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1. OFBEM JUCIMIIJIMHBI

Bcero: 3 3aueTHbIX equHULIBI TpY0eMKOCTH (108 akageMHUuecKuX 4acoB)

Ounas ¢popma o0ydeHus

Bun yaeOHO# paboThI HAa BCIO cemMecTp
TUCIUTUTAHY 3

AyauTopHbIe 3aHATHS (KOHTAKTHAasi padora ¢ 30 30
NnpenojaBarejieM), BCero 4acoB
B TOM 4HcJIe:
Jlexknnu 16 16
ITpakTrueckue 3aHATHS 16 16
CamocTrosiTe/ibHasi padoTa, BCero 4acoB 76 76
B TOM 4HCJIe: 18 18
[TonroroBka K 3aueTy
Jpyrue Buapl caMOCTOSTENIbHON pabOThI
(caMocTOsATENBHOE U3YUCHUE TEM (Pa3eioB) 58 58
JCIUATIITUHBI )
Buja npoMexyTOYHOM aTTeCTALMHU 3ader 3ager
OO0mas TPy10eMKOCTh THCHUTLIUHBI H 108 108

TPYAOCMKOCTD I10 CeMECTpaM, 4aCcoB




2. MECTO IMCHUITJIMHbI
B CTPYKTYPE OBPA30OBATEJIBHOM ITPOI'PAMMBI

HuciumnHa «TexXHOIoruss MNOArOTOBKM HSKOHOMHUYECKHX JOKYMEHTOB)
OTHOCHUTCS K YacTd, (OPMUPYEMOM ydaCTHUKAMU OOpa30BATEIbHBIX OTHOIICHHI
(muctmrmHa 10 BeIOOpY bioka 1).

W3ydyenne  AuCUMIUIMHBL ~ OasupyeTcss Ha  pe3yjibTarax  OOy4YeHHs,
c(OpMUPOBAHHBIX TIPU U3YUECHUHU CIETYIOMINX AUCHIUTIINH:

- nH(opMaTrKa ¥ HHGOPMAITMOHHBIE TEXHOJIOTHUH;

- BBeZICHUE B IPO(ECCHOHANBHYIO ACSTEIBHOCTD;

- JKOHOMHUYECKAS] TEOPHUS.

Pe3ynbraThl W3y4yeHUs AUCHMIUIMHBI HEOOXOAMMBI TPH MPOXOXKICHUU
IIPOU3BOJCTBEHHOM TPAKTUKH, A TakKXe JUI  BBIIOJHEHHS  BBIIYCKHOMN
KBATM(PUKAIIMOHHON pabOTHI.

TpeboBaHust K BXOJAHBIM 3HAHUSIM, YMEHUSM, HABBIKAM U KOMIIETCHIIUSIM:

- YK-1 CnocobGeH ocCyIecTBISITh MOUCK, KPUTHYECKUM aHalvu3 U CHUHTE3
uH(pOpMaUK, IPUMEHITh CUCTEMHBIA MOAXO ISl PEIICHUS MOCTAaBIECHHBIX 3a/1ay;

- OIIK-5 ChocobeHn uCHoNb30BaTh COBPEMEHHbIE HMH(MOPMAIIMOHHbIE
TEXHOJIOTUH U MTPOTrPaMMHBIE CPEJICTBA ITPU PELIEHUHU NPO(ECCHOHATBHBIX 3a/1ay.

3. INTAHUPYEMBIE PE3YJIbTATbBI ObYUEHUSA
Ilenbto  sBnsieTcs  cPOpMUPOBATH M Pa3BUTh Yy  OOyyaroumxcs

KOMIETEHIIMHU, 3HAHUS, TMPAKTUYECKUE HaBBIKH W YMEHUS Ppa3pabOTKu
HDKOHOMHYECKUX JOKYMEHTOB C IIOMOIIBbI0 O(UCHBIX HWHCTPYMEHTAJIbHBIX
CPEIICTB M TEXHOJOTHUHU JJIsl PEIICHHs] TMPHUKIAJAHBIX 3a/lad MpodecCHOHATbHON
JEATEIIbHOCTH.

3agauamMu  U3y4YeHUsS  JUCHUIUIMHBI  «TeXHOJorusi  MOJATOTOBKHU
SKOHOMHYECKUX JOKYMEHTOB) SIBIISIFOTCS:

- pa3BUTHE TEXHOJOTMYECKMX HABBIKOB W YMEHHUS [PUMEHEHUS
WHCTPYMEHTAJIBHBIX CPEACTB O(MUCHBIX HH(POPMAIMOHHBIX TEXHOJOTHH MpHU
paboTe CO CTPYKTYPHO CJIIOKHBIMU TE€KCTOBBIMU U TAOJUYHBIMU JOKYMEHTAMU;

- (QopMHupoBaHUE NPOUYHBIX HABBIKOB 3(P(HEKTUBHOTO MCIOJIH30BAHUS
MOJIYYCHHBIX KOMIETCHIMN, 3HAHWM W YMEHUW mJisi TMoucka, oO0paboOTKu u
aHaNMM3a SKOHOMHUYECKON WHOOpPMAIMU B XOJ€ pEIICHUs MPUKIAIHBIX 3a1a4
cpeacTBaMH O(PUCHBIX MPUTIOKEHUN U CETEBBIX TEXHOJIOTUH;

- M3y4YEHHE OCOOCHHOCTEH apXUTEKTYpPhl TJI00ATBHBIX WH()POPMAIIMOHHBIX
pPECYpPCOB U BO3MOXXHOCTH MOMCKA WH(OpMaIuu B riodanpHOM cetu HTEpHET.

Komnerenuuu, popMupyemMbie B pe3yabTaTe OCBOCHUS AUCIUIUIMHBI (15
38.03.01 DxoHOMUKA):

- cmnocoOeH coOpaTh U IpoaHAJU3UPOBATh HUCXOJHBIC JIaHHBIE,
HEOOXOJMMbIEC JUIsI pacueTa SKOHOMHUYECKHX M COLMAIbHO-2KOHOMHUYECKHUX
MOKa3aTeNield, XapaKTePU3YIOMUX JEeATeIbHOCTh JKOHOMHYECKHX CYOBEKTOB
(TIK-12).

NHpukaTtopsl M JECKPUITOPBI YacTU COOTBETCTBYIOLIEH KOMIIETEHLINH,
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dbopMupyeMoii B TIpolecCe H3YyUYCHHs] AUCIUIUIMHBI «TEXHOJOTHS MOArOTOBKH
DKOHOMHUYECKUX JOKYMEHTOB)», OLICHUBAIOTCA IPU MOMOIIU OLIEHOYHBIX CPEICTB.

[Inanupyemble pe3yibTaThl OOydeHHMs 10 JucuuiuimHe «TexHomnorus
IIOATOTOBKM  DKOHOMHUYECKMX  JOKYMEHTOB»,  HHAUKATOPBI  JOCTHKECHUS

komnereHuid [1K-12, mepedyeHp O1eHOUHBIX CPEJICTB.

Ne Kon HanmeHoBanue nuaukaropa Kon [Inanupyemble pe3yapTaThl HanmenoBanue
I/ | MHOUKATOP JOCTHXEHUSI KOMITCTEHIINU TUTAHAPYEMOTO 00y4eHHs OLIEHOYHBIX
a pe3ynbpTara CpenCTB
JOCTIDKEH o0OyueHus
ust
KOMIIETEHI]
um

1. Ua-1,.10 3uath: cymHocTh U 3HaueHue | 3 (MJ-1,..12) 3HaeT: CYIHOCTh ¥ 3HaueHue | TeMbl TUCKYCCUH
uHpopmanmu B pa3BUTHU nndopmanmn B pasButuu | Komruiekr
COBPEMEHHOTO o01ecTna, COBpPEMEHHOro  0O0IIecTBa, | KOHKPETHBIX
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE 3aKOHOMEPHOCTH | CHUTYaIluH.
CO3/1aHus u CO3/1aHus u | Bompocs IS
(YHKIIMOHHPOBAHUS (GYHKIIMOHNPOBAaHUS c/a4y 3a4dera
nH(pOpPMAIMOHHBIX MIPOLECCOB MH()OPMAMOHHBIX
B (PMHAHCOBO-3KOHOMHUYECKON mpoueccoB B (DMHAHCOBO-
cdepe; METOIBI U TEXHOJIOTHH KOHOMHYECKOH coepe;

TIONCKa u 00paboTKH METOIBl M TEXHOJOTHH

SKOHOMHYECKOW WHPOPMALUN TTOWCKa u 00paboTkH

cpeactBaMmu  WHTepHeT u SKOHOMUYECKOU

O(UCHBIX MPHUIIOKESHHUH. nHdopmanmu  cpencTBaMu
Wureper u  O(QUCHBIX
IPWIOKEHUH.

