPOLECCYIBHBIX JOKYMEHTOB, Perucrpaius, yuer i oopmiienme cyebnbx aen. OcoOGeHHOCTH
JIeJIOTIPOM3BOJICTBA B CCyJax OOIICH IOPHCIHKIIMH, B apbuTpaxnbix cynax. CynebHoe peuenue
(11pMTOBOP) KaK JIOKyMeHT. Onpe/iesieHust Cy/10B. [IpyieM, yueT U OTIpaBJIeHHUE JEN U KOpPEecoH-
JIEHITMH B CyJI€, PEerucTpaius JOKYMEHTOB M JCJ. OGpareHue K HCIOJHEHHIO [IPUTOBOPOB, pe-
1ieHuii, Onpejee il 1 1I0CTaHOBJICHHH Cya. [Ipuem, yder 1 XpaHeHue BEICCTBEHHbBIX 0Ka3a-
TEJLCTB M JIMYHBIX JOKYMEHTOB oCyxaeHHbIX. [opsoK BbIIaTH CyaeOHBIX JIe) ¥ JIOKYMEHTOB.

4.3. IlpakTHYEeCKHE 3AHATHSA

Ou- | 3a04
Qu- HO- 04-
Ho- Haumeno- Hag | 3a04- | Hasfl
mep Conep:kaHHE NPAKTHYECKOr0o
BaHue pas- dop- | mas | dop
pas- 3aHATHA
: aena, Ma thop- Ma
jeita, TeMBbl obyue | ma | 00y-
e ye- | o0yue | 4e-
HHA ye- | HHA
HHS ]




Tema 1. Oc-
HOBHBIE T10-
HATHSA O J10-
KYMEHTHPO-
BAHMH HH-
(popMaLmH H
JIEJIOTIPOM3-
BOJICTBE

1. Posb IOKYMEHTa B XKM3HW YenoBeka v obuiecTsa. 2.
JlokymeHThI B cpepe npaBa U ynpasienus. 3. Pazsurue
M COBPEMEHHOE COCTOSIHHE TEPMMHOJIOIMH OCHOBHBIX
NOHATHIA TopHaMueckoro Aenonpoussojcrea. Cranuap-
TH3aLMs TepMUHONOruU. 4. XapakTepucTHKa OCHOBHBIX
METOAOB MCCJIEHOBAHHA FOPUAHYECKOrO JEJ0NpPOM3BOI-
crBa. 5. Bnusnve Hay4dHO-TEXHHYECKOH PEBOJIIOIMH Ha
pa3BHTHE IOPHAMYECKOro Aenonpoussoactsa. 6. Jloky-
MEHTHPOBaHHE FOPHAMYECKOMH JIEATENILHOCTH KaK HCTOY-
HMK BO3HMKHOBEHMs JOKyMeHTauuu. 7. B3auMocBsa3b M
B3aUMOO0BYCIIOBICHHOCTh  MH(OPMALMOHHO-  JIOKYMEH-
TALMOHHOTO oDecreyeHus W MacliTaboB AEsTETbHOCTH,
OpraHM3allMOHHOM CTPYKTYPBI, 3a7a4 ¥ (yHKUMI anna-
paTta B IOPHIMYCCKOH 1esTe/IbHOCTH.

Tema 2.
Vrnpaenenue
JIOKyMEHTa-
MH

1. TonsTue «aoKkyMeHTHpoBaHKe», 2. Opranusanua pa-
GoThl ¢ gokymenTamu. OCHOBHbIE dTambl paboTel ¢ 10~
kymentamu. 3. Cnyx6e1 JIOV.

4. ApxueupoBaHHe JOKyMeHTOB. 5. Pazsutie n xapak-
TEPUCTHKA OCHOBHBIX CMOCOOOB JOKYMEHTHPOBaHMS,
HCIIONB3YEMBIX B IOpHMMUecKoil jestenbHocTH. 6. TTo-
HATHE W COCTAB PEKBM3WTOB JOKyMeHTa 7. Buapl Gian-
koB jJokymentos. 8. [Tpapuna oopmiieHus OTACIBHBIX
pekBu3uToB aokymentos no [OCT P 6.30-2003. 9.
CranpapTusauus ¥ yauukanus aokymentos. 10. dop-
myssap nokymenta, PopMynspsi-o6pasupl. 11, Yuupu-
LIMPOBAHHbIE CHCTEMBbI JIOKYMCHTALIHH.

