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1. OBEM, CLIOCOB 1 ®OPMA INPOBE{EHU1 NPAKTUKHA

Bcero: 4 3aueTHbIX enuHALBI (144 akageMUdecKux Jaca)

Ounas Gopma 00ydeHusI

Kypc 4
CemecTp 7
TpymoeMKocTh, 3E 4
TpymoeMKoCTh, aK. 9ac 144
ITpoIOIDKUTENBHOCTD, HE/1eIb 3
Crioco6 mpoBeIeHus TPaKTUKU CramuoHapHasi
dopma MpoBeIeHUs TPAKTUKI JluckpeTrHas

dopma POMeXKy TOYHOH
aTTeCcTalluu

JuddepeHITUPOBaHHBIN 3a4€T
(3amUTa OTYETA 110 TIPAKTUKE)

O4Ho-3209Hast (hopma 00y IEHHsI

Kype 4
CemecTp 8
TpymoeMkocTsb, 3E 4
TpymoeMKoCTh, aK. 4ac 144
ITpoaODKUTENBHOCTD, HECIb 3
Crioco6 mpoBeieHMs IPAKTUKH CrauyoHapHas
dopma npoBeIeHHs TPAKTUKA JluckperHas

dopma MPOMEeXKy TOYHOH
aTTecTalliH

JludbepeHIMpOBaHHbIN 3a4eT
(3ammTa OTYETA IO IIPAKTHKE)

3aounas hopma 00ydeHUsT

Kypc 5
Cemectp )
TpymoemkocTs, 3E 4
TpynoeMKOCTh, aK. 4ac 144
ITpoJ0/DKUTEIBHOCTD, HEJICIh 3
Crnioco6 mpoBeieHus IPAKTHKH CranuoHapHas
dopma MpoBeIeHUs TPAKTUKH JluckperHas

dopma MpoMeXKy TOUHOH
aTTeCTalMU

JTuddepeHInpoBaHHbIN 3a4eT
(3ampTa OTYeTa MO MPAKTUKE)

2. MECTO IIPAKTHKH
B CTPYKTYPE OBPA30BATEJIbHOI IPOTPAMMBI

IIpakTKa MO IOJYYECHHUIO MEPBUTHBIX npoeCcCHOHANBHBIX YMEHUH ¥ M
HaBBIKOB OTHocuTcss K bBioky 2 «lIpakTuku» BapUaTUBHOM  YacTH
06pa3oBaTeIbHOM MPOrPaMMBbI.



Buj npakTHky — yueOHasl.

THI MPaKTUKA — IPAKTHKA MO TOIYYEHHIO TIePBUYHBIX PO(ecCHOHABHBIX
yMEHMH W HABBIKOB, B TOM WYHCJe MEPBUYHBIX YMEHWH M HABBIKOB HAydHO-
HCCIIEN0BATEIHCKOMN 1A TEIBHOCTH.

[IpoxoxieHne y4eOHOM MPaKTHKK Oasupyercs Ha CyMMe 3HAHWM, YMEHUH,
HABBIKOB M KOMIIETEHIIMM, NPUOOPETeHHBIX OOy4YarolMMUCA B XOA€ H3Yy4CHMA
CIIETYFOIIMX UCLMIIIAH:

Beenenne B JOKYMEHTOBEICHUE

JloKyMeHTOBeIeHHE

Opranmsanys ¥ TEXHONOTHsS  JIOKYMEHTaIHOHHOTO obecriedyeHus
yIpaBJIEHUSI.

Pe3ybTaTsl 00yUeHus! IPH [POXOX/ICHUN yIeOHOH MPaKTHKHU HEe0OXO0IUMBI
JUISl KA4eCTBEHHOrO OCBOEGHHMS CNEIyIOIMX MMCIHMIUIMH: TOArOTOBKA BBITYCKHOH
KBAMM(UKAIIMOHHON pabOTHL.

3. IJIAHUPYEMBIE PE3YJIbTATBI ObYUEHW I
[IPU NPOXOXKXAEHUU NPAKTUKH

Oprasu3anus y4eOHOM IPaKTUKU HAlIpaBlIeHa Ha MOJyYeHIe MPAKTHICCKUX
3HAHWI ¥ HABBIKOB MPO()eCCHOHANBHON NeITeTbHOCTH B cepe [eI0nporu3BOACTBA
cOOp MaTepHajoB Ul BBIIOTHEHHWS WMHIUBHIYalbHOTO 3aJaHMs IIO HAYIHO-
HCCIIeIOBATENBCKOM paboTe U BBIITY CKHOM KBaTH(UKALHOHHON paboOTHI.

[lenpro y4eOHOM NPAKTUKH SIBISETCH IIOJYYICHHUE 3HAHWM, yYMEHHM U
HaBBIKOB, KOTOpOE BO3MOXXHO TOJBKO B YCIOBHSX peallbHO NeUCTBYIOLIEH
OpraHM3allid Ha  OCHOBE  OINPEJCIIEHHOrO 06pa3zoBaTeIbHOrO0  ypPOBHS,
JOCTHTHYTOTO CTYIEHTOM K Havaiy IPOXOXIEHHs POM3BOJICTBEHHOMN [PAKTHKH.
CryjaeHTaM  NPENOCTaBISIETCS — BO3MOXHOCTB MpHOOpEeTeHUs:  OMbITa U
ONpEJIeNeHHBIX HABBIKOB MPO(ECCHOHATBHOM paboTBl, HEOOXOMMMBIX JUIs
moyueHusi KsanuQukaruu 6Gakanaspa IO HANpPAaBICHUIO JOKyMEHTOBCACHHMA.
CryzneHTaMm o0ecTedrBaIOTCs yCIOBHS, 03BOJISAIOIIME MPOIOIDKATE O3HAKOMIICHHIE
B pealBHBIX YCIOBHSX C Oymymiedl HpopecCHOHANBHOM —AESTENBEHOCTRIO,
BOCIIOJIB30BAThCS ~ HAKOIUIEHHBIMA  3HAHMAMH W paHee  IOJIyYEHHBIM
PO(hECCHOHAIBHBIM OIBITOM, YMEHHSIMH, HaBBIKAMH IPA PCIICHHH PasIMHBIX
npo(ecCHOHATBHO-NIPAKTHIECKAUX ~ 337ad4 M OCYIICCTBICHUA CITy>KEOHBIX
006s3aHHOCTEl Ha KOHKPETHOM y4acTKe paboThl.

3agauamMu y4eOHOM NPAaKTHKHU SBIISIOTCS:

- 3aKperUleHHMe M CHCTeMaTH3allks 3HAHWM, MOJy4YEHHBIX CTyIACHTAMH B
TpoIecce TEOPETUYECKOro 00y IeHHs;

- oJTy4eHue OOLMX NPECTaBIeHUN O JIOKYMEHTOBEIYECKOH e TeTbHOCTH
OpraHu3allyy;




- 3aKpeIUieHWe W PAa3BUTUE KOMIUIEKCA IEpBOHAYANBHDIX IpaKTUYECKUX
3HAHMH ¥ HABBIKOB, HEOOXOAMMBIX JUISL YCIHEIIHOrO OCBOCHH CrielMaIbHBIX
JCIATUIME U 6y Lymei IpohecCHOHaIBHOM NESITETbHOCTH.