2. UI-2,10 YMeTh: npumenste  1pd | Y (U-212) YMmeer: npuMeHAT,  Tpu | TeMbl TUCKYyCCHH
peIeHnH MPUKIIaIHBIX pemeHnn npukiaaaseix | Kommmekr
(MHAHCOBO-5KOHOMHUYECKUX (MHAHCOBO-KOHOMUYECKMX | KOHKPETHBIX
3amaq COBpPEMEHHBIE 3a1aq COBPEMEHHBIC | CHTYaIHi.
nH}popMannoHHbIE nH(pOpMaMOHHbIE Bomnpocst TSt
TEXHOJOTUH JUI1 TIOWCKAa H TEXHOJIOTHH JUIA TIOMCKAa W | CHa4M 3aUeTa
o0pabotkn wHQOpMAIH B o0pabotkn wuH(pOpManUHM B
cucreme TII00aIbHBIX cucreme TJI00aIbHBIX
MH(OPMALIMOHHBIX PECYPCOB; HHPOPMALMOHHBIX
paborark ¢ uHpopmauueii B pecypcos; paboTath c
I7I00aNBHBIX KOMITBIOTEPHBIX nHpopmanmeii B rnodanbHbIX
CeTsIX; HCTIONB30BaTh KOMITBIOTEPHBIX CeTsX;

MIOJTydCHHbIE 3HAHUS, HABBIKU UCTIONB30BaTh  MOJYYCHHBIE

U yMeHust st GOpMHUPOBAHUS 3HaHUS, HAaBBIKM M YMEHHS

u pa3BUTHSA JUIs (dbopmupoBaHus u

npodecCHOHANBHBIX pasBHUTHS

KOMIIETEHIUH. npodeccHoHaIBHBIX
KOMIETEHIIHH.

3. -3 12 Brnanets: ocHoBHbIME | B (U1-3,.12) Brnapneer: OCHOBHBIMH | Tembl AUCKycCUU
METOoJaMH,  crnocobamMu MeronamH, crocodamu 1 | Komruiekr
CpeacTBaMu MIONCKa, CpeacTBaMu MONCKA, | KOHKPETHBIX
[IONyYCHHs, XpaHEHHA U MONY4YCHUs, XpAaHEHHWA W | CHUTyaIHi.
nepepaboTkn  WHPOPMALNY; nepepabotkn  wmHMOopManmy; | Bompockr JUISL
TEXHOJIOTHIECKUMHU TEXHOJIOTHYECKUMHU CHa4M 3a4yera
IpUeMaMHu HCTIOJIb30BaHUS IpHeMaMH  HCIIOJIb30BAHMS
HHCTPYMEHTAJBHBIX ~ CPENCTB WHCTPYMEHTAJBHBIX CPEACTB
0oHCHBIX u CETEBBIX oducHbIX u CETEBBIX
TEXHOJIOTHI Il pa3paboTKH TEXHOJIOTHH U pa3paboTKu
CTPYKTYPHO CII0>KHBIX CTPYKTYPHO CIOXKHBIX
TEKCTOBBIX W TaOJIMYHBIX TEKCTOBBIX M  TaOJMYHBIX
9KOHOMHUYECKUX TOKYMEHTOB. YKOHOMHUYECKUX

JIOKYMEHTOB.




Komnerenmuu, hopMupyeMbie B pe3ybTaTe OCBOCHUS TUCITUTUIMHBI (IJ1s
38.03.02 MeHeKMEHT):
- CHocoOeH mNpUHUMATh OOOCHOBAHHBIE SKOHOMHMYECKHE pPEIICHHUS B
pa3uuHbIX 007acTsX )usHeaesrenpHoctr (YK-10);
- crocoOeH BECTH JIETONPOU3BOJICTBO M JOKYMEHTOOOOpPOT B OpraHax
rocynapcrseHHon Bnactu Poccuiickon Penepanuu, opraHax rocyJapCTBEHHOU

BJIaCTH

CyOBEKTOB
caMOyTpaBIICHUS,

Poccuiickon
TOCYJIApCTBEHHBIX W MYHMUIUNAIBHBIX MPEANPUATHAX U

Odenepannm,

opraHax

MCCTHOTI'O

YAPEXKIACHUSIX, HAYYHBIX M OOpa30BATEIIbHBIX OPTaHU3AMMIX, MOJTUTHICCKUX
MapTUAX, OOIIECTBEHHO-TIOIUTHYECKUX, KOMMEPUYECKUX W HEKOMMEPUYECKHUX
opranumszanusx (ITK-3).

Nunukatopsl W JECKPUITOPHI YacTU COOTBETCTBYIOIIEH KOMIIETEHIIUH,
dbopMupyeMoii B Mpollecce U3YYEHUs] AUCHUIUIUHBI « TeXHOJIOTHsl MOATOTOBKHU
AKOHOMHUYECKUX JOKYMEHTOB)», OLICHUBAIOTCSA MPU MOMOIIM OLICHOYHBIX CPEJICTB.
[Inanupyembie  pe3yJbTaThl
MOJITOTOBKH
kommneteHud YK-10, I[TK-3, nepedeHs O1lIeHOUHBIX CPEICTB.

OKOHOMHUYCCKHX

06Y‘-I€HPI$I 10 AUCHUIIIINHC
JOKYMCHTOB»,

HHAUKATOPBI

«Texsoorus
OCTWOKEHUS

Ne Kon HaumenoBanue nuaukaropa Kon [Inanupyemble pe3yabTaThl HaumenoBanue
HMHIUKAaTOpa JOCTHXEHUSI KOMITCTEHIINN TUTAHUPYEMOTO 00y4eHHs OLICHOYHBIX
1/ | JOCTHKEHUS pe3ynbrara CpencTB
I | KOMIIETEHIH 00y4eHus
u

1. | UA-1yc10 3HaTh: cymHocTs M 3HaueHue | 3 (MJI-1y10) 3HaeT: CYMIHOCTh W 3HaueHue | TeMsl
nHpopmanmu B pa3BUTHH uHdopmManm B  pa3BUTHU | TUCKYCCHH
COBPEMEHHOTO oO1iecTna, COBPEMEHHOTO obmectBa, | Kommuekr
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE  3aKOHOMEPHOCTH | KOHKPETHBIX
CO3J1aHUs U CO3/1aHUs U | cuTyauui.
(bYHKIIMOHUPOBAHUS (bYHKIIMOHUPOBAHUS Bompocsl s
HMH(OPMALMOHHBIX MPOLIECCOB nH(pOpMaLMOHHBIX cla4y 3a4yera
B (PMHAHCOBO-3KOHOMHUYECKON npoueccoB B (huHAaHCOBO-
cdepe; METOBI M TEXHOJIOTHH HKOHOMHYECKOH coepe;

TIONCKa u 00paboTkH METOIBl W TEXHOJIOTHH
SKOHOMHYECKOW WHPOpPMALUN MTOWCKa u 00paboTkn
cpeactBaMn  MHTepHer m HKOHOMHUYECKOI MH(pOpMan
O(UCHBIX PHUIOKEHHUH. cpeactBamMun  MHTepHeT n
O(HCHBIX NIPIIIOKEHUH.

2. | WO-2yc10 YMeTh: npumeate  1pu | Y (M-2y..10) YMeer:  npuMeHsATh  npu | TeMbl
peleHnu MPUKIIAIHBIX pelieHu NPUKIAIHBIX | JUCKYCCHH
(MHAHCOBO-9KOHOMUYECKUX (MHAHCOBO-IKOHOMUYECKHX Komruiekr
3ama4 COBpPEMEHHBIE 3ajaq COBPEMEHHbIE | KOHKPETHBIX
nHPOPMALNOHHBIE nHPOPMALMOHHBIE CUTyaluH.
TEXHOJOTUH JUIi TIOUCKa H TEXHOJIOTMH JUI1 Toucka W | Bompocel s

o0paboTkn uHpOpManMU B
cucreme rno0anbHBIX
HH(OOPMALIMOHHBIX PECYPCOB;
paborars ¢ wuHpopMmanuei B
rI00ABHBIX  KOMIIBIOTEPHBIX
CeTsIX; UCIIOJIb30BaTh
HOJTy4eHHbIe 3HAHWs, HaBBIKH
U yMeHUs 1t OPMHUPOBAHHS
u pa3BUTHA
podeccruoHaTbLHBIX

o0paboTkn MHpOpPMAIMK B
cucreme rI00ATBHBIX
MH(OPMALMOHHBIX PECYPCOB;
paborate ¢ uH(pOpManuend B
r700abHBIX  KOMIIBIOTEPHBIX
CceTsix; HCIIOJIb30BaTh
HOJTy4eHHbIE 3HAHHS, HABBIKH
U yMeHHs 11 GOPMHUPOBAHUS
u pa3BUTHUA
npodeccnoHaTbLHBIX

cJ1a4u 3a4€Ta




KOMIIETEHIUH. KOMIIETEHIIUH.