Tema 3.
Jlenoripous-
BOJCTBO Kak
QOCHOBa TEX-
HOJIOTHH
ropuadye-
CKOH nes-
TENBHOCTH

|. IOpuuueckas NESTENLHOCTL U ACNONPOHIBOLCTBO. 2. lle-
JIONPOM3BOJICTBO Kak (QYHKILUA YIIPABJICHHS, €r0 MECTO cpeau
Apyrux QpyHKUMil ympapnenus. 3. 3HaueHHe JOKYMEHTOB JUld
pealn3anu  pelieHuii B IOPHAMIECKOH JCATE/ILHOCTH. 4.
OlleHKa COBPEMEHHOrO COCTOSHHSA JICONPOH3BOACTBA. 3.
akTophl, BIHUAIOLINE HA OPraHW3aLMI0 1 TEXHOIOTHIO 10pH-
ANYECKOro JIeJONPOU3BOACTBA B YHPEHKACHMAX PasIMiHLIX
(opm coGeTBeHHOCTH. 6. THIOBBIC CHCTEMBI [OKYMEHTALHH,
HCIIONb3YeMble TPH JIOKYMEHTHPOBAHHH TAMOXEHHOH, Haslo-
roBoil, CTpaxozoil, ayAMTOPCKON M APYTHMX BUJIOB YMpaslicH-
yeckoii gestensHocTH. 7. [ocypapcTBeHHas CHCTEMa NOKY-
MeHTALMH. 8. BeoMCTBeHHas cHCTeMa MOKyMeHTauud. 9.
CHucreMa JOKYMEHTAlUWH yUPSIKACHHS.

PybexHbIi KOHTPOJIb

Nol

Tema 4.
Henonpous-
BOACTBO IO
BOIIPOCAM
TPYAOBBIX
OTHOLLEHHH
(kapposoe
JIENOTPOU3-
BOJICTBO)

1. Odopmenue TpysoBoro porosopa. 2. Ilpuxassl, pac-
MOPSHKEHHS 10 JIMYHOMY COCTaBY. 3. Odopmienne Tpyaosoi
kHWKKH. 4. CocTaR HOPMATHBHO-METOAMYECKHX JIOKYMEHTOB,
UX HasHaueHWe, CTPYKTypa TEKCTa, METOIMKa paspaboTkH,
nopsanok odopmieHns 1 npuMeHenns. 5. Ponb cnyx6br JIOY
B CO3MAHMM eMHOIl UH(OPMALMOHHON HH(PACTPYKTYPBI
yupexaeHns. 6. CornacoBaHHOCTh yNpaBiCcHUsA apXHBHOH M
OlIEPATHBHOM lOKyMeHTaluei.




Tema S.
Odopmitenne
paxxKaIaHCKO=
MpaBoBLIX
AOKYMECHTOB.
Hotapuane-
HOEe  Jeno-
MPOU3BOJ-
CTBO

1. [Tponenypa IOJITOTOBKH NIPaBOBBIX
JIOKYMEHTOB,  NPUHUMAEMBIX  KOJUIETHAIbHBIM
opranoM. IlpaBoBas pernameHTauus AaHHOH
NpoIeAyphl B HOPMATHBHBIX  JIOKYMEHTaXx
cybbextoB @Dejiepallid W OpraHax MECTHOIO
camoynpasieHusd. 2. Ilpouenypa MHOArOTOBKH
NpPaBOBBIX  JIOKYMEHTOB,  M3/aBaéMbIX  IIO
TIPUHIAITY e/IMHOHAYAIIHS. ITpaBoBas
periaMeHTanus JIAHHOH IPOIIE Iyl B
HOPMATHBHEIX JOKYMEHTax cyObeKToB (esepalu
M OpraHax MEcTHOI'0 caMOyIlpasjleHHs. 3.
[Topsimox  o(opMIEHHS! TPABOBBIX JOKYMEHTOB
OpraHoB TOCYJApCTBEHHONW BIAaCTH M MECTHOIO
CaAMOYIPABJICHHST W  €ro  perjaMeHTalus B
3aKOHOJATEJILCTBE M HOPMAaTHBHBIX JOKYMEHTAaX
cyObekToR @epepallid M OpraHax MECTHOIO
CaMOYIIPaBJICHHS. 4, [Tepeuenn
KOH(UIASHIMATLHOK HH(pOPMaIHH I0PHIHYECKOrO
mana. 5. Opranusanus paboTbl ¢ JOKYMEHTaMH C
y4eTOM HeoOXOJMMOCTH 3aIUThl HH(OPMAIUH:
HECAHKIITMOHHPOBAHHOE KOIHUPOBAaHWE, HErJacHoe
O3HAKOMJIEHWE,  YHUYTOXEHHE  JOKYMEHTOB,
NOPSJIOK JocTyma K jaenaM. 6. BzaumonelicTeue
cnyx6er JIOY co cnyxboit ©OesonmacHoctH. 7.
Ocobennoctn jokymeHta norapuara. 8. Ilopsaox
cocraBnenus 3apemanusi. 9. CocraBneHue u
oopMIIeHHE JOBEPEHHOCTH.

