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1. OGIIIME MOJIOKEHMSI

[ocyqapcTBeHHAsi UTOroBasi aTTecTauus (nanee — ['MMA) BBINTyCKHUKA IPO-
BOAMTCS B COOTBeTcTBMM C M.6.8. denepaibHOro rocyaapCTBEHHOIO obpazoBa-
TENBHOTO CTaHAApTa BBICIIETO 00pa3oBaHMs M0 HAINpaBJICHHIO MOATOTOBKH
46.03.02 «JlokyMeHTOBeleHHe W apXuBoBejeHHe» u IlonmoxeHnem O rocynap-
CTBEHHOW MTOrOBOM aTTecTallMd Mo MporpamMmam OakanaBpuara, MporpamMmam
CIIEIMAINTeTa, MPOrpaMMaM MarucTpaTypbl, YTBEPKACHHBIM Yy4EHBIM COBETOM
yHuBepcuteta 20 nexadbps 2019 r. (nanee - [TonoxeHue).

Ilns nposesienust T IA GpopMupyroTCsi rocy1apCTBEHHBIE SK3aMCHALIHOHHBIC
xkomuccun (manee — I'OK).

T'VIA IpOBOAMTCS B LIENSIX ONPENENEHHUsT COOTBETCTBUS PE3yJIbTaTOB OCBOE-
HEsL 0OYYAIOIMMKUCS OCHOBHBIX 00pa30BaTeNbHBIX MPOrpaMM COOTBETCTBYIOLIMM
TpeGOBaHMAM (eepalbHOr0 ToCyIapCTBEHHOro 00pa30BaTe/bHOro CTaHAapTa Mo
HaTpaBJIeHUIo MoAroToBkH 46.03.02 «/lokyMeHTOBEIEHHE U apXUBOBEICHUEY 1 HX
FOTOBHOCTH K BBITIOJHEHHUIO ITPO(eccHOHaNbHbIX 3a1ad.

I'MA Bkro4aeT B ce0s:

— MOATOTOBKY K Claue M ca4yy rocy1apcTBEHHOIO K3aMeHa;

— TIOATOTOBKY K MPOLEAype 3alUThl U NPOLENyPY 3allUThI BBIITYCKHOW KBa-
mudHUKAHOHHOM paboTsl (nanee — BKP).

T'UA BBITYCKHUKOB O4HON (opmbl 00y4eHHs TMPOBOAUTCS Ha 4 xypce B 8
ceMecTpe, OUHO-32049HON (OpMBI 00y4eHHsI HA 5 Kypce B 9 cemecTpe, 3a04HOU
dopmbl 00y4eHust — Ha 5 Kypce B 10 cemecTpe.

O6umit 06seM YA cocTaBiseT 9 3a4eTHBIX eAUHHMIL (6 Helelb, 324 akane-
MHYECKHX 4aca). VI3 HUX Ha TMOATOTOBKY K Clade M caady rocy1apCTBeHHOro SK-
3aMeHa OTBOMHWTCS 3 3a4eTHBIX eauHuibl (2 Henenu, 108 akaneMUUSCKUX 4acoB),
Ha MOJArOTOBKY K IpOLELype 3allUThl ¥ MPOLEIYPY 3alIUThI BKP — 6 3aueTHBIX
enuuull (4 Henenu, 216 akageMU4ecKuX 4acoB).

K rocynapcTBeHHOM MTOrOBOW aTTeCTallMy JOIMYyCKaeTCs oOyyaroluiics, He
MMEIOIIHH aKaJIeMUUecKoil 3a0/KEHHOCTH U B TMOJHOM 00BeMe BBITIOJIHABLIMH
y4eOHBIH IIJIaH WA WHMBUyaJIbHbIA y4eOHBIH MJIaH 10 COOTBETCTBYIOILEH 0Opa-
30BaTebHOM MpOrpamMMe BbICLIEro 00pa3oBaHus

OG6yuarouMcst ¥ JIULaM, MPUBJIEKaeMbIM K rocy1apCTBEHHOM MTOrOBO# at-
TecTalyy, BO BpeMsi ee TIPOBe/IeHHs 3aNpeliaeTcs MMeTh NPy cebe 1 MCroB30BaTh
CpelCTBa CBS3U.



2. XAPAKTEPUCTHKA IMTPO®ECCHOHAJIBHON JESATEJIBHOCTH
BbIITYCKHUKA

2.1. O6aacTh npodeccHOHANBHON AeATEeIbHOCTH BbINyCKHHKA
O6macTh Npo(heCcCHOHATEHON AEATENBHOCTH BBITYCKHMKOB, OCBOMBILKX IIPO-
rpamMmy OaxajaBpHara, BKIIOYaeT:

- IOKyMEHTallMOHHOe obecrieueHue yrpasieHus 1 ynpaBieHHe OTACIbHBIMH
npoleccamu B cepe apXuBHOTO J1ea;

- Hay4YHbIE UCCIIEJOBAHMS B 001aCTH JOKYMEHTOBEICHNA U ApXUBOBEIICHHUA;

- cO3JaHUe JIOKANBHON HOPMATHUBHOM 6a3bl JOKyMEHTALMOHHOrO obecmede-
HMS YIIPaBJIeHUs] U apXUBHOTO JieJa;

- IOKyMEHTUPOBaHUEe YIIpaBlIeHIecKo! NHMOPMALUH, PALMOHATH3ALUIO J10-
KyMEHT0060pOTa, TEXHOJIOIUH 00pabOTKU JOKYMEHTOB C LEJIbI0 HX COXPaHHOCTH
¥ Mepefiauu Ha XpaHEeHHe;

- OpraHM3alMIO0 XPaHEeHUs, yueTa, KOMIUIEKTOBAHMS, SKCIIEPTH3bI LICHHOCTH,
CTIPaBOYHO-TIOMCKOBBIX CPE/CTB H HCIONB30BaHMS IOKYMEHTOB APXUBHOTO donna
Poccuiickoit denepauyiv U APyrUX apXUBHBIX J1OKYMEHTOB;

- IPOEKTUPOBAHNE U BHEJPEHHE CUCTEMBI JJIEKTPOHHOTO JIOKyMEHTO000PO-
Ta;

- Hay4HO-ITyOJIMKAaTOPCKYIO JEATENbHOCTh, CBA3aHHYIO C MCIIOJIB30BAHNEM
nOKyMeHTOB ApxuBHOro (onna Poccuiickoit ®Penepauuu, u UH(GOPMALIUOHHO-
U31aTebCKyI0 paboTy;

- yyacTHe BO BHEIPEHUH CHCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa, pabo-
Ty B JaHHOH CUCTEME.

2.2. O6beKThI NpodecCHOHATBbHOM 1eATeIbHOCTH BbINyCKHHKA

O6bexkTamu NpoheCCHOHANBHON IeATEIbHOCTH BBIITYCKHUKOB, OCBOMBILIMX
nporpaMmy OakaaBpuara, siBJsIOTCS:

- IOKyMEHT, CO3JaHHBbIH T00BIM CII0COOOM TOKYMEHTHPOBAHHUS,

- CHCTEMBI JOKYMEHTaLIUH;

- cucteMbl MH(OPMALMOHHO-A0KYMEHTALIMOHHOrO obecrieyeHus yrnpasie-
HUS;

- okyMeHThl ApxuBHOTo (onaa Poceuiickoii Penepanu;

- apXMBHBIE JIOKYMEHTBI, B TOM YHCJI€ IOKYMEHTBI 110 JINYHOMY COCTaBY;

- CIPaBOYHO-TIOUCKOBbIE CPEJCTBA M CNPAaBOYHO-MH(OPMAIMOHHBIE M3/a-
HUS O COCTaBEe U COJEPIKaHUU JOKYMEHTOB.

2.3. Buanbl npodeccHOHAILHOMH 1esiTeJIbHOCTH BbINyCKHHKA
B COOTBETCTBHHU C HANPABIEHHOCTHIO NaHHOH 00pa3oBaTe/IbHON MPOrPaMMBbI
BBIITYCKHHK FOTOBHUTCA K CJIEYIOLIUM BHIaM npodeccuoHaIbHOMN JIeATENbHOCTH:
TEXHOJIOTUeCcKast;
OpraHu3allMOHHO-YIIpaBJeHYecKas.



2.4. 3anauu npodeccHoHaNbHOH AeSITe/IbHOCTH BbINyCKHHKA
BeInycKHUK 110 HanpasieHuto noarotoBku 46.03.02 «JlokymMeHTOBEIEHHE U
apXMBOBEJIEHUE» JIOJDKEH OBITh MOArOTOBJIEH K PELIeHUI0 MPO(ecCHOHAIbHEIX 3a-
Ja4 B COOTBETCTBUHU C HAIPaBJIEHHOCTHIO 00pa30BaTENIbHOM MPOrpaMMbl B OCHOB-
HBIMH BUaMU NTPO(EeCCUOHANBHON 1eSTENIbHOCTH:

TeXHOJIOTHYeCKAasl 1eITeJIbHOCTh:

BHEJpPEHHE M IKCIUTyaTallsi aBTOMaTU3UPOBAHHBIX CUCTEM B JOKYMEHTALH-
OHHOM OOecIieueHHHU YIpaBJICHUs U ApXUBHOM JeJie, BKIKOYas CHCTEMBI JJICK-
TPOHHOT'O JOKYMEHTO000pOTa;

BELITNIOJIHEHKE OIEpaliuii 1o co3aHuio U 00paboTke JOKYMEHTOB;

y4acTHe BO BHEIPEHHMU M 3KCIUTyaTallMd HH(OPMAIMOHHBIX TEXHOJIOTHH,
KCIIOJIB3YEeMBIX B JOKYMEHTAI[MOHHOM O00eCcreyeHUH yNpaBlIeHUs U apXUBHOM Jie-
e (CKaHUPOBaHHUE);

BEJIEHHE CPOKOBOTO KOHTPOJISI UCTIOJHEHUS JJOKYMEHTOB,;

oOecrieyeHHe TEKYIIero XpaHeHusl JOKyMEHTOB, MIOArOTOBKa JeJ IS repe-
Jayd Ha apXUBHOE XpaHEHUE,;

CO3aHHEe U BEIAEHHE CIPABOUYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM B HH-
GbopMaLHOHHO-IOKYMEHTAllUOHHOM O0ECleueHUH YIpPaBJIEHUs] U apXMBHOM JIejie
(HOMEHKJIaTypa Jell, OMUCH, ITyTeBOAUTEH, 0030pbl, KaTalory, 0a3bl JaHHbIX);

y4acTHe B TEXHOJIOTMUECKUX 3Tarax paboTel (efepanbHbIX apXUBOB, apXH-
BOB CyOBEKTOB (hefepallid U MyHULUIAIbHBIX apXUBOB I10 OCHOBHBIM HaIlpaBJie-
HUSIM UX JIE€ATEIbHOCTH;

paboTa 1o 0OecreueHnI0 COXPAaHHOCTH JOKYMEHTOB Ha Pa3HbIX HOCHTEISX;

paboTa Mo KOHCepBalluK U PeCTaBpaLUU JOKYMEHTOB,

OpPraHH3aUHOHHO-YNpaBJ/eHYecKasl 1eATe/IbHOCThb:

obecrnieyeHre (yHKLUHOHUPOBAHMSI CHCTEMBbI YINPaBJIEHUs JOKyMEHTaMH B
OpraHu3aluy Ha 0a3e HOBEHIIUX TEXHOJIOTHH;

TJIAHUPOBAHWE, OpraHW3alys, COBEpLICHCTBOBAHME MEATENIbHOCTH CIyXKO
JIOKYMEHTAI[HOHHOTO OOecreueHusl yNpaBleHUs], apXHUBOB M CIIy)KO apXMBHOIO
XpaHeHus! JOKYMEHTOB OpraHu3alui;

CO3aHKe JOKAIbHBIX HOPMATUBHBIX AKTOB, PETJIAMEHTUPYIOLIUX MPOLEMY-
pbl U TMpaBWia INOKYMEHTHPOBaHUs, paboOTbl ¢ JOKYMEHTaMH, OpraHU3alld HX
XpaHeHHs, KOMIIJIEKTOBAHMUSI, yueTa U UCITI0JIb30BAHUS;

OpraHu3aiys KOHTPOJISI COCTOSHHSI [JOKYMEHTAl[HOHHOIo ObecreyeHus
YIPaBJICHUSI U COCTOSIHUSI ApXUBHOIO XpaHEHUs JOKYMEHTOB B OpraHU3alluy;

PYKOBOJICTBO CTPYKTYPHBIMH MOJPA3JEIICHUAMH, OCYIIECTBIISIOMAMH Hes-
TENBHOCTh B chepe NOKYMEHTAMOHHOr0 00ecreueHus yIpaBJIeHUsl ¥ apXUBHOTO
Jlefla B OpraHax rocyaapCTBeHHOM Biactu cyobekToB Poccuiickoit Penepauni,
opraHax MeCTHOT'O CaMOYTIpaBJICHHS;

PYKOBOJICTBO CTPYKTYPHBIMU TOApasfelieHUusAMHU (eaepanbHbIX apXHBOB,
apxuBoB cyObekToB Poccuiickoii denepanvy 1 MyHHIMITATBHBIX apXUBOB;

yIIpaBJIeHUE apXUBHBIM J€JIOM B OpraHax MECTHOTO CaMOYIIPaBIIeHHUS;

PYKOBOJCTBO MYyHMLMIAIBHBIMU M BEJOMCTBEHHBIMH apXWBaMH, apXUBaMHU
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U CiyK6aMy apXMBHOTO XPaHEHHMs NOKYyMEHTOB OpraHW3alliH, pyKOIHCHBIMH oT-
neJaMy My3eeB U OMOIHOTEK;

PYKOBOJICTBO ayTCOPCHHIOBBIMH OPraHM3alMsiMK OKasaHWs yCIyr IO xpa-
HEHHIO APXUBHBIX JOKYMEHTOB U 110 apXHUBHOH 00paboTKe JOKYMEHTOB;

ydacTue B paboTe 1o SKCrepTr3e LEHHOCTH JI0OKYyMEHTOB;

Be/leHHEe apXUBHOIO JeJla B OpraHu3alusiX;

obecreyeHyie B COOTBETCTBUHM C YCTAHOBIEHHBIM IMOPSIAKOM IMpHEMa, peru-
CTpalLMM, CHCTeMATH3allM{, OpraHM3all¥ XPaHEHWs, KOMILICKTOBAHMA, ydeTa "
UCII0JIb30BaHUs JOKYMEHTOB;

coCTAaBIEHME W BeleHHe CIPABOYHO-MIOMCKOBBIX —CHCTeM  (Hay4HO-
CIIPaBOYHOTO arapara), y4eTHbIX JOKyMEHTOB;

MCIIOJIHEHKE JIOKATIbHBIX HOPMATHBHBIX aKTOB, PErIaMEHTHPYIOLIMX MPOme-
Jypbl W TpaBuia JOKYMEHTHPOBAHUA, paboThl C JIOKyMEHTaMH, OpraHu3alii uX
XpaHeHWs, KOMIUIEKTOBaHHsl, y4eTa 1 UCTOJIb30BAHNA,

obGecrieyeHye B COOTBETCTBHH C YCTAHOBJIEHHBIM IMOPAIKOM IpHeMa, pern-
CTpaly, CHUCTeMAaTH3alliy, OpraHu3alii XpaHeHHs, KOMILUICKTOBAHHA, yH1eTa 1
UCIIOJIb30BaHUsI JJOKYMEHTOB;

BeJleHHEe CIPABOYHO-IIOUCKOBBIX CHCTEM (HAy4HO-CNPABOYHOTO amnmnapara),
YYETHBIX IOKYMEHTOB;



3. IJIAHUPYEMBIE PE3YJIbTATbI ObYYEHUA

Peanu3amusi KOMIIETEHTHOCTHOTO IOJX0J@a B COOTBETCTBUH C ®rocC BO
TpeLycMaTpuBaeT, 4TO BBIIYCKHUK B XOJIE rocyJapCTBEHHOM MTOrOBOW aTTeCTa-
MM TIOKA3bIBAaeT YPOBEHBb CBOEH KBaIM(HUKALUK C YUETOM CIEyIOMINX KOMIIETEH-
1105058

