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1. OFBEM JUCIMIIJIMHBI

Bcero: 3 3aueTHbIX equHULIBI TpY0eMKOCTH (108 akageMHUuecKuX 4acoB)

By yueOHol paboThl

Ounas gopma o0yueHus

Ha BCIO CEMECTp

TUCIUTUTAHY 3
AyauTopHbIe 3aHATHS (KOHTAKTHAasi padora ¢ 30 30
NnpenojaBarejieM), BCero 4acoB
B TOM 4HcJIe:
Jlexknnu 16 16
ITpakTrueckue 3aHATHS 16 16
CamocTrosiTe/ibHasi padoTa, BCero 4acoB 76 76
B TOM 4HCJIe: 18 18
[TonroroBka K 3aueTy
Jpyrue Buapl caMOCTOSTENIbHON pabOThI
(caMocCTOATENBHOE U3YUCHUE TEM (Pa3/IeioB) 58 58
JCIUATIITUHBI )
Buja npoMexyTOYHOI aTTeCTALMH 3ader 3ader
OO0mas TPy10eMKOCTh THCHUTLIUHBI H 108 108

TPYAOCMKOCTD I10 CeMECTpaM, 4aCcoB




2. MECTO IMCHUITJIMHbI
B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI'PAMMBI

Jucuuminaa «H(pOopMaIIMOHHO-TOKYMEHTAIITMOHHOE oOecrieyeHne
npo(ecCHOHANBHOM  NIeATEIBHOCTU»  OTHOCHTCA K  4YacTh, (opMHupyemoi
yJacTHUKaMH 00pa30oBaTelIbHBIX OTHOIICHNH (JIMCIUILIMHA 10 BEIOOPY biioka 1).

W3ydyenne  AuCUMIUIMHBL ~ OasupyeTcss Ha  pe3yjibTarax  OOy4YeHHs,
c(OpMUPOBAHHBIX TIPU U3YUECHUHU CIETYIOMINX AUCHIUTIINH:

- nH(opMaTrka ¥ HHGOPMAIITMOHHBIE TEXHOJIOTHUH;

- BBeZICHUE B IPO(ECCUOHATBEHYIO ACSITENbHOCTD;

- JKOHOMHUYECKAS] TEOPHUS.

Pe3ynbraThl W3y4yeHUs AUCHMIUIMHBI HEOOXOAMMBI TPH MPOXOXKICHUU
IIPOU3BOJCTBEHHOM TPAKTUKH, A TakKXe JUI  BBIIOJHEHHS  BBIIYCKHOMN
KBATM(PUKAIIMOHHON pabOTHI.

TpeboBaHus K BXOAHBIM 3HAHUSAM, YMEHUSM, HaBbIKaM M KOMIIETEHIUSAM:

- YK-1 CnocobGeH ocCylecTBIATh MOUCK, KPUTHYECKUM aHaiu3 W CUHTE3
uH(pOpMaUK, IPUMEHITh CUCTEMHBIA MOAXO ISl PEIICHUS MOCTAaBIECHHBIX 3a/1ay;

- OIIK-5 ChocobeHn uCHoNb30BaTh COBPEMEHHbIE HMH(MOPMAIIMOHHbIE
TE€XHOJIOTHH U MTPOTrpaMMHBIE CPEJICTBA TP PELIEHUHU NPO(PECCHOHATBHBIX 3a/1ay.

3. INTAHUPYEMBIE PE3YJIBTATbBI OBYYEHUSA

[lenpto sBngeTcss chopMupoBaTh H  Pa3BUTh Yy  00YyYarolUXCs
KOMIETEHIIMHU, 3HAHUS, TMPAKTUYECKUE HaBBIKH W YMEHUS Ppa3pabOTKu
HDKOHOMHYECKUX JOKYMEHTOB C TIOMOIIBIO O(HUCHBIX HHCTPYMEHTAIbHBIX
CPEIICTB M TEXHOJOTHUHU JJIsl PEIICHHs] TMPHUKIAJAHBIX 3a/lad MpodecCHOHATbHON
JEATEIIbHOCTH.

3agayamu u3ydeHus qucuuIuiuHbl « MTHGOpMaAIMOHHO-J0KYMEHTAIIMOHHOE
obecrieueHue MPoPeCcCHOHATBLHON AEATSITbHOCTHY SBIISIOTCS:

- pa3BUTHE TEXHOJOTMYECKUX HABBIKOB W YMEHHS MPUMEHEHUS
WHCTPYMEHTAJIBHBIX CPEACTB O(MUCHBIX HH(POPMAIMOHHBIX TEXHOJOTHH MpHU
paboTe CO CTPYKTYPHO CJIIOKHBIMU TEKCTOBBIMU U TAOJIMYHBIMHU JTOKYMEHTAMH;

- (QopMHupoBaHUE NPOUYHBIX HABBIKOB 3(P(HEKTUBHOTO MCIOJIH30BAHUS
MOJIYYCHHBIX KOMIICTCHIINM, 3HAHWK W yMEHUW IJIs TOucKa, oOpaboTKH u
aHaNMM3a SKOHOMHUYECKON WHOOpPMAIMU B XOJ€ pEIICHUs MPUKIAIHBIX 3a1a4
cpeacTBaMH O(PUCHBIX MPUIIOKEHUN U CETEBBIX TEXHOJIOTUH;

- M3y4YEHHE OCOOCHHOCTEH apXUTEKTYpPhl TJI00ATBHBIX WH()POPMAIIMOHHBIX
pPECYpPCOB U BO3MOXXHOCTH MOMCKA WH(OpMaIuu B riodanpHOM cetu HTEpHET.

Kommerenuu, ¢dopmupyemMble B pe3ylbTaTe OCBOCHHS HUCIUTLTAHBI
(38.03.01 DxoHoMMKA):

- crocobeH paboTrath ¢ MUGPOBHIMUA JTAHHBIMUA U KPUTHYECKH OIICHUBATH
BO3MOXXHOCTM U OTPAHMYCHMS MCIOJIb30BaHUS HHUQPPOBBIX TEXHOJOTHUN B
NESATSIIBHOCTH SKOHOMHUYECKUX cyObekToB (ITK-4).

NHaukatopel M JECKPUIITOPHI YacTH COOTBETCTBYIOIIEH KOMIIETEHIIMH,
dbopmupyeMoit B mpouecce H3ydeHus —aucuuiuimHbl - «MHbopmalonHo-
4



JIOKYMEHTaIlMOHHOE o0ecrnieueHue npohecCuOHaTBEHON

OLICHUBAIOTCS TPH MOMOIIY OIICHOYHBIX CPEICTB.
[Tnanupyemble pe3yibTaThl oOydeHHss no auctuiumHe «HopMmanmonHo-

JTOKYMEHTAIMOHHOE obecrieueHme npodeccHoHaTBHOM IEATEIILHOCTH,

ACATCIIBHOCTHN),

WHJUKATOPBI JOoCTHXeHUs komneTeHni [1K-4, mepedeHpb O11eHOYHBIX CPEJICTB.