Tema 6.
Henonpous-
BOJACTBO B
opraHax
npenBapu-
TENBHOrO
CJICACTBHA,
opraHax
[pOKypary-
pbl U cyaax

1. IlpoToxonsl cieAcTBeHHBIX aeicTBHH. Odopm-
JIeHUE MTOCTAHOBJICHHH 0 BO3OY)KICHHUU H IIPHHATHH
YIOJIOBHOTO JIelia K IPOU3BOJCTBY, O IPeKpalieHHH
YIOJIOBHOTO JIeJid, O IIPUMEHEHHH Mep IpeceueHus.
2. CocraBpieHHe 3asBIEHHIT, KamoO, HCKOBBIX 3asB-
neuwnit. 3. [Iporectsl B mopsaake Haa3opa Ha cyned-
Hble noctanoBieHus. 4. Odopmienne IPOTOKOJIOB
cynebHoro 3acemanus. 5. CojepikaHue pelieHus
(mocTaHOBJICHHS, ONpECTICHHs, TPHTOBOPa) Cy/a.
6. Opranusainus JT0KyMeHTOOOOpOTa B OpraHax
npokyparypsl Poccuiickoii @enepaunn. OcodeHHo-
cTi 0hopMIIEHHS JJOKYMEHTOB, (JOPMUPOBAHHE JIC]I,
HAJI30PHBIX M HAOJI0JIATENbHBIX TIPOU3BOJICTB B Op-
ranax npokyparypsl. OOecrieueHne COXpaHHOCTH
JIOKYMEHTOB, JIeJl U IIPOU3BOACTB B OpraHax IpoKy-
parypsl. IIprem, y4er U oTIpaBIeHHE JeNl U Koppe-
CIOH/ICHIIHH B CYJE, PErucTpauus JIOKYMEHTOB H
nen. 7. Odopmienue nen B cyae. ObpaleHue K ue-
MOJIHEHUIO [IPHTOBOPOB, PEUICHHUH, olpejie/IeHui H
nocraHoBieHui cyna. Ilpuem, yder M XpaHeHue
BEIIECTBEHHBIX JIOKA3ATEJIHCTB M JIMYHBIX JIOKY-
MEHTOB OCY>KCHHBIX.

PyGexublii KonTpoJib No2

Bcero:

16

10
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5. METOJJMYECKHUE YKA3AHUS 1JISI OBYUYAIOLIMXCH
N0 OCBOEHHUIO JTUCHUITJIHHBI

KayecTBEHHOMY OCBOCHHIO MAaTEPHANIOB JICKLIH OyeT crocobcTBOBaTh HX KOHCICKTHPO-
BaHHC, ITPH ITPOCIIYIIHMBAHHH HEKIIHIL:I PEKOMEHIYCTCA B KOHCIIEKTE OoTMedaTh BCe BaAXXHBIE MOMCH-
ThI, HA KOTOPBIX 3a0CTPSAECT BHUMAaHHE NIPCHOAAaBaATCIIb. B HEeJsX KAYeCTBEHHOI'O OCBOCHHA JICKIIH-
OHHBIX MaTepHAJIOB JIEKIIUM COJEPIKAT HJIEMEHTBI Oecelibl, 4T0 00YCIIOBIMBAET AKTHBHOCTH 00Y-
YAIOLMXCS B XOJI€ JEKIMOHHOro 3ausaTus, [IpernosasareneM 3amiaHupoBaHO KCIIOIB30BAHKE TPH
YTEHHM JIeKIMil TexHonorun yuebnoit muckyccuu. Iloaromy pexomennyercs (pUKCHPOBATH JUIA
ce0s MHTEPECHBIC MOMEHTHI C IIEJIBI0 HX aKTHBHOIO OOCY)KICHHUS HA JIMCKYCCHU B KOHLE JICKIIHH.
3a710roM Ka4eCTBEHHOTO OCBOCHHS JICKIIMOHHBIX MATEPHAJIOB ABJISAETCA HX IIOBTOPEHHUE.

BrinocuMele Ha MPaKTHYECKHE 3aHsITHS BOIIPOCHI KOHKPETHU3HPYIOT COAEPIKaHHE JICKIIH-
OHHOTO LuKIa. [IpaKTHYecKHe 3aHsATHS UMEIOT IENBI0 YIIIyOJleHHe | 3aKpericHHe 3HaHHUM, 1oy~
YEHHBIX 00YYAIOMMMHUCS Ha JEKIUIX U B XOJI€ CAMOCTOSTEILHOIO H3YUCHHS IMCIMIIHHEL Pado-
Ta Ha NMPAKTHYCCKHUX 3aHATHAX, B TOM YHCIIC aHaJIN3 IIPpaBOBBLIX HCTOYHHKOB, peuieHHe 3a1a4,
GopMUPYIOT y CTYIECHTOB YMEHHS H HAaBBIKM PabOTBI ¢ HOPMATHBHO-NPABOBBIMHM JIOKYMEHTaMH,
pa3sBUTHE aHAJIUTHYECKUX criocobHocTeil, HeoOxoauMele B Oyaymieit npodeccuu. IToaroroska K
HPAKTHYECKOMY 3aHATHIO MPEIoiaraeT OTBEThl Ha BOIPOCKH! MPAKTHYECKOTO 3aHSATHS, BHIIIOJIHE-
HHUE NMPEANIOKEHHEBIX BHIIaHHfI, OTBETHI HA KOHTPOIBHBIC BOMPOCHI H PEIICHHE 3a1aY. Hp[{ nmoaro-
TOBKE K IPAKTHYECKOMY 3aHSTHIO HEOOXOJHMMO, NPEXK/IC BCEro, 0OpaTUTLCA K PEKOMEHIyeMOH
yueOHOl M HayJHOM JUTEpaType, B HEKOTOPBIX CIYUYasX M K crpaBouHoi nuteparype. [Tocme 06-
II[Ero 3HAKOMCTBA C TPEIIOKEHHON TeMO# clie/iyeT MpoaHaIM3HPOBATh NIPABOBLIC HCTOYHHKH. B
xojie paGoThI ¢ JIMTEPATYpOH M MCTOYHHUKAMH HE0OX0IMMO cHOpMyIHPOBATL COOCTBEHHBIC BbI-
BOABL. IIpy MoJroToBKe K NPAKTHUCCKHM 3aHATHAM PEKOMEHIYETCs HMCIIONL30BATH CIPABOYHO-
npaBoBbie cucTeMbl «Koncynsrantlhmocy, «I"apanty.