Dran npoBepKH
g ["ocy-
= 5 nap-
S 5 KomneTexuus [Inanupyembie pe3y/ibTaThl 00yueH!s CTBEH | pip
S Hbiii
g 3K3a-
MeH
OOLIEKYIETYpHBIE KOMIIETCHLIMH
= 3HATH: OCHOBHBIE (HUIOCO(CKHE MOHATHA M KaTeropuu,
crnocofHOCTb  MCMOJIb30-
3aKOHOMEPHOCTH Pa3BMTHA MPUPOJbI, OOLIECTBA M MbILI-
BaTb OCHOBbI (uaocod-
- JieHus
OK-1 | ckux 3Haumii ana Qopmu- + +
yMeTb: BbIZEAT OCHOBHbIE MPHYHHBI BO3HMKHOBCHNA
pOBaHMs MHPOBO33pEHYe-
% npobaeM U NOHMMATh MyTH X PEIIEHHA
CKOii MO3ULIHH S
BJIA/IeTh: TOHATUIHBIM U AHAJIMTHYECKUM arnapaToMm
3HATh: 3aKOHOMEPHOCTH M 3Tarbl MCTOPHYECKOro npouec-
ca, OCHOBHbIE COOBITHS U NPOLECCHl MHPOBOW W OTeYe-
CMOCOGHOCTL  AHANM3UPO- | CTBEHHOW 3KOHOMHYECKOH H NOJUTHYECKOH MCTOPHH, 3a-
BaTh OCHOBHBIE 9Tambl M | KOHbI Pa3BUTHA OOLIECTBEHHbIX MPOLIECCOB
OK-2 | 3axoHomepHoCTH MCTOPH- | YMeTb: OPHEHTHPOBATLCA B MHPOBOM MCTOPHUYECKOM MPO- 7 i
yeckoro pa3BuTHA oOule- | Lecce, aHATU3NPOBATh MPOLECCHI W ABNCHHA, MPOUCXOLA-
ctBa s (OpPMHpOBaHHUA | LiWe B oOuiecTBE
rpaaaHCKOH MO3HILNH BJaJeTh: HABbIKAMH CHCTEMHOrO MbILUICHHA W aHaIu3a,
HaBbIKaMH  (MIOCO(CKOTO MbILLIEHHA s BbIPabOTKH
CHCTEMHOTO0, LIEJIOCTHOrO B3rJisiAa Ha npob/iemMbl 00LecTBa
3HATh: OCHOBbI MAaTEMaTHYECKOTO aHanu3a, JIMHEHHOH
anreOpbl, TEOPHU BEPOATHOCTEH M MaTeMaTHYECKOH CTa-
THCTHKHM, HEOOXOAMMbIE ISl PELIEHHs IKOHOMHHECKHX
3aja4;
crnocoGHOCTE  MCMO0JIb30-
YMeTb: MPUMEHATb METO/bI MATeMaTHYECKOro aHannsa u
. | BaTb OCHOBBHI 3KOHOMHYE-
OK-3 % MOZENHPOBAHHUS, TEOPETHYECKOTO U SKCMEPUMEHTAILHOTO i +
CKMX 3HaHHH B pasjIHuHbIX
MCCeIOBAHMA [T PeLIeHNs DKOHOMUYECKHX 3a1aY;
cepax NeATeNIbHOCTH =
BJIaJeTh: METONMKON MOCTPOEHHA, aHajau3a ¥ MpUMEHE-
HUSl CTAHNAPTHBIX TEOPETHYECKUX W HKOHOMETPHYECKHX
Mojenieil, aHaTN3MpoBaTh M COlepKaTeNlbHO MHTEPTPETH-
pOBATh MONY4EHHbIE PE3YIbTAThI
3HATH: OCHOBHbIE HOPMATHBHBIE NPABOBbIE NOKYMEHTBI,
CMOCOGHOCTb  WCMOMB30- | YMETh: OPUEHTHPOBATLCS B CHCTEME 3aKOHOIATENLCTBA U
OK-4 | BT OCHOBAI NMpaBOBLIX | HOPMATUBHBIX ~MPAaBOBbIX AKTOB, PErIaMCHTHPYHOLIMX s o
3HaHuil B pasnuuHblx cde- | cdepy npodeccHoHanbHOM NATENbHOCTH;
pax AeATeNbHOCTH BAANETh: HaBblkaMk paboTbl ¢ HOPMATHBHON AOKYMEHTa-
uueit
3HATL: OCHOBHble 0a30Bble MpaBuia yCTHOH W MUCbMEH-
HOI1 KOMMYHHKALNK HA PYCCKOM M MHOCTPZHHOM 5i3blKax;
CMOCOBHOCTb K KOMMYHH- | YMeTh: CaMOCTOATE/IbHO HCMONB30BaTh GasoBble NpaBiia
KaUMM B YCTHOH W THCb- | YCTHOH KOMMYHMKALMHU 1 NUCbMEHHOW KOMMYHHKaLWH Ha
MEHHOH (OpMax Ha pyc- | pycCKOM M MHOCTPaHHOM A3biKax Aid pelcHUA 3aiat
OK.5 | CKOM M HHOCTpaHHOM 13bl- | MEKIMUHOCTHOTO OOLIEHHS! i n
kax [l pelleHus 3adauy | BJALETh: HaBblKaMH YCTHOH H MUCbMEHHOH KOMMYHHKa-
MEKTUUHOCTHOTO M Me- | LMK HA PyCCKOM M MHOCTPAHHOM sizblkax s d(Q@eKTHs-
KyJbTYpPHOrO B3auMO/eii- | HO¥ NpopeccHOoHaTLbHOH KOMMYHHUKaLUH
CTBUS




OK-6

cnocobHocTE paboraTh B
KOJIEKTHBE, TOJIEPAHTHO
BOCMpHHUMAs  coLMallb-
Hble, ITHHUECKHE, KoH(ec-
CHOHaNbHbIE M KYJIbTYP-
Hbl€ pasH4Hs

IHATH: OCHOBHbIC METO/bI, PaBMJIa M NPUHLMIBI S dek-
THBHOTO B3aMMOJEiCTBHS B KOJUIEKTHBE, CHIELMpHKY
KOMMYHHKaLHH C Y4eTOM COLHANBHBIX, dTHHYECKHX, KOH-
(peccHOHATIbHBIX U KYJIbTYPHBIX pasiii i

yMeTb: pa3BuBaTh dPPEeKTHBHYIO KOMMYHHKALMIO B KOJ-
NIeKTHBE, TONEPAHTHO BOCTPHHNMAs COLHANbHBIE, STHHYE-
ckue, KoH(ecCHOHANBHBIE H Ky/IbTYPHbIE PasIHini;
BIIAETh: CMOCOBHOCTHIO 3QPEKTHBHOrO O0LIEHHUS B KOJI-
fIeKTHBE [/1% pellieHns npopecCHOHaIbHbIX 3a1a4

OK-7

crocoOHOCTL K camoopra-
HHM3aUMK ¥ camooOpa3oBa-
HHIO

3HATH: OCHOBHbIE MPHHLMMB M CrocoObI caMoOpraHH3a-
UMM ¥ caMooBpa30BaHus U1 CaMOCTOATENBLHOTO MOJyHE-
HUSI HOBBIX 3HAHU, YMEHWH, HABBIKOB,

yMeTb: Pa3BHBaTh, HCMOJIb30BATL MPUHLIAMBI CAMOOPraHH-=
3alMK M camMoo0pa30BaHHA Ha MPAKTHKE B Mpouecce no-
NyueHHs HOBbIX MPOQECCHOHANBHBIX 3HAHMH, HABLIKOB U
JIMYHOCTHOrO POCTa;

BJ1AeTh: HABbIKAMM CAMOOPraHM3alii U camoobpa3osa-
HUS cOBCTBEHHOI NPO(ecCHOHANLHON ACATENLHOCTH

OK-8

CcrocobHOCTh  MCMOJIB30-
BaTh METOIbl M CPEaCcTBa
dusrteckoii KYTbTYpbl

nns obecrneueHus MOJHO-

LIeHHOI  couMalbHO#i W
npo(eccHoHanbHOH  nes-
TEJIbHOCTH

3HATB: CPENCTBA CAMOCTOATENIBHOTO, METOAMYECKU Mpa-
BIIBHOTO HCTIONB30BaHMs CNOCOO0B M TexHonoruit Gusn-
geCcKOro BOCTUTAHNA H YKPEMIEHHA 3M0POBbA;

yMeTb: TPaBHIBHO HMCMOMb30BaTE METOJEI (uzuuecKoro
BOCMMTAHHS M YKPEMJEHWs 340pPOBbsi Ul OOecneyeHus
[ONHOLEHHOI couManbHoii M mpodeccHOHaNLHON nes-
TENbHOCTH;

BJIaJETh: CPEACTBAMM CaMOCTOATENLHOTO, METOAMHECKH
NpaBuJbHOTO  MCTOJIb30BAHNSA crnocoboB  (PU3HYECKOTO
BOCMUTAHWA W YKPETUIEHWs 3[40POBbA MUIA AOCTHXKCHHSA
JOJKHOTO YpOBHS  (PM3MUYECKOH TMOArOTOBNCHHOCTH M
obecreuerns NOJHOLEHHON coUManbHOR W mpogeccHo-
HalbHOH JeATEIbHOCTH;]

OK-9

rOTOBHOCThL MMOJ1b30BaThLCA
OCHOBHBIMH MeToaaMH
3alIMTBl  MPOW3BOACTBEH-
HOrO MepcoHana | Hacere-
HHS OT BO3MOKHBIX T10-
cliefCTBUI apapHii, Kara-
ctpod, cruxuiiHbix Oen-
CTBMI1

3HATH: NOTeHUHAnbHble (AKTOPbI pUCKa Id KH3HW U
310pOBbA MtoeH

yMeTh: OLEHMBATh CTEMEHb OMACHOCTH BO3MOXKHBIX MO~
crencTeuil asapuii, katacTpod W CTHXHMiiHBIX GeacTBUH
1JIsi epcoHana

BJ1J€Th: MPAKTMYECKUMHU HABbIKAMMU 3aLUMTEI HAaCeIeHHA

OK-
10

cnoco0HOCTh K HMCTIONb30-
BaHHI0 OCHOBHBIX METO-
noB, crnocoboB W CPEACTB

MnoJgy4eHus, XpaHeHH!A,
nepepabotkn  MH(pOpMa-
LMK

3HATH: KOMIUIEKC COBPEMEHHBIX METOJOB, CMOCOOOB H
CPEACTB MOJyYEHHUs, XPAHEHHS H nepepaGoTKM MH(pOPMa-
LUK,

YMeTb: UCIO/b30BaTh COBPEMEHHbIE METOABI MOMYHEHA,
XpaHeHus 1 nepepaboTki HHOpMaLKUK B NpOLECCe Mpo-
(heccHOHANBHOM NeATENBHOCTH

B/1aJeTh. HABbIKAMH W TEXHONOTHAMH MOJY4EHHS, XpaHE-
HUA M nepepaboTkh WHGOpMaUMK 1Is PELICHHA npodec-
CUOHANLHbIX 3aay W JMYHOCTHOIO pocTa

OK-
11

crnocoOHOCTb  YBaKHUTENb-
HO W OepekHO OTHOCHTHLCA
K HCTOPHYECKOMY Hacie-
MO M KYJbTYPHBIM Tpa-
JMLUAM

3HATHh. 00 OCHOBHBIX DCOﬁeHHOCTﬂX HCTOpH‘iéCKOFD H
Ky/IbTYPHOTO PasBUTHA PasHbIX HApOAOB MHpa, pENUruo3-
HbLIX U HHBLIX prl'll'l HAaCEeNneHuA,;

yMeTb: pasBuBaTh W MCMONL30BATE 3HAHUA U HaBbIKH Oe-
PeIKHOro OTHOLIEHHA K MCTOPUHECKOMY W KYJIbTYPHOMY
Hacleauio;

BJAaJETh: ﬂpHéMﬁMH H HaBbIKaMH GCPE}KHOFO OTHOLUEHHA
K HCTO])H"-IECKOMY Hacjaeaiu H KyﬂhTypHI:]M 'I'[Jﬁ,[ll*ll.l[/lﬂM B
Henax COXpaHeHHﬂ MeXHaUMoOHaNIbHOTO H MG}KKOHCIJCCCH-
OHAJILHOTO COTJIacHs W B3aUMONEHCTBHA B TPYIOBOM KOJI-
NEeKTHBE U B 001LUECTBE B LIEJIOM




O61menpodeccHoHaIbHbIE KOMIIETCHIIHH

OIK
-1

cnocOOHOCTBID  HCMOJIB30-
BaTh TEOpPETHYECKHE 3Ha-
HUS U METO[bl MccreloBa-
HHA Ha MpaKTHKe

3HATH: KOMIJieke oblleHayYHbIX METO0B HCCICI0BAHNA,
B TOM UMCIE aHANM3, CHHTE3, NeyKUHsl, HHIyKuus, ab-
cTparMpoBaHue, Haeanu3aums u ap.

yMETh: MPUMEHUTb B NPO(ECCHOHANBHON AEATENbHOCTH,
B TOM uuCIe MpH MOArOTOBKE MCC/ENOBATENLCKUX PaboT,
COBPEMEHHbIE HAaY4HbIE METObI U1 MONy4eHNUs 00bek-
TUBHOTO pe3yabTaTa;

BAAeTh: HABLIKAMHM MCIIONb30BAHUS TEOPETHYECKHX 3Ha-
HUIi ¥ METOMIOB MCCJIEIOBAHMS HA MPAKTHKE

OIIK

Bnageth 6a30BbIMHM 3HAHH-
aMu B obnactu uHpOpMa-
LMOHHBIX TEXHOJIOT Uil
(nporpamMMHbI€ MPORYKTHI,
HCroab3yeMble B yNpaslie-
HHMHM TOKYMEHTaMH, CHCTe-
Mbl 3JIEKTPOHHOTO JIOKY-
MeHTo0o0OpOTa, TEXHOJO-
FMH CKAaHMPOBAHWA JOKY-
MEHTOB)

3HATh. KOMIIEKC COBPEMEHHBIX MH(OPMALMOHHBIX TEX-
HOJIOTHI M TPOrpaMMHBIX MPOAYKTOB, HCMONb3YEMbIX B
NpaKTHke yMpaBieHns AOKYMEHTaMW M B ACATENbHOCTH
apXHBOB

yMeTh: MONb30BAThCA COBPEMEHHBIMM CHCTEMaMHU 3IICK-
TPOHHOTO [OKYMEHTO00OpOTa, MPUMEHATH TEXHOJIOTHH
CKAaHWPOBAHUSI OKYMEHTOB, CaMOCTOATENIBHO H3Yy4aTh
HOBbIE CHCTEMBI IEKTPOHHOTO JIOKYMEHTO000pOTa U NpO-
rpaMMHbIe IPOLYKThI B C(hepe yNnpaBieHus J0KyMEHTaMHU;
BJANETh: TEXHOMOTHAMH HCMONB30BAHHA KOMIbIOTEPHDIX
CHCTEM JIOKYMeHTOOOOpOTa, APYrMMH COBPEMEHHBLIMHU
criocobamu paboThl € IOKYMEHTaMH

OIK

BnageTh 0a30BbIMH 3HAHH-
MM CHCTEM OpraHos roc-
YAApPCTBEHHOH M MYHHLH-
najibHOMH BJACTH

3HATh: HOPMbl AE/CTBYIOLIErO 3aKOHOMATE/IbCTBA, yCTa-
HABJMBAIOLIEr0 COBPEMEHHYIO cuCTeMY OpraHom rocy-
[ApCTBEHHON W MyHHUMNANLHOH BACTH;

yMeTb: OMpeeuTh YPOBEHb KOMMETEHUHN Pa3MiHBIX
OpraHoB rocynapcTBeHHON H MYHHUHNANBHOW BJIACTH B
PELIEHUH KOHKPETHbIX NPO(eccHoHaNbHLIX BOMPOCOB,
BAAAeTh; 3HAHUAMM O MOPSAKE B3AWMOMCHCTBHA OpraHu-
3allMM ¢ OpraHamMiu rocyaapcTBEHHOH M MYHULMNAbHOH
BJIACTH

OIK
4

B/a/IETh HABBIKAMH  HC-
MoJb30BaHMA KOMIIBIOTEP-
HOM TeXHHKH M MH(pOpMa-
LIMOHHBIX TEXHOJIOTHH B
MOMCKE  HMCTOUHHKOB W
JIMTEpPaTypbl, HCMOMNL30BA-
HHM MpaBoBeIX 6a3 naH-
HbIX, cocTaBjieHun Oub-
auorpaduUeckux M ap-
XHBHBIX 0030pOB