NJ1-3yc10 Baanets: ocHOoBHbIMH | B (MI-3,.10) Bnaneer: OCHOBHBIMU | TeMmsbl
METOJAaMH,  crmocodamMu  u METOJaMH, CII0CO0aMH ¥ | JAUCKYCCHH
CpeacTBaMu TIOUCKa, cpeAcTBaMU noucka, | Kommexr
NOJyYeHHsl,  XpaHEHUs U MOJYYCHHs, XPAaHEHHs U | KOHKPETHBIX
nepepaboTku  MHPOpMAINK; nepepabOTKu  MHGOPMAIMK; | CUTyauui.
TEXHOJIOTUYECKHUMHU TEXHOJIOTUYECKUMHU Bompocsr st
pueMamMu UCTIOJIb30BaHUS NpueMaMH  WCIIOJIb30BaHMS | CoadyM 3adyeTra
WHCTPYMEHTAIBHBIX  CPEACTB WHCTPYMEHTAIBHBIX CPEICTB
OQHCHBIX u CETEBBIX OHCHBIX u CEeTEBBIX
TEXHOJIOTHI U1 pa3paboTKu TEXHOJIOTHH IS pa3padoTKu
CTPYKTYpPHO CJIOKHBIX CTPYKTYPHO CJIOKHBIX
TEeKCTOBBIX W TaOJIUYHBIX TEKCTOBBIX M  TaOIMYHBIX
9KOHOMHYECKHUX JOKYMEHTOB. HKOHOMHUYECKHX JOKYMEHTOB.

N-43 3uaTh: cymHOCTh U 3HaueHue | 3 (MJ-4,3) 3HaeT: CyLIHOCTh W 3HaueHue | Temsl
uHpopmanmu B pa3BUTHU uHopmManmy B  Pa3BUTHU | TUCKYCCUH
COBPEMEHHOTO o01ecTna, COBPEMEHHOTO oOmectBa, | Kommuekr
OCHOBHBIE  3aKOHOMEPHOCTHU OCHOBHBIE ~ 3aKOHOMEPHOCTH | KOHKPETHBIX
CO31aHUs 5 CO3J1aHUs U | cuUTyauui.
(bYHKIIMOHUPOBaHUS (bYHKIIMOHUPOBaHUS Bompocsr st
MH(OPMALMOHHBIX MPOLIECCOB nH(OpPMaLMOHHBIX cla4y 3a4yera
B (PMHAHCOBO-3KOHOMHUYECKON npoueccoB B (huHAaHCOBO-
cdepe; METOIBI U TEXHOJIOTHH KOHOMHYECKOH coepe;

TIONCKa u 00paboTKH METOIBl W TEXHOJIOTHH
SKOHOMHYECKOW WH(POpMAHU TTOWCKa u 00paboTkn
cpeactBaMn  MHTepHeT M HKOHOMHUYECKOH MHpOpMan
O(HCHBIX IPHUIOKEHHH. cpeactBamMu  MHTEepHEeT WM
O(HCHBIX NPIIOKEHUH.

WN-53 VYmers:  mpumensts  mpu | Y (MI-5..3) YMmeer:  npumensaTb  npu | Temsl
peleHuu NPUKIIAIHBIX pelieHuu NPUKIIAIHBIX | JUCKYCCHH
(bMHAHCOBO-9KOHOMHUYECKUX (hMHAHCOBO-3KOHOMHUYECKHX Kommnexr
3a1a4 COBpPEMEHHBIE 3ajaq COBPEMEHHBIE | KOHKPETHBIX
nHpopMannoOHHbIE nH(opMaMOHHbIE CHUTYaI1H.
TEXHOJOTUH JUI1 TIOWCKA H TEXHOJIOTMH JUIs Toucka u | Bompocsl s
o0pabotkn wHMQOpMaAIH B 00paboTkn wWHMOpMAIMK B | CIIA4X 3a4eTa
cucreme TII00aIbHBIX cucreme TII00aTBHBIX
nH(pOpPMAMOHHBIX PECYPCOB; MH(OPMALMOHHBIX PECYPCOB;
pabotate ¢ wmHpopMarmend B paborate ¢ wHpOpManuei B
IJI00ATBHBIX  KOMITBIOTEPHBIX IJI00ATBHBIX  KOMITBIOTEPHBIX
CeTsIX; UCIIOJIb30BaTh CceTsix; UCTIONIb30BaTh
MOJyYeHHbIE 3HAHUS, HaBBIKU MOJTyYeHHbIE 3HAHMUS, HABBIKU
W yMmeHust st GOpMHUPOBAHUS W yMeHust st QOpMHUPOBaHHMS
u pas3BHUTHUS u pa3BUTHS
Ipo¢heCCHOHATIBHBIX podecCHOHAIBHBIX
KOMIIETEHIIVH. KOMIIETEHIIUH.

NI-6,.3 Bnagers: ocHoBHEIMH | B (U-6,.3) Bnazeer: OCHOBHBIMH | Temsl
METoJaMH,  crocobamMu METOJlaMH,  CHOCO0aMH U | MCKyCCHH
cpeacTBaMu TIONCKa, CpeacTBaMHU noncka, | Kommexr
NOJyYeHHs,  XpaHEHUs U MOJYYCHHs, XPaHEHHs W | KOHKPETHBIX
nepepaboTku  MHPOPMAIHNY; nepepabOTKM  MHGOPMAIMK; | CUTyalHuH.
TEXHOJIOTUYECKIMHU TEXHOJIOTUYECKUMHU Bompocsr st
pueMamMu UCTIOJIb30BAHUS IpUeMaMH  HCIIOJBb30BaHMS | cIadyd 3a4eTa
HHCTPYMEHTAIBHBIX  CPEICTB MHCTPYMEHTAIBHBIX CPEICTB
O0(HCHBIX u CETEBBIX OHCHBIX u CETEBBIX
TEXHOJIOTHI 11 pa3paboTKu TEXHOJIOTHH IS pa3paboTKu
CTPYKTYPHO CJIOKHBIX CTPYKTYPHO CJIOKHBIX

TEKCTOBBIX n TaOJUIHBIX
OKOHOMHYCCKUX NOKYMCHTOB.

TEKCTOBBIX n TaOJUYHBIX
9KOHOMHYCCKUX NOKYMCHTOB.




4. COAEP/KAHUE JUCIUITJINHBI

4.1 Y4yeOHO-TEMATHYECKHUH IJIAH
Ounas popma o0yueHust

KoanyectBo yacoB
KOHTAKTHOM padoThI ¢
Homep
HaumenoBaHue pa3nea, npenojgaBarteieM
PybGex | pasnena,
TeMbI Jladopatop
TEeMBbI IIpakTHy.
Jlekuuu HbIE
3aHATHA
padoThbI
CtpyKTypa SKOHOMUYECKOU
1 uHpopmanuu. TexHonorus 4 9 i
pa3paboTKu IKOHOMUYIECKUX
JOKYMEHTOB
Uctopus pazsutus
Py6ex 1 2 PHA P 2 2 -
JIeJIONIPOU3BOICTBA
Wudopmannonnas npupoaa
3 yIpaBICHUS SKOHOMUYECKHUMHU 2 2
00BEKTaMHU
Py6esxHblit KoHTpOIb No 1 - 2 -
JIOKyMEHT: IIOHATHE U
4 knaccudukanus. ['papuk 4 2 -
JOKYMEHTO0000poTa
Pybex 2 5 VYupasienueckue 5 9 i
(opranM3allMOHHbIE) JOKYMEHTBI
6 PacniopsiiuTenbHble TOKYMEHTHI 2 2 -
PyOexHbIit KOHTpoJb Ne 2 - 2 -
Bcero: 16 16 -

4.2. ConepskaHue JIEKIIMOHHBIX 3aHATHI
Tema 1. Cmpykmypa skonomuueckoit ungpopmayuu. Texnonozusn pazpadomku
IKOHOMUYUECKUX OOKYMEHM OB