IpenojiaBartenemM 3alUlaHUPOBAHO TPHMEHEHHE HA NPAKTHYECKUX 3aHATHAX TEXHOJIOTHH
pa36opa KOHKPETHBIX CHTYallHH, Kelc-MeTo/1a, COCTABJICHUE KJIAaCTEPOB W CHHKBEHHOB, I10ITOMY
IPHBETCTBYETCS IPYIIIOBOH METO]I BHITTONIHEHHS 3aaHui.

Jlist TeKkylero KOHTPOJIS YCIIEBAeMOCTH 110 OYHOH M O4YHO-3a0uHOH (opme oOyuenus
Tpero/iaBaresieM UCIONb3YeTes OAUILHO-PEUTHHTOBAs CHCTEMA KOHTPOJIA M OLICHKH aKajieMHdye-
CKOH aKTHBHOCTH, HOSTOMY HacTOATEJIBHO PEKOMEHAYETCA TUIATCIBHO HpOpaﬁa’beBaTL mMarcpuall
JIMCIUTIIMHEL TIPY CAMOCTOATENBHOI paboTe, y4acTBOBAaTh BO BeeX (hopMax 0OCYKIEHHS U B3aH-
MOHGﬁCTBI/IH, KakK Ha JICKIMAX, TaK H Ha IIPaKTHYCCKHUX 3aHIATHAX B HEAX JYy4YIIEero OCBOCHUA Ma-
TepHana u MoJIyueHHs BLICOKO OIIEHKH 110 pe3ynbTaTaM OCBOSHHS JUCIHMIUIHHEL

BrInonHeHne caMoCTOATEIbHON PaboThl OApa3yMeBacT CaMOCTOATEILHOE H3YUCHHE pa3-
JIEJIOB JIUCLUILIMHEI, TTOJrOTOBKY K IMPAKTHYECKUM 3aHSTHAM, K PYOEKHBIM KOHTPOJSM, HOArO-
TOBKY K 3a4€eTy.

PexoMenjtyeMas TpyJ0EMKOCT CAMOCTOSTEIILHOM paboThI Ipe/icTaBicHa B TabuIe:

Pexomen1yeMplil pe:KHM cAMOCTOSATEIbHOI padoThl

o Ouno- 3aou-
HaumenoBanue Y - . Has
BHMIA CAMOCTOSITENILHOI PadoThI Oé) dopma | dopma
Y obyue- | obyuye-
YEHUS
HUSI HUS
CaMocTOoAITEIbHOE H3YYCHHE TEeM JHCHHIUIHHDI: 10 25 34
[IpagoBas OcHOBa jaenonpousso/cTsa B Poccuiickoi Menepaunu 2 6 8
TpeGoBanus K UArOTOBJIEHHIO M O(HOPMICHHIO YNIPABICHYECKHX JIOKY- 9 6 8
MEHTOB.
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Cocraenenve W odopMieHHE OpPraHH3alHOHHO-PACTIOPAANUTE/ILHBIX 3 6 9
JOKYMEHTOB.

. 9

PEFHCTpaHHﬂ, YUET U KOHTPOJIb 34 UCIIOJIHEHHEM JIOKYMEHTOB. 3 7
IMoaroroBKa K NPaKTHYECKHM 3AHATHIM g 5 4

(no 1 uacy na xasxcooe sansmue) -
IMoaroroBka K pydeKubIM KOHTPOJISIM 4 4 i

(no 2 waca na xadcowiii pyoeaic)

IMoaroroBka K 3a4eTy 18 18 18
Bceero: 40 52 56

6. ®OHJ] OIIEHOYHBIX CPEJCTB
JUISI ATTECTALIMH MO AUCIUTIJIMHE

6.1. [lepeuens olEHOYHLIX CPEICTB

1. BamibHO-pedTHHTOBas CHCTEMa KOHTPOJIs U OLUEHKH aKajIeMHYeCKOH aKTHBHOCTH CTY/IEHTOB B
KI'V (st o4HO#M ¥ 04HO-3204HOI hopM 00yueHHs)

2. Bauk 3ananuit k py6exusiM kKonTpossm Ne 1, Ne 2 (juist ouHOM 1 ouHO-3a0uHOH (opM 0Oy e-
HHUSA)

3. baHK BONPOCOB K 3a4eTy.