KomneTeHLuy, GopMUpyeMble B pe3y IbTaTe MPOXOXKACHHMA MPaKTHKH:

CHocoGHOCTh  WCIOIB30BaTh ~ TEOPETHYECKHE  3HAHMI M - MCTObI
ncenenopans Ha npaktuke (OITK-1);

CrI0COGHOCTD HCIIONB30BaTh 0a30Bble 3HAHMS B 00IACTH UH(POPMALMOHHBIX
texnonoruii (OITK-2);

CHocOGHOCTh  MCIIONB30BaTh  0asoBble ~ 3HAHMA ~ CHCTEM  OpraHOB
rocyIapCTBEHHOH H MyHHULUNAIEHON BIaCTH (OIIK-3);

Crioco6HOCTh UCIIONH30BaTh KOMIIBIOTEPHYIO TEXHUKY H uH(bOpMaMOHHBIE
TeXHOJIOTHH B IIOUCKE VICTOUHMKOB ¥ JIUTEPATYyPbl, HCIIONB30BaHIH NPABOBBIX 0a3
JAHHBIX, COCTABJIEHHH ONOIHOrpadhrIecKrX U apXHUBHBIX 0630pos (OITK-4);

CriocoOHOCTh HCIIOJIB30BaHUS KOMITBFOTEPHON TeXHUKH "
MH(pOPMAIIMOHHBIX TEXHOJIOTHH B IOKYMEHTALMOHHOM oOecredeHUH yNpaBlieHUs
1 apXUBHOM JIeJIe (TIK-14);

CHOCOGHOCTD MCTIONG30BATh TIPABHIIA JKCIULyaTallii TEXHUIECKUX CPECTB
A CTIOCOGHOCTBIO MCIONB30BAaTh TEXHUYECKHE CPE/ACTBA B AOKYMEHTAILMOHHOM
obecrieyeH!y yIpaBIeHus U apXUBHOM JIeIe (TIK-16);

CriocOGHOCTs  WCIIONB30BATh IIpaBuia IOATOTOBKH  YIPABICHYECKHUX
JIOKyMEHTOB ¥ BEJIEHHS JIeTIOBOU IIEPETHCKH (TIK-19);

CriocoBHOCTh MCIIONB30BATh TPaBUila OpraHU3allii BCEX STAlOB paboTHI €
JOKyMEHTaMH, B TOM IUCIIC ADXUBHBIMH JOKYMEHTAMH (TTK-20);

CriocOBHOCTh TIOATOTOBKH YNPABJIEHYECKHX TOKYMEHTOB M BEACHMA
nenosoii nepenucku (ITK-25);

CriocoGHOCTh 00pabOTKH JOKYMEHTOB Ha BCEX STallaX JIOKYMEHTO000pOTa,
CHCTEMATH3AallMK, COCTABIEHUsI HOMCHKIATYPbl €I (TTK-26);

CriocoOHOCTh IPUMEHATh 3aKOHOIATEIbHYIO 1 HOPMaTHBHO-METOIUUECKYTO
6azy  HMH(OPMALMOHHO-OKYMEHTALIUOHHOTO obecrieuenuss yOpaBiIeHUS U
apXMBHOTO fieNa, CTIOCOOHOCTh OPHUEHTHUPOBATHCSH B npaBoBOM 0aze CMEKHBIX
ob6nacreit (ITK-32);

CrocoOGHOCTh TNPUMEHSTH TpeOOBaHMA K OpraHM3allih CEKpETapcKoro
o6cnyxusanust (TTK-35);

CriocoOHOCTB OpraHm3alid  KaJpoBOTO NIEJIONPOU3BOACTBA M
JIOKyMEHTUPOBAHHUIO TPYIOBBIX OTHOIIIEHUH, XPaHEHUIO JIOKyMEHTOB 110 JTHIHOMY
cocray (IIK-36);

1) 3uars:
Wupexe Wuaexc 3
KOMIIETCHII Oﬁp%OBaTeHL OGP&BOB&TCHBHI—J}’[ pe3yJibTat
(OK (ykaspIBaroTcsi opMHUpYEMBbIE o6pasoBaTeIbHbIE Pe3yIbTaThl B
HHx 5 HOTO .
TIK. TITIK B T paMKax COOTBETCTBYIOIIMX KOMIIETEHITHH )
5 pe3ynbTaT




i [ICK) (3-1,32m
T.1.)
OIIK-1 3-1 3HAaTh METO/IBI HCCIIEA0BAHUS TOKYMEHTOB
OIIK-2 3-2 3HaTh HHPOPMAIMOHHEIE TEXHOJIOTHU
OIK-3 3-3 3HATH CHCTEMY OPIaHOB IOCYJApCTBEHHOH M MyHHIMMATBHOH
5 BJIACTH
OTTK-4 3-4 3HaTh KOMIBIOTEDHYIO ~TEXHHKY M HH(MOPMALMOHHBIE
TEXHOJIOTHH B IIOUCKE HCTOYHHUKOB U JINTEPATY PBI
3-5 3HATh CHTyallMi0 HA pBHIHKE HH(OPMAIMOHHBIX IPOMYKTOB
[1K-14 CHCTEM  3JIEKTPOHHOrO  JOKYMEHTOOOOpOTa M BEICHHS
9IIEKTPOHHOTO apXHBa
K20 3-6 3HaTh MNpaBuia OpPraHW3ALMH BCEX OTalmoB  paboTEl ¢
JIOKyMEHTaMH, B TOM YHCIIE apXMBHBIMH JIOKYMEHTaMH
[K-25 3-7 3HaTh MeTOAbI IOArOTOBKH YMNPAaBIECHYECKHX JTOKYMCHTOB H
BEJICHUS JIEII0BOA
3-8 3Hath InpaBwia 00pabOTKM HOKYMEHTOB Ha BCEX OJTamax
[TK-26 JIOKyMeHTO000pOTa, CHCTEeMaTHU3alluy, COCTaBIICHHUS
HOMEHKJIATypBI JIEN
2) Ymerp
WUnnexc
Nunexc
obpazoBaren X
KOMITETEHI O6pa3oBaTeIbHBIH PE3YIbTAT
nn (OK, Sl (ykaseiBarotcst (popMHpyeMBbIE 00pa30BaTEIILHBIC PE3YIIBTATEL B
[TK, IIIK p;syn;TaTa paMKax COOTBETCTBYIOIIMX KOMIIETEHILHI)
unu [1CK) (bt
T.I.)
OIK-1 Vel VMeTh HMCIONB30BaTh TEOPETHYECKHE 3HAHUSA H METOMBI
UCCIIe0BaHUS Ha TIPAKTHKE
y-2 VMeTh  WCIONb30BaTh  KOMIIBIOTEPHOM — TEXHHKH  H
TIK-14 VH(DOPMALMOHHBIX ~ TEXHOJOTMA B JIOKyMEHTALHOHHOM
obecreyeHnH yIpaBIeHus ¥ apXUBHOM JeJIe
Y-3 VYMeTh HCIONIB30BaTh MpaBHJIa OpraHW3alMy BCEX OTalloB
ITK-20 paboTEl ¢ JOKyMEHTaMH, B TOM YHCJIE apXHBHBIMH
JIOKYMEHTAMH
IK-25 y-5 VYMeTh TOTOBUTH  YIpaBJIEHYECKHE MOOKYMEHTBI H BECTH
JIENOBYIO IIEPETIHCKY
VY-6 Vmers BecTH 00paboTKy HOKYMEHTOB Ha BCEX JTanax
[TK-26 JIOKYyMEHTO000pOTA, cHCTEMaTH3aIl|H, COCTaBIIEHHUs
HOMEHKJIATyphI A€N
K-35 V-7 VMeTh IpUMEHATh TpeOOBaHus K OpraHu3allii CEKpeTapcKoro
00CTyKUBAHUS
V-8 YMeTh OpraHu3OBBIBAaTh ~KaJpOBOE JEJIONPOU3BOJACTBO M
[1K-36 NOKyMEHTHpOBaHWE  TPYJIOBBIX  OTHOWICHWH,  XpaHCHHE
JOKYMEHTOB 110 JIUYHOMY COCTaBY
3. Brnazets