Ne Kon HanmeHoBanue nuaukaropa Kon [Inanupyemble pe3yapTaThl HanmenoBanue
I/ | MHOUKATOP JOCTHXEHUSI KOMITCTEHIINU TUTAHAPYEMOTO 00y4eHHs OLIEHOYHBIX
a pe3ynbTrara CpenCTB
JOCTIDKEH o0OyueHus
ust
KOMIIETEHI]
um

1. UA-14 3uaTh: cymHoCTh U 3HaueHue | 3 (MJI-1,..4) 3HaeT: CYIHOCTh ¥ 3HaueHue | TeMbl TUCKYCCUH
uHpopmanmu B pa3BUTHHU nndopmanmn B pasButuu | Komruiekr
COBPEMEHHOTO o01ecTna, COBpPEMEHHOro  0O0IIecTBa, | KOHKPETHBIX
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE 3aKOHOMEPHOCTH | CHUTYaIluH.
CO3/1aHus u CO3/1aHus u | Bompocs IS
(YHKIIMOHHPOBAHUS (GYHKIIMOHNPOBAHUS c/a4y 3a4dera
nH(pOpPMAIMOHHBIX MIPOLECCOB MH()OPMAMOHHBIX
B (PMHAHCOBO-3KOHOMHUYECKON mpoueccoB B (DMHAHCOBO-
cdepe; METOIBI U TEXHOJIOTHH KOHOMHYECKOH coepe;

TIONCKa u 00paboTKH METOIBl M TEXHOJOTHH

SKOHOMHYECKOW WHPOPMALUN TTOWCKa u 00paboTkH

cpeactBaMmu  WHTepHeT u SKOHOMUYECKOU

O(UCHBIX MPHUIIOKESHHUH. undopmanmn  cpencTBamu
Wureper u  O(QUCHBIX
IPWIOKEHUH.

2. WNI-2,c.s YMeTh: npumenste  0pd | Y (U-2,.4) YMmeer: npuMeHAT, Tpu | TeMbl TUCKYyCCHH
peIeHnH MPUKIIaIHBIX pemeHnn npukiaaaseix | Kommmekr
(MHAHCOBO-5KOHOMHUYECKUX (MHAHCOBO-KOHOMUYECKMX | KOHKPETHBIX
3amaq COBpPEMEHHBIE 3a1aq COBPEMEHHBIC | CHTYaIHi.
nH}popMannoHHbIE nH(pOpMaMOHHbIE Bomnpocst Ut
TEXHOJOTUH JUI1 TIOWCKAa H TEXHOJIOTHH JUIA TIOMCKAa W | CHa4M 3aUeTa
o0pabotkn wHMQOpMaAIH B o0pabotkn wuH(pOpManUHM B
cucreme TII00aIbHBIX cucreme TJI00aIbHBIX
MH(OPMALIMOHHBIX PECYPCOB; HHPOPMALMOHHBIX
paborark ¢ uHpopmauueii B pecypcos; paboTath c
I7I00aNBHBIX KOMITBIOTEPHBIX nHpopmanmeii B rnodanbHbIX
CeTsIX; HCTIONB30BaTh KOMITBIOTEPHBIX CeTsX;

MIOJTydCHHbIE 3HAHUS, HABBIKU UCTIONB30BaTh  MOJYYCHHBIE

U yMeHust st GOpMHUPOBAHUS 3HaHUS, HAaBBIKK M YMEHHS

u pa3BUTHSA JUIs (dbopmupoBaHus u

npodecCHOHANBHBIX pasBHUTHS

KOMIIETEHIUH. npodeccHoHaIBHBIX
KOMIETEHIIHH.

3. %01 EX Brnanets: ocHOBHBIME | B (U1-3,.4) Brnapneer: OCHOBHBIMH | Tembl AUCKycCUU
METOoJaMH,  crnocobamMu MeronamH, crocodamu 1 | Komruiekr
CpeacTBaMu MIONCKa, CpeacTBaMu MONCKA, | KOHKPETHBIX
[IONyYCHHs, XpaHEHHA U MONY4YCHUs, XpAaHEHHWA W | CHUTyaIHi.
nepepaboTkn  MHPOPMALNY; nepepabotkn  wmHMOopManmy; | Bompockr JUISL
TEXHOJIOTHIECKUMHU TEXHOJIOTHYECKUMHU CHa4M 3a4yera
IpUeMaMHu HCTIOJIb30BaHUS IpHeMaMH  HCIIOJIb30BAHMS
HHCTPYMEHTAJBHBIX ~ CPENCTB WHCTPYMEHTAJBHBIX CPEACTB
0oHCHBIX u CETEBBIX oducHbIX u CETEBBIX
TEXHOJIOTHI Il pa3paboTKH TEXHOJIOTHH U pa3paboTKu
CTPYKTYPHO CJIOKHBIX CTPYKTYPHO CIOXKHBIX
TEKCTOBBIX W TaOJIMYHBIX TEKCTOBBIX M  TaOJMYHBIX
9KOHOMHUYECKUX TOKYMEHTOB. YKOHOMHUYECKUX

JIOKYMEHTOB.




Komnerenuuu, dopmupyemble B pPe3ysbTaTe OCBOCHHS JIUCHUILTUHBI
(38.03.02 — MeHnemKkMeHT):
- crocoOeH BECTH JIEJOMPOU3BOJCTBO M JOKYMEHTOOOOPOT B OpraHax
rocyzapctBeHHou Biactu Poccuiickon ®Denepannu, opraHax rocyaapCTBEHHON

BJIaCTH

CyOBEKTOB
caMOyTpaBleHUs,

Poccuiickon

Odenepannu,
TOCYJIAPCTBEHHBIX W MYHUUHUNAIbHBIX NOPEANPUATHSAX U

opraHax

MCCTHOTI'O

YUPEKACHUAX, HAyYHBIX M OOpa30BaTENbHBIX OPraHU3AIMIX, MOTUTUYECKUX
HapTUsSX, OOIIECTBEHHO-TIOJIMTHUECKUX, KOMMEPUECKUX U HEKOMMEpPUYECKHX
opraam3anusx (I1K-3);

- CIOCOOEH OCYIIECTBIATh COOp NaHHBIX, 0OpaOOTKy HMH(pOpMalUUUd U
y4acTBOBaTh B MHPOPMATU3ALMH ACITEIbHOCTA OPraHOB BJIACTH U OpraHU3alUii

([IK-19).

NHaukatopel M JECKPUINITOPBI YacTH COOTBETCTBYIOIICH KOMIICTCHIIHH,
dbopMupyeMoii B TMpollecce HU3YYeHUs] JUCHUIUIMHBI « TeXHOJIOTHS MOATOTOBKH
PKOHOMHMYECKHX JJOKYMEHTOBY», OIIEHHUBAIOTCS IPH IOMOIIH OILICHOYHBIX CPEICTB.
[InaHnupyemMbie  pe3ybTaThl
IIOJATOTOBKH
kommnetennui [1K-3, T1K-19, nepedyeHs olieHOYHBIX CPEACTB.