OxoHomuyeckas wuHpopMauuss M ee ocoOeHHOCTU. OTIUYusg TMOHSITHI
«uHbopMmanus» U «aaHHbeley. Kiaccudukanus skoHOMHUYECKOW HHGPOPMAIUU.
Bunpr sxoHomuueckoil uHpopmanuu. IloTpeOuTenbckue mNokKazarean KadecTBa
PKOHOMHUYECKOW MH(popmarmu. [[BmkeHrne wHGOpMAIMK B CTPYKTYPE YIPABICHHSI
npeanpusatus. CoctaBHas  enuHuna  uHGoOpManuu.  PeKBU3UTHI-IPU3HAKH,
PEKBU3UTHI-OCHOBaHUA. [lepBUuYHbIE W BTOPWUYHBIC TOKa3aTenu WH(OpMaIuu.
DKOHOMUYECKHE JOKYMEHTH. TabnuunHas (opmMa SKOHOMHUYECKOTO JOKYMEHTA:
oOmrasi, mpeameTHass u OQOPMHUTENbCKAas YacTH JOKyMeHTa. AHKeTHas ¢dopma
JIOKyMEHTa. DJEKTPOHHBIC JTOKYMEHTHI. DIeKTpoHHas nudpoBas moamnuch. Turmbl
anekTpoHHoi noanucu. [lopsaok oopmieHus snexkTponHoi noamucu. [Ipocras u
KBTI (UITUPOBAHHAS TIOJIITUCH.

Tema 2. Hcmopus pazeumus 0e10npou3e00cmaea
Uctopus pa3BuTHS NUCBMEHHOCTH M JCJIONPOU3BOJACTBA B JIPEBHEM MHUPE.
HenonpousBoacTBo B JgopeBotoninoHHOM Poccun. CoBeTCKUN Tepuoj] pa3BUTHS
nenonpousBoacTBa. CraHoBieHUs JenonpousBoicTBa B P®. OcobeHHocTn




JICIIONPOU3BOACTBA 32 pPYyOekKOM. ODIEKTPOHHBIM JOKYMEHTOOOOPOT: HCTOpHS,
pa3BUTHE, OCOOCHHOCTH.

Tema 3. Hnghopmayuonnas npupooa ynpasieHus IKOHOMUUECKUMU 00beKmamu

YnpaBineHre 3KOHOMHYECKOM cucTteMoil. CBoMcTBa cucTeMbl. Llenu cucteMsl
OpraHu3allMOHHO-3KOHOMUYECKOTO yIIpaBJICHUS. DKOHOMHYECKas
uHpopmarmonnass  cuctemMa (OUC). @Dynkumm  ynpasiaeHus. CTpykrypa
sKOHOMHUYecKol uHpopMmanuu. CocTaBHas CTPYKTypHas €IUHHUIIA SKOHOMHYECKOMN
unpopmanmu. Knaccudukanusi mokaszareneil. AOCOMIOTHbIE W OTHOCHUTEIbHbBIE
BEITMYMHBI KaK equHUIG nHopMmaruu. DakTHUecKue IMOKa3aTeM U TMOKa3aTeH
nuHamukd. [TokazaTens kak HHPOpMAaIMOHHAS SAUHUIIA.

Tema 4. /lokymenm: nonamue u knraccuguxkayus. I pagux
00KyMeHmoooopoma

Knaccudukanusa nokymentoB. OOs3aTelbHbIE PEKBU3UTHI  JIOKYMEHTA.
byxranrepckue AOKyMEHTHI U uX Kiaccupukanus. DOyHKIUH TOKYMEHTa:
nHpopMarMoHHasi, CoIlMalbHas, KOMMYHHUKAaTHBHas, KyJIbTypHas, IIpaBoBas,
UCTOpPUYECKAs, Yy4YeTHas, yNpaBjieHYECKas, KyMyJsaTHBHas. TpeOoBaHUS K
3aMOJIHEHUIO JIOKYMEHTOB. [IpaBuna JOKYMEHTO000pOoTa. ['padux
JIOKyMEHTOOOOpOoTa. ITambl JAO0KyMEeHTOooOopoTa. CpOKM XpaHEHUS THUIOBBIX

nokymMeHTOB. [lepenada TokyMeHTa B apXuB. Y HUUTOXKCHHE IOKYMEHTOB.

Tema 5. Ynpasnenueckue (opeanuzayuoHHnvle) 0OKyMeHmbl

[IpaBuiia coctaBieHus: U 0ohopMIIEHHUS YIIPABICHUECKUX JOKYMEHTOB. [IpaBuna
JTOKYMEHTUpOBaHUs.  TpeOoBaHMs, TPEAbSIBIsEMbIE K  YIPaBICHUYECKUM
TOKyMeHTaM. BbllaHKu NOKYMEHTOB: OJlaHK CIy>KeOHOro muchbma, OOIIMI OJaHK,
OlaHK BuJa JAOKyMeHTa. biaHk Ha AByX s3bikax. [IpaBuiia pa3paOoTKu OJIAHKOB.
Kpyr BOmpocoB, OCBEIIAEMBIX OPraHU3alUOHHO-TIPABOBBIMU  JIOKYMEHTAMHU.
BusupoBaHue noKkyMeHTa. Y CTaB, pa3eiibl ycTaBa. Y TBEpKIACHHUE ycTaBa. JJorosop.
ConepxaHue, pPEKBU3UTBI M CTpyKTypa noroBopa. Ilomoxkenue. CTpykTypa u
mTaTHas ynuciieHHoCTh. lllTaTHoe pacniucanue.

Tema 6. Pacnopaoumenvuvie 0okymenmul. Hugpopmayuonno-cnpagounasn
OOKymMeHmauyus

[lonatTne W BUABI  PACHOPSAMTENBHBIX  JOKyMeHTOB.  CTpyKTypa
paclopsIUTEILHOTO JTOKYMEHTA. PEKBU3WUTHI pacnopsiAUTEIBLHOTO JOKYMEHTA.
[TocranoBnenune. Ykazanue. [Ipuka3. Craaum moAroToBky mpukasa. Beimucka us
npuka3a. Pacnopsbkenune. MHbOpMallMOHHO-CIIpaBOYHAs JIOKYMEHTAIlUsd U €e
ocobenHoctu. [Iporokos. crnpaska. Jlokiannas 3anucka. OObsICHUTENIbHAS 3aIKCKa.
AkT. CTpyKTypa JOKyMEHTA: BBEJICHUE, KOHCTATUPYIOILIAs YacCTh, 3aKJIFOUECHUE.