6.2. Cucrema 6aIbHO-PEIITHHIOBOMH ONEHKH
pPaGoThI CTY/IEHTOB 10 JUCIUILIHHE

Ne | Haumenosa-
Coneprkanue
HHE
Ounas popma obyueHns
1 | Pacnipenene- Pacnipenenenue 6a/u10B
Hue Oaynos PyGex- | PyGex-
Pabora Ha % 5
33 CEMECTPBI Bun IToce- HBIH HBIii
G I[IpakTHn4ie-
1o BUJaM yueOHOH | wIeHUE KOH- KOH- 3auer
" . | cxux 3aHs-
yueOHOM pa- | paboTel: | JEKIui TPOJIEL TPOJIb
THSIX
00TbI, CPOKH Nel No2
cnaun yueb-
Hoit paGorpr | DalIb-
(noBoasiTES Hast Mo 24 Ho 32 Ho 7 o 7 Jo 30
10 ceeqenns | OHNCHKA:
SIYACENY 1-4 Hanna na
HA MEePBOM Ha3-m | Ha8-m
. | xaxmom 3a-
yueOHOM 8 nexumit npak- npak-
[Tpume- HSATHH (B
3AHATHH) o 3 THYE- THYE-
HaHHA: 3aBUCUMO-
bamia CKOM CKOM
CTH OT aK-
3AHSITHU | 3aHSATHH
THBHOCTH)
2 | Kpurepuii nepecyera
Oa/uI0B B TPaJUIIHOH- 60 1 MeHee GanIoB — HEYIOBJICTBOPHTENBHO (HE 3a4TEHO);
HYVIO OlIEHKY 1o utoram | 61-100 — 3aureno.
paboThI B ceMecTpe U
3avyeTa
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Kpurepuu nomycka K
IIPOMEXKYTOUHOH arTe-
CTAIMH, BO3MOIKHOCTH
[10JIy4eHUs] AaBTOMAaTHYE-
CKOI0o 3aveTa (pK3ame-
HAI[MOHHOH OLIEHKH) 110
JUCIUILIMHE, BO3MOMK-
HOCTb 1oydeHus 0o-
HYCHBIX OaJLJIOB

Jlns pomycka K IPOMEKYTOUHOMH aTTecTallu (3a4eTy) CTy-
JIEHT JIoJDKEeH HabpaTh [0 MTOraM TEKYIIEro U pyOesxHOro KoH-
Tposis He MeHee 50 0aJIOB M IOJDKEH BBINOJHHUTH BCE MpaKTHYE-
ckuie paboTel. J{yis mosydeHus 3a4eTa «aBTOMAaTHYECKI) CTY/ICH-
Ty He06GX0IMMO HaOpaTh CiIeAyIonee MUHHMANIbHOE KOJIHYECTBO
Oanmos:

- 61 i NONYYEHUs 3a4eTa «aBTOMATHYECKU

@opMbI M BUIBI yueOHON
paboThI IS HEeycIeBa-
IOLIHX (BOCCTaHOBHB-
mIKMXcst Ha Kypce o0yue-
HHUSA) CTYJICHTOB JUIs I10-
JYYEHHS HEJIOCTAIOLIMX
BanIoB B KOHIE CEMECT-

pa

B ciydae ecnd K [POMEXKYTOUHOH aTTECTALMH (3a4eTy)
Habpana cymma wmenee 50 OammoB, cryleHTy HEOOXOIHMO
Habparh HeJJOCTaronee KOJIHIEeCTBO 0aioB 3a CHET BHIIOJIHCHHS
JIOTIONHATENBHBIX 3a7aHui, 70 KOHLA IIOCieqHeH (3ayeTHoif)
Heyiesu cemectpa. Ilpu 9ToM HE0OGX0AUMO popaboTaTh MaTepH-
a7l BCEeX MPOIYIIEHHBIX JEKIMOHHBIX M IPAKTHYECKHX 3aAHITHH.
MopMbl JIOTIOTHATEIIBHBIX 3aaHHi (Ha3HAYaIOTCs [Ipero/aBare-
JIeM):

- BBIMOJIHEHHE H 3al[UTa MPOIIYLIEHHOIO MPAKTHUYECKOTO
saugaTHa — 10 4 asos;

-npopaboTKa HPOIYIIEHHOTO JIEKLMOHHOIO 3aHATHS — JI0 3
Oannos.

JIMKBUOAIHS aKaJeMHYECKHX 3a0DKCHHOCTEH, BOSHUKIINX
U3-3a Pa3sHOCTH B YueOHBIX IUIaHAX IPH MEPEBOJIe MM BOCCTa-
HOBJIEHHH, TIPOBOJMTCS IIyTEM BBIIOJIHEHHS JIOHIOJHUTEIBHBIX
3amanuii, popMa 1 00BEeM KOTOPBIX OIpeJeseTcs nperno/janaTe-
JIeM.