3HATh: KOMIMJIEKC COBPEMEHHBIX MH(OPMALWOHHBIX MPO-
rPaMMHBIX TPOJYKTOB, MO3BOMAIOUIMX OCYLIECTBAATE M10-
HCK JUTEpATypbl M MCTOYHHKOB, 6a3 naHHbIX, HeoOXo1Hu-
MbIX 1718 Hay4yHOrO WM TMPHKIAAHOTO HCCICNOBAHHA
npodeccHoHanbHO# NpodIeMbl

yMeTb: WCMO/b30BaTh COBPEMEHHYIO ~KOMIBIOTEPHYIO
TeXHUKy UIs peluenns 3ajad cGopa undopmaumu u e€
otopmaeHus;

BIIAJeTh: METOMMKOI NOAroTOBKM- OUGAHOrpadnieckux u
apXUBHBIX 0030POB C HCMOJIB30BAHHEM KOMMBIOTEPHBLIX
TexHoNorHil noucka 1 06paboTkn HHPopMaLUUK

OIIK
-5

BIANEeTh 3HAHUAMH B 00na-
CTH npaBun MmyGnuKauuH
WCTOPUYECKMX ~ MCTOYHH-
KOB W OMNEpPaTHBHOrO H3-
NAHMA JOKYMEHTOB

3HaTh: TpeboBaHuA K MpaBuiam nydauKauvu HcTopute-
CKMX HMCTOUHMKOB M W3IAHWIO aKTyalbHbIX B TeKYLIMH
MOMEHT YNpaBieHYeCKHX IOKYMEHTOB;

yMeTb: MOATOTOBHTb HMCTOPHHECKHE HCTOUHWKH H neii-
CTBYHOLIIME AOKYMEHTbI K MyGuKaLmH;

BIAJeTh: HABbIKAMM peLieHWs MPaKTHYEeCKHX BOTNPOCOB,
cBA3aHHBIX ¢ nybsiuKalneil HCTOPUUECKHX HCTOUHHKOB H
onepaTMBHBIM W31aHHEM AOKYMEHTOB

OIIK
-6

CrocoOHOCTh peLiaTh
CTaHJapTHBIE 3aJaud Mpo-
(eccHoHANBLHOH  EATENb-
HOCTH Ha OCHOBE HHGOp-
MauuoHHO# W Gubnuorpa-
¢uueckoit  KyIbTYpbl €
npuMeHeHneM  MH(popMa-
LIHOHHO-KOMMYHHKa-
LIMOHHBIX TEXHOJNOTHHA W C
YUeTOM OCHOBHBIX Tpedo-
BaHMil  MHGOPMALMOHHOI
Ge3onacHOCTH

3HATB: OCHOBHble TpeboBaHms HHOPMALMOHHON 6es-
OMACHOCTH MpH pelieHnH 6akanaBpoM CTaHAapTHBIX 3alat
npodecCHOHANEHOM AeATENBHOCTH;

yMeTb: MPUMEHATh HHPOPMALIHOHHO-KOMMYHHKALLHOH-
HblE TEXHOIOTHU TSl PeLleHus CTaHAapTHLIX 3a1ad npo-
(peccHoHaNnbHON AeATELHOCTH]

BAAAeTh: OCHOBaMH MH(pOPMaLHOHHOMH u Gubanorpau-
yeckol Ky/lbTypbl, peluas CTaHaapTHbIEe NPOQeccHoHab-
Hble 3a/1a4H




[IpoeccroHanbHbIE KOMIETEHIIHHU

[K-
14

BlaIeTh  HaBblKAMH  MC-
MOJb30BAHUA KOMMBIOTEP-
HOM TEXHUKH M HH(OpMa-
LIMOHHBIX TEXHOJOrHi B
JOKyMeHTalHOHHOM obec-
neyeHHWH yNpasjieHUs H
apXHMBHOM JleNie

3HATH; KOMIIEKC COBPEMEHHbBIX MH(OPMALHOHHBIX TEX-
Honoruii B cdepe A0KYMEHTALMOHHOrO obecrneveHus
yTpaejieH1s 1 B apXUBHOM Jefie;

yMeTh: MPHMEHWTL Ha MPaKTUKe COBPEMEHHbIE CHCTEMBbI
37€KTPOHHOTO A0KyMeHTooGopoTa B chepe IOV u ap-
XHUBHOM JIENE;

BJaJeTh: HaBbIkaMH paboThl ¢ COBPEMEHHOH KOMIBIOTEP-
HOIl TeXHMKOW ¢ YuéTOM 0COOEHHOCTEH AeATEIbHOCTH
cay0bl JIOY M apXMBHBIX yYpeKaACHHH

15

CcrnocoOHOCTE  COBEPLIEH-
CTBOBAaTh TEXHOJOTHM JI0-
KYMEHTaLHOHHOTO  00ec-
MeyeHust ynpaeneHua M
apxuBHOro fena Ha Gase
MCMOJNIb30BAHNA  CPEICTB
aBTOMATH3aLMH

3HATHL: OCHOBHBIE THIIbI ABTOMATHU3HPOBAHHBIX CHCTEM
JIOV - nokabHble CHCTEMbI 10 00pabOTKe AOKYMEHTOB,
CHCTEMBI KOMIUIEKCHOTO AOKYMEHTaLMOHHOro M uHGOp-
MAaTH3aLMOHHOTO MEHEUKMEHTA, CHUCTEMBl Ul PeICHUA
NPUKIAIHBIX WHOOPMALIMOHHBIX 3a1a4;

YMeTb: MCMONB30BaTh Ha NPAKTHUKe Haubonee aKTyanbHble
asToMaTH3upoBaHHbie cuctembl JIOY Ha npeanpuaTum;
BJAAeTh, TEXHONOrHeil COBEPIIEHCTBOBAHUA CHCTEMBI
JIOV B opranuzauuu Ha Gase COBpeMEHHbIX CPEICTB aB-
TOMaTH3aLMH

[K-
16

BlafeTh MpaBUIaMH IKC-
nayatauMu  TEXHMYECKHX
CpeicTB H CnocoGHOCTBIO
WUCTIONB30BATL  TEXHHUE-
CKHE CpeiCTBa B JOKYMEH-
TalUMOHHOM oOecneueHHH
yTpaBieHus W apXHUBHOM
nene

3HATB. COBOKYMHOCTb MPaBWJ IKCMyaTauWH TEXHH4E-
ckux cpencts B cay#xOax IOV n apxuBHOM nejie;

yMeTb: BbIMOJHATL pasHble BUbl padoT B cnyx6e [10Y u
B apXMBe C MPUMEHEHMEM TEXHMYECKHX CpEeaCTB —
KOMMbIOTEPOB, NPHHTEPOB, CKAHEpPOB, annaparoe (hakcH-
MU/LHOM CBA3H, AMKTO(DOHHON TEXHUKH H AP.;

BAaAeTh: HaBbikaMu paboTkl € pPacnpocTpaHeHHLIMH B
cnyx6ax JIOY TexHWHECKMMH CpeacTBamu CO3NaHusd H
XpaHeHHsl JIOKYMEHTOB

[1K-
17

B/IaeTh METOJaMu 3allu-
Thl HH(OPMALIHH

3HaTh: TpeOOBaHMA AEHCTBYIOLIETO 3aKOHONATE/IBCTBA 10
3amuTe HHGOPMALMKH OrPaHH4YEHHOTO J0CTY A,

YMeTb: BbINIOJHUTL OCHOBHbIE BHIbI PaboT Mo 3auluTe
JNOKYMEHTHPOBaHHOH WH(pOpMaLMK OrpaHHYEHHOro 0-
cTyma;

BJIAAETH: OPraHW3alMOHHBIMHU, TEXHONOTHYECKUMU, TIpa-
BOBbIMH COco0amMH 3aLLHThl HH(OpMALKH

K-
18

BNAAETb  COBPEMEHHBIMU
cucteMamu  WH(opmaLu-
OHHOTO W TEXHWUYECKOro
obecneyeHust JOKyMEHTa-
uMoHHOro  obecneveHus
yIpaBieHUs U yNpaBJieHus
apXuBamu

3HATH: MepeUueHb akTyallbHbIX B JaHHbIi MOMEHT aBTOMa-
TH3UPOBAHHBIX HHPOPMALIMOHHBIX CHCTEM, HCMOJIb3YIO-
mxes B pabote cny#Obl IOV n ynpasieHn1 apXxuBamu;
yMeTb: MOArOTOBUTh AOKYMEHTbl C MOMOLLbK) CHCTEM
HH(OPMALIHOHHOTO 1 TEXHHUYECKOrO obecreyeHns;
BJIA€Th, HABbIKAMM OLUEHKH MPEMMYILECTB W HENOCTaT-
KOB MPHUCYTCTBYIOWUNX HA PbIHKE CHCTEM WH(MOPMALHMOH-
HOTO M TexHuueckoro obecneueHus JIOV wu ynpaBneHHA
apxuBamH

19

¢nocoOHOCTE  MCIMOJb30-
BaTh MpaBHUna NOArOTOBKH
yIpaBIeHYECKHX IOKY-
MEHTOB W BEJEHHs [eJio-
BOil MepenucKu

3HAThL: MPaBMIa MOATOTOBKH YNPaBeHYECKHX A0KYMEH-
TOB M TpeGOBaHMs K TEKCTaM A€NOBbIX MUCEM;

yMeThb: COCTAaBMTb TEKCT YNPaBIEHYECKOrO NOKYMEHTa,
JIe/I0BOTO THChbMa M O(OPMHTH €ro Hajlexauum obpa-
30M;

BJaAeTh; HABbIKAMHM MNPHMEHEHHs NpaBW/l COCTABICHUA
YNpaB/ieHYeCKUX IOKYMEHTOB B MPOLIECCE HX MOr0TOBKH

K-
20

CcnocoOHOCTL  HCMOJIb30-
BaTh MpaBuia OpraHusa-
LMK BCEX 3TanoB paboThl €
NOKYMEHTaMH, B TOM YHC-
fie apXMBHbIMM NOKYMEH-
TaMHu

3HATBL: BCE JTanbl JOKyMeHTOOOOpOTa YMpaBleHUECKHUX
JIOKYMEHTOB C YYeTOM 0COOEHHOCTEH KOHKPETHOTO J0KY-
MEHTOMOTOKA;

yMeTb: MpoBecTH paboTy ¢ KOHKPETHBIM BHOM yrNpaB-
JIEHYECKOrO JIOKYMEHTA Ha pa3HbIX 3Tanax ero AH3HeHHO-
ro LMKNa;

BJIANETh: HABBIKAMM WCIIOJb30BAHWA NpaBHi OpraHusa-
LMK BCEX ITAnoB paboThbl ¢ AOKYMEHTAMH

10




BJIANETH
CTaBJICHUA

HaBbIKAMH  CO-
onucei gmen,

3HATH: Tpeﬁoaauuﬂ HOPMATHBHbLIX AKTOB K COCTaBJIECHHIO
OMUCeH nes, NoAroTOBKH A€/ K JUTHTEbHOMY XPaHEHHIO H
NopAAKY nepenavu MxX B apxus;

[K- | nogrotoBku men k nepeaa- | ymMeTb: O(QOpPMUTL [€10 /s [ANWTENLHOrO XpaHEHHs,
21 ye B APXWB OPraHu3alliu, | NOALIMTH 1e/10, ohopMuUTL 0BIOKKY Aena, COCTABUTE OIMH-
rocy1apcTBEHHBIH WJIM | CH JIeJ1 AJTUTENIbHBIX CPOKOB XPaHEeHH,
MYHULIMNATbHBIHA apxuB BJAAeTh. HaBbIKAMHM [OAFOTOBKM 1€l K XPaHEHWIO M
0thopMJIEHHIO TIpOLIECCa Mepefayt el B apXHB
3HATb: HOPMATHBHO-NPABOBbIE TpeDOBaHWA W MOPAIOK
crnocoGHOCTL  MpUHUMATH | PabOTHl IKCIIEPTHON KOMMCCHHM MPH NPOBEICHHH SKCTEep-
[MK- | yuacTue B paGoTe IO Mpo- | TH3bl LIEHHOCTH HOKYMEHTOR]
22 | BeneHHIO IKCMEPTH3bI | YMETh: COCTAaBHTb KOMIIEKC JOKYMEHTOB Wi Ohopmie-
LEHHOCTH 10KYMEHTOB HUSl pe3yabTaToB PabOThl IKCNEPTHOH KOMUCCHH;
BJIA/1ETL: METOIMKOI aHAIH3a LEHHOCTH 10KYMEHTOB
3HaTh: TpeGOBaHWA HOPMATHBHLIX AaKTOB MO Y4E€TY W
obecrneueHno COXPAHHOCTH JOKYMEHTOB B apXHBE; 3HaThb
MOpAOOK AEHCTBHIl MpW OTCYTCTBMM JOKYMEHTOB, Haxo-
B/IaJIETh HaBBIKAMH Y4eTa
[K- OALLIMXCA HA XPAHEHHH;
1 obecrievyeHUs COXPaHHO-
23 YMETh: MPOBECTH YUeT apXUBHbIX IOKYMEHTOB, O()OPMUTh
CTH IOKYMEHTOB B apXHBE
€ro pe3yJibTaThl;
BJIA/1eTh. HABBIKAMH TMPHUMEHEHWA Pa3IHUHBIX PEKHMOB
COXPaHHOCTH JOKYMEHTOB B dpXUBe
3HATBL. CUCTEMY CMPaBOYHO-TNOUCKOBBLIX CPEACTB MO ap-
BJIAIETh HABBIKAMH Opra- | XMBHbIM LOKYMEHTaM;
K- | Husauny CMpaBOYHO- | YMeTh: BBITNIOJHHTE MOMCK JOKYMEHTOB C MCMOJb30BaHM-
54 | TOMCKOBBIX ~ CPEXCTB M | €M, OnMcei, MyTeBOANTENEH, KAPTOTEK aPXHBaA;
MCIONIL30BAHKA apXMBHBIX | BJIafeTh: HaBbIKAMH CO3/IaHHA CMELMaNbHBIX CIIPaBOYHO-
IOKYMEHTOB MOWUCKOBBIX CPELCTB /UIA MCMOJb30BaHHMS APXHMBHBIX IOKY-
MEHTOB
3HAThL: MpaBuia MOArOTOBKH YNPABJIEHYECKHX JOKYMEH-
. TOB M TpeOOBaHUA K TEKCTaM JIENIOBBIX MHCEM;
BJIaleTh HaBbIKaMH MOIr0-
YMeTBb: COCTaBUTb TEKCT YMPaBJIEHYECKOTO NOKYMEHTa,
[MK- | ToBKM  ympaBAeH4ECKHX
NeN0BOro nucbMa W ohopmMuThL ero Haanexauium obpa-
25 | LOKYMEHTOB MW BEJEHHA e
NesIoBO# Mepenucku ;
B/IAJ€Th: HABbIKAMH MPUMEHEHHUA MpPaBWi COCTABJIEHHS
yrnpaBJeH4YeckUX L0KYMEHTOB B MPOLIECCE HX MOArOTOBKH
3HATH: NOpAA0K 00paboTKK AOKYMEHTOB Ha Mto00oM 3Tane
BflajieTh HaBblkaMM o0pa- | fokymeHTooGopoTa, TpeDOoBaHWA K CHCTEMATH3aLMW J10-
OOTKM  JOKYMEHTOB Ha | KYMEHTOB M COCTaBJIEHHIO HOMEHKNATYpbl A€,
[IK- | Bcex 3Tamax OOKYMEHTO- | yMeTh: pa3paboTaTb HOMEHKNATYpPY 1€ OpraHusauuu c
26 | ofopora, cucTeMaTH3almy, | yUETOM cneunpuky eé AesTeNbHOCTH;
COCTABAEHMA  HOMEHKNa- | BAAAeTh: HaBbikaMu 00paboTKH NOKYMEHTOB, METOAMKOI
TYpbl Aen cHCTEMATH3aUMKH AOKYMEHTAUWH TNPEAnpUATHA, B TOM
yucse Gaarogaps NOArOTOBKE HOMEHKIIATYPbI A€
3HATH: NOPALOK PaboThl KOMUCCHH T10 SKCTIEPTH3€E LEHHO-
CTH JIOKYMEHTOB B COOTBETCTBHH C TPeOOBAaHHAMH HOpMa-
THBHBIX aKTOB;
CrlocoOHOCTb NMPMHMMATL | YMETh: OpraHu3oBaTh pabOTy IKCMEPTHOH KOMHCCHH,
MK- | yuactue B paboTe Mo npo- | NPeABapUTEIbHO MOATOTOBHB BECH KOMIUIEKC HEOOXOIM-
27 | BemeHHIO 9KCMEPTH3bl | MbIX JIOKaIbHBIX AKTOB W MPOEKTOB MTOrOBBIX LOKYMEH-
LIEHHOCTH I0KYMEHTOB TOB;
B/IaJ€Th. METOAMKOH onpeiefNeHus USHHOCTH AOKYMEH-
TOB, HaBblkaMu O(OPMIEHHA Pe3ysibTaToB paboThl IKC-
NEPTHOH KOMHCCHH
3HaTh: TpeGoBaHUA HOPMATHBHBIX aKTOB MO YUETY H
obecrneueHHo COXPaHHOCTH JOKYMEHTOB B apXMBE, 3HaTb
MOPSAOK AEHCTBUH NPH OTCYTCTBMM JOKYMEHTOB, Haxo-
BNafeTh HaBbIKAMW YH4eTa
K- JAULMXCA HA XPaHEHHH,
u obecrnevyeHns CoOXpaHHO-
28 YMeTb: MPOBECTH Y4ET apXUBHbIX JOKYMEHTOB, O(pOPMHTH