4.3. IlpakTyecKue 3aHATHS

udp Hopmatus
pasiena, Haumenopare HaumeHnoBaHue U coaep:Kanne BpeMeHH, Jac.
TOMBL | pasieda, TeMbl NPaAKTHYECKOr0 3aHATHSI °
UICHHILT g CI LI HBI Ounas ¢opma
HHBbI
1 Crpykrypa DKOHOMHUYECKHE JTIOKYMEHTEI. TabnraHas ¢dopma 2
9KOHOMHYECKOH SKOHOMHYECKOTO  JOKYMEHTa: oOmas, mpeaAMEeTHas |
HHPOPMAIIIH. opopMHTENIECKAs YacTH JOKyMeHTa. AHKeTHas Qopma
Texnonmorus JOKyMEHTa.  ODIIEKTPOHHBIE  JTOKYMEHTBL.  ODJIEKTPOHHAs
pa3paboTku dpoBast MOAMHUCH.
SKOHOMHUYECKUX
JIOKYMEHTOB
2 Ucropwust pazButust | McTopust pasBUTHA NHCHbMEHHOCTH W JIEJIONPOM3BOJCTBA B 2
JICIIOTIPOU3BOACTBA | IpeBHeM Mupe. Jledonpous3BOACTBO B JOPEBONIOIMOHHOMN
Poccun. CoBerckuil mepuoj pas3BUTUS JAEIONPOU3BOJCTBA.
CraHoBneHust jaenonpousBojctBa B P®. OcobeHHOCTH
JIETIONPON3BOJICTBA 3a pyo6esxom. ONeKTpOHHBII
JIOKyMEHTO00O0pOT: HCTOPHSI, PAa3BUTHE, OCOOECHHOCTH.
3 WNudopmanmonnas | YmpapieHHe dKOHOMHYECKON crcTeMol. CBOWMCTBA CHCTEMBI. 2
npupoja Llenn CHCTEMBI OPTaHHU3aIOHHO-YKOHOMHYECKOTO
YIIpaBICHUS ympaBieHus. OKOHOMHYECKas HH()OPMAIMOHHAs CHCTEMa
9KOHOMHYECKUMHU (BUC). Oyukmuu ympasineHUs. CTpyKTypa SKOHOMHYECKOU
00BEeKTaMHU nHdopmanum. CocrtaBHas CTPYKTypHas €AVHULIA
sKOHOMHYecKoil nHpopmanuu. Knaccudpukanus nokasaresiei.
AOCOJIOTHBIE U OTHOCHTENIbHBIE BEIWYHHBI KaK EIMHUIEI
nndopmanmn. dDakTHYeckue IOKazaTeaHM U IOKa3aTelH
JquHamMuKH. [Tokazatenb kak HHQOpMallMOHHAS €JMHUIIA.
PyOexHbIit KoHTpOIH Nel 2
4 JloxymeHT: Knaccudukanus noxkymeHToB. O0s3aTeIbHBIC PEKBU3UTHI 2
TOHSTHE U JoKyMeHTa. byxranarepckue TOKyMeHTHI U UX
KiaccupuKkarys. kiaccuukanys. PyHKIMN TOKyMeHTa: HH)OPMALMOHHAS,
I'padux coluaibHasl, KOMMYHUKATUBHAs, KYJIbTYPHasl, IpaBOBasi,
JIOKYMEHTO000pOTa | MCTOpHUYECKas, yueTHas, yIpaBlIeHUECKas!, KyMYJIATHBHAS.
TpeboBaHusI K 3aMOJHEHHIO JOKYMEHTOB. [IpaBuia
JIOKyMeHTo00opoTa. ['paduk 1oKkyMeHTO000pOTA. DTAIbI
JIoKyMeHT0000poTa. CpoKH XpaHEHHs TUIIOBBIX TOKYMEHTOB.
Ilepenaua ToOKyMeHTa B apXHB. Y HUYTOKEHHE JOKYMEHTOB.
5 YipasneHueckue [MpaBuna cocraBneHuss W OQGOPMIICHHS YIPABICHYECKHX 2
(opraHuzanvoHHble | TOKyMeHTOB. IlpaBmia moKyMeHTHpoBaHMs. TpeboBaHuS,
) TOKyMEHTBI NpeabsBISEMbIE K YIPaBICHYECKUM JIOKyYMEHTaM. biaHku
JIOKYMEHTOB: OJIaHK CIy’)KeOHOro THCEMa, OOmmid OJaHK,
Omank Buma JokymeHTa. brnank Ha nByX s3bikax. IIpaBuia
paspabotrkn  OmankoB. Kpyr BOmpocoB, OcCBeIaeMbIX
OpTraHM3alIOHHO-NIPAaBOBBIMU  JIOKYMEHTaMHu. BuznpoBanue
JIOKYMEHTa. YCTaB, pa3fiefibl ycTaBa. Y TBEpP)KJIEHUE YyCTaBa.
Jorosop. CopmepkaHue, peKBU3UTHI U CTPYKTypa IOTOBOpa.
[Tonoxxenne. CTpykTypa W mTaTHasl 4UCJIeHHOCTh. [lITaTHOE
pacnrcaHue.
6 Pacniopsiautenbhbie | [IoHATHE ¥ BUABL  PACHOPSIAMTENBHBIX  JIOKYMEHTOB. 2
JIOKYMEHTBI CtpykTypa paclopsAWTENBHOTO JOKyMEHTa. PeKBHU3WTHI
pacnopsiauTesbHOrO JoKymMeHTa. [locraHoBieHue. YkazaHue.
[Mpuka3. CTaguu MoAroTOBKH NpHKa3a. Beinucka u3 npukasa.
Pacnopsixenue. WudopmannoHHo-cripaBoyHast
JIOKyMeHTaluss M ee ocobeHHocTu. IIporokos. crmpaBka.
JoknamHass 3ammcka. OOBSICHUTENbHAs 3allUCKa.  AKT.
CrpyKTypa JOKYMEHTa: BBE/IEHHE, KOHCTATHUPYIOIIas 4acThb,
3aKJIFOYCHHE.
Py6exHb1it KOHTPOIH No2 2
Hroro 16
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S METOAUYECKHUE YKA3ZAHUA JJISA OBYUYAIOLIIUXCA
ITO OCBOEHMIO JUCHUITJIMHBI

[Ipu mpocaymuBaHUM JEKIUH PEKOMEHIyEeTCd B KOHCIIEKTE OTMEUYaTh BCE
BaYKHbIE MOMEHTBI, HA KOTOPBIX 3a0CTPsI€T BHUMAaHHUE IPENOAABaTENb, B YACTHOCTH
T€, KOTOpbIE HANpaBJICHbl Ha Kaue€CTBEHHOE BBIIIOJHEHUE COOTBETCTBYIOLICH
IPAKTHYECKON pabOThI.

[IpenogaBaTenieM 3alylaHUPOBAHO UCHOJIb30BAaHUE IIPU UTCHUM JIEKIHA
TEXHOJIOIMH y4eOHoH auckyccuu. [loatomy pekomenayercs (pukcupoBarh Ajs ceost
WHTEPECHBIE MOMEHTBI C LIEJBI0 UX aKTUBHOI'O OOCYXIEHUS Ha JUCKYCCUU B KOHIIE
JIEKLIHH.

3aJI0rOM Ka4eCTBEHHOI'O BBINOJHEHUSI MPAKTHYECKUX pPaboT sBIsETCA
CaMOCTOATENIbHASA MOJATOTOBKAa K HUM HAaKaHyHE ITyTEM MOBTOPEHHUS MaTepHalIOB
Jexkuuii. PexoMeHayeTcsi MOATrOTOBUTH BONPOCHI IO HEACHBIM MOMEHTaM U
0OCyIMTh MX C IPENOJaBaTENEM B Hayaje NPakTHUYEeCKOU paboThI.

[IpenonaBaresieM 3alIaHUPOBAHO MPUMEHEHHE HA MPAKTUYECKUX 3AHATHAX
TEXHOJIOTUA pPa3BUBAIOLIEHCA KOOIEpAalUH, KOJUIEKTUBHOIO B3auMOJCHCTBUS,
pa3bopa KOHKPETHBIX CUTYaLUH.

JUis TeKyIero KOHTpOJII YCIEBAaEMOCTU IO OYHOH Qopme oO0yueHus
IpernoAaBaTesieM UCOIb3yeTcs 0alIbHO-PEHTHHIOBAsI CUCTEMA KOHTPOJISI U OLICHKU
aKaJeMHUYECKOM aKTMBHOCTH. [I03TOMY HACTOSATENBHO PEKOMEHIYETCS TILATEIBHO
npopabaTeiBaTh ~ MaTepual JAWCHUIUIMHBI T[PU  CAMOCTOSITENBHOM  padoTe,
y4acTBOBaTh BO BceX popMax 0OCYKIECHHS U B3aUMOJECICTBUSA, KaK Ha JIEKIUAX, TAK
Y Ha MPAKTUYECKUX 3AHATHUAX B LIEJSAX JYyYUIErO0 OCBOCHUS MaTepraia v MOJTy4eHUs
BBICOKOI OLIEHKH MO Pe3yJIbTaTaM OCBOEHUS JUCIUIIINHBI.

BrlnonHeHne caMOCTOSTENIbHONM padoThl MOAPAa3yMEBAET CaMOCTOSITENBHOE
U3YYEHUE pa3/eNioB IHUCLUMIUIMHBI, MOATOTOBKY K MPAKTUYECKUM 3aHATHUSM, K
pYOEXHBIM KOHTPOJISIM, IOJTOTOBKY K 3a4€eTy.

PekoMenayeMasi TpyIOEMKOCTb CaMOCTOSITENIbHOM pabOThl MpeAcTaBlieHA B
TabuLe:

PexoMeHyemMblil pesKMM CAMOCTOSAATEIbHOI pad0ThI

Pexomennyemas
TPYA0EMKOCTb,
aKaj. Jyac.

HaunmenoBanue

BH/Ia CAMOCTOSITEJIbHON PadoThI
Ounasn gopma o0yueHus

CamocTosiTe1bHOE H3YUYeHHe TeM TUCHUIINHBI: 42

yFHY6J'ICHHOC HU3YUYCHUC pa3JCIOB U TEM JICKIIMOHHOT'O KypcCa.