OKOHOMHUYCCKHX

06Y‘-I€HPI$I 110 JUCHUIIIINHC
JOKYMCHTOB»,

HHAUKATOPBI

«Texmomorus
OCTWOKEHUS

Ne Kon HaumenoBanue nuaukaropa Kon [Inanupyemble pe3yabTaThl HaumenoBanue
HHIIIKaTOpa JOCTHXEHUSI KOMITCTEHIINN TUITAHUPYEMOTO o0y4eHus OLICHOYHBIX
1/ | JOCTHKEHUS pe3ynbrara cpencTB
I | KOMIIETEHIH o0y4eHus
u

1. | UO-1,3 3uaTh: cymHOCTh U 3HaueHue | 3 (MJI-1,.3) 3HaeT: CYMIHOCTh W 3HaueHue | TeMsl
napopmanmm B pa3BUTHH nHpopmManmmu B  Pa3BUTHU | IUCKYCCHH
COBPEMEHHOTO oO1iecTBa, COBPEMEHHOTO obmectBa, | Kommuekr
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE ~ 3aKOHOMEPHOCTH | KOHKPETHBIX
CO3J1aHUs U CO3J1aHus U | cuTyauui.
(bYHKIIMOHUPOBAHUS (bYHKIIMOHUPOBAHUS Bompocst s
HMH(OPMALMOHHBIX MPOLIECCOB nH(pOpPMaIMOHHBIX cla4y 3a4yera
B (PMHAHCOBO-9KOHOMUYECKOU npoieccoB B (uHaHCOBO-
cdepe; METOBI M TEXHOJIOTHH HKOHOMHYECKOH coepe;

TIONCKa u 00paboTKH METOIBl W TEXHOJIOTHH
SKOHOMHYECKOH HH(pOpMaMn MOUCKA u 00paboTkn
cpeactBaMn  MHTepHer m HKOHOMHUYECKOI MH(pOpMan
O(UCHBIX IPHUII0KEHHUH. cpeactBamMun  MHTEepHeT n
O(HCHBIX NIPIJIOKECHHUH.

2. | UI-2,3 YMeTh: npumensts  apd | Y (U-2,.3) YMeer:  npuMeHsATh  npu | TeMbl
peleHnu MPUKIIAIHBIX pelieHu NPUKIAIHBIX | JUCKYCCHH
(MHAHCOBO-9KOHOMUYECKUX (MHAHCOBO-IKOHOMUYECKHX Komruiekr
3ama4 COBpPEMEHHBIE 3a1a4 COBPEMEHHbIE | KOHKPETHBIX
nHPOPMALNOHHBIE nHPOPMALMOHHBIE CUTyaluH.
TEXHOJOTUH Ul TOUCKA H TEXHOJIOTUH JUIs Toucka u | Bompocel s

o0paboTkn uHpOpManUu B
cucreme rno0anbHbIX
HH(OOPMALIMOHHBIX PECYPCOB;
paborars ¢ wuHpopMmauueir B
rI00aTbHBIX  KOMIBIOTEPHBIX
ceTsx; UCIIONB30BaTh
HOJTy4eHHbIe 3HAHWs, HaBBIKH
U yMeHus 1t pOpMHUPOBAHHS

o0paboTkn wMHpOpPMAIMK B
cucreme rI00aIBHBIX
MH(POPMALIMOHHBIX PECYPCOB;
paborate ¢ uH(pOpManuend B
r700ambHBIX  KOMIIBIOTEPHBIX
ceTsix; HCIIOJIb30BATh
HOJIy4eHHbIE 3HAHHS, HABBIKH
U yMeHHs U1 GOPMHUPOBAHUS

Ccla4u 3a4€Ta




u pasBUTHUSA u pa3BuUTHS
npodeccruoHaIbHBIX npodeccrnoHaTbLHBIX
KOMIIETEHIIUH. KOMIIETEHIIUH.

-3 3 Baanets: ocHoBHEIME | B (UI-3,.3) Bnaneer: OCHOBHBIMU | TeMmsbl
METOJAaMH,  crmocodamMu  u METOJaMH, CII0CO0aMH ¥ | JAUCKYCCHH
cpeacTBaMu TIOUCKa, cpeAcTBaMU noucka, | Kommexr
NOJyYeHHsl,  XpaHEHUs U MOJYYCHHs, XPAaHEHHs U | KOHKPETHBIX
nepepaboTku  MHPOpMAINK; nepepaboTKl  MHGOPMAIMK; | CUTyaluH.
TEXHOJIOTUYECKHUMHU TEXHOJIOTUYECKUMHU Bompocsr st
pueMaMu UCTIOJIb30BaHUS NpueMaMH  HCIIOJIb30BAHMS | CoayM 3adyeTa
WHCTPYMEHTAIBHBIX  CPEACTB WHCTPYMEHTAIBHBIX CPEICTB
OQHCHBIX u CETEBBIX OHCHBIX u CEeTEBBIX
TEXHOJIOTHI U1 pa3paboTKu TEXHOJIOTHH IS pa3pabdoTKu
CTPYKTYpPHO CIJIOKHBIX CTPYKTYPHO CJIOKHBIX
TEeKCTOBBIX W TaOJIUYHBIX TEKCTOBBIX M  TaOIMYHBIX
9KOHOMHYECKHUX JOKYMEHTOB. HKOHOMHUYECKHX JOKYMEHTOB.

N-410 3uath: cymHOCTh U 3HaueHue | 3 (MJ-4 . 19) 3HaeT: CyIIHOCTh W 3HaueHue | Temsl
uHpopmanmu B pa3BUTHU uHopmManmy B  Pa3BUTHU | TUCKYCCUH
COBPEMEHHOTO o01ecTna, COBPEMEHHOTO oOmectBa, | Kommuekr
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE ~ 3aKOHOMEPHOCTH | KOHKPETHBIX
CO31aHUs 5 CO3J1aHUs U | cuUTyauui.
(bYHKIIMOHUPOBaHUS (bYHKIIMOHUPOBaHUS Bompocsr st
MH(OPMALMOHHBIX MPOLIECCOB nH(OpPMaLMOHHBIX c/lauu 3a4yera
B (PMHAHCOBO-3KOHOMHUYECKON npoueccoB B (huHAaHCOBO-
cdepe; METOIBI U TEXHOJIOTHH KOHOMHYECKOH coepe;

TIONCKa u 00paboTKH METONBl W TEXHOJIOTHH
SKOHOMHYECKOW WHPOpPMALUN TTOWCKa u 00paboTkn
cpeactBaMn  MHTepHeT M HKOHOMHUYECKOH MHpOpMan
O(HCHBIX IPHUIOKEHHH. cpeactBamMu  MHTEepHEeT WM
O(HCHBIX NPIIOKEHUH.