Nunexe Wupexc
KoMmereHI| | obpasoBareln %
e oA OGpaszoBaTeIbHbIN pe3yIbTaT
or
Ka3pIBaloTCs popMHUpyeMBle 00pa3oBaTeIbHbIE PE3YJIbTATHI B
(OF, T8 Pyl 5 am Cb Ic): p;(eT B IOpHX OMIT eHupyPi)y
KaX COOTBETCTBYIOIIUX KOMIICTCHIIH
MK wme | (B-1,B2m . -
[1CK) TII.)
OITK-1 B-1 BiazeTh HABBIKAMH IPUMEHEHHS TEOPETHYECKHX 3HAHHH M
METOJIOB MCCIIEI0OBAHMS HA TIPAKTUKE
B-2 BilaJeTh HABHIKAMH HCMOIB30BAHUS KOMIBIOTEPHOH TEXHUKH U
[IK-14 UHQOPMAIMOHHBIX ~ TEXHONOTMA B JIOKyMCHTAIMOHHOM
obecrieueHny ypaBlIeHHs 1 apXHBHOM JICJIC
B-3 BiazeTs HABBIKAMH O3KCIUTyaTallMd TEXHUYECKHX CPCACTB H
[K-16 CIIOCODHOCTBIO HCIONB30BaTh TEXHMYECKHE CpEICTBa B
JOKYMEHTALMOHHOM 00ECTedeHn! yIpPaBIEeHUs U apXHBHOM
nexne (ITK-16);
[K-19 B-4 Bianerh HaBEIKAMHM [IOATOTOBKH YIPaBJICHYECKHX TOKYMCHTOB
¥ BEJICHUs JICIOBOH MEPENUCKH
B-5 BianeTh HaBBIKAMH HCIIOJIb30BaHUS NIPABUII OpraHu3allii BCEX
[1K-20 3TamoB paboThl C JOKYMEHTaMd, B TOM YHCJIE apXUBHBIMA
JIOKyMEHTaMH
T1K-25 B-6
B-7 Bnanerh HaBblkaMud 00paboTKHM JOKYMEHTOB Ha BCEX STallaX
ITK-26 JIOKyMEHTO000pOTa, cUCTeMaTH3alluH, COCTaBJIEHUS
HOMEHKJIATy PBI €I
4. COAEPKAHME NPAKTHUKH
4.1. CTpyKkTypa NpakTHKH
Ounas ¥ 04HO-3209Has gopma
Ne paspena HaumeHoBaHHE pa3aesa IIpomoKATENBLHOC
(3Tama) (3Tana) Th, XHEH
1 OpraHu3alOHHO-TIOITOTOBUTEIIBHBIH STall -
Py6exublii KOHTPOJIb Ne 1 1
) CraxxupoBKa 8
Py6exHbIii KOHTPOJIb Ne 2 1
3 C6op 1 oopMIIeHHE MAaTEPUAJIOB 3
Py6esxHblii KOHTPOIb Ne 3 1
+ IToaroToBKa ¥ 3allldTa OTYETa I10 MPAKTUKE 1
Bcero: 18




3aounas ¢popma

Ne pazpesa HaumeHoBaHue pazjeJia IpoaoxuTEIHHOC
(3rama) (3Tama) Tb, AHEH
OpI‘aHH3aIIHOHHO—HOILPOTOBHTGJ‘IBHBIﬁ aTaIr 4

Py6exHbIi KOHTPOIb Ne 1 =

) CraxxupoBKa 9
PyGexHbIi KOHTPOIb No 2 -
3 C6op u oopMIIeHHE MATEPHAIIOB 4
Py6exHbIiA KOHTPOJIb Ne 3 -
-+ IToaroToBKa ¥ 3al[|Ta OTYETa 110 IPAKTHKE 1
Bcero: 18

4.2. Buapl paboT, BHINOJIHSAEMbIX IPH NPOX0KIeHHH NPAKTHKH

Oprasu3anHoOHHO-IIOATOTOBUTEIBHBIH 3TaN

CobGpanue 10 y4eOHOM MpaKTHUKE. [TogroroBka JOKYMEHTOB A
POXOXKJIEHHUS] ~NPAKTHUKH: OopopMmiIeHHe JIomycka Ha  MPEUIPHITHE (B
OpraHK3aIuIo); 0QOPMIIEHHE YaCTU Pa3AeNIoB JHEBHIKA INPAKTHKH. CornacoBanue
WH/IMBHyaJbHOTO 3a/aHus Ha IpakTuky. OOmee 3HAKOMCTBO C NpPEANPUATHCM
(opranmzanueit). MHCTpYKTaX 110 TEXHUKE 6e30MacHOCTH.

Py6GesxHbIi KOHTpoIb Ne 1 (Juist O4HOH 1 0YHO-3209HOHN HOpM 00yUeHH ).

CraxkupoBKa

[IpuoGperenre NPO(YECCHOHANBHBIX M OPraHM3aTOPCKHX  HABBIKOB.
M3yueHne OpraHusalud U ee HAy4YHO-UCCIIEI0BATEILCKON  IEATENLHOCTH.
HernocpecTBEHHOE ydyacTHE B IUIAHUPOBAHUU Hay4yHOM pabOTHl NPEpPUITH
(opranmzanuu). PaboTa C  TEXHHYECKOH, HOPMATHBHON  JOKYMEHTALVeH,
HAyYHBIMM  W3JaHMAMH.  BpImonHeHue QYHKIMOHANBHEIX  OOS3aHHOCTEH
JIOJDKHOCTHBIX JIHIL B Ka4eCTBE [IOMOIIHUKA I10 paboTe ¢ IOKYMEHTaMH. Vyactue B
cogemanmsix. OpopMileHHe COOTBETCTBYIOIIHUX Pa3/IeioB THEBHUKA IIPAKTHKH.

PyG6exHbIiH KOHTPONBb Ne 2. (17151 09HOU U OYHO-3209HOI (opM 00yUeHuUs).

CGop u odopmieHHe MaTepHAJI0B

C6op aHAIMTMYECKHX U TpapuveckuX MarepuanoB Ha OCHOBaHUU
WHIMBUyaTbHOro  3amanus.  CucTeMaTH3alis coOpaHHOrO  MaTepuana.
O¢opMIeHHe COOTBETCTBYIOIMX pa3/eNloB JIHEBHHKA MPaKTHKH. [TonmyueHue
XapaKTEPUCTHKH OT PyKOBOAUTEIIs PAKTUKH OT IPEATPHUATH (opraHu3alyn).

Py6esxHbli KOHTPOIb Ne 3.(1ist 09HOM 0YHO-3209HOM HOpM 00yUeHUs).