Qumno-3ao4Hasi popma o0y eHHs

Pacripenene- Pacnipenenenue 6ajioB
Hite OaJuIoB PyGex- | Pybex-
‘ Pabora Ha . s
3a CEMECTPEI Bun Ioce- HBIN HBIH
- nmpaKkTH4e-
o BUAAM yueOHON | IueHHe KOH- KOH- 3aver
o . | CKHX 3aHf-
yueOHOii pa- | paGoTel: | JIeKLMI TPOJb TPOJb
THSIX
OOTEI, CPOKH Nel No2
cnaym yueh-
HO paboTEI banib-
(noBomsITCSE Has Jo 20 Ho 30 Jo 10 Jo 10 Jo 30
no cpegenns | OMCHKA:
CTYJAEHTOB
A 1-6 ayna Ha
HA NepBOM Ha2-m | Ha5-m
. | KaXaoM 3a-
yuedHOM 5 nexuui pak- IpaK-
ITpume- HATHH (B
3AHATHH) mno 4 THUE- THYe-
JAHUS: 3aBUCUMO-
Hamna CKOM CKOM
CTH OT aKx-
3AHATHU | 3QHITHH
THBHOCTH)

Kpurepuii nepecuera
OaUI0B B TpaMIMOH-
HYIO OLIEHKY IT0 UTOram
paboTEI B cEMECTPE U
3a4eTa

60 1 MeHee 6aNIoB — HEYJOBJICTBOPHTENBHO (HE 3a4YTEHO);
61-100 — 3auTeHo.

13




3 | Kpurtepuu nomycka K Jlns jonycka K MPOMEIKYTOYHOM aTTeCTallMH (3a4ery) CTy-
IPOME@KYTOUHOH aTTe- JIEHT JI0JDKEH Habparh 1Mo UTOraM TEeKYLIEro U pyOesKHOro KoH-
CTallMH, BO3BMOYMCHOCTH Tpouis He MeHee 5() 6aIoB K A0JDKEH BLINOJHHTE BCE MPaKTHIE-
[IOJTyYeHHs apToMaTuyue- | ckue paborel. [ist nmoyydenus 3a4eta «aBTOMaTHICCKH» CTY/ICH-
CKOTO 3a4eTa (dK3ame- TY He0OX0MMO HaOpaTh CaeAyIoNiee MUHHMAILHOE KOJIMYECTBO
HAIIMOHHOH OLCHKM) 110 | OaJIOB:

JIUCLIHITIMHE, BO3MOXK- - 61 s MOJTy4EHHS 3a4eTa «aBTOMATHYCCKH )
HOCTb NOJTy4eHHs 60-
HYCHBIX DaJIJIOB
4 | ®opMbI M BUIBI yUeOHOI B cayuae ecid K IPOMEXKYTOYHOH aTTecTaluu (3auery)

paboThI U1 HeyCTIeBa-
IOIUX (BOCCTAHOBHB-
LIMXCsl HA Kypce obyue-
HHUS1) CTY/IGHTOB IS 110-
JIYYEHHS HEJIOCTAIOITHX
OannoB B KOHIIE CEMECT-

pa

HaOpana cymma Mmesee 50 GayutoB, CTY/IEHTY HEOOXOIHMO
pabparh HeJoCTaroLIee KOJIMYECTBO GaIoB 3a CYET BIIIOJIHCHUS
JIOTIONTHUTENIBHBIX 3a/aHHi, JO KOHIA TociefHed (3a4eTHOH)
Hemeam cemectpa. Ilpu aroM HeoOX0MMO TTpopadoTaTh MaTepHU-
aJl BCeX IPOIYINCHHBIX JEKIHOHHBIX H IMPAKTHYECKHX 3aHITHH.
@opMBbI JIOTIOTHHATEBHBIX 3aJaHui (Ha3Ha4aloTCs MpernoaaBare-
JIeM):

- BBINOJHEHHE H 3all[MTa MPOIYLUIEHHOr0 MPaKTHYECKOIO
3aHATHA — 10 4 0annos;

-npopaloTKa MPOIMYINEHHOrO JICKIMOHHOTO 3aHsTHs — 10 3
danos.

JIMKBUIAIHS aKaJeMHUYCCKUX 3a/[0JDKEHHOCTEH, BOSHUKILMX
U3-3a pa3sHOCTH B yueOHBIX TUIaHAX TPH NEPEBOJE MIIM BOCCTa-
HOBJICHWH, TPOBOJUTCS MYTEM BBLUIOJIHECHHS JOTOJHHTEIbHBIX
3afanuii, popMa H 00HEM KOTOPBIX ONpEAeIAeTcs MperojiaBaTe-
JIEM.