N-5.c10 YmeTs: MIPUMEHATH opu | Y (M-5,.19) Ymeer:  npumensTs  npu | Temsl
peleHuu NPUKIIAIHBIX pelieHuu NPUKIIAIHBIX | JUCKYCCHH
(bMHAHCOBO-9KOHOMHUYECKUX (MHAHCOBO-3KOHOMUYECKHUX Kommnexr
3a1a4 COBpPEMEHHBIE 3ajaq COBPEMEHHBIE | KOHKPETHBIX
nHpopMannoOHHbIE nH(opMaMOHHbIE CHUTYaI1H.
TEXHOJOTUH JUI1 TIOWCKA H TEXHOJIOTMH JUIs Toucka u | Bompocsl s
o0pabotkn wHMQOpMaAIH B 00paboTkn wWHMOpMAIMK B | CIIA4X 3a4eTa
cucreme TII00aIbHBIX cucreme TII00aTBHBIX
nH(pOPMAMOHHBIX PECYPCOB; MH(OPMALMOHHBIX PECYPCOB;
pabotate ¢ wmHpopMarmend B paborate ¢ wHpOpManuei B
IJI00ATBHBIX  KOMITBIOTEPHBIX IJI00ATBHBIX  KOMITBIOTEPHBIX
CeTsIX; UCIIOJIb30BaTh CceTsix; UCIIOJIb30BaTh
MOJyYeHHbIE 3HAHUS, HaBBIKU MOJTyYeHHbIE 3HAHMUS, HABBIKU
W yMmeHust st GOpMHUPOBAHUS W yMeHust st QOpMHUPOBaHHMS
u pas3BHUTHUS u pa3BUTHSI
po¢eCCHOHATIBHBIX podecCHOHAIBHBIX
KOMIIETEHIIVH. KOMIIETEHIIUH.

N1-6,10 Bnagers: ocHoBHBIMH | B (M1-6,.10) Bnazeer: OCHOBHBIMH | Temsl
METOoJaMH,  crnocobamMu METOJlaMH,  CHOCO0aMH U | MCKyCCHH
cpeacTBaMu TIONCKa, CpeacTBaMHU noncka, | Kommexr
NOJyYeHHs,  XpaHEHUs U MOJYYCHHs, XPaHEHHs W | KOHKPETHBIX
nepepaboTku  MHPOPMAIHNY; nepepabOTKM  MHGOPMAIMHK; | CHTyauHuH.
TEXHOJIOTUYECKIMHU TEXHOJIOTUYECKUMHU Bompocsr st
pueMamMu UCTIOJIb30BAHUS IpUeMaMH  HCIIOJBb30BaHMS | cIadyd 3a4eTa
HHCTPYMEHTAIBHBIX  CPEICTB MHCTPYMEHTAIBHBIX CPEICTB
O0(HCHBIX u CETEBBIX OHCHBIX u CETEBBIX
TEXHOJIOTHI 11 pa3paboTKu TEXHOJIOTHH IS pa3paboTKu
CTPYKTYPHO CJIOKHBIX CTPYKTYPHO CJIOKHBIX

TEKCTOBBIX n TaOJUIHBIX
OKOHOMHYCCKUX NOKYMCHTOB.

TEKCTOBBIX n TaOJIUYHBIX
9KOHOMHYCCKUX NOKYMCHTOB.




4. COAEP/KAHUE JUCIUITJINHBI

4.1 Y4yeOHO-TEMATHYECKHUH IJIAH
Ounas popma o0yueHust

KoauvecTBo yacoB
KOHTAKTHOM padoThI ¢
Homep
HaumenoBaHue pa3aeJa, npenojaaBarTejemM
PybGex | pasnena,
TeMbI Jladopatop
TEeMBbI IIpakTHy.
Jlekuuu HbIE
3aHATHSA
padoThbI

1 Jlenonpon3BOICTBO KaK OJIHA U3 4 2 i

GyHKIMN ynpaBIeHHS
2 OdopMieHre peKBU3UTOB 9 5 )

Py6ex 1 JIOKYMEHTOB

3 Cocrasiienue u ohopmiieHUE 5 9

CITy’)KEOHBIX JJOKYMECHTOB

Py6esxHbIit KOHTpOIb No 1 - 2 -
4 Odopmienne kaapoBoi 4 5 ]

JOKYMCHTAIUH
5 Opranu3zanus J0KyMEHT0000poTa 5 9 i

B YUPEKJICHUU

Pybex 2 YIpTRA

OcobeHHOCTH OpraHu3auu
6 CUCTEMBI XpaHEHHsI IOKYMEHTOB U 2 2 -

UX Mepe/iayu B apXuB

PyGexHbIif KOHTpoJb Ne 2 - 2 -

Bcero: 16 16 -

4.2. Conep:kaHue JIEKIIMOHHBIX 3aHATHH

Tema 1. /lenonpouzeo0cmeo Kaxk 00OHa u3 yHKyuii ynpaeieHus
Uctopus craHOBiEeHUST W pa3BUTUsA JEJIONpPOU3BOACTBA B  Poccuu.
HopmatuBHO-MeTOIUUECKAs 0a3a JTIOKYMEHTAIMOHHOTO obOecrieueHusl.
OpraHu3aliMoHHO-TIpaBoOBble JTOKyMeHThl. Kiaccudukanus 1oKyMeHTOB. DOpMbI
OpraHu3aluy JOKYMEHTAIMOHHOTO 00ECTICYeHHS YIIPABICHUS.

Tema 2. Opopmaenue pekeu3umoe OOKyMeHmos
dopMmyisip — o0paszell OpraHu3alMOHHO-PACTIOPSIIUTEIBLHBIX JTOKYMEHTOB.
Bunbr 1 HazHauenue OankoB. TpebGoBaHus kK oopmieHUo 10kyMeHToB. [IpaBuna
o opMIICHUST PEKBU3UTOB JIOKYMEHTOB.

Tema 3. Cocmasnenue u oghopmiaeHnue cayyiceOHvIX 00KyMEeHmos
CrnpaBo4yHo-uH(pOpMAIIMOHHAS  JOKYMGHTalMs:  CIy)KeOHbIE  TMHChMa,
JOKJIaIHbIe W OOBSICHUTENLHBIC 3alKMCKH, MPOTOKOJ W BBIMHCKA M3 IMPOTOKOJIA,
CiIy’keOHBIC aKThl. PacmopsauTenbHas TOKyMEHTAIUS: TIOCTAHOBJICHUS, PEIICHMS,
pacmopspKeHMs,  TPHWKas3bl, BBIMUCKM W3  TNPHUKa30B. PacyeTHO-IeHEKHas
JIOKYMEHTAITHSI.




Tema 4. Opopmaenue kadpoeoi 0OKymeHmayuu
Bunbl 1 Ha3HaueHue KaApOBON NTOKyMEHTAluu. Buabl 3asBlieHUNA IO JTMYHOMY
coctaBy. JInunas xkaptouka ¢opmsl T-2., aBToOMOrpadusi, TMYHBIN TUCTOK MO YUYETY
KaJIpOB, COCTAaB JOKYMEHTOB JIMYHOTO JieJia, TPYJOBbIE KHIDKKH, IPHUKA3 IO
JUYHOMY COCTaBY, PE3IOME.

Tema 5. Opzanu3zauus OOKymMeHmMO0000poOma 6 yupexrcoeHuu
OO6mue mpaBuia opraHu3aldyd JOKYMEHTO00O0poTa B yupexnaeHuu. [lpuem u
00paboTKa MOCTYMAIMIMX JOKYMEHTOB. Perucrparus m nHAEKCAus JOKYMEHTOB.
@opMbl  perucTpaliv  JOKYMEHTOB. [lOpsSOK MPOXOXKICHUS  CO31aBaEMbIX
nokymeHToB. HoMeHKmatypa ¢popMupoBaHus ACII.