IMoAroTOBKA M 3al[HTA OTYETA N0 NPAKTHKE

3aBepuierye  Oo(QOpMIEHMs  JHEBHMKA  I[IPaKTHKH. Odopmiienue
COrjiacoBaHWE C PYKOBOJWUTEISIMH OT YHHBEPCHTETa W OT IpPEATPHSTHA
(opraHu3aliy) OTYETA 10 NPAKTUKE.




3amnuTa oTYeTa nepen PYKOBOJUTEJIEM IIPpaKTHKHU OT YHHBepCHTBTa.

5. @OPMbI OTYETHOCTH IO IMPAKTHUKE
OCHOBHBIMA (OpPMAMH OTYETHOCTH TO Y4YEOHOH TPAKTHUKE SBIAIOTCA
JIHEBHUK IPAKTUKHU U OTYET IO IPAKTHKE.

5.1. JlHeBHUK NPAKTHKH

JlHeBHUK TpPaKTHKH (TMpuioxeHue 1) sBISETCS NEPBUYHBIM OTHETHBIM
JOKYMEHTOM TI0 mpakThke. Ha OpraHM3alMOHHO-TIOATOTOBUTEIEHOM yTare
0QOPMIIAIOTCS  CIIEyIOIIMe pa3fenbl JHEBHUKA IPAKTHKH: TUTYJIBHBIA JIHCT,
HATIpaBJIeHHE HA PAKTUKY, WH/MBHLYaIbHOE 3a/[aHNC Ha NPAKTUKY, KaJleHapHBINA
MiaH [pakTWKE. HanpaBieHue Ha IMPAKTHKY —CKpEIUIAeTCs  MOAMHCAMHU
PYKOBOAMTENSl IIPakTUKK OT YHMBEpCUTETa, JCKaHa dakynpTeTa, NEYaThio
axynpTeTa. VHAMBHIyaNbHOE 3aJaHHE CKPEIULETCs IOMUCHIO PYKOBOAUTEIS
MPaKTHKA  OT  YHHBEpPCUTETa. Kanenjgapuplii  IUlaH  [OAIMCHIBACTCS
DYKOBOJIMTENSIMY [IPAKTUKU OT yHUBEPCHTETA U OT OPTraHU3allH.

[To Mepe MPOXOJKAEHHUSI 3TAIOB IPAKTUKH 00y4aromuiicss BHOCUT KpaTKHe
3amiCH B COOTBETCTBYIONME pasleibl [THEBHUMKA TIPAKTHKH: pabota ¢
JTOKyMEHTaMH.

[Io OKOHYAHMM KAXKIOTO OJTara IPOXOXKIEHUS TPaKTUKH 3alloIHCHHUE
COOTBETCTBYIOIIMX  pa3felioB  JIHEBHMKA  NpPAakTHKM  KOHTPOJIMPYCTCS
PYKOBOJIUTENEM IPAKTHKM OT YHHBEPCHTETa, a 3alHuCH B pasienax «Pabora ¢
JIOKyMEHTaMM» CKPETUISIOTCS er0 MOIMKCHIO.

K OKOHYaHWIO dTama MpoxoxjeHus mpakrtuku «COop u opopmieHue
MaTepualioB» B JIHEBHMKE MPaKTHKH IOJDKHA OBITH 3aIlOJIHEHA, CKpEIUIeHa
[OJMACHIO PyKOBOIMTESI IPAKTHKK OT OpraHM3allii U NEeYaThio OT OpraHu3alii
XapaKTePUCTHKa pabOThI 00Y4ArOIIErocs Ha MPAKTHKE.

Ha orame [OACOTOBKM K 3aldTe OTYETa IO IPAKTHKE OO0ydaromuMcs
samoNHsAeTcss paslen JHEBHWKAa IO TpaKTHKe «BBIBOIBI ¥ MPEITOKEHWT O
IPAKTHKEY.

OdopMIIeHHBII B IIOJHOM 00BeMe THEBHHK 110 MPAKTHKE TIPUKJIAbIBAETCS K
BBIHOCHMOMY Ha 3aIIUTy OTYETY IO NPAKTHUKE.

5.2. OTyer MO NpaKTHKeE

O6seM oOTdeTa IO MpakTHKe (IpHIOXKeHHe 2) — 10-15 nucroB
MaITMHOIIMCHOTO TeKcTa hopmaTa A4.

B oruere oOydaroIuiics JaeT KpaTKOe OMHUCaHUEC Mpojie/IaHHON paboTHI 3a
BpeMsl TIPOXOJKICHAS IPAKTHKH.

COOTBETCTBYIOIIUE Pa3elbl OTYETA BBIIONHAOTCS 10 OKOHYAHHH KOKAOTO
sTama NPAaKTMKH M COIVIACOBBIBAIOTCS C  PYKOBOAMTENEM  [PAKTHKM  OT
YHUBEPCUTETA.

OKOHYATENHFHO OTYET IO MpakThke O(GOPMILIETCS Ha IOCJISAHEM OSTallC
[POXOXICHHMsT NPAKTHKH, COINIACOBBIBACTCS C  PYKOBOAHUTEIIEM TPaKTUKA  OT




OpraHU3aliM ¥ TPEACTAaBISETCS PyKOBOLMTENIO OT YHMBEpCHMTETa Ha 3alllUTy
(nuddepeHIIPOBAHHBIH 3a4€T [0 UTOTAM HPAKTHKH).

CobpaHHBIe IPA IPOXOXKACHHH MPAKTHKA MaTEPUaIbl BKIIOYAIOTCA B OT4CT
B KayeCTBe MPHII0KECHHUH,

B cocraB MarepHaioB IO MPakTUKe B 00s3aTENFHOM IOPSIKE BXOMAT:
aanu3 W (GOPMBI JOKyMEHTOB, (OTO MaTepHajbl, pPe3yJbTaThl TecTa IO
HOPMATUBHBIM JIOKyMEHTaM.

6. POHJI OIEHOYHBIX CPEJICTB
JUISI ATTECTAIIMH IO IPAKTUKE

6.1. IlepeyeHb OLIEHOYHBIX CPEACTB
1. DBamipHO-peWTHHIOBas CHCTeMa KOHTPOJS U OLICHKH aKaJeMH4eCcKOM
aKTUBHOCTHU cTyneHToB B KI'Y
2. JIHeBHUK IPAKTUKH
3. OtueT no NpaKkTUKe

6.2. Cucrema 6a/lIbHO-PEHTHHIOBOH OLIEHKH
paboThI CTYACHTOB NPH NPOXOKICHHH NPAKTHKH

(17151 OYHOM U OYHO-3a09HON (HOPM 00yueHMs)

Texymuii KOHTPOJb IPOBOAMTCS B BHAE KOHTPOIS BBHIIOTHEHHA
00y4aronMMHucs KaJleHIapHOro IIaHa MPAaKTUKH — /10 10 GaiioB 3a KaXJIbIi U3
[EpBBIX TPEX ITANOB NPAKTUKH (Makenmym 20 0aJ1710B).

PyGexHble ~KOHTPOJIHM  HPOBOMATCS — PYKOBOAWTENEM  NPAKTHKH - OT
YHHBEPCHTETA 10 3aBEPIICHHAIO K&XKIOTO U3 IEPBBIX TPEX STarlOB MPaKTHKA.

PyGexublii konTpoab Ne 1 (10 20 6a10B).

PyGesxublii KouTposb Ne 2 (10 20 6aJ110B).