CTH JOKYMEHTOB B apXHBE

€ro pe3ybTaThl;
BJAJ€Th: HaBblKAMH MPHUMEHEHUA Pa3U4HLIX PEHKHMOB
COXPaHHOCTH JOKYMEHTOB B apXHBE

11




[MK-
29

cnocoOHOCTL CO34aBaTh W
BECTH CHCTEMbl JOKYMEH-
TalHOHHOrO oO0ecneyeHus
ynpaejieHWs B OpraHmusa-
MM Ha 0ase HOBEMIIMX
TEXHOJIOTHIA

3HATH: COBPEMEHHbIE HOBEHLIME TEXHOJNOrMH BEACHHA
CUCTEMBI IOKYMEHTALIMOHHOTO 00ecreeH s ynpasieH s,
ymeTb: co3sath cuctemy 1OV opranusauuu Ha OCHOBE
NPUMEHEHHs HOBEHLLNWX TEXHOMOTHI U MPOBOAHTL paboty
1o eé COBEPLIEHCTBOBAHUIO,

BJIAAeTh: METOAMKOI paspadoTku cuctembl JIOY Ha Gase
HOBEHMIIMX TeXHONOrHit u 00y4eHHs COTPYAHHKOB CMOCO-
Oam paboThl C TAKHMH CHCTEMaMH

IK-
30

cnocoOHOCTb ~ OpPraHH30-
BbIBaTL paboTy ciyxObl
JOKYMEHTaLHOHHOTO
obecrnedeHust ynpasieHHs
W apXMBHOTO XpaHeHWs
LNOKYMEHTOB

3HATh. HOPMaTHBHbIC TPeOOBAHHA K OpraHH3aluH paboTl
cnyx66l JIOY 1 cny®Obl @pXHBHOIO XpaHeHHs JOKYMEH-
TOB;

yMeTb: pa3padoTaTh KOMIUIEKC JIOKa/lbHbIX HOPMATHBHBIX
aKTOB /U1 OpraHu3aunmn padoTe! CirykOb! JOVY u apxuBa;
B/1aJeTh: HaBbIKAMM MMOATOTOBKH OpraHM3alHOHHBIX 10-
KYMEHTOB M 03HAKOMJIGHHsA C HMUMU MEpPCOHANa OpraHn3a-
LHH

K-
31

crocoGHOCTL  pa3pabaTbl-
BaTh JIOKajlbHble HOpMa-
TUBHbIE aKThl W HOpMa-
THBHO-METOAMYECKHE N0~
KYMEHTbl MO  BEICHHIO
HH(bOPMaLUOHHO-
JIOKYMEHTALHOHHOTO
obecrneueHus ynpaBJieHUA
1 apXMBHOTO JieJia

3HATL: NOPANOK pa3paboTKu JIOKANbHBIX HOPMATHBHbBIX
aKTOB U HOPMATHBHO-METOIWYECKHX NOKYMEHTOB B Opra-
HH3ALIMK;

YMeTb: MOATOTOBUTH TEKCTbI JIOKAIbHbLIX HOPMATHBHLIX 1
METONMUECKHX AKTOB C NpUMEHeHHeM O(QHUMaIbHO-
NEOBOTO CTHSA;

BJIafeTh: HaBblkamu paboThbl ¢ JIOKAbHLIMH HOPMaTHB-
HBIMHU AKTaMM, BKAIOUAs MOPALOK WX COBEPLUIEHCTBOBAHMSA

K-
32

BNaZleTh 3aKOHOJATENbHOI
H HOPMaTHBHO-
meToauueckoit Gasoil ¥H-
(hopMaLMOHHO-
JOKYMEHTALLMOHHOTO
obecrneyeHus ynpasBieHus
¥ apXMBHOro naena, crno-
cOOHOCTBIO ~ OPHEHTHPO-
BaTbCA B MpaBoBoil Oaze
cMexkHbIX obmacTelt

3HATh: JAelicTBytouine (enepaibHbie 3aKOHbI U MOA3AKOH-
Hble HOPMATHBHbIE AKTbl, MOCBALICHHbIE BOMPOCaM NOKY-
MEHTHPOBAHHMS M OpraHu3auuu padoThl € NOKyMEHTaMH
yMeTb: MPHMEHATL Ha MPAKTUKE PasiHuHbIe HOPMbI aew-
CTBYIOLLETO 3aKOHONATENLCTBA, NOCBALEHHDIC npobnemam
NOKYMEHTHPOBAHHS W OpraHu3aunn paboTbl € AOKYMEH-
TamHu;

BJIA/IeTh: HaBbikamu padoTbl MO MOMCKY M HCMONbL30BA-
HHIO NpaBoBOi HH(oOpMaLKK, nocBsLWEHHOI BOMpoOCcam
OKYMEHTHPOBAHNs 1 OpraHn3aunn pabdoTbl ¢ AOKyMEH-
TamH

K-
33

3HaHWe OCHOB TpPYAOBOTO
3aKOHOAaTE/IbCTBA

3naTh: TpeGoBanus Tpynosoro koxekca P® u apyrux
denepasbHbIX HOPMATHBHBIX AKTOB, PETYJTHPYIOUIMX BO-
POChI TPYAOBbIX OTHOLIEHH Mexk1y PaOOTHHKAMK W pa-
GoTomareNsmMH, B TOM uucie npodneMbl AOKYyMEHTHpOBa-
HUs TPYAOBbIX OTHOLIEHHIA;

yMeTb: O(QOPMIATH JOKYMEHThI, Hanpumep, TPYNOBbIC
KHIDKKH, TPY0BbIE IOTOBOPbI, FPapUKH OTITYCKOB H T.II. B
cooTBeTcTBMH ¢ TpeGoBanuamu TpynoBoro koaexca PD;
BJIAj1eTh; HABBIKAMH JTOKYMEHTHPOBAHHMS OTAE/bHBIX Ka-
POBLIX MpOLEaYp, 3aPUKCHPOBAHHBIMU B TPYIOBOM 3aKO-
HOJATEJbCTBE

MK-
34

coOntofeHHe MpaBun  H
HOPM OXpaHbl Tpyaa

3HaTh: TpeOoBaHUA (enepabHbX HOPMATHBHBIX AKTOB K
cHcTeMe OXpaHbl TPYZa NepcoHana Ha NpeanpHATHH;
yMeTb: 03HaKOMHTH paboTHUKA C MpaBulamMu U HOpMaMmu
OXpaHbl TPYAa;

BJAJeTh. HaBblKaMW AOKYMEHTHPOBaHWS HOPM OXpaHbl
TpyZa Ha NpeanpusTHi

[TK-
35

3HaHuWe TpeboBaHUH K Op-
raHu3alUnyu CEeKPEeTapcKoro
obcnyKHBAHUA

3HATL: TNOPSAOK OpPraHW3auWd AOKYMEHTALHOHHOrO 06-
CY/KMBaHHA AEATENbHOCTH PYKOBOAMTENS;

yMeTb: BECTH MPHEM MOCETHTENEH, rOTOBHTb A0KYMCHTBI
W MH(GOPMALMOHHBIE 0030pbl MO 3alaHHI0 PYKOBOAUTEA,
)/‘-iaCTECIBaTb B 0PI‘Z:1HH38LI.HH H FIPOBBILCHHH COBELIaHHH M
JOKYMEHTMPOBaHUM HX XOJa U Pe3ylIbTaToB;

BJIAJIeTh: HABBIKAMM JOKYMEHTALMOHHOTO 00CTyKHBAHHSA
paboThl pyKOBOIMTEJIS OPraHN3aLm1K
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[1K-
36

3HaHue TpebGoBaHMii Kk op-
raHHU3aLlHH KaapoBOoro
JENONMpOH3IBOACTEA H HO-
KYMEHTHPOBAHMIO TPYHO-
BhIX OTHOILEHWH, XpaHe-
HHKO JOKYMEHTOB MO JIH4Y-
HOMY COCTaBY

3uaTh: Tpebosanus Tpynosoro komexca P® u apyrux
HOPMATHBHLIX aKTOB K COCTABJICHHIO, BEIEHMIO, XpaHe-
HHIO IOKYMEHTOB MO JIMYHOMY COCTaBY;

yMeTb: MOATOTOBHTh OCHOBHBIE BHMIbl KaJpPOBBIX IOKY-
MEHTOB — TPY/I0BO#i JOTOBOP, TPYAOBYIO KHHKKY, THYHYIO
kapTouky T-2, chopmupoBaTh TMUHOE [1€N0;

BJIafleTh. COBPEMEHHBIMH TEXHOJIOTUAMM paboThl ¢ Kaj-
POBbIMH JOKYMEHTaMH H cnocobamMK COBEpLUEHCTBOBAHHS
TaKOH NeATENLHOCTH

T1K-
3

BlladC€HHE NpHHUHTNIAMH,
METOAaMH n HOpMaMH
OpraHu3aludH, XpaHEHHs,

KOMIUIEKTOBAHWA, Y4eTa H
HCMOJIB30BAHHA APXHWBHbIX
JOKYMEHTOB, INOKYMEHTOB
JIMHHOTIO NMPOHCXOMAEHHWA

3HATB: NPaBUIa U HOPMbI, ONpeaeNéHHbIe 1ENCTBYIOLMMH
HOPMATHBHBIMK aKTaMH, MO BOMPOCAM XPaHEHWA, KOM-
MJEKTOBaHUA, y4YeTa W HCMNONb30BAHUA APXHMBHBLIX HOKY-
MEHTOB, IOKYMEHTOB JINUHOTO MPOUCXOMAEHHUA;

YMeTb: KOMIJIEKTOBATL apXWBHbIH (DOHA NOKYMEHTaMH,
NoANEHKALMMH  IANTUTEILBHOMY XPAHEHHIO M BbIMOJIHATD
paboTy Mo ux y4&Ty M HCMONb30BAHMIO;

BJAJETh: METOLAMH OpraHv3auvd, XPaHEHWdA, KOMIUIEK-
TOBaHMA, y4eTa U UCMOJb30BaHUS apXHBHBIX TOKYMEHTOB,
JNOKYMEHTOB JIMYHOTO MPOUCXO/KIAEHHS

38

BlafleHHe HaBbIKAMM pa-
0OTBl € JIOKYMEHTaMH,
colepxalumMu  MH(popMa-
LMI0 OrpaHHYeHHOro J0-
cTyna

3HaTh: TpeGoBaHHS AeiCTBYIOLIEr0 3aKOHOAATENLCTBA M0
3aluTe HHGOPMALUKU OrPAHHYEHHOrO 10CTYa;

YMeTb: BBINOJHWUTE OCHOBHBIE BHABI paboT Mo 3amure
INOKYMEHTHPOBaHHOH HH(OpPMaLUMKH OrpaHHYEHHOro Jo-
cTyna;

BJIaeTh: HABbIKAMHM TPUMEHEHWS OpraHU3aLHOHHLIX,
TEXHOJIOTHYECKHX, MpaBOBbIX Croco0oB 3auuThl WHOOP-
MaLMH

K-
39

3HaHHe MPHHLUMIMOB oOpra-
HU3ALUHU  Pa3UYHBIX TH-
MOB M BH0B apXHBOB

3HATL. NPHHUKMBEI OPTAHHU3AUWH pa3iMyHBIX THIMOB W BH-
LOB apXHWBOB B COOTBETCTBHH C 3aKOHOLATENNBLCTBOM Poc-
cuiickoii enepaunu;

YMeTb: OpraHM3OBaTb apXHB Ha MPEANnpUATHH (B yupe-
IKAEHUN);

BJAaAeTh: METOAMKOMH paspaﬁonm JIOKaJIbHBIX HOPMAaTHB-
HbIX aKTOB, HA OCHOBAHHH KOTOPbBIX co3maérca u li]yHKIJH-
OHMPYET apXHB OpraHu3aLmu

[K-
40

3HaHue TpeboBaHMil K Op-
raHusauuu obecrneyeHus
COXPaHHOCTH NOKYMEHTOB
B apxXHuBax

3HaTh: TpeOoBaHMA AeiCTBYIOLLErO 3aKkoHoAaTeNbeTBa PO
Mo cO34aHUIO cHcTeMbl oDecrneyeHus COXPaHHOCTH A0KY-
MEHTOB B apXHBax;

yMeTb: NPHMEHATb TEXHOJOTHH OOecrneueHus COXpaHHO-
CTH JOKYMEHTOB B apXHBe, BECTH YYET M KOHTPOJb 3a CO-
XPaHHOCTBIO IOKYMEHTOB B (DOHIaX apXHBOB;

BJAJe€Th: HABbIKAMH CO3[aHUA ONTHMAJLHOrO TeMmmepa-
TYPHO-BIaXKHOCTHOTO, CBETOBOTO, CaHHWTapHO-
FHrMEHUYECKOro PeKUMOB  00ecneyeHusi COXPaHHOCTH
JIOKYMEHTOB B apXHBE

TK-
41

3HaHHE MPHUHLKMNOB Opra-
HU3ALUMH U (YHKLUMOHHPO-
BaHWA APXHBHOTO ayTcop-
CHHra

3HaTh: TpeGoBaHMA K OpraHW3auMn M (YHKLUHOHMPOBa-
HHIO apXMBHOIO ayTCOPCHHIa, 3HaTh OCHOBHbIE BH/bLI pa-
GOT, BLINOIHAEMbIE OpraHH3aLUsIMH-ay TCOpCepamH;
YMeTh: TMPOBECTH aHajlu3 OpraHusauuii-ayTcOpcepoB Ha
POCCHHCKOM pbIHKE YCYT

BJIAJETh: HaBbIKAMM OLEHKH YPOBHA KOMMETEHTHOCTH
MOCTABILNKA ayTCOPCHHIOBLIX YCIYT € TOUKH 3PEHHs BO3-
MOYHBIX PHCKOB OT B3aHMO/JEHCTBHS C HUMH

42

Blnag€HWe JIOrHCTHYECKH-
MH OCHOBaMH OpraHusa-
LUAH XpaHEeHUA JOKYMEH-
TOB

3HATh: 3aKOHOOATENbHYHD 6a3y noructuveckoro obecne-
HYEHUA B ctpepe NOKYMEHTOBEAEHHA W apXWBHOTO 1eJa,
COBpPEMEHHBIE TEHAEHLMHN B cd)epe JIOTHCTHYECKHX OCHOB
XPaHEeHHA OOKYMEHTOB, OCHOBHbLIE HalpaBliEHHWA obecne-
HYE€HHA COXPaHHOCTH AOKYMECHTOB Ha 3Tanax KOMIJICKTO-
BaHHs, XpaHEHHWA W UCIIONIB30BAHHA]

YMeTh: CaMOCTOATEJBHO HCNOJIB30BATE IKOHOMHYECKHE
METOIbI B ctbepe JIOTHCTHKHA, pmpaGaTb:Ba‘rﬁ HOpMaTHBHO-
MpaBoBOE COMNPOBOMKIAEHHWE APXMBHOr0 XpaHEeHHA [OOKY-
MEHTOB]
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BJ/1A/1ETh: NnpaeuaaMHu IKCIIyaTauuu TEXHHYECKHX
CpeacTe M CrocoOHOCTHIO pE€anH3alHuH JIOTHCTHUYECKHUX
MEXaHHM3MOB B OOKYMEHTaUHMOHHOM obecrneyeHuu ynpas-
JIEHHA H apXHMBHOM JieJie

4.TOCYJAPCTBEHHBIN DK3AMEH

I'ocynapcTBenHbId 9K3aMeH MPOBOAMTCS B COOTBETCTBHH C NIPABUJIAMH, H3-
JI0KeHHBIMU B pasnene 8 «IlonoxxeHus o rocynapcTBEHHON UTOrOBOM aTTeCTAaLUu
Mo mporpaMmam GakanaBpuaTa, IpOrpaMMaM CHELUaNUTETa, POrPAMMaM MArH-
CTpaTypbI», yTBEPIKACHHOIO YUeHbIM coBeTOM yHUBepcuTeTa 20 nekabps 2019 r.