Tema 6. Ocobennocmu opzanuzauuu cucmemvl XpaHeHus OOKyMeHmoe u ux
nepeoauu ¢ apxue
DKcrepTu3a IMEHHOCTH JOKyMeHTOB. CoctaB W (QYHKIMH JKCIIEPTHOU
komuccuu. Odopmiienne gaen. Onuch JOKYMEHTOB, HaxOIAIIUXCS B JIeTe.
CocrapieHue onucy Jei. XpaHeHue Jiel B TeKyIIeM Jelonpou3BoacTte [lepenaya
nen B apxuB. OgopmileHHE JOKYMEHTOB U JIeJl K YHUUTOXEHUIO M CHATHIO UX C
ydeTa.



4.3. IlpakTyecKue 3aHATHS

ndp HopmaTus BpeMmeHnn, yac.

HanmenoBanue
pasziena, HaumeHoBanue u conep:kanue

TeMBI pasieia, TeMbl NPAKTHYECKOI0 3aHATHA 0]
JAMCIMIVT  qy eI UMJINHBI p unas gopma

HHBbI

1 HenonpousBoacTBo | PerieHne npakTUUECKUX CUTYaLUil 2
Kak OfHa W3

yHKIHIA
YIIPaBJICHUS

2 Odopmienne Perrenue nmpakTHYIECKUX CUTYaIUit 2
PEKBH3HUTOB
JIOKYMEHTOB

3 CocraBneHnue u Pemenne npakTu4ecKux CUTyalui 2
odopmirenne
CITy’KEOHBIX

JIOKYMEHTOB

PyOexHbIif KoHTpOIBH Nel 2

4 Odopmienne Pemenue npakTuueckux cUTyauuin 2
KaJIpOBOH
JOKyMEHTAINH

5 Opranuzauus Pemenne npakTuueckux cUTyauui 2
JIOKyMEHTO000pOoTa
B YUpEXKJICHUU

6 OcobeHHOCTH Pemenue npakTHYeCKUX CUTYyaLUil 2
OpraHH3aIiu
CHCTEMBI XpaHEHHs
JIOKyMEHTOB U HX
nepesayyl B apXuB

PyOexHbIit KOHTpOIIH Ne2 2

Hroro 16

5§ METOOAUYECKHUE YKA3AHUA JJ51 OBYUAIOIIIUXCA
IO OCBOEHUIO INCHUIIJIMHBI

[Ipu mpocnymmBaHUM JEKIIUH PEKOMEHIYETCS B KOHCIEKTE OTMEYaTh BCE
Ba)KHBIE MOMEHTHI, Ha KOTOPBIX 3a0CTPsiET BHUMAHUE MPENoaBaTeb, B YaCTHOCTH
T€, KOTOpbIE HAMNpaBJIICHbl HA Kauye€CTBEHHOE BBHITIOJIHEHUE COOTBETCTBYIOIICH
MPAKTUYECKON PabOTHI.

[IpenonaBateneM 3aljaHUPOBAHO KCMOJIL30BAHME TIPU YTCHHUH JICKIIUN
TEXHOJIOTUM YueOHOM nuckyccun. [loatoMy pexomenayercs GUKCHUpOBaTh 1Sl ceOs
WHTEPECHBIC MOMEHTHI C IETBI0 UX aKTHBHOTO OOCYXJEHUS Ha JUCKYCCUU B KOHIIC
JCKIUH.

3a]10rOM  Ka4eCTBEHHOTO BBIMOJHEHUS TMPAKTHYCCKUX pPabOT  SIBIACTCS
CaMOCTOSATENIbHAS TOATOTOBKAa K HUM HaKaHyHE ITyTeM TOBTOPEHHUS MaTepHaJIOB
JeKnuid. PexoMeHayeTrcsi TOATOTOBHTH BOMPOCHI 110 HESICHBIM MOMEHTaM |
0oOCYIHMTh MX C TIPEToaBaTelieM B Hayase MPaKTHIEeCKOU PaOOThI.

[IpenonaBatenieM 3amIaHUPOBAHO MPUMEHEHHWE HA MPAKTHYECKUX 3aHATHIX
TEXHOJIOTMIA Pa3BHBAIONICHCSA KOOIEpaIliy, KOJJIEKTUBHOTO B3aWMOJCHCTBUS,
pa300pa KOHKPETHBIX CUTYaIUH.

JIist  Tekymiero KOHTPOJS YCIEBAeMOCTH 1O OYHOM  dopMe oO0ydeHus
MIPETo/IaBaTeNIeM UCIIONIb3yeTCs 0aTbHO-PEHTHHTOBAS CUCTEMA KOHTPOJIS M OLICHKH
aKaJeMUYecKord akTUBHOCTH. [[0ATOMY HACTOSTENHHO PEKOMEHIYETCS TINATEIHHO
mpopabaTeiBaTh ~MaTepuay AWCIUIUIMHBI TMPU  CAMOCTOSITENBHOW  paboTe,
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y4acTBOBaTh BO BCeX (popMax oOCYKICHHS M B3aUMOJICHCTBYS, KaK Ha JICKIUAX, TaK
Y Ha MPAKTUYECKUX 3aHATHUSAX B LIEJAX JYUYIIEro OCBOCHUS MaTepualia U TOJTydeHHUs
BBICOKOU OLIEHKH MO Pe3yJIbTaTaM OCBOEHUS JUCIUTIINHABI.

BrlnonHeHne caMOCTOSTENIbHONH padoThl MOAPa3yMEBAET CaMOCTOSITEIbHOE
U3YYCHUE pa3/ieNiOB JUCLUUIUIMHBI, MOATOTOBKY K TPAKTHUYECKUM 3aHATUAM, K

pyOEKHBIM KOHTPOJISIM, TIOJITOTOBKY K 3a4ETy.

PCKOMCH,Z[yeMa}I TPYAOCMKOCTD CaMOCTOSITEJIbHOM pa60TI>I IMpcacraBjcHa B

TabnuIe:

PexoMeHayeMBblil pe:KHM CAMOCTOSTEIbHOM padoThl

HaumenoBanue
BH/Ia CAMOCTOSITEJIbHOI PadoThI

Pexomennyemas
TPYA0EMKOCTb,
aKaj. Jyac.