6.3. IIpoueaypa oleHHBAHHS Pe3yJIbTATOB 0CBOCHHS THCIHIIIHHBI

PyGesxnpie KOHTpOJH poBojsiTcs B opme cobeceosanus. [lepen nposenenueM Kaxio-
ro pyGeKHOro KOHTPOJS MperogaBarelib IMpopadaTbiBaeT co CTyACHTaMH OCHOBHOM MaTepHai
COOTBETCTBYIOIINX Pa3le/IOB IHCIHIIHHLI B (OPME KPaTKOM JIEKIMH-TUCKY CCHH.
ITpenonasarens OlEHUBAET B Dajuiax pe3ylibTaThl cOOECeJOBaHUs KakOro CTY/ICHTa U
3aHOCHT B BEJIOMOCTD Y4€Ta TEKYIICH YCIIeBaeMOCTH.

3auerT NPOBOAMUTCA B TPAIUIMOHHON (opme — B (POpME YCTHOrO OTBETa Ha BOIPOCHI,
BKITIOUEHHEIE B [IepeueHb BOMPOCOB K 3adeTy. Ha 3auer BhinocsTes 44 Bonpoca, B GMIIET BKIIOYA-
eTcsl [1Ba BOIpoca. Bpemst Ha MOJAroTOBKY K oTBeTy Ha 3adere - 40 muunyr. KomuuecTBo Oasmios
T10 pe3y/LTaTaM 3a4yeTa 3aBHCHT OT IIOJIHOTBI OTBETa Ha BONpOoc. Pe3yiibTaThl TEKYIEro KOHTPOJLS
YCIIEBAEMOCTH H 3aueTa 3aHOCSTCS IPErnojaBarelieM B 3a4€THYIO BEJIOMOCTb, KOTOpas C/1acTCs B
OpraHH3aUOHHBIH OT/E] HHCTUTYTA B JIEHb 3a4€Ta, & TAK)KC BHICTABJIAIOTCS B 3a4CTHYIO KHUKKY
CTYJIEHTA.

6.4. IlpuMepbI OLEHOYHBIX CPEACTB /LIS PYOEKHBIX KOHTPOJIEH 1 3a4eTa

Bapuanm 1.

1. K HopMaTHBHO-IIPABOBOii 0a3e JOKYMEHTOBEAEHHS OTHOCHTCH:

A) 3akon 006 opuuHansHEIX JoKyMeHTax Poccuiickoii Menepannm,
B) 3akoH 00 1e10npoM3BOACTBE B (hefiepabHbIX OpraHax UCNoJHuTe bHOH BiacTh Poccniickoil denepa-

LIMH;

B) 3akoH 06 uudopmanum, MHGopMaTH3ALMH H 3alHTe HHPOPMALIHK;
I") 3aKkoH O JOKYMEHTOBEAEHHH U JOKYMeHTO00opoTe

2. K undgopMannoHHO-CIHPABOINBIM TOKYMCHTAM OTHOCHTCS:
A) norosop;
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B) wraTHoe pacnucanue;
B) pacnopsokenue;
[') npotokon.
Bapuanm 2

1. TIporokos noANMHCHLIBAETCH
A) BceMH yyacTHUKAaMH COBELIAHMs (3ace/1aHus);
B) npejicenateneM u cekperapéM coBellanust (3acenanus);
B) npexcenatenemM copelanus (3aceiaHus);
") pyKOBO/IMTE/IEM OPraHU3alMK, B PAMKAX KOTOPO#i POBOAMIIOCH COBELaHKe (3ace/lanne).

2. OcnoBnoii hopMoii KOHTPOJISI HAJ HCNIOJIHEHHEM JOKYMEHTOB ABJISIETCS
A) peructpauusa JOKYMEHTa,
B) odopmneHHe perueTpalioHHO-KOHTPOJIbHOH KapTOYKH;
B) orMetka 06 ucnonHuTene;
[') oT4€TBI O MOpsIIIKE HCTIOIHEHHS JOKYMEHTOB.

IpuMepHbIe BONPOCHI ISl IOAOTOBKH K 3a4eTy 1JIsl CTYJeHTOB 04HOk H 32049H0iH popm
o0yuennst no pucnHmnie «fQpuanIecKoe IOKyMEHTOBEAEHHE

1. HopmaruBHO-MeTOAH4ecKas Oa3a Ae/IONPOH3BOACTRA.

2. IlousTie qokyMeHTa U Jienonpou3so/ictea. Kinaccudukanus J10KyMEHTOB.
3. OdopMnenne peKBU3UTOB.

4, Bujpl 0J1aHKOB JIOKYMEHTOB M TpeOOBaHMS K HUM.

5. SI3BIK ¥ cTHITE OQUIIHATBHBIX JOKYMECHTOB.

6. OpranuzalMOHHO-IIPAaBOBLIE JJOKYMEHTEI.

7. CucTeMa pacmops/INTENbHOM NOKYMEHTALIHH.

6.5. ®oH/1 OLIEHOUHBIX CPEACTB

[Tonuplil GaHK 3aauudil IS TEKYIIEro, pyOeKHBIX KOHTPOJCH M IPOMEXKYTOUHOH arre-
CTAIMK 110 JMCHUIIIMHE, [TOKA3aTeH, KPUTCPHH, IIKAIbI OIICHHBAHHA KOMIIETEHIIHH, MeTOIHYe-
CKHE MaTEpHallbl, OIIPECACIIOIHE IIPOLICAYPBI OLIEHHUBaHHA Oﬁp&BOBaTeHbeIX pe3ynsTaros, Mpu-
BCJICHBI B yUeOHO-METOIHYECKOM KOMILIEKCE JHCLIHILIHHLL.