PyGexublii kouTpoab Ne 3 (10 20 6ajuioB, B TOM YUCIC XapaKTEpUCTAKA
pyKoBomuTeIst OT mpeanpusatys — 10 10 0aJuIoB).

MuddepennupoBanHblii 3a4eT (3alMTa OTYETA IO npaktrke) — Ao 20
0a/1J10B.

(znst 3204HOM HOPMBI OOyUEHNS)

Texymuii KOHTPOJb TIPOBOJMTCS B BUAE KOHTPOJIA BBINOIHCHHA
00yJaroIMMICs KaJeHIapHOTo IaHa NPaKTHKA — J0 10 6asoB 3a KaKIbIA U3
MepBBIX TPeX OTAIOB TPAKTUKH (MAKCHMYM 30 6aJui0B), 3a Ka4ecTBO
IOArOTOBKH JIOKYMEHTOB U METOINIECKAX Pa3pabOTOK IO MPAKTHKE (MakcuMyM
50 6a110B). .

uddepeHnupoBaHHbIii 3a4eT (3allUTa OTYETA IO npaktuke) — A0 20
0aJ1J10B.

Jlns fOmycka K IPOMEXYTOYHOH arTecTalliy IO HToram NpakTHKH
(muddepeHIMPOBaHHEIH  3a4eT) 00ydaromeMycs HeoOXoauMo Habparb 11O
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pe3yJIbTaTaM TeKyIIero u pyoexHoro xoHTpoei He MeHee S0 0annoB, MOTHOCTEIO
0OPMHTh JHEBHMK ITPAKTHKA M OTHET IO MPaKTHKE, BBLIMOJHUTh B IIOJHOM
o0beMe HHIWBHAYaIbHOES 3a1aHKE.

Jlng 1ojydeHUs IO HUTOraM  TPaKTHKH «aBTOMATHYECKH»  OLICHKH
«yJIOBIIETBOPHTEIBHOY  00ydaroIeMy Csl HeoOX0oIuMO HabpaTh MHHHMYM 068
6aUIOB, MOTHOCTHIO O(QOPMHUTH THEBHUK HMPAKTHKA M JOKYMEHTBI O IPaKTHKE,
BBLITIOJIHATH B TIOJIHOM 00heMe MHIWBU/lyalIbHOE 3a/{aHUC.

[lo COIacOBAHMIO C pPYKOBOAWUTENEM MpPaKTHKA OT YHHBEPCHUTCTA
obyuaromemMycsi, HabpaBIIeMy MUHAMYM 68 GawioB, MOIyT OBITH J00aBIEHBI
JOTOJHATENbHbIE  (OOHYCHbIE) Oammbl 32 KadeCTBEHHOC BEITIOJTHEHUE |
[epeBHINONHEHNE TUIaHa MPAKTHKK (HarpuMep, 10CpOHHOe BBLITIOJTHEHHE Pa3/IesioB
KypCOBOTO IpOoeKTa, 0Gasupyrolerocs Ha Marcpuaiax IPaKTUKK) ¥ BBICTABICHA
«aBTOMATHUYECKI» OLIEHKA «XOPOII0» UK «OTIUIHON.

B ciyuae eciy IO MTOraM TEKyLIero M pyOeXKHBIX KOHTPOJICH nabpana
cymma Menee 50 GaIoB, IJIs JOIycka K 3a4eTy II0 NMPaKTHKE obyygaroniemMycst
He06X0AUMO HAOpaTh HENOCTAIoIIee KOJIMIECTBO 0aJ/UIOB 3a CYET BBIIIOJIHEHHUS
JIOTIONTHUTENIGHBIX ~ MHIAMBUTY AJIBHBIX samaguil. @OpMBl  AONOJIHUTETBHBIX
MHIABUIYadbHBIX  3aJaHuii  Ha3HA4aroTCs PYKOBOJUTEIEM  TIPAKTHKH  OT
YHUBEPCUTETA M IPEJCTaBIAIOT co0oM 3amaHus 110 BBHIIIOJHEHHUIO MEpOTIPUATHN
CTa)XMPOBKM, COOpYy MaTepHala, BbIIOIHEHHIO pas/iesioB KypcoOBOrO IpPOEKTa,
Gasz|pyIONIErocs Ha MaTepHaax NPaKTHKH.

JIMKBUTALMS AKAZAEMIUECKIX 3a10/DKEHHOCTEeH, BO3HUKIIMX H3-32 PasHOCTH
B yueOHBIX IUIAHaX TPH TEPEeBOJE WM BOCCTAHOBJICHHH, IPOBOAUTCS IyTEM
BEITOJHEHMs! TOTONHUTEBHBIX 3a1aHui, GopMa 1 00beM KOTOPBIX ONPEIEIACTCA
PYKOBOZHUTEJIEM MPAKTHKH.

Kpurepuu Tepecdera OannoB B TPAIMLMOHHYIO OLCHKY IO UTOraM
MPOXOXKACHHUS IIPAKTUKH:

- 60 u MeHee 0a/UIOB — HEYIOBJIETBOPUTEIHHO

- 61...73 — yIOBJIETBOPUTEIILHO

- 74...90 — xopo11o

-91...100 — oTau4HO.

6.3. Ilpoueaypa OleHHBaHHs Pe3yIbTaTOB MPOXOKACHH NPAKTHKH

PyGescnpiii  kouTpoas Ne 1 mposoaures IO OKOHYAaHUM TIEPBOrO,
OpraHM3alHOHHO-TIOArOTOBUTENIBHOTO,  JTalla NpaKTUKA ~ [yTeM  OLEHKH
[OTOBHOCTM OOYYAIOMErocss K MPOXOXKIACHHIO CIIEAYIOUIUX OTalloB IPaKTUKH.
PykoBoiuTeneM aHAIU3UPYETCs  I[ONHOTA 0(OpMIJICHHS]  COOTBETCTBYIOLINX
pa3/IesioB IHEBHUKA IPAKTUKH U OTYETa IT0 MPAKTHKE.

PyGexuplii KOHTPOIbL Ne 2 IPOBOAUTCS IO OKOHTAHWM BTOpPOTO dTana
PaKTUKH — CTaXKUPOBKH. ONEHMBACTCS KadeCTBO yyacTis O0O0ydaroumerocs B
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MepOTIPUSTHSIX CTKUPOBKH, MOIHOTA OQOPMIIEHHS COOTBETCTBYIOMIMX pa3nenos
JIHEBHUKA MIPAKTHKH U OTYETA 10 IPAKTUKE.

Pybesxkabiii KOHTpOIb Ne 3 NPOBOIUTCS IO OKOHYAHWH TPEeThEro 3ramna
npakTHKE — cOopa W OQOpMICHMS MAaTepualoB. OnenuBaeTcss KadyeCTBO
BEITIONHEHMS HHIUBULYaIBHOIO 3aJaHKs, CHCTEMHOCTh COOPaHHOrO Marepuaia,
yUUTHBAETCS XapaKTepHCTHKa paboThl O0OYHAIOIIErocs Ha MPaKTHKS, TaHHas
PYKOBOIMTENIEM IPAKTUKY OT IPEATIPUATHSL.

uddepeHunpoBaHHbIH 3a4eT IO HTOTaM IPOXOXMICHUA TIPaKTUKH
NPOBOJMTCS B BUJE 3alIUThl OT4ETa IO NPAKTHKE PYKOBOAMTEIIO NIPaKTUKK OT
yHuBepcutera. Kpome Oo(OPMICHHOro ¥ MOANMCAHHOrO OTYeTa IO IIPAKTHKE
00yuaromyMMcsl Ha 3all[UTy TPEeJCTaBIAeTCs MOTHOCTEHIO o(opMIIEHHBIH THEBHHK
IIPaKTHKH ¥ COOpaHHbIE MaTepHaIbl MO MPAKTHKE.