K cave rocynapctBeHHOro sk3aMeHa 110 HalpaBieHHUIO MOArOTOBKH JOIyC-
KaloTCsl 00y4alOLIMECs, OJHOCTHIO BBIMOJHUBIINE BCE TPeGOBAHUSA y4eGHOrO
IiaHa U nporpamM. [loaTBepikieHHEM BBINONHEHHS OOYYAOIIUMCS B IOJHOM
00BEMe yueOHOro IUIaHa SBISIETCS [OJHOCTBIO OhOpMIeHHas (IIOANUCAHHAS K-
PEKTOPOM HHCTUTYTA) 3a4ETHAST KHHUKKA.

l'ocynapcTBeHHbIN 5k3aMeH NPOBOAUTCS [0 AMCLMUILIAHAM, TIPeTyCMOTPEH-
HeIM DelepanbHbIM roCyIapCTBEHHEIM 00pa30BaTebHBIM CTaHAAPTOM M YTBEp-
KICHHBIM y4eOHBIM IJIAaHOM HarpaBieHHs: MOArOTOBKH GakanaspoB. OH 1M03BOJIS-
€T BBISIBUTb TCOPETHUECKYIO NMOATOTOBKY K PeLIEHUIO MpodhecCHOHANBHBIX 33134 U
BKJIIOYAeT BOIPOCHI MO JUCLMIUIMHAM, (GOPMHUPYIOIIMM 3HaHHs OakanaBpa: JOKy-
MEHTOBE/ICHHE, TEXHOJIOTHH JOKYMEHTALlMOHHOrO obecreueH st ypaBjieH s, Ka-
poBO€ AENONMPOU3BOACTBO, apXUBOBEJEHUE, UHPOPMAIIMOHHbBIE TEXHOJIOTUU B J10-
KYMEHTallMOHHOM OO€CII€YeHHH YIIPABIeHUs U apXUBHOM JIeJie, OPraHU3allMOHHOE
MPOEKTUPOBAHUE, TUCLUIUTMHBI MPO(UIIS MOATOTOBKH.

I"'ocynapcTBeHHBIN 3K3aMeH MPOBOAUTCS 110 OUIIETaM, COCTABIEHHBIM B I10JI-
HOM COOTBETCTBUH C IPOrpaMMOM, YTBEP)KAECHHON B YCTaHOBJIEHHOM IOPSIKE.
Kaxxapii OuieT BKIIOYaeT TPHU BONPOCA MO Pa3HBIM y4eOHBIM AMCHMILIMHAM. Bo-
MPOCHI B 9K3aMEHALlMOHHEIX OMJI€TaX COCTABIEHHI B ITOJHOM COOTBETCTBHHU C Tpe-
OoBaHKsMH (helepanbHOr0 IoCyIapCTBEHHOTO 00pa30BaTeIbHOrO CTaHAapTa, M03-
BOJISISI BRISIBUTH PeajbHbIE 3HAaHUSA U C(OPMHUPOBAHHBIE KOMIIETEHIHH 00yyaro-
IHXCS-BBIMTYCKHUKOB. DOPMYIUPOBKU OUJIETOB COOTBETCTBYIOT METOAMYECKHM H
Hay4HbIM TpeboBaHHAM. OTBETHl 00y4alOUIMXCs JAOJDKHBI MOIKPETUIATECS YOeau-
TEJIBHOM apryMeHTaluel, HOCUTh pa3BepPHYThIM XapakTep.

[TponomxuTebHOCTE rOCYJapCTBEHHOTO JK3aMeHa, KaK MpPaBWiIo, HE Mpe-
BbllaeT 30 MUHYT Ha oaHOro obywvaromierocs. Ha moaroroBky k oreetTy o6y4aro-
memycs naercs He meHee 1 yaca. ['ocynapcTBeHHbINH 3K3aMeH MPOBOAUTCSA B YCT-
HOM (opMe, HO KOMUCCHS PEKOMEHyeT 00y4YarolMCsl [IPU MOATOTOBKE K OTBETY
3alucaTh HEKOTOPBIE TT0JIOKEHUs. Pe3ynbTaTel cjaun rocy1apCcTBEHHOTO 3K3aMeHa
OTpENENIAIOTCs OlleHKaMu "oTnu4Ho", "Xopowo", "ynoBnerBoputensHo", "HEyHo-
BeTBopuTensHO". Ilpu ompeneneHnn OLEHKH roCyNapCTBEHHOTO 3K3aMEHA ydu-
TBIBAIOTCsl BBISIBJICHHBIE 3HAHUS U KOMIIETEHIIMU 00yYaloIIerocs, a Takke YpOBEHb
ero TEOPETUYECKON, HAYYHOU U MPAKTUYECKOU MOArOTOBKH.

PesynbTaTel rocy1apcTBEHHOTO 3K3aMeHa OOBSIBIISFOTCS B 3TOT XK€ JIEHb I10-
cie o(OpMIIEHHs NMPOTOKOJIOB 3acenaHuil [ocynapcTBEHHOW 3K3aMeHAlMOHHOM
KOMUCCHH.
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Petenns o6 omenkax rocynapcTeeHHOro sk3amena mpunumarotces DK Ha
3aKpBITOM 3aCe[aHUHM OTKPBITBIM TOJIOCOBAaHMEM IMPOCTHIM OOJIBLIMHCTBOM TOJIO-
COB YJICHOB KOMUCCHH, y4aCTBOBABIIMX B 3aceJaHuu. [Ipy paBHOM uHcIIe rojocoB
rojIoc mpejcenarens sBuseTcs pewmarouM. Bee 3acenanns [ocynapcTBeHHOM K-
3aMEHAllMOHHON KOMHCCHM MpoToKonupytotes. IIpotokosnsl 3acenanus Iocynap-
CTBEHHOH 5K3aMCHALMOHHON KOMUCCHH BEIyTCsl 10 (hOpPME COTNIACHO yKa3aHHOMY
Bbile [lonoxxenuio ot 20.12.2019r. B npoToko/sl BHOCATCS OLEHKH 3HAHHM, BbI-
SIBJIGHHBIX Ha rOCYIapCTBEHHOM 3K3aMeHe, a TaK)Ke 3alMChIBAIOTCS 3aJaHHbIE BO-
MpOCHI, 0COObIe MHEHMS M T.N. [IPOTOKONBI MOANMMCHIBAIOTCS MpejacenaTeneM H
4neHaMu ['oCyapcTBEeHHOM 9K3aMEeHAaLMOHHON KOMHCCHH, YYacTBYIOIIMMHU B 3a-
CellaHUH.

S. BBIITYCKHAS KBAJIM®GUKALIMOHHASI PABOTA

5.1. O6mue Tpe6oBanusi Kk BKP

BujioM BbImycKHON KBaNM(UKALMOHHON paboThl ABISETCS AUILUIOMHAas pabo-
Ta.

BKP HocHT, KaK MpaBuio, MpakTHYeCKyIO HAMPaBJIEHHOCTh B COOTBETCTBHUH C
npopuieM «JlokyMeHTOBeeHHEe M IOKYMEHTALIMOHHOE OOeCIeYeHUe yrpaBlie-
HUSD» U IOJDKHA NPEJACTaBIIATh COOOM 3aKOHUEHHYIO pa3paboTKy Ha 3aJlaHHYIO Te-
my. BKP moxeT ObITh Takke HamucaHa Ha OOLIETEOpPEeTHYECKHE TEMBI 110 TIPobJie-
MaTHKe yueOHBIX NUCUUIINH HalpaBjeHHs MOATOTOBKH.

BKP moxeTr ocHOBbIBaTbCS Ha OOOOILIEHHM BBITOJHEHHBIX BBITYCKHHKOM
KypCOBBIX pabor.

S.2. Bei6op u yrBep:kaenne tembl BKP

Tematuka BKP paspabateiBaercs kadenpoit «Mcropus u JOKYMEHTOBeEe-
Hue» B coorBeTcTBUU ¢ OOIT ¢ yuerom BUIOB npodecCUOHATBHON AesITebHOCTH
BeIMYCKHUKOB. Ilepeuenr Tem BKP noBomutcss 10 cBeaeHHs BBIMYCKHUKOB He
no3aHee, 4yem 3a 6 MecsileB 10 Hayaja rocyIapCTBEHHON HMTOrOBOM aTTECTAlWH.
OO6yuaromuiicss MOXKeT MPeasoKUTh CBOKO TeMy C HEOOXOAMMBIM 00OCHOBaHUEM
11eJ1eCO00pa3HOCTH ee pa3paboTKH.

3aKperuieHue TeMbl 3a 00y4arolMMCs OCYLIECTBISETCSl HA OCHOBAaHUM JIMY-
HOTO 3asiBJIeHUs1 00yyJarollerocst Ha UMsl 3aBeyIOIIero BelycKarouen kageapsl.

3asBnenus obyvaromuxcs o6 yreepxaeHun temsl BKP paccmarpuparotes Ha
3acelaHuU Kadeaphl He MO3JHee YeM 3a HeeNl0 10 Havajla MpeIguIIOMHOM
NIPAKTUKU UJTU TIEPHO/Ia BBIMOJIHEHUs KBATU(UKALIMOHHON paboThI.

VrBepxknaenue obyuaromumcs tem BKP odopmisercs npukaszom pekropa
YHUBEPCUTETA HE TO3][HEee YeM 3a HEeEN0 A0 OKOHYaHWS MpeAJUINIOMHON Mpak-
THKH.

5.3. Opranusauus pabdorel obyuarowerocsi npu noaroroske BKP
st noaroroBku BKP oOyuarouiemycsi (HECKOJIbKUM 00y4aroUMCsi, BbIIOJI-
HaromwuMm  BKP  coBMecTHO)  HasHawaroTess M3 uKcia  Ipogeccopcko-
[PernoaBaTeIbCKOro cocTaBa Kadeapsl, WK ClEeLUaTIuCTOB UHbIX OpraHu3alui,
OCYILECTBIISIOLMX JAESATEeNbHOCTh M0 NPOHUII0 COOTBETCTBYIOLIEH oOpa3oBarelib-
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HOH nporpammsl, pykoBoautens BKP u, npu HEOOXOIMMOCTH, KOHCYJITAHT (KOH-
CyJIbTaHThI) 110 noarotoske BKP. B ciyuae ecnu pykosoautens BKP He siisercs
paboTaromM Ha MOCTOSHHOW OCHOBE PaGOTHHKOM YHHUBEpPCUTETA, B 00sI3aTEb-
HOM TOpsAZKEe HasHadaeTCs KOHCynbTaHT no BKP wu3 umena mpodeccopcko-
MpPEno/aBaTe/IbCKOro COCTaBa BhIMYCKAIOIIEN Kadeaphl.

PykoBoautens 06s3aH ocymectsnsaTh pykooactso BKP, B Tom unciie:

— OKa3pIBaTh KOHCYJBTAaLIHOHHYIO MOMOLIL OOYy4YarolieMycss B ONpeiesIeHUH
OKOHYaTeJbHOM Tembl BKP;

— paspaborats 3ananve BKP. 3ananne opopmnsiercs B aByx IK3EMIUISIpaxX U
XpaHuTcs 10 3amuTel BKP: opun axsemnisap — y pykoBoautens, BTopoii — y o6y-
YaroLerocs;

— OKa3bIBaTh KOHCYJBbTALMOHHYIO MMOMOLIL 00yyaroleMycsi B 1oadope IuTe-
paTypsl ¥ (JaKTUIECKOTO MaTepHala;

— COZeHCTBOBATE B BEIOOPE METOAMKHU UCCIe0BaHusl (pa3paboTkn);

— OCYILIECTBJIAITh CUCTEMaTHYECKUI KOHTPOJIb 3a X00M BblnoysiHeHus BKP B
COOTBETCTBHM C IIJIAHOM M IpaMKOM ee BBINIOJIHEHMS, MOJHOTOH U KauecTBOM
pa3paboTKH ee pa3lieNioB;

— UH(OPMUPOBATh 3aBeyIOLIero Kadenpol B ciiydae HecoOMOaeH s 00y4a-
roIMMes rpaduka BeinoigHenus BKP;

— JlaBaTh KBaIM(UUMPOBaHHBIE PEKOMEHAAIINH 110 coaepkannio BKP;

— TMOATOTOBUTH OT3bIB PyKOBOJUTEITS.

KoHcynbraHT 00s3aH:

— OKa3bIBaTh KOHCYJIbTALIMOHHYIO MOMOLLb 00y4aroleMycs B BbIOOpe METO-
JIMKHU UCCIIEIOBaHHs, B MOA0OpE IUTEpaTyphl U (GaKTHUECKOro MaTepuaa;

— JlaBaTh KBAaNW(QHLUPOBAHHBIE PEKOMEHAAIINU TI0 CONEPIKAHUIO OTAENbHBIX
pa3nenoB BKP;

— MOJATBEPIUTH CBOEH MOAMMCHIO HAa TUTYJBHOM JIUCTE PabOThI (MTOSICHUTEb-
HOM 3alKMCKU) W B JABYX J3K3eMIUIIpax 3alaHus BBITOJHEHHE O0YYaroIUMCS OT-
JenbHbIX pasaenoB BKP.

B cnyuae eciu pykoBoxutens BKP He siBiseTcs pabGorarommM Ha MOCTOSH-
HOM OCHOBE PabOTHMKOM YHHBEPCHUTETa, KOHCYJIBTAHT, Ha3HAUEHHBIH W3 4ucia
Npo(eCCOPCKO-NPenoaaBaTebCKoro cocTaBa BhllyCKaroLlel Kageapol, 06s3aH:

— COBMECTHO C PYKOBOJMTEJIEM OCYILECTBISTh CHCTEMATUUYECKUH KOHTPOIIb
3a xoom BemosiHeHUss BKP B cooTBeTcTBHU C miaHOM W rpaduKOM ee BBINOJIHE-
HMSI;

— UHGOPMHUPOBATH 3aBEYIOLIEro Kadeapoi 0 HeCcoBI0AeHHH 00YYaloIUMCS
rpauka BeinonHeHus: BKP.

5.4. TpeGoBanus k opopmJiieHuIo U coaep:kanuro BKP

CrpykTypa, conepxanue u odseM BKP ompenensitorcs 3amanuem, odopm-
JIEHHBIM 110 YCTaHOBJIEHHOU (hopMme.

TpeboBanus k opopmienuro u copepxanuio BKP ycranasnusarorcs «MeTo-
AWYECKUMHM PEKOMEHJIAUMAMU 10 HalKMCaHHIO, OQOPMIICHHIO U 3alUTE BBIMYCK-
HBIX KBaIM(UKALMOHHBIX paboT MO HaNpaBiIeHHIO «JIOKYMEHTOBEIEHHE U apXH-
BoBeleHue». Cocrasurenu: [Iytunun C.B., lllyp B.M. - Kypran: KI'V, 2020. 40c.
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5.5. Ilopsinok npeacrasienuss BKP k 3amure
Obyuatoumiics 06513aH MpeJICTaABUTE OKOHYATENbHEIH BapuanT BKP pykoso-
AUTENIO He MeHee yeM 3a 10 nHel 10 Ha3HaueHHOM aaThl 3amuThl BKP.

PykoBoauTens naeT nuChMEHHBIN OT3bIB 0 paboTe 00y4aroIIerocs B MepH-
ox noaroroBku BKP, B KOTOpOM oLeHHMBaeT cOOTBETCTBHE PabOThl BbIAAHHOMY
3aJJaHUIO, CTEIeHb CaMOCTOATENBLHOCTH OOyuaroulerocsi npu BbinojaHeHud BKP,
YPOBEHb MOATOTOBJIEHHOCTH (CHOPMUPOBAHHOCTH TPeOYEMBIX CTAHAAPTOM U 00-
pa3oBaTeIbHON MPOrPaMMON KOMIIETEHIMI) 00y4aroIerocs, BbISIBJIEHHEIH B MIPo-
necce pabotsl Han BKP, nposepsier BKP 1 noanuceiBaeT TUTYIbHBIN JUCT paGoThI
(MOSICHUTENIBLHOM 3alMCKM) U J1BA SK3eMIUIspa 3a1aHus, pekomenays BKP k zamm-
T€ NepeJ] SK3aMEeHalHOHHOW KOMUCCUEN.