Ounas ¢popma o0yueHusn

CamocTrosiTeIbHOE H3YyYCHHUEC TEM

42
AUCUMILIUHBI:
YranyGiieHHOE U3yYeHHE Pa3/IeioB H TEM
JIEKIIMOHHOTO Kypca. Pa3paboTka cpaBHUTETBHBIX 12
AHAJTMTHYECKUX TaOJIHII, CXEM
CamocrosTenbHOE peleHue 3a/1a4, BbIJaHHbBIX 15
IpernoJiaBaTeIeM
[ToaroToBka MUCHbMEHHBIX AHATUTUYECKUX padoT, 15
TBOpPYECKUE 3aaHUs
[TonroroBka K MpakTUYECKUM 3aHATHUAM (110 2 12
yaca Ha KaxJ10e MPaKTUYECKOe 3aHSITHE)
[TonroroBka Kk pyOeXHBIM KOHTPOJISAM (110 2 yaca 4
Ha Kbl pyoex)
BobinosiHeHHe KOHTPOJIbHOI padoThl -
IloaroroBka K 3auetry 18
Bcero: 76

6. ®OH/I OHEHOYHbBIX CPEJICTB
JJIA ATTECTAIUUA 11O AUCHUITVIMHE
6.1. IlepeyeHb OLICHOYHBIX CPEICTB
1. bayibHO-pENTUHIOBasi CUCTEMa KOHTPOJISI M OLICHKHU aKaJIeMUYECKON aKTUBHOCTH

obOyuarommuxcs B KI'Y

2. bank 3amanuii kK pyoexHbIM KOHTpoJisiM Ne 1, Ne 2

3. IlepeueHb BONPOCOB K 3a4eTy
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6.2. Cucrema 0aJ1JIbHO-PEUTHHIOBOI OLIEHKH

padoThI 00Yy4aONIUXCH MO TUCIHUILINHE

HaumeHnoBaHue

Copepxanue
Ounas ¢popma o0yuyeHust
1 | Pacnpenenenue Pacnpenenenue 6amios
OartoB 3a Brinonuenu
Pybexn | Pybexn
CEMECTPHI 110 Bun € U 3aIuTa . . TBopuecko
o . ITocemenune BIN BIN
BHJaM y4eOHOM | yueGHOM . OTYETOB I10 e 3auer
JeKLHH KOHTPOJI | KOHTPOI
paboThl, CPOKH | pabOTHI: HpPaKTUYeCK b Nel b No2 3aJaHue
cma4n yaeOHoit UM paboTam - -
paboThl 5
AITbHAS
(moBoOaSITCA 10 16 24 10 10 10 Jo 30
OLICHKA:
cBeIeHHsI
odyuarommnxcs
Ha NepBOM
y4eOHOM
3aHATHH) 6 mpaKTHK
. Ha 4-m Ha 8-m
IMpumeua | 8 nekuuid mo | 1o 4 Gamna KauecTBO
NpPaKTH4. | HPaKTHY. 3aver
HUS: 2 Gamna paboTsI
3aHATHH | 3aHATHU

Kpurepuii nepecuera
6aioB B TpaJUIIMOHHYIO
OLICHKY I10 UTOTraM paboThI
B CEMECTpE U 3a4eTa

60 1 MeHee OaIOB — HEYIOBJIETBOPHUTEIILHO, HE3aYTEHO;
61...73 — yIOBIETBOPUTEIHHO, 3aYTEHO;
74... 90 — xopor1o;
91...100 — oTM4uHO
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Kputepuu nomycka k
MIPOMEXKYTOUHOU
aTTeCTAIlNH, BOSMOKHOCTH
MOy ICHUS
ABTOMAaTHYECKOTO 3a4eTa
(’K3aMeHaIMOHHO K
OIICHKH) IT0 JUCIUIUINHE,
BO3MOKHOCTbH MOJTYYCHUS
OOHYCHBIX 0aJIIOB

Jis nonycka K MPOMEXYTOYHOHM aTTeCTallMM MO JUCLUIUIMHE 32
ceMecTp oOydaromuiicss JODKEH HaOpaTh 1O UTOTaM TEKYIIETo U
pyOexxHoro KoHTposied He MmeHee 51 Oamna. B ciywdae ecim
oOydaromuiicss HaOpan MeHee 51 Oamia, TO K aTTECTAIIMOHHBIM
UCTIBITAHUSAM OH HE JIOITyCKaeTCsl.

Hdns  momyueHust  3adera 0e3  IPOBEAEHUS  MPOIETYPHI
IPOMEKYTOUHOW  aTrTecTanuu  oOydaromeMycss HeoOX0IuMo
HaOpaTh B XOJI€ TEKYILLEro U pyOEeKHBIX KOHTpoJEl He MeHee 61
O6amna. B srom ciydae uTor OaIbHOM OIEHKH, IMOTy4aeMOil
oOyyaromuMmcsi,  ompeAensiercs IO  KOJIMYEeCTBY  OalljioB,
HAaOpaHHBIX UM B XOJi¢ TEKYLIEro U pyOeHbIX KOoHTpoJel. [Ipu
3TOM, Ha YCMOTpPEHHUE NpernojaBarens, OaulbHas OLEHKAa MOXKET
OBbITh MOBBIILIEHA 32 CUET MOJIYYEHHUS JAONOJHUTENIbHBIX OAJIOB 3a
aKaJeMUYECKYI0 aKTUBHOCTb.

OOyuJatonuiics, UMEIOIMH TpPaBO HA IMOJyYCHHE OICHKH 0e3
IPOBEIECHUS MPOLEAYpPhl MPOMEXKYTOYHOM aTTeCTAl[MH, MOXKET
MOBBICUTh €€ IYTEM CJlaud aTTeCTallMOHHOrO HWCIbITaHus. B
cillyyae  TOJy4YeHHs  oOydarouuMcs Ha  aTTECTallMOHHOM
ucnpltTanuu 0 6am10B UTOr OAUIBHOM OLIEHKU MO JUCIUIUIMHE HE
CHIDKAeTCH.

3a aKkaJleMUYECKYI0 aKTUBHOCTb B XOJI€ OCBOECHMS JUCLUIUIMHBI,
yyacTue B Y4eOHOH, Hay4yHO-TBOPYECKOM U OOIECTBEHHOM

NEATeTbHOCTH  O0y4aromeMmycsi MOTyT  ObITh ~ HAYUCJICHBI
JIOMOJIHUTEIbHEIE 0asIbL. MaxkcumManbsHOe KOJIMYECTBO
JOTIOTHUTEIBHBIX ~ OAJIOB 32  aKaJeMUYEeCKYH) aKTHBHOCTh
coctapisaeT 30.

OCHOBaHI/IeM JJI HOJ'IyIIeHI/ISI JOITOJIHUTCIIBbHBIX 6ann013
SIBIISTFOTCSI

- BBIIIOJIHEHUE JOINOJHUTENIBHBIX 3aJaHUM 10 JHUCLHHIUINHE,
JIOTIOJTHUTEIIbHBIE OaJIIbl HAUUCIIAIOTCS MPENoaBaTeieM;

- ydyacTHe B TEUYEHHE CEeMeCTpa B Y4eOHOH, KYJIbTypHO-
TBOpYECKOH 1 oO1iecTBeHHOHU aesTenpHocTd KI'Y.

®DopMBI 1 BUABI YIeOHOH
paboTHI ISl HEYCIIEBAIOIINX
(BoCCTaHOBHMBIIMXCS Ha
Kypce 00yJeHus)
oOyJaromuxcs s
MOJTYYCHHST HEAOCTAIOIINX
6aIoB B KOHIIE ceMecTpa

B cnywae ecnm kK mpOMEXYTOUHOM aTTecTallvu (3a4ery)
HaOpaHa cymma MeHee 61 Oama, oOyuaromeMycss HEOOXOIUMO
HaOpaTh HEAOCTAIOIIee KOJUYECTBO OAJIJIOB 3@ CUET BBIMOIHEHUS
JIOTIOJTHUTEIbHBIX 3aJaHui, /0 KOHIA TMOocleAHel (3aueTHON)
HEJIeH CEMeCTpa.