Pa3paboTka cpaBHUTEITBHBIX AaHATUTHYECKUX TAOJIHUII, CXeM 12
CaMocTosATENbHOE PELIEHUE 3314, BBIJAaHHBIX 15
npernoaaBareaemM

[ToaroToBka NMUCHbMEHHBIX AHATUTUYECKUX padoT, 15
TBOpYECKHE 3aJJaHUS

[TonroroBka K NpakTUYECKUM 3aHATHAM (110 2 yaca Ha 12
Ka)KJ0€ IPAKTHUECKOE 3aHSITHE)

[ToaroToBka Kk pyOoexHBIM KOHTPOJISIM (TI0 2 yaca Ha KaxIbli 4

pyoOex)
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IloaroroBka K 3a4erty
Bcero: 76

6. ®OH/I OHEHOYHbBIX CPEJICTB
JIA ATTECTAIUA 11O JUCIHHAITJIMHE
6.1. IlepevyeHb OLIEHOYHBIX CPEACTB
1. bajutbHO-pEeNTUHrOBast CUCTEMa KOHTPOJISI M OLICHKU aKaJeMUYECKON aKTUBHOCTH

obOyuaroruxcs B KI'Y
2. baHK TecTOBBIX 3a1aHUN K pyOekHBIM KOHTpossiM Ne 1, No 2

3. [lepedyeHn BOMPOCOB K 3a4eTy
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6.2. Cucrema 0aJ1JIbHO-PEUTHHIOBOI OLIEHKH

padoThI 00Yy4aONIUXCH MO TUCIHUILINHE

HaumeHnoBaHue

Copepxanue
Ounas ¢popma o0yuyeHust
1 | Pacnpenenenue Pacnpenenenue 6amios
OartoB 3a Brinonunenu
Pybexn | Pybexn
CEMECTPHI 110 Bun € U 3aIuTa . . TBopuecko
o . ITocemenune BIN BIN
BHJaM y4eOHOM | yueGHOM . OTYETOB I10 e 3auer
JeKLHH KOHTPOJI | KOHTPOI
paboThl, CPOKH | pabOTHI: HpPaKTUYeCK b Nel b No2 3aJaHue
cma4n yaeOHoit UM paboTam - -
paboThl 5
AITbHAS
(moBoOaSITCA 10 16 24 10 10 10 Jo 30
OLICHKA:
cBeIeHHsI
odyuarommnxcs
Ha NepBOM
y4eOHOM
3aHATHH) 6 mpaKTHK
. Ha 4-m Ha 8-m
IMpumeua | 8 nekuuid mo | 1o 4 Gamna KauecTBO
NpPaKTH4. | HPaKTHY. 3aver
HUS: 2 Gamna paboTsI
3aHATHH | 3aHATHU

Kpurepuii nepecuera
6asioB B TpaIUIIMOHHYIO
OLICHKY I10 UTOTraM paboThI
B CEMECTpE U 3a4eTa

60 1 MeHee OaIOB — HEYIOBJIETBOPHUTEIILHO, HE3aYTEHO;
61...73 — yIOBIETBOPUTEIHHO, 3aYTEHO;
74... 90 — xopor1o;
91...100 — oTM4uHO
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Kputepun nomycka k
MIPOMEXKYTOUHOU
aTTeCTAIlNH, BOSMOKHOCTH
MOy ICHUS
ABTOMATHYECKOTO 3a4eTa
(’K3aMeHaIMOHHO K
OIICHKH) IT0 JUCIUIUINHE,
BO3MOKHOCTbH MOJTYYCHUS
OOHYCHBIX 0aJIIOB

Jis nonycka K MPOMEXYTOYHOHM aTTeCTallMM MO JUCLUIUIMHE 32
ceMecTp oOydaroluiics JOKEH Ha0paTh MO UTOraM TEKYILIETro U
pyOexxHoro KoHTposiedi He meHee 51 Oamma. B cioydae ecium
oOydaromuiicss HaOpan MeHee 51 Oamia, TO K aTTECTAIIMOHHBIM
UCTIBITAHUSAM OH HE JIOITyCKaeTCsl.

Hdns  momyueHust  3adera 0e3  IPOBEAEHUS  MPOIETYPHI
IPOMEKYTOUHOW  aTrTecTanuu  oOydaromeMycss HeoOX0IuMo
HaOpaTh B XOJ€ TEKYILEro u pyOeKHBIX KOHTpOJei He MeHee 61
O6amna. B sroMm ciydae uTOr OayIbHOM OIEHKH, IMOTy4aeMOil
oOyyaromuMmcsi,  ompeAensiercs IO  KOJIMYEeCTBY  OalljioB,
HAaOpaHHBIX UM B XOJi¢ TEKYLIEro U pyOeHbIX KOoHTpoJel. [Ipu
3TOM, Ha YCMOTpEHHUE NpernojaBareis, OajulbHas OLEHKAa MOXKET
OBbITh MOBBIIIEHA 3a CUET MOJYYEHHUs JOINOJIHUTENbHBIX OaJIJIOB 3a
aKaJeMUYECKYI0 aKTUBHOCTb.

OOyuJatonuiics, UMEIOIMH TpPaBO HA IMOJyYCHHE OICHKH 0e3
IPOBEIECHUS MPOLEAYpPhl MPOMEXKYTOYHOM aTTeCTAl[MH, MOXKET
MOBBICUTh €€ IYTEM CJlaud aTTeCTallMOHHOrO HWCIbITaHus. B
cillyyae  IOJy4eHHs  oOydarolmuMmcs Ha  aTTeCTalMOHHOM
ucneltTanuu 0 6am10B UTOr OAUIBHOM OLEHKU IO JUCLMILIMHE HE
CHIDKAeTCH.

3a aKkaJleMUYECKYI0 aKTUBHOCTb B XOJI€ OCBOECHMS JUCLUIUIMHBI,
yyacTue B Y4eOHOH, Hay4yHO-TBOPYECKOM U OOIECTBEHHOM

JEATETbHOCTH  O0y4aromeMycsi MOTYT  OBITh ~ HaYUCJICHBI
JIOMOJIHUTEIbHEIE 0asIbL. MaxkcumManbsHOe KOJIMYECTBO
JOTIOTHUTEIBHBIX ~ OAJIOB 32  aKaJeMHUYEeCKYH) aKTHBHOCTh
coctapisaeT 30.

OCHOBaHI/IeM JJI HOJ'IyIIeHI/ISI JOITOJIHUTCIIBbHBIX 6ann013
SIBIISTFOTCSI

- BBIIIOJIHEHUE JOINOJHUTENIBHBIX 3aJaHUM 10 JHUCLHHIUINHE,
JIOTIOJTHUTEIIbHBIE OaJIIbl HAUUCIIAIOTCS MPENo/iaBaTeieM;

- ydyacTHe B TEUYEHHE CEeMecCTpa B Y4eOHOH, KyJIbTypHO-
TBOpYECKOH 1 oO1iecTBeHHOHU aesTenpHocTd KI'Y.

®DopMBI 1 BUABI YIeOHOH
paboTHI ISl HEYCIIEBAIOIINX
(BoCCTaHOBHMBIIMXCS Ha
Kypce 00yJeHus)
oOyJaromuxcs s
MOJTYYCHHST HEAOCTAIOIINX
6aIoB B KOHIIE ceMecTpa

B cnywae ecnm kK mpOMEXYTOUHOM aTTecTalvu (3a4ery)
HaOpaHa cymma MeHee 61 Oamna, oOyuaromeMmycs HEOOXOIUMO
HaOpaTh HEAOCTAIOIIee KOJUYECTBO OAJIJIOB 3@ CUET BBIMOIHEHUS
JIOTIOJTHUTEIbHBIX 3aJaHui, /0 KOHIA TMOocleAHel (3aueTHON)
HEJIENH CeMeCTpa.

JIMKBUIAIUS aKaJIeMUYECKUX 3aJ0JDKEHHOCTEH, BO3SHMKILIUX
W3-32 Ppa3HOCTH B YYEOHBIX IUIAaHAX TIPU T[EPEBOAC WA
BOCCTaHOBJICHHUH, POBOJIUTCS nyTeMm BBITOJIHEHUS
JNOTIOHUTENbHBIX  3aJaHui, @opmMa ©  00bEM  KOTOPBIX
OTIpeIeNIIeTCs MPENOAABATENIEM.