Eciu pykoBoauTens He cuMTaeT BO3MOXHBIM JOMYCTHTH 00Y4YaroIIerocs K
samute BKP, To oH 000cHOBBEIBaeT cBoe MHeHHE B 0T3bIBe. OCHOBAHUSIMHU IS HE
JOIyCKa pyKOBOJUTENIEM 00yYarolIerocs K 3alluTe siBISTFOTC:

— HECOOTBETCTBHE PabOThI BbIIAHHOMY 3aJIaHHIO;

— HEIOJIHOTa, HU3KO€ Ka4eCTBO, rpyOble OLIMOKU B pa3paboTKe OTAENbHbIX
pa3zenos;

— BBISIBJIEHHAs] PYKOBOJMTENIEM HECAMOCTOSATEIbHOCTh 00yUaroerocs Mnpu
BBINOJHEHUHU paboThI.

PykoBoauTesb NOKEH NPeACTaBUTh CBOW OT3bIB 0 paboTe 00yyaroIerocs
B niepro noarorosku BKP.

B cnyuae Beimonnenuss BKP HeckosnbkumMu 00yyaroumMMucs pyKoBOIUTEb
JIaeT OT3bIB 00 MX COBMECTHOM pabote B nepuo noaroroBku BKP.

BKP, noanucanHas pykoBoAUTeNeM, Ha JIEKTPOHHOM U OyMa>KHOM HOCH-
TENsIX BMECTE C OT3BIBOM PYKOBOJUTEJNs, UM HE NOIyIIeHHas PYyKOBOJUTEIEM
BKP BmecTe ¢ oTpuuaTenbHBIM OT3BIBOM PYKOBOAMTEINS, MpeCTaBisercss o0yya-
IOLMMCSI HE To3JHee, uyeM 3a 7 nHed no Havana 3amut BKP 3aBepyromemy BbI-
nmyckarouei kadeapoi.

OO6yuaromuiics, He NMpeACTaBUBIINN B ycTaHOBIeHHBIH cpok BKP ¢ o135I-
BOM DyKOBOAMTEJIsl, HE JOIMYCKaeTCs K 3allliTe U OTYMCISIEeTCS U3 YHHUBEpCUTEeTa
KaK He NpOLIEAIIMHA rocydapCTBEHHYIO WMTOrNOBYHO aTTECTAalMIO C BbIIA4Yell emy
crpaBkU 00 00y4eHHU B YHUBEPCUTETE YCTAaHOBJIEHHOrO obpasua.

3aBeyroUIMii BbIMyCcKaroulei kadeapoil MpUHUMAET OKOHYATENBHOE pe-
lieHue o gomnycke oOywarouerocs k 3amute BKP nepen rocynapcrBeHHOU 3K3a-
MEHALMOHHOW KOMUCCHUEH U MOANUCHIBACT TUTYJIbHOM JUCT pabOThI.

3aBenyromMii Kadeapoil MOXKET CBOMM paclopsKeHHeM OpraHHu30BaTh Ha
Kadenpe npeaBapuTeIbHOe CllyllaHue 00yJarolMUXCsl 110 pe3yIbTaTaM BbITOJIHEH-
HBIX padoT.

3aBenyromuii kadeapoit B 00s3aTeIbHOM MOPsIIKE BBIHOCHT Ha 3acelaHue
kagenpsl paccmotpenue BKP obGyuaromerocs B ciyvasix, eciu:

— pykoBoautens BKP nan orpunarensHbiii OT36IB U (MJIM) HE CYUTAET BO3-
MOJKHBIM JIOITyCTUTE paboTy K 3aIUTe;
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— 3aBEAYIOIIMH BBINMYyCKAIOLIEH Kadeapoit unu nuuo, ero 3aMeHsIolIIee,
CHHTACT HEBO3MOXKHBIM KBATH(ULMPOBAT MpeaCTABICHHbIE Marepuabl kak BKP,
KOTOpas MOXKeT ObITh MpeACTaBIeHa K 3allHTe.

Ha sacenannn xadempsr momien NIPUCYTCTBOBaTh pykoBoauTenp BKP.
Ob6y4aromuiicst oKeH GBI TOHKHBIM 00pa3oM 1 CBOEBpEeMEeHHO IPOUH(OPMHU-
POBaH O BPEMEHU U MECTE MPOBELECHUS 3aCe1aHHSL.

Pewenne kadenpsr o Aomycke unn He nomycke BKP k zamurte spisercs
OKOHYaTeIbHBIM.

B cryuae npunsTHS Kadenpoii pelenns o HecooTBeTCTRIN [peJCTaBIeH-
HOH paboThl TpeGOBAHMAM, NMPEaBLABISIEMBIM K BKP, u He nomycke ee k 3amure
BBITHACKA U3 MPOTOKOJIA 3acelaHusi Kadephl [lepefaeTcs B OpraHM3alMOHHBI OT-
ACI TYMaHUTApHOTO MHCTUTYTA, & Takke MO Npockbe 06YYaromerocs BELIAETCS
€My Ha pyKd. JIUpEeKTOp ryMaHUTAPHOTO MHCTHTYTA HA OCHOBAHHH pelleHus Ka-
enpbl npescTaBisieT o6YYAOLIErocs K OTYHCICHUIO M3 YHUBEPCUTETA, KaK He
MPOMICNIICro roCy1apCTBEHHYI0 MTOrOBYIO aTTECTALIHIO C BblAayeil €My CIIpaBKH
00 00y4eHHH B yHHBEpPCUTETE yCTAHOBIEHHOIO obpa3ua.

Texcr BKP B o6s3atensiom nopsiake MPOBEPALTCSA Ha 00BbEM 3aMMCTBOBa-
HHUSL.

[Topsiok npoBepku Ha 06BEM 3aMMCTBOBAHUSI, B TOM YHCIIE COAEPKATENb-
HOTO, BBIABICHHS HETNPABOMOYHBIX 3aHMCTBOBAHHH YCTAHABIMBAETCS COOTBET-
CTBYIOIIMM PErJlaMeHTOM YHHUBEPCHUTETA.

OTBeTCTBEHHOE JIUIIO BBIMyCKAOLIEH Kadeapsl He 1o3/1Hee, yeM 3a 2 KajleH-
AGPHBIX IIHA 1O 3aLlMThl BBITYCKHON KBalM(UKALMOHHONW paGoTHI 0GecrmeynBaeT
O3HAKOMJIEHHE 00YYaIOIIErocs ¢ OT3BIBOM U peLieH3HUeil (pu € Hauuun).

Ilepen saumroii BKP ykasannas pa6ora, oT35IB PYKOBOJHTES, 3aKIIFOYe-
Hue pykosoaurens BKP o HenpaBomepHOM 3auMcTBOBaHIH (Mpu HaM4UK) nepe-
JAaeTCs BBIYCKAOIIEH Ka(enpoil cexpetapro rocy1apcTBeHHo 9K3aMEHAllMOHHOMH
KOMUCCHH.

Ha 3acenanue rocynapcrennoii sx3amMeHalHOHHON KOMHCCHH BBIHOCHUTCS
BKP u pmomyckaercs o6Gyuarormmiics, MPOLICAIINH MPEAIECTBYIOIIEE TOCYaap-
CTBEHHOC aTTECTALMOHHOE UCIIBITAHHE — FOCYIapCTBEHHbIH 3K3aMeH.
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6. ®POH OLUIEHOYHBIX CPEJCTB

6.1. Ilepeuens oneHoOYHBIX CPEACTB rocyAapCcTBEHHOr0 3K3aMeHa
I. Cnucok BONpocoB 11s MOAroTOBKH K FOCY1apCTBEHHOMY JK3aMeHy
2. IlpumepHas Tematrka BBIITYCKHBIX KBaJIM(PMKALIMOHHBIX pabOT

6.2. Cnucok BONMPOCOB AJIsi OATOTOBKH K rocy1apcTBeHHOMY 3K3aMeHy

Paznen « IOKYMEHTOBEIEHUE)

1. IlonsTHe «I0KyMeHT» B Hay4HOH JITepaType W HOPMATHUBHBIX aKTaX. DyHK-
UM JIOKYMEHTA.

2. ToHsTHE «1OKYMEHTHPOBaHUEY. [TUCHMO Kak OCHOBHOI CIocob NOKYMEHTHpPO-

BaHUS.

. Tpanuumonnsle criocobsl 1 cpecTra JIOKYMEHTHUPOBaHMSI.

doro-, dhoHo-, KHHOJIOKYMEHTHPOBAHHE 1 €TI0 POJIb B COBPEMEHHOM 0OIIECTBe.

JlpeBHelimue maTepuanbHble HOCHTENH JNOKYMEHTUPOBaHHON HH(OpMaLUK

(xpome Gymaru).

Bymara xak MarepuansHbli HOCHTENh JAOKYMEHTHPOBaHHOW UH(pOpPMALIUK.

Matepuansubie HocuTenu AOKYMEHTUPOBaHHOW MH(pOpPMalMK, CO3JaHHBIE B

XIX - XX BB.

8. IOpuauueckast cuna 1okymeHTa.

9. IloHsaTHe TekcTa NOKyMeHTA.

10. OdunmansHO-1e10BOI CTHITB I3bIKA YNPaBIIEHYECKUX TOKYMEHTOB.

I1. YHu}ukauus TekcToB 1 peakTupoBaHue JIOKYMEHTOB.

12. lemn xnaccupukaimu nokymeHToB. CeMaHTHYECKHe H (QyHKIIMOHAITbHEIE
KJ1acCH(HUKaLNU JOKYMEHTOB.

13. Knaccudukauun 1okyMeHTOB 110 MaTe€pUalbHOMY HOCHUTEIIO M COco0y H0KY-
MEHTHPOBaHHUS.

14. Knaccu¢ukanuu 10KyMeHTOB 10 HX GbITOBAHUIO B COLHALHOM IPOCTPAHCTBE
1 BPEMEHH.

15. TlonsaTHEe «CHUCTEMBI NOKYMEHTALMH», HMX MCTOPUYECKOE Pa3BUTHE U COBpe-
MEHHBIN COCTaB.

16. YHndUUHpOBaHHbIE CHCTEMBI JOKYMEHTALMH. Knaccudukaroper gokymenrtu-
POBaHHOW WH(OPMALIHH.

17. NokymeHTabHbIe (GOHMBI NPEANpPUATHI U OpraHUu3aluii.

18. JlokyMenTasnbHbIe pecypesl 6UGIHOTEK, My3ees, apXHUBOB.

19. CymHOCTh ¥ 0COGEHHOCTH JIOKYMEHTHO! KOMMYHUKalMU. JOKyMEHTHEIE I10-
TOKH U JIOKYMEHTHBIE KaHaJIbl.

20. KoMmmyHuKaloHHble Gapbepsl U MX BIUSHME HA pacrpocTpaHeH’e JOKYMEH-
TUPOBAHHOM UH(OpPMALIUH.

21. TloHsTHE «IOKYMEHTALMOHHAS NeSTeTBHOCTEY H €€ OCHOBHDIC BHIBL.

22. CoctaB pPeKBU3HTOB COBPEMEHHOTO CITyXKeGHOrO JOKYMEHTa Ha OCHOBE Jeii-
CTBYIOLLETO rOCY1apCTBEHHOIO CTaH1apTa.

23. Tlonstue «6aaHK 10KyMeHTa». Buisl 61aHKOB, MPUMEHSIEMBIX B COBPEMEHHOM
YIPaBJICHYECKOU MPpaKTHKE.

24. Buzibl OpraHM3alliOHHO-TIPABOBBIX JJOKYMEHTOB. JloKyMeHTHpOBaHUe OpraHu-
3allHOHHON €S TeIbHOCTH

[ O S
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25. Buzsl pacniopsaautenbHbIx JIOKYMEHTOB. J[0KyMEHTHPOBAaHHE PACMOPSIAUTE -
HOH JIeATEJIbHOCTH

26. BunoBoi#i cocras MH(pOPMALMOHHO-CIIPaBOYHBIX JOKYMEHTOB M HX posib B
YNpaBJI€HYECKON EATETbHOCTH.

27. IlpoTokou Kak BH/ JOKYMEHTA.

28. BuyioBo#t cocraB 1enoBEIX mHceM, HCIIOJIB3Y@MBIX B IPOLECCE MEPENUCKH
MEXJy OpraHU3alUsIMHU.

Paznen «KAJTPOBOE JIEJIOTTPOM3BOJICTBO»

1. HopmatusHO-npaBoBoe peryinpoBaHie BOIPOCOB KaJIpOBOr0 JEJIONPOU3BO/I-
crBa B Poccuiickoit Meneparyy.

2. OpraHusauus JeJ0NMpOU3BOACTBA B KaApoBOil ciiyx6e. Poib JoKaibHBIX HOp-

MAaTHBHBIX aKTOB B IPOLIECCE KaJPOBOIr0 AEONPOM3BOICTRA.

. CocTas 1 BUIBI KaIPOBO# JOKYMEHTALIMH.

4. TpynoBoi 10roBop Kak BHA AOKymeHTa. OpraHusaius paGoThl ¢ TPYAOBBIMHU
JOrOBOpaMH B KaZpOBOH CIyk0e.

5. Tpynosas KHWXKa Ha OyMaKHOM HOCHTENe: Ha3HAYEHWE, XapaKTepUcTUKa
OiaHKa, OpraHu3alys ydeTa ¥ XpaHeHWs, BblAa4a TPYAOBOM KHIKKH paboTHHU-
Ky.

6. Tpynosas kHMKKa Ha OYyMaKHOM HOCHTeNIe: IPaBHIIa 3aMOHEHHS.

7. OneKTpoHHas TpyAOBas KHIDKKA paGOTHUKA B COBPEMEHHOM KaJpOBOM JIeJI0-
IIPOU3BOJICTBE.

8. JlokymeHTHpOBaHKe MpreMa paGoTHUKa Ha paGoTy.

9. JloxymeHTHpOBaHHUe NnepeBoaa pabOTHHKa Ha IPYTYIO paboTy.

10.lokymMeHTHpOBaHHE YBONBHEHHS 110 MHULIMATUBE PaBOTHHKE, [0 COTMALICHHIO
CTOPOH, B CBSI3U C HCTEYEHHEM CPOKa TPYJ0BOrO JOr0BOpA.

11.JlokymenTHpoBaHHe yBoIbHEHUS paGOTHUKA M0 HHULIHATHBE paboronares.

12. IllTaTHOE pacniMcaHue OpraHmu3aluu.

13. JInuHoe meno, mopsnok ero GopMupoBaHus 1 0hOPMICHHS B KaJpOBOH CITy’X-
Oe. JInunas kaprouka popmsl T-2.

14. lokyMeHTHpOBaHHE KOMaHANPOBOK pabOTHHKOB.

I5. lokymeHTHpOBaHKE MPEeIOCTABIEHNSI OYEPeIHBIX OTITYCKOB paGOTHHKAM op-
ranusauuu. [lepenecenue ormnycka, 0T3bIB U3 OTITyCKa.

16. JlokyMeHTHpOBaHKE MPOLIEAYPhI HANOKEHHS! TUCLUIUTHHAPHBIX B3bICKAHHUH Ha
PabOTHUKOB OpPraHU3aL1H.

17.Opranuzanust paboTe! ¢ NepCOHANBHBIMY JJAHHBIME B KaJpOBOii cityxo0e.

18. YcraHoBneHHE pesknMa «KKOMMEPYECKOH TalHbD B OPraHH3aI|H.

W

Paznen <cHOPMATHBHO-METOIMYECKA S
BA3A JIEJIOTIPOM3BOICTBA
1. Bonpockl 10KYMEHTHpPOBaHHs YNpaBIeHYECKOH JeATeNbHOCTH B benepans-
HOM 3aKoHOAaTenbcTBe PO,
2. HopmaTuBHO-TIpaBOBBIE M MeTOAMYecKHe akThl [IpaBHTenbcTBa Poccumiickoit
Denepaunn U QenepanbHbIX OPraHOB HCIIONHUTENBHOM BIACTH MO BONPOCAM
JOKYMEHTUPOBaHHMSI.
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Paznen «OPTAHMBALIMS U TEXHOJIOT'US IOV »

1. Ha3znauenue, CTPYKTYPa, 3a1a4 U QYHKUMH CILyK6bI TOKYMEHTALHOHHOIO
obecneyeHust ynpasienus OpraHu3aIuy.

2. Ilepconan ciyxGeI AOKYMEHTALIMOHHOTO O0eCreYeH sl yIIpaBieHUs 1 perna-

MEHTALIUs €ro NesTeIbHOCTH.