OGyuyarolmiics KOPOTKO JIOKJIaJbIBaeT O BBIIOIHCHHBIX MEPONPHATHIX
IPaKTUKH, JaeT XapaKTepUCTUKY Oa3bl MPAKTHKH, MPETIOKEHIS 11O IpaKTHKE.

B ciydae WHCIIONIb30BAHMS OaIbHO-PEUTHHIOBOM CHCTEMBI KOHTPOJIA U
OIEHKH aKaJeMHUEeCKOM aKTHBHOCTH PYKOBOJMTENb OLCHHBACT KaueCTBO
odopMIIeHHs JHEBHMKA TPAKTHKH M OTYETa 10 NMPAKTHKE (mo 5 GamnoB Ka4eCTBO
KaXKIOTO IOKyMeHTa), kadecTBo mokiazma (zmo 10 0aJuIoB), KauecTBO M ITOJHOTY
oTBeTOB Ha Bompocs! (10 10 6amios).

Ecnu 6ainpHO-peHTHHIOBas CHCTEMa HE HCIOJB3YETCA (zaounast popma
o6ydeHns), pPyKOBOAWTENb BBICTABIIET OLECHKY IIO HTOTaM TIPOXOXKICHHUS
NPAKTHKH, OLEHWBAs IIOJHOTY BBINOJHECHMS KajlCHIAPHOrO ILTata, Ka4yecTBO
BBIITOJTHEHHS] MEPOIPHATHH IPAKTUKH, Ka4eCTBO MOATOTOBKU JHEBHHIKA IIPAKTHKH
¥ OTYETA IO MPAKTHKE, CHCTEMHOCTh COOPaHHBIX MaTEpHAIIOB, KaueCcTBO A0KIana
¥ KAUeCTBO U TIOJHOTY OTBETOB Ha BOIPOCKI MPH 3aIUTe OTYETa IO MPaKTHKE.

6.4. Ilpavepbl OLIEHOYHBIX CPEACTB A pyOeKHBIX KOHTPOJIEH 10 NPaKTHKE

6.4.1. Ilpumeprviii nepeueHb 60npocos O nposeoeH s,
pybeacrozo konmpona Ne I
'ocynapcTBEHHAs IIONMUTHKA B chepe yIpaBIeHus JOKyMCHTAMH.
Pa3HOBHIHOCTH JOKYMEHTOB
'OCT P 7.097.-2016

6.4.2. IIpumepHviii nepeuer 60npocos Ol nposedenus pyoesicHo20 KOHMpPOLA No2
DBOMOLKS PEKBU3UTOB JOKYMEHTOB M UX O(QOPMIIECHU
BnaHku TOKYyMEHTOB
Vaudukarys JOKyMEeHTOB

6.4.3. Ilpumepruiii nepeters 60npocos O npoeederus pybesicHo20 KOHMpPOs No3
[IpaBOBBIE JJOKYMEHTBI
PacrniopsiiuTeIbHbIE TOKYMEHTHI
CrpaBOYHBIE JIOKYMEHTBI
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6.5. ®oH OLEHOYHBIX CPeIACTB
[TokazaTely, KPUTEpUH, IIKaJIbl OLEHUBAHHA KOMIIETEHIIMH, METOIUYECKUE
MaTepualbl, ONPEIENSIomKUe  IPOLEIyPhI OIleHMBaHUs  00pa30BaTEIbHBIX
pe3yIbTaToOB, IPUBEICHEI B y4e6GHO-METOIUYECKOM KOMILIEKCE MPAKTHKH.

7. YUEBHASI, METOJUYECKASI JIMTEPATYPA
M PECYPCBI CETU «MHTEPHET»,
HEOBXOJAUMBIE JIJISA IPOXOKIEHUS TIPAKTUKA

7.1. OcHoBHas1 y4eOHas1 IATepaTypa

1. Jlenonpou3BoacTso [/lokyMeHTalMOHHOS obecrieueHye yIpaBlIeHHUs |
[DiTeKTpOoHHbIH pecype] : yueOHuK / M./ Bacaxos, O.1. 3ameinkosa. - M3n. 14-e,
mepepa6. - Pocro n/Il : PEHHKC, 2020. - - Jocryn u3 OBC «KoHCYnbTaHT
CTYHECHTa»

2. Jlenomnpou3BoACTBO [DIeKTPOHHBIH pecypc] / Kysnenos U. H. - M. :
Jamxos u K, 2019. - - loctyn u3 SBC «KOHCYIBTaHT CTYEHTa»

7.2. lonoaHuTeIbHAS y4eOHast IaTepaTypa

3. Oprammsaiys paboThl ¢ OOpaIeHMAMH TPAKIAH B ucropuu Poccun
[DiexkTpoHHbI pecypc] : y4ed. Toco6ue / Kabamos C.JO. - M. : ®JIMHTA, 2020.
- - Jloctyn u3 ObC «KoHCYyIBTaHT CTy/ICHTa

4. KoprnoparuBHble akThl. OOpasmpl TOKYMEHTOB € KpaTKiM KOMMEHTapHeM
[DNeKTpOHHBIA pecypc] : yueOHO-IIPaKTHIeCKoe noco6ue / T.B. KamanuHa. - M. :
IIpocmekT, 2019. - Toctyn u3 9bC «KOHCYIBTAaHT CTY ICHTa»

7.3. Pecypchbl CeTH KHHTEPHET», HeOOX0AHMbIe NPOXOAKICHHS NPAKTHIH
1. DHIMKIIONE/IUS IeIOPOU3BOICTBA http://www.edou.ru/enc/
3. https://de.kgsu.ru Cucrema TUCTaHIHOHHOTO o6pazosanus KI'Y

8. TH®OPMAIIMOHHBIE TEXHOJIOI'U,
IMPOI'PAMMHOE OBECIHEYEHUE
N UHO®OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMbI
1. OBC «JIanb».
2. OBC «KoHCyIbTaHT CTyICHTay.
3. 9BC «Znanium.com»
4. «"apaHT» - CIPABOYHO-TIPABOBAA CHCTEMA

9. MATEPUAJIBHO-TEXHUYECKASI BA3A IIPAKTUKHA

O6beKTaMi y4eOHOl IpPAaKTHKM MOTYT OBITh CICAyIONHe CTPYKTYPBI
rOCYIapPCTBEHHOTO ¥ MyHHIHIIAIBHOIO YIIPaB/ICHHS (najnee — OpraHH3aMN) U KX
rnozipas/eneHus, obnanaronme HeoOXOIMMBIM KaJpOBBIM M Hay4HO-TEXHUICCKHM
TIOTEHILIAAJIOM:

- ®I'BOY BO «Kyprauckuii rocy1apcTBeHHBIH YHUBEPCUTETY,

- uHble OpraHM3alM{ U YYPEXKIEHHS, OCYIICCTBIAIOIHIC paboty ¢
JIOKyMEHTaMHM.
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VyeGHas MpakTHKa IPOBOMUTCS Ha OCHOBE 3aKJFOYEHHBIX  MEXIY
VHHBEPCUTETOM M [OCYIapCTBEHHBIMU (MyHULMIATEHBIMKA) ~ OpPraHaMy,
TIPeANPUATHAMH, YIPEKIEHUSIMH, OPraHu3aluiMu 10TOBOPOB, B COOTBETCTBHUH C
KOTOPBIMH TIOCTIeAHUE 00513aHbl IPEIOCTABUTE MECTa JUIA IPOXOXKICHHUS MTPAKTUKH
CTYy/I€HTOB.