6.3 Ilpouenypa oueHUBaHHS Pe3yJIbTATOB OCBOCHUS TUCHMILIMHBI

PyOexxHpie KOHTpONMM W 3a4eT TMpOBOASTCS B (opmMe MHCHMEHHOTO
TECTUpOBaHUs. Bpemsi Ha pemieHune oTBoAuTcs He MeHee 45 munHyT. KommdecTBo
OanoB 3a TectupoBanue — A0 10 OamnoB. Kaxabiii pyOeKHbI KOHTPOJIb COCTOUT
u3 20 TecToBbIX BompocoB (o 0,5 Gana 3a NpaBWIbHBIA OTBET), 3a4€T COCTOUT U3
30 tecToBBIX BOMpOCcOoB (1o 1 Gaiy 3a KaxIblil MPaBUIbHBINA OTBET).
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[lepen mpoBemeHUEM Ka)XJIOr0 PYOSIKHOTO KOHTPOJISI IPEIoJIaBaTelb
npopabaTbiBacT ¢ OOYYarOIIMMHUCS OCHOBHOM Marepuajl COOTBETCTBYIOIIMX
pa3zenoB TUCIUIUIMHBI B YOpME KPATKOM JICKIIUU-TUCKYCCHH.

[IpernoaBaTesib OLIGHUBACT B Oaylax pe3yJbTaThl TECTUPOBAHHS KaKIOTO
00y4YaroIerocs Mo KOJIMYECTBY MPABUIIbHBIX OTBETOB M 3aHOCHUT B BEJOMOCTh y4eTa
TEKyIIeH yCIIeBAaeMOCTH.

PesynbTaThl TEKyHIEro KOHTPOJIS YCIIEBAGMOCTH U 3a4yeTa 3aHOCSTCS
IperoiaBaTesieM B 3aUeTHYIO BEIOMOCTb, KOTOpas CIAAaeTCs B OpPraHU3aI[MOHHBIN
OTJEJI WHCTUTYTa B JICHb 3a4eTa, a TaK)KE BBICTABIIIOTCS B 3aYETHYIO KHHUXKKY
00ydJaromierocs.

6.4 Ilpumepbl OLIEHOYHBIX CPEACTB sl PyOe:KHBIX KOHTPOJIel U 3a4eTa
Juist 1-r0 py0esKHOT0 KOHTPOJIsE
BapuantNel
1. Otauume TepMuHa «uUHPOPMALUS» OT TEPMHHA <«IAHHBIE»
3aKJII0YaeTCs B:
a) JaHHbIE O0JIee IUPOKOE TIOHATHE;
0) undopmarus 0oJiee MUPOKOE TOHSTHE;
B) TOHSTHE <«JIaHHBIC» HCIIONB3YETCS TOJBKO B cdepe HHPOPMAMOHHBIX
TEXHOJIOTHi, a MOHATUE «UH(DOPMALUD YHUBEPCAIBHO;
I') IPEAJIOKEHHBIE TEPMUHBI SIBJISIFOTCS] CHHOHUMAMH.
2. KymyasTuBHasi QyHKIMA JOKYMEHTA 3aKJII04A€TCS B €10 BO3MOKHOCTH:
a) HaKaIJIMBaTh UH()OPMALIUIO;
0) nepenaBaTh HH()OPMALIMIO BO BPEMEHU U ITPOCTPAHCTBE;
B) MPEJICTABIISATH HCTOPHUECKYIO IIEHHOCTB;
T') CITy>KUTh CPEJICTBOM CBSI3H M OOILIEHHS MEXKTY JTFOIbMH.

Bapuant Ne2
1. Iukau4HOCTH HHPOPMALMH NMPEANOJIATaeT:
a) HeOOXOTUMOCTh €€ MOCIICA0BATEILHOIO OTPAXKEHUS B Psijie JOKYMEHTOB;
0) ocobeHHOCTh 00pabOTKH MHPOPMAIIHH;
B) pacdeT BTOPUYHBIX MOKa3aTesieit Ha OCHOBE MIEPBUYHBIX;
T') TOBTOPSIEMOCTh CTauii 00paboTKK MHPOPMAITUH.
2. CoueraHme  peKBH3UTA-NIPU3HAKA W  PEKBU3UTA-OCHOBAHUS
npeacTrasJsier co0oi:
a) SKOHOMHUYECKUI TTOKa3aTelb;
0) SKOHOMUYECKHIA JOKYMEHT;
B) MH(OPMALIMOHHOE COOOIIEHHE;
) ”HGOPMAITMOHHBIN MOTOK.
Jliist 2-10 py0es;KHOT0 KOHTPOJISI
Bapuanr Nel
1. K opranuzanimOHHbIM JJOKYMEHTAM OTHOCUTCH:
a) pacropsKEHUe;
0) mTaTHOE PACIKCAHHKE;
B) pe3IoMe;
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T') 3asIBJICHUE.

2. Perucrpanusi JOKyMeHTA - 3TO:

a) COrIacOBaHUE C PYKOBOJUTENIEM;

0) mpoBepKa MPaBUIIBHOCTH COCTABIICHHS,;

B) IPUCBOCHUE JJOKYMEHTY HOMEpA;

') BU3UPOBAHUE JJOKYMEHTA.

Bapuant Ne2

1. CnpaBo4YHO-UH(OPMANMOHHBIMH TOKYMEHTAMU SIBJISIIOTCSI:

a) TIPOTOKOJI, CITPABKa, TOKJIaHAs 3aMKCcKa, OOBICHUTEIbHAS, 3asIBIICHUE, aKT;

0) TPOTOKOJ, CIHpaBKa, BBIMACKA W3 TMpHUKa3a, JAOKIAJHAS 3aIncKa,
OOBSICHUTETIbHASI, 3asIBJICHUE;

B) NIPOTOKOJI, CHpaBKa, IOKJIAJHAs 3aluCcKa, OOBSICHUTENbHAS, 3asBJICHHE,
IITAaTHOE PACIIUCAHUE.

2. Uto siBjIsieTCs 1aTO# MPOTOKOJIA:

a) JaTa MoJIMUCaHMSI;

0) naTa 3aceaHus;

B) JlaTa PErucTpaluu;

T) AaTa yTBEP KICHUSI.

IIpumepHBIN NepeYeHb BOIPOCOB A/ IPOBEACHUS MIPOMEKYTOYHOU
aTrecTanuu (3a4ery)

1 DxoHomuueckas HHGOpMaLHS U €€ 0COOCHHOCTH

2 CocraBHas eauanIa nHpopmanuu. CTpyKTypa SKOHOMUYECKON nH(popmarmu

3 CgoiicTBa cucteMbl. OYHKIINH YIPaBICHUS

4 Knaccudukaiusi JOKyMEHTOB

5 OyHKIHUH IOKYMEHTOB

6 TpeGoBaHus K 3aMOJHEHUIO JOKYMEHTOB

7 TlpaBuiia 1 Tambl JOKyMEHTOO0OpOTa

8 Oco0eHHOCTH IIEKTPOHHOTO JIOKYMEHTO000pOTa

9 DnexTpoHHAs MOANUCH. BUBI 27IEKTPOHHON MTOATHUCH

10 Cpoxu xpaHeHHs TUIIOBBIX TOKYMEHTOB. [lepenaya 10KyMEHTOB B apXHB

11 TIpaBuna cocraBieHus U 0GOPMIICHUS YIIPABICHYECKUX IOKYMEHTOB

12 biaHnku TOKYMEHTOB

13 Opranu3aioHHble JOKYMEHTHI. YCTaB, JOTOBOp, IOJIOXKEHUE, CTPYKTypa U
HITaTHAsl YUCIEHHOCTb, IITATHOE PACIIUCAHUE

14 Bunpl pacnopsauTenbHbIX JT0KyMEHTOB. [locTaHoBieHHe, ykazaHHWe, NpPHUKa3,
BBINIMCKA U3 MPUKa3a, PACTIOPSKEHUE

15 UndopmarnmonHo-cripaBoyHasi JokyMeHTalus. [IpoTokos, crnpaBka, TOKJIaaHast
3aMnucKa, OObICHUTEIbHAS 3aMUCKa, aKT

16 KanpoBasi 1okyMeHTauus: JOKadbHble HOPMATHUBHBIE aKThl, XPAHEHHUE JTUYHBIX
JIeJl COTPYAHUKOB, TPYAOBOM JOTOBOP

6.5. ®OH/1 O1LICHOYHBIX CPEJICTB
[lonupiit OaHk 3amaHuil AJId  TEKyIIEro, pPYOEXKHBIX KOHTPOJeH u
IPOMEXYTOUHOM aTTeCTallid MO JUCIUIUIMHE, MOKAa3aTeNH, KPUTEPHUH, IIKAJIbI
OLICHMBAaHWS  KOMIIETCHIMH, METOJMWYECKHE  MaTepHalibl,  OIpeaessSIoe
16



IpOLEAYphl OLIEHWBAaHUA OOpa30BATENbHBIX PE3yJIbTaTOB, MPHUBEACHBI B Y4eOHO-
METOANYECKOM KOMILIEKCE NUCIUIIIIUHBI.