IonsTue «10KymMenTOOGOPOTY M Pa3BUTHE €ro NMpaBOBOM perjaMeHTaI|H.

XapaKkTepuCcTUKU JAOKYMEHTO000poTa.

MapiupyTer 1BrXeHHS TOKYMEHTOB,

Opranusanust paGoTs! ¢ BXOASIIHMH JIOKYMEHTaMH.

Opranuzauus pa6oTsi ¢ BHYTPEHHUMH JOKYMEHTaMHU.

Opranusanus paGoTbl ¢ HCXOASIIMHU JIOKYMEHTaMH

9. Perucrpauus 10kymMeHTOB.

10.McnionHeHne 10KyMeHTOB. CpOKH ¥ KOHTPOJIb UCTIONHEHHS.

1 1.MudopmarmonHo-crpaBoynas paboTa 1o 0KyMeHTaM opraHu3aiuy.

12. Homenknatypa sen u opranusanus paboThI ¢ HEH.

13. ITonroToBKka ner k XpaHeHuto. Byl XPaHEHHUS IOKYMEHTOB B OPraHU3alluy.

14 Uuctpykuus mo ACJIONPOU3BOACTBY B OpraHM3alliK: pa3paboTka, CTPYKTypa U
comepxaHue (IIpH IOATOTOBKE HCIOJIB30BATH «IIpuMEpHYI0 MHCTPYKLHIO MO
ACJIONPOM3BOJICTBY B rOCYapCTBEHHBIX OpraHU3aIHsIXy, YTBEPXKAECHHYIO MPHU-
ka3oMm PocapxuBa ot 11.04.2018 r. No 44)

15. Opranusauus genonpoussoncTsa no 0OpallleHHsM rpa/IaH.

16. Hopmuposanue pa6or o AOKYMCHTALMOHHOMY 00€CIeYEHHIO yITPaBIeHHS.

o AT At oo

Pasnen «OPTAHMBALIMOHHOE [TPOEKTHPOBAHUE
1. TlonsiTHe n 3ana4n «opraHU3alMOHHOrO NpOEKTHpOBaHU. Buasl opranuszaru-
OHHOT'O IIPOEKTHPOBAHHUS. '

Paznen « MICTOPUS IEJIOITPOM3BOICTBAY

1. lenonponsBoactBo B yupesxaenusx MockoBCKOro rocynapctea XVI - XVII Ba.
(ITpuxasuoe nenonpousBoacTso).

2. Jlenonpon3sBoacTBO B yupeskaenusx Poccuiickoii umriepun X VIII Beka (Kon-
JIEXKCKOE JIeJTOTNIPOU3BOJICTBO).

3. lenonpou3BoACTBO B yupexnenusx Poccuu XIX - Havasa XX BB. (Munwucrep-
CKO€ J1eJIOTIPOU3BOJICTBO).

4. CoeTckoe rocy1apcTBeHHOE Aenonpoussoactso 1917-1991 rr.

Pasnen «MHOOPMALIMOHHBIE TEXHOJIOT MU B HOY U APXVIBHOM JIEJIE»
I. AnmapaTnoe obecrneuenue ciryx6 AOKYMEHTaUMOHHOI'0 00ecrneyeH s yrpasie-
HHUSI.

2. ObJiauHble TEXHOJIOTHH B JOKYMEHTAIHOHHOM obecneyeHnt yrnpaBieHus.

3. Ilpo6rnema obecreuenus COXPaHHOCTH MH()OPMALIUHU B JIEKTPOHHBIX apxuBax.
4. Kputepuu BriGOpa cuctembl SJIEKTPOHHOI0 10KyMEHTOOO0pPOTA.

5. CoBpeMeHHOE COCTOSHHUE PBIHKA CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

6. IIporpammHoe obecnieuenue CI1y’KO NOKyMEHTaLMOHHOTO 06eceyeH s ynpas-
JICHUS.
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7. DNEKTPOHHAS MIOANKCH U €& IIPUMeHeH e B COBPEMEHHOM JIeI0NPOU3BO/ICTRE.

Paznien «kAPXUBOBEIEHUE»»

ApXUBOBEJIEHHE KaK HayKa.

Passutue apxusHoro nena B Poccuu B JIOPEBOJIFOLIMOHHBIH Mepro.

Passutne apxusHoro gena B Poccun mocite 1917 roja.

ApxuBHEIH (ong Poccuiickoii Denepauuu: noHsTHE, KJaccuuKamus JoKy-

MEHTOB.

5. Cucremarusauus 10KyMEHTOB B FOCYIAPCTBEHHBIX W MYHMUMMATBHBIX apXu-
Bax.

6. OpraHusanus KOMIJIEKTOBaHMUS FOCYIapCTBEHHBIX W MYHULMIAIBHBIX apXU-
BOB.

7. Tlopsiiok KOMIIEKTOBAHHS ADXUBOB OPraHM3ALMiA,

8. DKCHepTH3a LHEHHOCTH JOKYMEHTOB B apxuBe.

9. CoBpemeHHOE apXMBHOE 3aKOHOIATENLCTBO Poccuiickoi Denepauuu.

10.Opranusauus yuera J0KyMeHTOB B apXHBax.

11.06ecneuenne coxpaHHOCTH TOKYMEHTOB B apXuBax.

12.Crcrema cripaBOYHO-IIOMCKOBBIX CPEACTB (Hay4HO-CIIPaBOYHOrO ammapara) K
ApPXHUBHBIM JOKYMEHTaM.

13.Mcnionb3oBaHne apXUBHbBIX JOKYMEHTOB: LIeJIH, HarpasJjieHus1, GOPMBI.

14.MlHpopMaLMOHHbIE TEXHONOTHH B aDXUBHOM JeJie 1 MpOoOIEeMbl X BHEJAPEHHUSI.

:D.‘-L}.J[\)r—-

6.2. [IpumepHast TeMATHKA BbINYCKHBIX KBAJIHPHKALHOHHBIX paboT
1. Opranumsanus 10KkymeHT0060pOTa Ha NpeanpusTHy (Ha NpuMepe ...).
2. CosepieHCcTBOBaHHE PabOThI C yIPaBICHUECKUMH JOKYMEHTaMU B OpraHu3a-
LMK (Ha npumepe ...).
3. ®OPMUPOBaHUE CHCTEMBI KaIpOBOii (Oyxranrepckoii, OTYETHON M T.I.) JOKY-
MEHTAallUU B OpraHu3al1u.
4. Opranusanus paboTsl ¢ JIeTOBBIMHU THCHMAMH B KaHLEAPUH YUPEIKICHHUS.
5. OcobeHHOCTH OpraHu3aLiy paboTsl ¢ oGpalleHusIME rpakJaH B OpraHM3aI[il
(Ha mpumepe ...).
6. Oprannsauus paGoThI ¢ JOKyMEHTaMU B IPO(COIO3HOM KOMHUTETe OpraHu3alliH.
7. CoBeplueHCTBOBaHHEe PabOThl C KaAPOBOil JOKyMEHTAIHelH B opraHuzauuu (Ha
IpuMepe...).
8. Opranusauus paboTh! apxuBa Ha NPEANPUITHH (Ha npumepe ...).
9. Mctopus apxuBHEIX yupexkaenuit Kyprauckoii o6mactu (apxuB 1o BbIOOPY 00y-
YaroLerocsi).
10. OcHOBHbIE HampaBeHNs AesITeNEHOCTH apXHBOB Kyprauckoit obmacTu (apxuB
10 BEIOOPY 00y4arorierocs).
11. CoBepuiencTBoBaHMe PaGOTHI MO IKCMEPTH3E LEHHOCTH JIOKYMEHTOB B OpraHu-
3allMy (Ha pUMepe ...).
12. OcoGeHHOCTH MOKYMEHTHPOBAHHMS MAEATENbHOCTH KOJIErHAIbHbBIX OpraHoB
YIPaBJIE€HUSI OpraHU3aluex.
13. CosepuiencTBoBaHMe OpraHuzamuy paGOTHI CeKpeTaps pyKoBoauTeNs (Ha
IpUMepe ... ).
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14. Tlopsimok u ocoGenHoCTH OpraHusaluu paboTsl 061Iero oTiena B opraHax roc-
YIapCTBEHHOHN (MyHMIHITANEHOIT) BIACTH.

15. Baenpenue cricrems SJIEKTPOHHOI'O 1OKYMEHTO060pOTa Ha NPENNIPUSITHH.

16. Iosrienue s¢dexTuHOCTH pabOTBI ¢ MEpPCOHANBHBIME TaHHBIMH (rocynap-
CTBEHHOH TallHOH, KoMMepueckoii TaHOM) Ha MPeANpPUSITHH.

17. Conepxanue u ocobennoCTH AOKYMEHTALMOHHOTO ayuTa.

18. Pa3paborka MEPONPUSATHH M0 COBEPLIEHCTBOBAHUIO YCJI0BU# paboThl U pado-
4ero Mecra cekperaps.

19. Ilpumenenne npodeccronanpupix CTaHIApTOB B c(epe NOKYMEHTAIHOHHOrO
obecrieveHus ynpaienus u apXUBHOM JeJie.

20. CoseprueHcTBOBaHME OpraHu3aIHU paboTEl ¢ ynpaBneHYecKuMy JOKYMEHTaMu
Ha OCHOBE HCIOJIb30BAHHS CUCTEM 3JIEKTPOHHOIO JOKYyMEHTO0060poTa.

6.3. Ilpouenypa onenuBauns Pe3yJIbTaTOB cAa4u
FOCYAapPCTBEHHOI 0 3K3aMeHa

OuenuBaHue pe3ynbTaToB cayu F'OCYZapCTBEHHOTO 3K3aMeHa OCYILECTBIIS-
CTCA NYTEM OLEHUBAHUSI YPOBHS OCBOECHHS COOTBETCTBYIOLIMX KOMIIETEHIUH U
OIPELCNICHNSI OKOHYATEIbHOM K3aMEHALMOHHON OLICHKH,

Pesynbrathl cnaum FOCYZIapCTBEHHOr0 3K3aMeHa OMpPENENSIOTCS OLEHKAMH
"otMuHO", "Xoporo", "y 10BETBOPHUTENBHO", "HeynosneTBopurensHo”. [lpu
ONpPENC/ICHHH OUEHKH TOCYAapCTBEHHOTO SK3aMeHa YUHUTBIBAIOTCSI BBISIBJICHHBIE
3HAHWS W KOMIIETEHUMH 00y4arollerocs, a Takke YpoBeHb ero TEOPETHUYECKOH,
HaY4YHOH U NMPaKTUYECKOMN MOATOTOBKH,

PesynbTate rocynapersesHoro sx3amena OOBSBIISIIOTCS B 3TOT e JieHb IMo-
cie 0(OpMIIEHHUSI TPOTOKONOB 3acenaHuii I OCYIlapCTBEHHOHN 3K3aMEHALMOHHOMN
KOMHUCCHH.

Pemenns 06 ouenkax FOCYNapCTBEHHOIO 3k3aMeHa npuHuMarores [ DK Ha
3aKpBITOM 3aCelaHUK OTKPBITBIM T'OJOCOBAHHEM MPOCTHIM GOIBIIMHCTBOM T[OJIO-
COB TJICHOB KOMHCCHH, y4acTBOBABLIMX B 3acefaHuu. IIpyu paBHOM YHCIIe ro0COB
FOJIOC MpeAcenarens sABiseTcs pelaromum. Bee 3acenanms ["ocynapctBennoit sx-
3aMCHALIMOHHON KOMUCCHM NPOTOKOJIUPYIOTCS. IIporokonsl 3acenanns Cocynap-
CTBEHHOH 3K3aMEHaLMOHHONW KOMMCCHU BEAYTCSA MO (OPME COMIACHO yKa3aHHOMY
BbIle [Tonoxkenuro or 20.12.2019r. B MIPOTOKOJIbI BHOCATCS OLEHKH 3HAHWM, BbI-
ABJICHHBIX HA roCyNapCTBEHHOM 9K3aMeHe, 4 TAKKe 3aMUCHIBAIOTCS 3aMaHHBIE BO-
MPOCHI, 0COOBIE MHEHHS! W T.N. [IPOTOKOJBI TOAMHCHIBAIOTCS npeacenaTeneM u
dneHamu ['ocynapcTBeHHON 3K3aMeHalMOHHORN KOMHUCCHH, YyYaCTBYIOIIMMHU B 3a-
CEelaHMUH.

6.4. Ilponeaypa ouennBanus pe3yabTaToB 3amuTel BKP
OuenuBanue pe3ynbTaToB 3amuTel BKP OCYIIECTBIISETCS IyTEM OlLIEHUBA-
HHS yPOBHA OCBOCHHS COOTBETCTBYIOIIUX KOMIIETEHIMH U ONpeNeeHus OKOHYA-
TEJIbHOW OLIEHKH.
Pesynbrate! 3amte! BeITyCcKHOI KBaJIH()UKALMOHHON paGoThl ONpenensoT-
¢4 ITYTEM r'OJIOCOBAHHS YJICHOB rOCY 1apCTBEHHON 3K3aMEeHALMOHHOM KOMUCCHH
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Ilo pesymbratam rosocosanus paboTe BBICTABISIETCS MTOrOBAs OLEHKA IO
4ETBIPEXOAIBHOI ILIKaNe: «OTIHYHON, «XOpOIIO», «YIOBIETBOPHUTEIBHOY», «HE-
YZAOBJIETBOPUTEIIEHOY.

PesynbraTel 3aimuTe BEITyCKHOI KBaJIH(PUKALMOHHOMK pabOThI 0O BIBIAIOTCS

B JICHB €ro NpOoBEJCHHUS ocie 0popMICHHUS [IPOTOKOJIOB 3aceaHusl IK3aMeHallt-
OHHOHN KOMMCCHH.

6.5. Iosnblii pona oneHouHBIX cpeacTB
[TonHbIi GaHK 9K3aMEHAIMOHHBIX BOTIPOCOB U GUIIETOB ISl FOCY/IAPCTBEH-
HOTO SK3aMEHa, NepeYeHb TeM BBIIYCKHBIX KBATH(DUKALHOHHBIX paGoT, OMHCAHHUE
MoKa3aTesed 1 KPUTEPHEB OLIEHUBAHMS KOMIIETEHLMH, 8 TAKKe [IKaL OLIEHUBaHUsI
COZIEPXKUTCS B y4€OHO-METOIMUECKOM KOMIIIEKCe rOCy1apCTBEHHOW UTOrOBOM aT-
TECTalUK 00Pa30BaTEIBHOM MPOrpaMMBbL.

7. PEKOMEHIALIUU BBIITY CKHUKAM I10 MMOJITOTOBKE
KTOCYJAPCTBEHHOM UTOIOBOM ATTECTALIUU

['ocynapcTBeHHBIN 3K3aMeH - 5TO 3aBepUIAlOIMN 3Taln MOArOTOBKH 0Oaka-
flaBpa, MEXaHU3M BBISBICHUS U OLEHKHM Pe3yJIbTaToB yueGHOro mporecca U ycra-
HOBJICHUS COOTBETCTBHS YPOBHs MPO(ECCHOHATIBHON MOArOTOBKH BBIMYCKHUKOB
TpedoBanusm PI'OC BO no HanpasieHno noarotoBku 46.03.02 «JlokyMeHTOBE-
JICHHE U apXUBOBEIEHUEY.

[TogrotoBka Kk 3K3ameHy CIIOCOOCTBYET 3aKpEIUICHHIO, YIIYONCHHIO W
00001IEHUIO 3HAHMI, MONyYaeMbIX, B npouecce 00y4eHusl, a TaKKe NPUMEHEHHIO
MX K PELICHUIO NMpPaKTHYeCKUX 3ana4. ['0TOBACH K rocynapcTBEHHOMY 3K3aMeHy,
00y4aromuics TUKBUIUPYET UMEIOLIHECS npobeJibl B 3HAHUSIX, yriaybiser, ciHcTe-
MATH3UPYET ¥ yIIOPSAA0YMBAET CBOM 3HaHMs. Ha rocynapcrBeHHOM sK3ameHe 06y-
HAIOLIMHCS IEMOHCTPUPYET TO, YTO OH MpHOGPeN B mpolecce 00y4eHHus 1o mpo-
rpammMe OakaaBpuara.