7. OCHOBHAS U TOMOJIHUTEJIbHASI YYEBHASI JIMTEPATYPA

7.1. OcHoBHAaf y4eOHasi JHTEPATYpPa
1. Ymaxopa O.A. JlokymenToBeeHue [DnekTpoHHbli pecype]: Yuebnoe nocobue / Yimakosa
O.A. - M.:HUIl UTHOPA-M, 2017. - 64 c. .- loctyn u3 9BC «znanium.com».

7.2. JlonoaHuTeIbHAA y4eOHAs JIHTEPATYPA
1. Kynse H. H. loxymentoBenenue [DnekTponnsiii pecype]: yuebnuk / H. H. Kynses, J[. H.
Vpanos, A, I'. ®abpuunos; nox pex. npod. H. H. Kynsesa. - M.: Jloroc, 2012. - 352 ¢. - Jloctyn
u3 DbC «znanium.comy.

8. PECYPChHI CETH «<MHTEPHET»,
HEOBXOAUMBIE JJIsI OCBOEHUS JUCHHUITIJIMHBI
1. http://www.consultant.ru/ - OpuinansHeli caiiT KOMIILIOTEPHOH CIIPaBOYHO-IIPABOBOH CHCTE-
Mbl B Poccun «KoncymetantlLitoc»;
2. http://www.garant.ru - MudopmanunonHo-npaBosoii moprain «l"apanr.
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9. THOOPMAIIMOHHBIE TEXHOJIOI'MH,
IMPOIr'PAMMHOE OBECIIEYEHHUE
U HHOOPMALIMOHHBIE CITPABOYHBIE CUCTEMbI
[Tpu uTeHUH NeKUUH HCIONB3YIOTCS CIAaiIOBBIC PE3CHTAIIH.
MuHHMAIBHBIE TPeGOBANMS K ONEPALMOHHON CHCTEME M TIPOrpaMMHOMY O0ECHEUCHHUIO
KOMIIBIOTEPA, UCIIOJIB3YEMOTO TIPH MoKase clailioBbix npesentanuit: Windows XP, Foxit Reader
Pro Bepcus 1.3.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JUCHUITIJINHBI
Mynstumeauiinoe o6opyaoBaHHe (IEPEHOCHOH NMEPCOHATBHBIH KOMIILIOTEp, MYJIbTHME-
JUAHBIN IPOEKTOP, MYJIBTHMETHHHBIA JKpaH).
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I[MPHUIJIOXXEHME 1

AHHOTaLus K paboueil nporpaMMme JUCLIUILIHHBI
«IOpuauyeckoe J0KYMeHTOBeJeHHE»

00pa3oBaTe/IbHO MPOrpaMMbl BBICILENO 00pa30BaHKs —
IporpaMmbl OakanaBpuara

40.03.01 — KOpucnpy aeHuus
Harpasnernocts (npoguib): «I paxJaHCKOe NPaBo U rPaXJaHCKUH MPOLEece)

Tpymoemkocts qucuumunb: 2 3E (72 akageMU4ecKHX yaca)
Cemectp: 7 (ounas dopma oOyuenus), 8 (ouHO-3a04Has popma obyduenus), 9 (3a-
ouHas popma 00ydeHHs)

dopma IPOMEKYTOUHOH aTTecTaluu: 3ader
CopneprxaHue JUCIUTIITHHEI

[ToHsiTHe, pOJb U 3HAUCHUE IOPHAHYECKHX JOKYMEHTOB B MPABOIPUMEHHUTEIb-
HO# mpakThke. HopmaTuBHO-IpaBoBas 6a3a O CO3JaHUM, MCIOJIb30BAHHH, XpaHe-
HHUU M [PEKPALICHUH TeHCTBHS I0PUANYECKHX JOKYMeHTOB. HopMmaTuBHO-IIpaBoBast
0a3a 0 CO3/1aHHM, UCIIOJIE30BAHHH, XPAaHEHHH U IPEKpalleHUH AeHCTBUS I0pHauYe-
CKHMX JIOKyMeHTOB. MYHKIMU fopuandeckux aokyMeHToB. Knaccuukaums moxy-
MeHTOB. CocTaB peKBU3UTOB IOKYMEHTOB. M3rorosienue, y4eT, HCMOJIb30BaHUE U
XpaHeHue meyaTel, [TaMIoB, 0J1aHKOB JIOKyMeHTOB JledekTsl nokyMeHToB. Pons 1
3HaueHHe XPAHEHWs ¥ apXHUBHPOBAHUS JIOKYMEHTOB B IPaBONPHMEHHMTEBHOH
[PAKTHKE.
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