B joroBope By3 U OpraHM3allds OroBapvBArOT BCE BONPOCHL Kacaromuecs
NpOBEIECHHs IPAKTUKH.

JloroBop MOJDKEH IpeXycMarpiBaTh Ha3HAUCHME JABYX pPyKOBOJMTEEN
IPAKTHKH:

- OT YHHBEpCHUTETa HA3HAYAIOTCSI NPENO/iaBaTeIn BBIITycKatoLeil kapeapsy;

- OT OPraHM3al|K — KaK PaBHIIO, BElyIHC CTICIIHAIMCTEL.

PyxoBonutess y4eOHON MPAKTHKK OT yHUBEPCUTCTA Ha3Ha4yaeTcs MpUKa3oM
peKTopa IO MPEACTABIECHHIO Kadenpsl.

Opranusanuy, BbIOpaHHBIC B Ka9IeCTBE 6a3 s y4eOHOM IPaKTUKH JOJDKHBI
yIOBIIETBOPSITH CIIEIYFONIMM TPEOOBAHMSM:

- 06J1anaTh cucTeMoit 3G GeKTHBHOM OpraHu3allky U YIPABICHHIA B LEJIOM;

- obecreurBaTh BO3MOYKHOCTh KOMIUIEKCHOTO O3HAaKOMIIEHHS CTyICHTOB-
PAKTHKAHTOB CO BCEM IEPEYHEM BONPOCOB HPOXOMACHHA y4eOHOHM NPaKTHKU U
BBIMOJTHEHNS WHIMBUYalbHOIO 3aIaHus;

— AMeTh BO3MOXHOCTH HA3HAYATh PYKOBOIHMTENsS y4eOHOH MPAaKTHKH OT
JaHHOM OpraHu3alyy, 00Janaromero COOTBETCTBYIOIIEH MPO(hECCHOHANBHOH H
[l JarOTHYeCKOi MTOIrOTOBKO# 11 pabOThl CO CTYIEHTAMU-TIPAKTHKAHTAMH.

OO6yuaromuiicss ~ MOXET ~ CaMOCTOSTE/IBHO BHIOpaTh  OpraHM3aluio,
yIOBJIETBOPSIIOIIYIO BBIIIEHA3BAHHBIM KPUTEPUAM, JULA MPOXOXKIEHUs y4eOHOH
npakTuKku. Bpibop 6a3bl NPAKTHKH JOJDKEH OBITH COIJIACOBaH C 3aBEJyIOIIHMM
BBIMycKaromen kadeapsl.

KOHKpeTHOe ~MECTO  IPaKkTHKH  ONPECiAeTCs NPHKa30M  PEKTopa
YHUBEPCUTETA.
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[Tpunoxenue 1

Ipumepnasi popMa THEBHHKA NPAKTHKH

MHUHHICTEPCTBO HAYKH U BBICIIEro 06pasosanus Poccuiickor Oenepanyn
(deiepanbHOE rOCy IapCTBEHHOE 610/KETHOE 00pa3oBaTeNIbHOE yIpexKICHHE
BBICIIIEr0 00pa30BaHuUs
«Kyprasckuii rocy/1lapCTBEHHBIH YHUBEPCUTET)

(K1)

Kadenpa «McTopus 1 TOKyMEHTOBEACHHE

YyeOHasi NPAKTHKA MO MOJYYEHUI0 NePBHYHBIX
npodeccHoHaILHBIX YMEHHIT H HABBIKOB, B TOM YHC/I€ MEPBUIHBIX
yMeHHii 1 HABBLIKOB HAYYHO-HCCJIeI0BATE/IbCKOH 1esITeJIbHOCTH

JIHEeBHUK

MecTo MpOXOXKAECHMS

(HaHMEHOBaHHE YUPEHKAEHHA, AAPEC)

CpoK MpOXOXKIECHHUS

Crynenr rp. ['U- / /

(noanuck) (Pamunus, HHULHATH)

[Iporpamma OaxajiaBprata

46.03.02 «JIokyMEHTOBEJICHUE U apXUBOBEICHUEY
(ko1 ¥ HaMMEHOBAHNE CMELMATLHOCTH HIlH HATIPAB/ICHHA MOATOTOBKH)

JIOKYMEHTOBEJICHUE U JOKYMEHTAIIMOHHOE obecrieueHue yIIpaBIeHUs
(HaMMEHOBAHHE HANPABIEHHOCTHU (MPOQuIIs))

PykoBomuTens K. H.H. JOLEHT / Tlytwa C.B/

(MOMKHOCTE, yueHas CTENeHs, 3BaHNE) (noAanucs) ((pamunns, HHULHATDI)

2020
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Ileas NMpaKTHKH — 3HAKOMCTBO M AQHAIU3 JIOKyMEHTHPOBAHHA uH(pOpMaLIH,
Pa3HOBUIHOCTEH JOKYMEHTOB B OpraHU3aliy B COOTBETCTBHH C JIeACTBYIOLMMU

CTaHIapTaMH

1. XapakTepuCTHKA OpraHu3auuy 1 OpraHM3alMoHHas CTPYKTYpaA

IMo.1HOE HAUMEHOBaHHE

Buna nessiTeJJbHOCTH

Koau4ecTBO ¥ BUIbLI CTPYKTYPHbLIX I0Apa3/e/IeHuil, NoTYHHEeHHe

Oco0eHHOCTH opranmaunonnoi‘i CTPYKTYPELI H OLICHKA €€ 3¢ dheKTHBHOCTH

2. Cayxoa 1OY

HaumenoBaHnue

CTpyKTypa ¥ YHCJEHHBIH COCTaB

PerjiaMeHTANMsI AeSITEJILHOCTH CJy:KObI (KpaTKas XapaKTepUCTHKa JIOKAJIbHbIX
JIOKYMEHTOB: HAUMEHOBAHHE, JlaTa yTBePXKACHHU, IPUHATASL U perucTpanuOHHbIN
HOMED, Pa3/IeNbl, aKTyaIbHOCTh JJOKYMEHTa)

- onoxkenue 0 CTPYKTYPHOM NOJApa3/ie/IeHUH;

- JIOJ5KHOCTHBIE HHCTPYKLHH COTPYAHUKOB ciryx0b1 TOY

- Macrpykuusi o AeJJONPOU3BOJACTBY.

- Jipyrue JOKaJIbHbI€ AKThI.