JIMKBUAIUS aKaJeMUYECKUX 33/10JDKEHHOCTEH, BO3SHHMKILIUX

M3-3a Pa3HOCTM B Y4YeOHBIX IUIaHAX TMpPU TEPeBOAE HWIIHU
BOCCTAHOBJICHUH, IIPOBOAUTCSA yTeM BBITIOJTHEHUS
JNOTIOHUTENbHBIX  3aJaHui, @opmMa ©  00bEM  KOTOPBIX

ONPCACIIACTCA NMPLCIIOAaBaTCIICM.

6.3 Ilpouenypa oueHUBaHHS Pe3yJIbTATOB OCBOCHUS TUCHMILIMHBI

Py0exxHbie KOHTPOJIM W 3a4eT MPOBOASTCS B (pOpME MUCHMEHHOTO 3a/IaHusl.
Bpewms Ha perierne oTBoauTCs He MeHee 45 MuHyT. KonmdecTBo 6amioB 3a 3a1anne
— 10 10 GamnoB. Kaxnpiii pyOexHBIM KOHTPOJIb COCTOUT M3 2 TEOPETHUECKHUX
BOIPOCOB (110 5 0aJIJIOB 3a MPABWIBHBIM OTBET), 3a4€T COCTOUT U3 3 TEOPETUUECKUX
BoIpocoB (o 10 6aytoB 3a KaXKIbIii TPaBUIIbHBINA OTBET).
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[lepen mpoBemeHUEM Ka)XJIOr0 PYOSIKHOTO KOHTPOJISI IPEIoJIaBaTelb
npopabaTbiBacT ¢ OOYYarOIIMMHUCS OCHOBHOM Marepuajl COOTBETCTBYIOIIMX
pa3zenoB TUCIUIUIMHBI B YOpME KPATKOM JICKIIUU-TUCKYCCHH.

[IpernoaBaTesib OICHMBAaET B OaylaXx pe3y/IbTaThl BBIMOJHCHUS 3aaHHS
KaXIbIM OOYYaIOIIUMCSI 0 KOJIMYECTBY TIPABWIBHBIX OTBETOB M 3aHOCHT B
BEJOMOCTh y4eTa TEKYIICH yCIIeBaeMOCTH.

PesynbTaThl TEKyHIEro KOHTPOJIS YCIIEBAGMOCTH U 3a4yeTa 3aHOCSTCS
IperoiaBaTesieM B 3aUeTHYIO BEIOMOCTb, KOTOpas CAAeTCsA B OpPraHU3aI[MOHHBIN
OTIEJI WHCTUTYTa B JICHb 3a4eTa, a TaK)Ke BBICTABIIIIOTCS B 3aYCTHYIO KHHUXKKY
00ydJaromierocs.

6.4 IlpuMepbl OLIEHOYHBIX CPEICTB ISl PyOesKHbIX KOHTPOJIel U 3a4eTa
Juist 1-r0 py0esKHOT0 KOHTPOJIsE
1. OcobGennocTr 0(hopmIIeHUS JOKIATHOM 3aMUCKH.
2. Uctopust craHOBIEHUS TOKyMEeHTO000poTa B Poccuu.
11 2-10 py0e:KHOTr0 KOHTPOJIS
1. Opranuzaius JOKyMEHTO000pOTa Ha IPEPUATHH.
2. Ilopsiiok nepeauu JOKYMEHTOB B apXUB.

IIpumepHBIN NepeYeHb BOIPOCOB A/ IPOBEACHUS MIPOMEKYTOYHOU

aTrecTanuu (3a4ery)

1 UcTopus pa3BuTHs I€10Ipon3BocTBa B Poccun

2 DTanbl CTAHOBJIEHMSI 1eI0NPOn3BoAcTBa B Poccun

3 Pa3BuTHE 1€10MpOU3BOICTBA B MUPE

4 OCHOBHbIE JIOKYMEHTbl HOPMAaTHBHO-IIPAaBOBOM 0a3bl JJOKYMEHTAllMOHHOI'O

oOecrieueHus

5 IlonsiTHE OpraHN3alMOHHO-TIPABOBOTO JOKYMEHTHI

6 CocrtaB opraHU3aIlMOHHO-TIPABOBOM JJOKYMEHTAIIUU

7 Knaccudukanusi TOKyMEHTOB

8 ®opMbl Opranu3anuu JOKYMEHTAIMOHHOTO 00ECTIeUeHUs YIPaBICHUS

9 Posp menonpon3BoACTBA B YIIPABICHUN OpraHU3aIie

10 Cneunduka ucnonb3oBanus Gopmysspa

11 TlonsiTHE OpraHU3aMOHHO-PACTIOPSIIUTEIHLHBIX TOKYMEHTOB

12 Bunsl 1 Ha3HaueHHe OJIaHKOB

13 TpebGoBanus k 0pOpMICHUIO JOKYMEHTOB

14 TIpaBuna opopmieHHS peKBU3UTOB IOKYMEHTOB

15 TToHsITHE «PEKBU3UT», BUIBI PEKBU3UTOB JOKYMEHTA

16 IlonsiTue cipaBOYHO-MH(POPMALIMOHHON TOKYMEHTALIUH

17 Bunpl cipaBoYHO-UH(POPMALIMOHHOMN TOKYMEHTALIMH

18 IoHsiTHE pacnopsAUTENIbHON JOKYMEHTALIH

19 Bunbl pacniopsiANTENbHBIX TOKYMEHTOB

20 Cneunduka pacueTHO-IUIATE)KHON JTOKYMEHTAIIUU

21 TlonsTue KaAPOBOU TOKYMEHTAIUU

22 BuJibl KaJIpoBOM JOKYMEHTAILIUH

23 Haznauenue u cnenuduka KagpoBoil TOKyMEHTALUN
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24 Buppl 3asiBJICHUI TI0 TUYHOMY COCTaBY

25 Criennduka BeJIeHHs 1EJIONPOU3BOJICTBA B KaIpax

26 IToHsITHE M CYITHOCTH JOKYMEHTOO0OPOTA Ha MPEATPUATHN

27 OO0uue npaBuiia OpraHu3aiy J0KyMEHTO000poTa Ha MPepUsITHI
28 Tlpuem u 06paboTKa MOCTYIAIOITUX B OpraHU3aIIMI0 JOKYMEHTOB
29 Crennduka perucTpay U HHACKCAIINH TOKyMEHTOB

30 ®opMBbI perucTpanuu JOKYMEHTOB

31 INopsAmok MPOXOKIEHUS CO3/1aBaeMbIX JOKYMEHTOB

32 HomeHnkiatypa ¢popMupoBaHUs ACNT HA IPEATIPUITHH

33 DkcnepTusa HEHHOCTH TOKYMEHTOB

34 CoctaB 1 PyHKITUH IKCIIEPTHOM KOMHCCHH 10 OTICHKE JJOKYMEHTOB
35 Cnemnuduka opopmieHus el Ha TPEANPUITAN

36 Onuch TOKYMEHTOB, HAXOSAIINXCS B JIETIe

37 CocraBiieHHE ONIUCH e

38 XpaHeHue Jen B TEKYIIEM JeJI0NPOU3BOICTBE

39 [Mopsiaok 1 yciaoBus Iepeiayu el B apXuB

40 OdopmiieHre JOKYMEHTOB U JIe] K YHUUTOXXCHHUIO U CHATHUIO UX C y4eTa

6.5. ®OH/ OLICHOYHBIX CPEICTB
[Tonuplit  OGaHK 3agaHUM Uil TEKYIIETO, pPYOEXKHBIX KOHTPOJEH U
MPOMEKYTOYHOW aTTECTAllMM MO JHUCHUIUIMHE, MOKA3aTelIM, KPUTECPUHU, LIKaJbI
OLICHUBAaHHUS  KOMIICTCHIUM, METOJMYECKHE  MATEpHUajbl, ONPEACISIONINE
MpOIEAYpPHl OIICHUBAHUSI 00pa30BaTENbHBIX PE3YJIHTATOB, MPUBEICHBI B Y4eOHO-
METOJIMYECKOM KOMIUIEKCE AUCIUILINHEI.