7. OcHOBHAas ¥ IONOJTHUTEJIbHAS yUueOHas1 JuTepaTtypa
7.1. OcHOBHas1 yueOHAas1 JIUTEPATypa
1. Kysnenos, 1. H. JlenonpousBoacTBo : yueOHO-cripaBouHoe mocodue / M. H.
Ky3Heros. - 9-e uzn., nepepad. — Mocksa : Jlamkos u K, 2020. — 405 c. - Jloctyn u3
OBC: znanium.com
2. KoH(puneHmanbHOEe IEIONPOM3BOACTBO M 3aIIUIICHHBIN 3JICKTPOHHBIN
nokymeHToobopot : yuebnuk / H. H. Kynsies, A. C. Iémymkun, T. B. Konapamosa,
A. T'. ®abpuunoB ; mox oom. pena. H. H. Kynsesa. - 2-e uzn., mepepad. u gom. -
Mockaga : Jloroc, 2020. - 500 c. — Hoctym u3 9bC: znanium.com
7.2. lonosHUTEIbHAS yueOHAasl JIUTepaTypa
1. ITanacenko, KO. A. Jlenonpou3BOACTBO: JOKYMEHTAIIMOHHOE OOECIeYeHHE
ynpasneHus: YueoHoe nocooue / Ilanacenko FO.A., - 3-e u3a. - Mocksa :PUOP,
NHO®OPA-M, 2016. - 112 c. - loctyn u3 3bC: znanium.com
2. beikoBa, T. A. JloKkyMeHTalluOHHOE OOECIeUeHNE  YIpPaBICHUS
(menmonpoun3BoAcTBO) : yueOHoe mocobue / T.A. beikoma, T.B. Kysuerona, JI.B.
Cankuna ; mog o6mr. pea. T.B. Ky3nenosoit. — 2-e u3j., nepepad. u gorn. — Mocksa :
NHO®OPA-M, 2021. — 304 c. - Joctyn u3 DbC: znanium.com

8. YYUEBHO-METOJIUYECKOE OBECIIEYEHUE
CAMOCTOSTEJBHON PABOTHI OBYYAIOIIIUXCSI
CrynentoBa E.A. Meroauueckue peKOMEHJAUMM K  BBIIOJIHEHUIO
KOHTPOJILHOM pabOThI MO JUCHUTUINHE «TeXHOIOTHS MOJTOTOBKH SKOHOMUYECKUX
JIOKYMEHTOBY JIJIsl CTYJIEHTOB 3a04HOM (hopmbl 00yuenus. Kypran, KI'Y, 2018 r.

9. PECYPCBI CETU «<MHTEPHET»,
HEOBXO/IUMBLIE U151 OCBOEHUA JTNCHUITJINHBI
1. CopaBouHo-nipaBoBasi cuctema «Koucynbrant [lmoc». — Pexxum noctymna:
http://www.consultant.ru/

10 UTH®OPMAIIMOHHBIE TEXHOJOI'MHU, IPOT'PAMMHOE

OBECIIEYEHUE U UTHOOPMALMNOHHBIE CITPABOYHBIE
CUCTEMBbI

OBbC «KoHCYJIbTaHT CTyIEHTA»

9BC «Znanium.com»

«I"apaHT» - ClIpaBOYHO-NPAaBOBAs CUCTEMA

«KOHCYIBTaHT-TUIIOC) - COPABOYHO-TIPABOBAs CUCTEMA

Pwnh e

11 MATEPUAJIBHO-TEXHHUYECKOE OBECIIEYEHME
JUCHHAIIJINHBI
MarepuanbHO-TEXHUYECKOE OOECIeUeHUE 0 pean3allui  JIUCIUILINH
OCYIIECTBISIETCI B cooTBeTcTBUM ¢ TpeboBaHusmMu PI'OC BO mo panHOM
oOpaszoBaTeILHON TPOTrpaMMe.
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12 JJIAA CTYAEHTOB, OBYYAIOLIUXCSA C UCITIOJBb30OBAHUEM
JUCTAHIOMUOHHBIX
OBPA3OBATEJILHBIX TEXHOJIOT UM

[Ipy  WCMONB30BaHMM  DJIEKTPOHHOTO OOYyYEeHHSs W JAWCTAHIIMOHHBIX
oOpazoBarenbHbIX TexHoJorui (manee - D0 u JIOT), 3aHATHS TOTHOCTBHIO WM
YaCTUYHO MPOBOAATCS B pexkume oHjaiiH. O0BbEM NUCHMIUIMHBI U paclpeeieHue
Harpy3kd 10 BuAaM paboT coorBercTByeT 11.4.1. Pacmpenencnme OamioB
COOTBETCTBYET M. 6.2 TuOO0 MOXKET OBITh M3MEHEHO B COOTBETCTBUM C PEIICHUEM
kadenpel, B caydae mepexomga Ha D0 m JIOT B mpomecce obydeHus. Pemenwue
Kadeapbl 00 HCIONB3yeMbIX TEXHOJOTHUAX W CUCTEME OIICHUBAHWS JTOCTHKCHUUN
OOyJarommxcss TPUHUMACTCS € YYETOM MHEHHS BEIYIIETO IPENojaBaTelis H
JIOBOJUTCSI IO CBEJICHUSI O0yUJaIOITUXCAL.
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AHHOTaIus K paboueit mporpaMMe TUCIUATITAHBI

TexH0JI0rMsA MOATOTOBKH IKOHOMHMYECKHX JOKYMEHTOB
00pa30BaTeIbHON TPOrpaMMBbl BBICLIETO 0Opa30BaHUs —
nporpaMMsl OakajgaBpuara
38.03.02 — MeHexKMeHT
HampaBneHHOCTB:

I'ocynapcTBeHHOE M KOPIIOPATHBHOE yIIPABJICHUE
38.03.01 DxoHOMuUKA
HanpaBiieHHOCTB:!

NuBecTunum, pUHAHCHI M y4eT

TpynoemkocTs aucturivHbl: 3 3E (108 akageMuyecKkux 4acoB)
Cemectp: 3
dopmMa MPOMEKYTOUHOU aTTECTAIUU;: 3a4eT.

ConepxaHue TUCIUIUINHBI

OxoHomuyeckass uHopmamuss U ee ocobeHHoctu. Knaccudukanms
SKOHOMHYECKON nHpopmanuu. J[BuxeHue nHPopMalu B CTPYKType YIPaBICHUS
npeanpusituga. CocrtaBHass  eauHuna  uHPopMaruu.  PeKBU3UTHI-TIPU3HAKU,
PEKBU3UTHI-OCHOBAHUS. DJIGKTPOHHBIE JIOKYMEHTBI. JEKTpOHHas 1udpoBas
noanuck. Mcropusi pa3BUTHS MUCbMEHHOCTH WM JIEJIONPOU3BOJICTBA. DJIEKTPOHHBIN
JTOKYMEHTOOOOpPOT: ~ UCTOpHS,  pa3BUTHE, OCOOEHHOCTH.  DKOHOMUYECKas
uHopmanmonnass cucrema (DUC). Knaccudukarus nokymeHToB. OO0s3aTeIbHbIE
PEKBU3UTHI TOKYMEHTa. byxranrepckue moKyMeHTH 1 ux kiaccudukanus. [IpaBuna
nokymeHToobopoTa. I[IpaBuna coctaBieHuss U OQOPMIICHUS YNPABICHYECKUX
JOKYMEHTOB. YcCTaB, paslenbl ycraBa. YTBepxkAeHue ycrasa. J[lorosop.
Copnepxanue, pEKBU3UTBI M CTpyKTypa noroBopa. Ilomoxenue. CTpykTypa u
mTaTtHasg ~ uucieHHocTb.  LlltatHoe — pacnucanme.  Ilomatne u  BUABI
pacnopsiANTENbHBIX TOKYMEHTOB. [locTanoBnenne. Yka3zanue. [Ipukas. Beinncka u3
npuka3a. Pacnopsbkenue. MHbopMalMOHHO-CIIpaBOYHAs JIOKYMEHTAIlUs U €e
ocooenHoctu. IlIpotokon. CnpaBka. J[loknaaHas 3amucka. OObsSCHUTENIbHAS
3amucKa. AKT.
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