3. ApTomaTHu3anus JOKYMEHTHPOBAHHSA

Cucrema 3JIEKTPOHHOI'0 JOKyMeHTo0o00OpoTa (HauMeHOBaHUe,
XapaKTePHCTHKA)

Hoctyn k CI/1
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DJIEKTPOHHBIE NOANHCH

B3auMocCBsi3hb ¢ OVMAKHBIM JOKYMEHTO000POTOM

1. Oprasnu3aluOHHO-NIPABOBbIE TOKYMEHTDI

Ananu3 nokymenra Nel, 2.3

®OTO noxymeHTa

Bua noxymeHnTa

(HauMeHOBaHHE BUJIA IOKYMEHTa, peIHa3HaueHne, GyHKUNHN, 0COOEHHOCTH NPHMEHEHH B OpraHu3aLuu)

MatepuaabHbIA HOCUTEND ((popmat, Matepyar, LBET)

bnank JOKYMEHTA (cxema pacroNOKEHHs PEKBH3UTOB — YII0BOH WM NPOAONbHBIA 61aHK, 0coOeHHOCTH
PACTIONOKEHHS PEKBU3UTOB B CPaBHEHUH C COBPEMEHHBIMHU TpeGOoBaHUAMH)

Cocras 1 onucanue pexsusutos (B coorserctsud ¢ TOCT P 7.0.97-2016)

(onuimTe 0cOGEHHOCTH MPUMEHEHUSA BCEX HMEIOLIMXCH PEKBHU3HTOB B IOKYMEHTE, C BOCMPOU3BEAEHHEM CAMOTO
PEKBH3HTA U €r0 ONMCAHHEM, KOMMEHTHPOBAHHEM, COOTBETCTBUE U OTKJIOHEHHE OT I'OCTa)

2. Oprasu3anHoOHHO-pacoOpPAANTEIbHbIC JOKYMEHTHI

Ananu3 nokymenTta Ne 4,5.6
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®OTO nmoxymeHTa

Bung nokymeHnTta

(HaMMEHOBAHKE BIIA IOKYMEHT, NpeHa3HaueHue, QyHKLIMH, 0COOEHHOCTH NPUMEHEHNS B OPraHN3aIIuH)

MatepuanbHbIii HOCUTEND ((opmat, Matepuar, UBeT)

brnank JIOKYMEHTA (cxema pacrosioxeHus PEeKBUSHTOB — YIJIOBOH Wi MpOoJOJbHEIH GllaHK, 0COOEHHOCTH
PACIIONOKEHHS PEKBU3UTOB B CPABHEHHH C COBPEMEHHBIMU TPEOOBAHUAM M)

Cocras 1 omucanue pexusutos (B coorserctuu ¢ TOCT P 7.0.97-2016)
(DIIHLLIHT‘S ocoﬁeH}socm NMpHUMEHEHHNA BCEX HMeHlIHXCH pEKBHBHTOB B uoxymenre, Cc BOCHPOHBBGJIGHHCM camMoro
pEeKBU3MTA H €r0 ONMCAHHEM, KOMMEHTHPOBAHHEM, COOTBETCTBHE W OTKIIOHEHHE OT I'OCTa)

3. Oprasu3anMoHHO-CIPABOYHbIE JOKYMEHThI

Amnanu3z nokymenra Ne 7, 8. 9

®OTO noxymeHTa

Bun nokymeHnTa

(HaMMEHOBAHWE BU/A JOKYMEHTa, NpeHasHaueHue, GyHKLUMUH, 0COOEHHOCTH NPHUMEHEHHS B OpraHu3alum)
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MartepuaibHbIii HOCUTENb ((opmat, MatepHar, UBET)

bnank JOKYMEHTA (cxema pacrioNiOKeHUs] PEKBU3MTOB — YIJIOBOH WM NpoaoJbHbIi 6l1aHK, 0COGEHHOCTH
pacrookeH s PEKBU3UTOB B CPABHEHHH C COBPEMEHHLIMH TPeOOBaHMAMH)

CocraB 1 onucanue peksu3utoB (B coorsercTBru ¢ TOCT P 7.0.97-2016)

(oruiHuTe 0COOEHHOCTH MPUMEHEHHS BCeX HMEIOLUHXCS PEKBH3HTOB B 10KYMEHTE, C BOCIIPOM3BEICHHEM CaMOTo
PEKBM3UTA U €r0 OMHCAHHEM, KOMMEHTUPOBAHHEM, COOTBETCTBHE U OTKIIOHEHHE OT I'OCTa)

XAPAKTEPUCTHUKA

(ouenka paGoThI CTyAeHTa HAa NPAKTHKE)
3amnoyHAeTcs pyKOBOJUTENEM IPAKTUKH OT IIPEANPUSTUS

Pexomenayemasi oneHKa « »

PykoBoguTeNnb NPaKTUKKA OT OpraHU3aiH

(noamHck) (Pamunus U.0.)

ML.IL

[Ipunoxenue 2
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IlpumepHnas gopma oTYETA O MPAKTHKE

MUHHECTEPCTBO HAYKM U BBICIIEro obpasoBanus Poccutickon Pesepaiuu

denepanbHOE TOCYapCTBEHHOE OI0KETHOE 00pa30oBaTeIbHOE YIPEKICHHE
BBICILIEr0 00pa30BaHuUs

«KypraHckuii rocyJapcTBEHHBIN yHUBEPCHTET)
(KTY)

Kadenpa «VMcTopust ¥ JOKYMEHTOBEICHHE

OT4er 0 NPOX0KIAeHUH Y4eOHOM NPAKTHKH N0 MOJYYeHHI0 NePBHTHBIX
npogecCHOHANBHBIX YMEHHIi H HABBIKOB, B TOM YHCJ/Ie IEPBUYHBIX YMEHHH 1
HABBLIKOB HAYYHO-HCCJIE0BATEIbCKOM AeATeTbHOCTH

B

(HauMeHOBaHKE OPraHW3aLH, YUPEKAEHHH)

Crynenrt rp. ['U- / /

(noanuce) (Damunus, HHALMATEL)

[Tporpamma OaxaaBprara

46.03.02 «JIoKkyMEeHTOBEIEHUE U apXUBOBEIECHUEY
(k01 ¥ HaMMEHOBaHME CNIeUUAIbHOCTH HIIH HaNpaB/IeHUsA MOArOTOBKH)

JIOKYMEHTOBEICHUE M JOKYMEHTAIIMOHHOE obecrieyeHue yIpaBIeHUs
(HauMeHOBaHKe HAMPaBICHHOCTH (MpoduIs))

PykoBoAuTeNb K. U.H. JOLEHT / Iytunua C.B/

(1OJKHOCTE, YUEHAsA CTEMNeHb, 3BaHHE) (noanuce) (pamunus, HHULKATEL)

JlaTa 321U ThI:

Oreska:

Kyprau 2020
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1. KPATKAS XAPAKTEPUCTUKA OPI'TAHU3AIINHN

MECTOHAXOXICHHUC
HampapJIEHHUA U BUI ACATEIIBHOCTH

CTPYKTypa, pyHKLINHU NOAPA3ACICHUN, (PHIHAIIBI

JOJDKHOCTHOM cocTas ciyx0sr IOV,

JIOKaJIbHAaA HOpMAaTHBHAaA 0aza

2. OTYET IO PE3VJIBTATAM CTA’KUPOBKH
2.1. OcobGeHHOCTH JOKYMEHTHPOBAHHUSI B OPraHU3alHU

2.2. IlepeyeHb M3y4YeHHOH HOPMATHBHOH NOKYMEHTAIHH, Y4eOHBIX H3JIaHUH
no paborte ¢ JOKyMeHTaMHU (¢ KOMMEHTAPHSIMH 3HAYEHHS /ISl NPAKTHKH)

3. 3AKJIIOYEHUE U1 BBIBO/JbI O MTPOXOXKIAEHHUU ITPAKTUKHA