7. OCHOBHAS M IONIOJIHUTEIbHAA y4eOHas JuTeparypa
7.1. OcHOBHasl yueOHasl JJUTEepaTypa
1. Kysuenos, 1. H. JlenonpousBoacTBo : yueOHO-cipaBouHOe nocodue / M. H.
Ky3nernos. - 9-e u3n., nepepad. — Mocksa : Jlamkos u K, 2020. — 405 c. - Jloctyn u3
OBC: znanium.com
2. KondunennyaabHOe IEIOMPOM3BOACTBO W 3AIUIICHHBIA 3JICKTPOHHBIN
nokymeHToooopor : yueobnuk / H. H. Kynses, A. C. JIémymikun, T. B. Konaparona,
A. T'. ®abpuunoB ; mox oobm. pen. H. H. Kynsesa. - 2-e uzn., mepepad. u gom. -
Mockaa : Jloroc, 2020. - 500 c. — Joctymn u3z 9bC: znanium.com
7.2. lonoiHUTEILHAS YUYeOHAasl JIUTEPATypa
1. IManacenko, FO. A. [lenonpou3BoACTBO: JOKYMEHTAIIMOHHOE OOECTICUeHUE
ynpasnenus: YueoHoe nocooue / Ilanacenko FO.A., - 3-e u3n. - Mocksa :PUOP,
NH®PA-M, 2016. - 112 c. - loctyn u3 IbC: znanium.com
2. beikoBa, T. A. JlokyMeHTaMOHHOE OOEcreYeHre YIpaBJICHUS
(menmonpou3BoACcTBO) : yueOHoe mocobue / T.A. beixkoa, T.B. Kysuerona, JI.B.
Cankuna ; moz o6mr. pen. T.B. Ky3nenosoit. — 2-e u3., nepepad. u gorn. — Mockasa :
NHO®OPA-M, 2021. — 304 c. - Joctyn u3 DbC: znanium.com

9. PECYPCBI CETU «MHTEPHET»,
HEOBXO/IUMBLIE IS OCBOEHUA INCIUITJINHBI
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1. CopaBouHo-nipaBoBasi cucrema «Koncynbrant Ilmtoc». — Pexxum nocrymna:
http://www.consultant.ru/

10 THOOPMAIINMOHHBIE TEXHOJIOI'NA, ITPOIT'PAMMHOE

OBECIHHEYEHUE N UTHOOPMAILIMOHHBIE CITPABOYHBIE
CUCTEMBbI

OBC «KoHCYNbTaHT CTyACHTa»

3BC «Znanium.comy

«"apaHT» - cCipaBOYHO-NIPABOBAsl CUCTEMA

«KoHCYNBTaHT-TITIOCY - CIPABOYHO-IPABOBAs CUCTEMA

Hwn e

11 MATEPUAJIBHO-TEXHHUYECKOE OBECIIEYEHUE
JNUCHHUITJINHBI
MarepuaibHO-TEXHUUYECKOE OO0€CleYeHrue M0 pealu3alul JAUCIUILIUH
OCYIIECTBISIETC B cooTBeTcTBUM ¢ TpeboBaHusmMu PI'OC BO mo mganHOM
oOpa3zoBaTeIpHOM ITpOoTrpaMMe.

12 1JIsA CTYAEHTOB, OBYUYAIOLIIUXCA C UCITIOJIBb30OBAHUEM
JUCTAHIIMOHHBIX
OBPA3OBATEJBHBIX TEXHOJIOT U

[Ipy ucCnoyib30BaHUM  BJNEKTPOHHOIO OOY4YEHUS U JIUCTAaHUHMOHHBIX
oOpazoBaTenbHbIX TexHoJorui (manee - 90 u JIOT), 3aHATHS MOJHOCTHIO WU
YaCTHUYHO TIPOBOASTCA B pexkume oHMaiH. O0bEM AMCHMIIINHBI M paclpeesieHue
Harpy3ku 1o BuJIaM pabotr cooTrBerctByeT 11.4.1. Pacnpenenenue OamioB
COOTBETCTBYET M. 6.2 TuOO0 MOXXET ObITh U3MEHEHO B COOTBETCTBUU C PELICHUEM
kadenpel, B ciaydae nepexoga Ha D0 u JIOT B mpouecce oOydenus. Pemenue
kadenpsl 00 MCHONB3YEMBIX TEXHOJOTHUSAX M CHCTEME OIICHWBAHUS JTOCTHIKEHUH
oOyyarolmuxcss NPUHUMAETCS C YYETOM MHEHHS BEIyIIEro IpenojaBaTeis H
JIOBOJUTCSI 1O CBEJICHUSI O0yUaIOLIUXCAL.
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AHHOTAaIUs K pabouelt mporpaMme TUCIUTLTAHBI

NudopmManiuoHHO-TOKYMEHTAIIMOHHOE 00ecneueHre npogecCHOHATIBLHOM
JEATEIIbHOCTH
00pa3oBaTeIbHON MPOTpaMMBbI BBICIIETO 00pa30BaHUs —
porpamMmbl OakanaBpuara
38.03.02 — MeHexKMeHT
HamnpaBneHHOCTB:
I'ocynapcrBeHHOe M KOPIIOpAaTUBHOE YIIPaBJICHUE
38.03.01 Dxonomuka
HanpaBiieHHOCTB:
NuBecTunum, pUHAHCHI M y4eT

TpynoemkocTs aucturivHbl: 3 3E (108 akageMuyecKkux 4acoB)
Cemectp: 3.
dopma MPOMEKYTOUHOU aTTECTALIMU: 3a4eT.

CopepxaHue TUCIUIUINHBI
Jlenonpon3BOACTBO KaK OJHA U3 (PYHKIMI yIIPaBICHHUS.
OdopmiieHre peKBU3UTOB JOKYMEHTOB.
Cocranenue u opopMiIeHUE CITYKEOHBIX TOKYMEHTOB.
Odopmienne kaapoBOH JOKYMEHTALINH.
Opranuzanusi JOKyMEHTO000pOTa B YUPEKICHUU.
Oco0eHHOCTH OpraHU3aIi CUCTEMBI XpaHEHHUS TOKYMEHTOB U MX Tepeaadn
B apXUB.

oghkwbdE
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