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Opranusanust CEKpeTapcKkoro jaesa

o0Opa3oBare/ibHOH MPOrpaMMBl BBICIIErO 00pa30BaAHMUs —
nporpaMmel GaxajaBpuaTa

46.03.02 — JlokymeHTOBeJeHHE H APXHBOBEACHHE

HanpasnenHocts (rpoduis):
Jokymentosesenne u JOKyMEHTAHOHHOE OGeceyeH e ylpaBJieHHsI

Dopmbl 00yUeHHS: 0O4HAs, 3a0YHAS

Kypran 2022



[TPHUIJIOXKEHUE 1|

AnnoTanus K pabouet mporpaMme JUCHUILINHEI
«Opranuszanys cCeKpeTapcKoro ae/ia»

00pa3oBaTesIbHO IIPOrpaMMBbI BBICILEr0 00Pa30BaHUS —
porpaMMbl OakanaBpuarta
46.03.02 — JlokymMeHTOBeJeHHE H APXHBOBEICHHE
Hanpasnennocts (mpoduis):
JlokymenToseaeHne 0 IOKYMEHTAHOHHOE 06ecTeuenne YIIPaBIeHHs]

Ipynoemrocts qucnmumnst: 3 3E (108 akagemuueckux yaca)
Cemeerp: 6 (o4nast popma o6yuenns), 9 (3aounas Gopmy oGyders).
Dopma HIPOMEKYTOUHOM arTecTalyu: DK3aMeH

CoaeprxaHue TUCIUIUIAHBL

Poub  cexperapsi-pedepenta B CTPyKType HDOKYMEHTALMOHHOIO OBGCCIICUCHIS
YUPABICHUS,  KAaTCrOpUs  CeKpeTaped; mpogeccHOHalbHble TpeGOBAHUS K
PASIMUHBIM - KATETOPUSM; 3HAHMS, YMEHMsl, JUYHOCTHBIE KauyecTBa CeKperapsi-
pedepenra; HopmarnsHo-meroMueckas 6asa paGoOTEI cekperaps oprasu3arusi
paboThl  cekperapsi; pabGouee Mecro; paGoTa CeKperapsi IO COCTABICHHIO U
O(OPMIICHUIO JIOKYMEHTOB, ero OOS3aHHOCTH II0 OPraHM3AlluM HX XpaHeHus u
HCHONL30BALNS;  Oe3/I0KyMEHTHOE 00CITYXKMBAHIE DPyKOBOAUTEIS: OPraHU3aliys
pabotero Jidst PyKOBOMMTENs!, TIPUEM MOCETUTeNeH, OpraHu3aius IEPEroBOPOB,
COBELLAIMH, IPE3CHTAINH, CiysKeOHbIe Tele(OHHBIE IEPeroBOpEI.
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