B niepron noaroToBku k rocynapcTeeHHOMY 9K3aMeHy 00y4arolLIrecs: BHOBb
obpalaiTes K yuebHO-MeTOAnYECKOMY MaTepualy W 3aKperuisitor 3HaHus. [lop-
FOTOBKa 00y4arOLIErocs K rocyapcTBEHHOMY 3K3aMeHy BKIIIOYAET B cebs TpU
dTana: CaMOCTOATENbHAS paboTa B TeUeHHe BCEro Meproaa oOyueHuUs:; Herocpe-
CTBEHHAs MOArOTOBKA B JIHHU, NPELICCTBYIOLINE FOCYJAPCTBEHHOMY 3K3aMeHy 10
pasziesiaM U TeMaM y4eOHbIX QUCLUIIMH, BHIHOCHMBIM Ha rOCyIapCTBEHHYIO aTTe-
CTalHIO.

IIpr moaroToBKe K rocynapcTBEHHOMY 9K3aMeHy 00y4arolUMCs LeIecoon-
PasHO HCTIOJE30BATh MATEPUANIBI JIEKLUH, YIeOHO-METOIMUECKHIE KOMILIEKCE], pe-
KOMCHIOBAHHEIC IPABOBBIE AKTBI, OCHOBHYIO M JOMOJHHUTENbHYIO JIMTEPATypy.
Ocobo crnenyer o6paTHTh BHUMaHHME Ha yMEHHE HCIOJIb30BATH pabouyro mpo-
FpaMMy TOCyNapCTBEHHOIO dk3ameHa. OOyuarowmiics, 3apaHee U3y4uB comepika-
HHE rocyaapCTBEHHOI'O 3K3aMeEHa, CMOXKeT Jydiae COPHEHTHUPOBATLCH B BOIIpocax,
CTOSIILMX B €ro OujeTe.

@opMyITMpOBKa BOIPOCOB 3K3aMEHALIMOHHOIO GHJIETa COBMANAET C hopmy-
JIMPOBKOH MEpetHsi PeKOMEH10BAHHbIX JUIsl TOATOTOBKH BOIPOCOB roCyapCTBeH-
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HOTO 3K3aMeHa, n1oBeneHHOro 1o CBEIEHHUA oOyuarommxcs B CPOKH, YCTaHOBJEH-
HbIC JIOKAJIbHBIMH HOPMATHBHBIMU aKTaM KTY.

HporpaMMa rocyaapcTBeHHOro 9K3aM€Ha AoJIkHa OBITH HOCTYIIHA 3K3ame-

BaTk CBEACHHSA, Colepxallinecs B Heli. Oua obecrieunBaer oOyuarouemycs un-

HEKOTOporo yuebHoro Marepuana (ocobenno B SMOXY nepemen) 6bIcTpo ycTapeBa-
er. K tomy e o6bem neyaThoi MPOAYKIUIH NPaKTHYECKH BCEria OrpaHUyeH. st
CPAaBHEHUs yueOHOH MHGOPMALMH M MONHOTH] KapTHHBI HEOOXOAMM KOHCIIEKT
NEKUHUH, a TaKke B 06A3aTeBHOM MOPAZIKe HCIIONB30BATh Kak MUHUMYM [Ba
Y4€OHBIX HCTOYHHKA.

I[Ipu moaroroske PEKOMEHIYETCSl TE3UCHO 3alMCaTh OTBETHI Ha Haubojee
TPYIHBIC, C TOUKHM 3peHus oby4varomierocs, BOTIPOCHI. 3aNUCh BKJIIOYAET NOTMONHH-
TENbHBIE (MOTOPHEIE) pecypehl NaMSTH.

Kpaiine BaxusiM sBsercs MOCeIIEeHHe 00yJarOIHMHUC IPOBOIUMO] nepen
FOCYNAPCTBEHHBIM JK3aMEHOM KOHCYMbTaLMH. 31eCh ecTh BO3MOYKHOCTh 3a/1aTh
BOIIPOCEI MperoiaBatesIio 1o TeM paszienam u TeMaM, KOTOpPBIE HEIOCTATOUHO WU
MTPOTHBOPEYMBO OCBEILEHBI B yYeGHOM, Hay4yHOH JIMTepaType WIIM BBI3BIBAIOT 3a-
TpyAHeHHE B BocnpuaTuu. [IpakTuka MOKA3bIBACT, YTO MOAOGHOIO posa KOHCYIb-
TalluK BeCbMa 3((DEKTUBHEI, B TOM YHUCIIE | ¢ TICUXOJIOTMIECKON TOYKH 3pEHHSL.

ObGyyarommiics nomken TPaMOTHO paclpefesnTs BpeMsi, OTBEIEHHOe s
[OATOTOBKH K rOCY1apCTBEHHOMY 9K3aMeHy. B 370l cBs3m LesnecoodbpasHo cocra-
BUTb KalCHAAPHBIN MJIaH MOATOTOBKU K 9K3aMCHY, B KOTOPOM B OIpe/esieHHO]
TOCIIEN0BATENBHOCTH OTPAXKACTCS U3yUeHHe HITH [IOBTOPEHHE BCEX 3K3aMeHAIl|-
OHHBIX BOMpOCOB. [loxrorosky x 9K3aMEHY OOYYarOUUiCs OMKEeH BeCTH puUT-
MHYHO U cucteMatuyHo. [lpu ucnosnb3oBanuu o0y4aromumes "mTypMoBoro Me-
ToJia" MOATOTOBKA BENETCS Xa0THYHO, MaTepuall NpopabaTkiBaeTcsi GeccucTeMHoO,
Takas noaroroBka He Mojker BBIPA0OTATh MPOYHYIO cucremy sHauui. [Tostomy
3HaHUsl, IPHOOPETEHHbIE C MOMOLLBIO MOIOGHOIO METOZa, B JyyllleM cllyyae 3a-
KPEIUISIOTCS Ha YPOBHE MPEACTABICHUS..

OK3aMeH MPOBOIHUTCS B (opMe ycTHOro oTBeTa Ha BOTIPOCKI 3K3aMEeHaI[HOH-
Horo Ounera. HacrosrenbHo PEKOMEHAyeTCs, YTOOBI MoBeneHUe oOyyarorierocs
Ha SK3aMeHe ObLIO AUCLUIIMHUPOBAHHBIM, He AOMyCKaeTCsi CaMOBOJIBHBIN, Ge3
PaspeIleHNsI TOCY 1apCTBEHHOM KOMMCCHH, BBIXO. obyuaroierocs us ayJIMTOPHH, B
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KOTOPO¥ MpPOXOaUT MpoLeaypa rocynapcTBeHHOro 3k3amena. He JOITyCKaeTCst uc-
[TOJIb30BaHHE CPEICTB IIEKTPOHHOMN CBI3U — TeJIe(POHOB, MIAHILETOB U T.II.

3a OTBeZEHHOE IS OArOTOBKH BpeMsi 00yuaroimuiics nomken chopmyu-
POBATEk YETKUH OTBET MO KaXI0My Bonpocy 6unera. Bo Bpems moarorosku peko-
MEHILyETCsl He 3alMChIBaTh HA JIUCT OTBETA BCe COZlep>KaHHE OTBETa, a COCTABUTH
Pa3BepHYTHIH I/1aH, KOTOPOMY HEOGXOIMMO CIIEI0BATE BO BpEMsI CIa4M SK3aMeHa.

OtTBeuas Ha sK3aMeHaMOHHBIE BOTIPOCKI, HEOOXOAUMO MpPHAEPKUBATHCS
ONPEICJICHHOTO MJIaHa OTBETA, KOTOPBIH He MO3BOJIUT oOyuaromemycs yiTH B cTo-
POHY OT CONEpKaHUs ITOCTABICHHBIX BOIPOCOB. [Ipu orBete Ha 3x3amene JoTyc-
KaeTcst MHOroobpasue MHeHuH. ITo 03HauaeT, uto oby4aromuiics BIpaBe BEIGH-
patb J1100y10 TOUKy 3peHus no AMCKYCCHOHHON npobiieMe, HO ¢ yCIIOBHEM NOCTa-
TOYHOH apryMeHTAlUM CBOEH MO3HUIHH. IlpusetctByercs, eciu oOyuarommiics He
dHTACT C JIMCTa, a CBOOOAHO M3araeT marepual, OPHEHTHUPYsCh Ha 3apaHee Co-
CTaBJIEHHBIN IJ1aH.

K BbicTynnenuio Bhimyckunka na FOCYNapCTBEHHOM 3K3aMeHe IPebsiBJIsi-
I0TCs ceayromue TpeboBaHHus
- OTBET JI0JDKEH CTPOr0 COOTBETCTBOBATH 00bEMy BOIIPOCOB Ouiera;

- OTBCT JI0/DKCH IMOJHOCTBIO MCUEPIIBIBATE COAEpIKAHHE BOTIPOCOB OuJera;

- OTBET JIOJDKEH COOTBETCTBOBATH ONpE/EIeHHOMY TIaHY, KOTOPBIA PEKOMEH yeT-
Csl OIIACUTH B HaYae BEICTYIICHHS;

- BBICTYIICHHE Ha roCyapCTBEHHOM 9K3aMeHe [JOJDKHO COOTBETCTBOBATE HOpMaMm
Y IIpaBUJIaM Iy ONUIHOM peyn, ObITh YETKHUM, 0OOCHOBAHHBIM, JIOTUYHDIM.

- 00ydJaromuiics: omkeH GBITh FOTOB U K AONONHUTEIBHBIM (YTOYHSIOIMM) BO-
TpocaM, KOTOpEIE MOTYT 3aaTh YJIEHbl IOCYNAPCTBEHHOI 9K3aMEHALUOHHOHW KO-
MHCCHH.

B mpouecce sxk3ameHannoHHOro oTBeTa KoMUCCHei OLICHMBAETCSl HE TOJILKO
SHAHHE TOTO MJTM HHOTO BOMPOCA, HO U PsiA APYTHX, HE JIeXKALUX HA MMOBEPXHOCTHU
($aKTOpOB K UHCIy KOTOPBIX, B TIEPBYIO O4Y€pe/lb, OTHOCUTCS MPOPECCHOHATBHAS
KyJleTypa W NpaBOCO3HaHHUE, KyJIbTypa pedu 00y4aroLIerocs, 3HaHUe U CBOGOTHOE
BIIa/ICHUE CTICLMabHON TepMHHOIOrHEH cdepbl AOKYMEHTOBELIEHUS] U apXMBOBe-
nenusi. Bo Bpemst oTBeTa Ha mocTapieHHbIe BOIPOCHI HaZl0 OBITH FOTOBBIM K J10-
HMOJIHHTEIBHBIM MM YTOYHSIOIMM BOMpocaM. J[oMoTHUTE bHbe BOIIPOCHI 3aa-
TOTCA WICHaMM TOCYapCTBEHHOM KOMHCCHH B paMKax OmiIeTa CBSI3aHBI, Kak
IPaBHUJIO, C HEMOJHBIM OTBETOM. YTOYHSIONIUE BOIPOCEI 3a/1al0TCsl, YTOOKI JTHOO
KOHKPETH3WPOBATh MBICIK 00y4aroierocs, Ju60 YTOOLI oOyJarommiics: mojgkpe-
TTHIT T€ MJIM MHBIE TEOPETHYECKHUE MOJI0XKEHHUS TTPAKTHKOM JMOKYMEHTHPOBAHHUS, JTH-
00 NMpUBIEK 3HAHUS CMEXKHBIX Y4eOHBIX aucuuIuH. [TonHbIH OTBeT Ha YTOYHSIFO-
[IT€ BOIIPOCHI JIMLIL YCUTUBAET MOJOXKUTENbHBIMH 3(dekT oT 0bmero orsera 00y-
YaroLIerocs.

WroroBas olenka 3Hanuii Mpeanonaraet AuddepeHnpOBaHHbIH MOIX0T K
oOyuyarolemycs, y4er ero HHIMBUIYaIbHBIX CIIOCOOHOCTEH, CTeNeHb YCBOGHUS U
CHCTEMATH3ALUN OCHOBHBIX TEOPETUYECKUX MONOKEHUH, MOHSTHH U KaTeropui.
OrenuBaercst Tak e KynbTypa PEUH, rpaMOTHOE KOMMEHTHPOBAHHUE, NIPUBEIEHHE
MPUMEPOB, YMEHHE CBS3bIBATH TEOPHIO C MPAKTUKOLM, TBOPYECKU NPUMEHSThH 3HA-
HHS K HEOPAMHAPHBIM CHTYyalHsM, H3JlaraTh MaTepuall Jl0Ka3aTeNbHO, MOIKperl-
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JIATH TEOPETUIECKUE TOJIOXKEHHS 3HAHHEM HOPMATHBHBIX aKTOB, MOJIEMU3UPOBATh
TaM, i 3TO HEOOXOIUMO.

ITpu BeimonHennu BKP PeKOMEHyeTCs COOJIFIaTh PUTMHYHOCTE PAGOTHI U
COTUIACOBBIBATE 3aKOHYEHHBIE pa3fieNlbl C PYKOBOAMUTENIEM C LEIBIO 06eCede s
COOTBETCTBHS TPeOOBaHUAM COJEepKaHUs U 3ananus Ha BKP.

ITpu opopmrenun BKP crnenyer MpUAEpKUBATECS TpeboBaHUH K odopmite-
HHIO, CTPYKType, COAEPIKaHHUIO, MpOLENype 3allMThl, yKa3aHHBIX B «MeToquye-
CKHX PEKOMCHIALMAX M0 HAMHCAHHIO, OPOPMJICHHIO U 3aLUUTE BBIMTYCKHBIX KBa-
MTUQUKAMOHHBIX PabOT 10 HAMPABIEHUIO «JlokymMeHTOBe/ieHHE ¥ apXHUBOBee-
nue». Cocrasutenu: Iytunun C.B., Illyp B.M. - Kypran: KI'Y, 2020. 40c.

B nepuon noarorosku x npouenype 3amutel BKP BeimyckHukam pexomen-
AYETCS COCTABMTE TEKCT AOK/IA/A, YUNTHIBAS YCTAHOBJICHHbIE BPEMEHHbIE OrpaHH-
YEHHs Ha JJOKJIA/l U COIJIacoBaTh €ro ¢ PyKOBOAUTENEM.

8. IEPEYEHb PEKOMEHYEMOW JIUTEPATYPBI
U PECYPCOB CETU UHTEPHET

8.1. I'ocynapcrBennslii 5x3amen
Pasgen «/lokymenroBenenune»

1. Kynstes, H. H. [lToxymenTosenenue: yueGuux / H. H. Kynses, /I. H. Ypaos, A.
I'. ®abpuunos ; mox pen. npod. H. H. Kynaesa. - 2-e u3n., crep. — M.: Jloroc,
2020. - 352 c. - (HoBas yHuBepcutetckas Gubnmorexa). - Tekcr: 9JIEKTPOHHBIH.
- URL: https://znanium.com/catalog/product/1211628 Hoctyn wu3 D3BC
«http://znanium.comy.

2. lokymeHToBenenune: Yuebuoe nocobue / Vinakosa O.A. - M.: HHL] UHOPA-
M, 2017. - 64 c.: 60x90 1/16. - ISBN 978-5-16-102985-5. — Hoctyn n3z DBC
«http://znanium.comy.

3. lokyMeHTOBeieHNe: yueGHHUK. - 3-€ U3, epepal. u gor. - Mockaa: [Ipocmexr,
2016. - 416 ~¢, - ~-ISBN 978-5-392-19329-5. — Hoctyn wu3z DBC
«http://www.studentlibrary.ru»

Pasnen «Kaaposoe nenonpoussoacteoy

1. JlokymeHTaunonHoe obecriedeHne yrpasieHds NepcoHaIoM: YueGHOe Moco-
6ue/ Bynat P. E. - M.: HUL] UHO®PA-M, 2019. - 234 ¢.: 60x90 1/16. - (Beicmee
obpasosanue: bakanaspuar). - ISBN 978-5-16-010318-1. — Hoctyn u3z OBC
«http://znanium.comy.

2. Kazgposoe nenonpoussoactBo: Haunnaem ¢ HyJIs. AyIuT cBouMH cusiamu / U.B.
Kypasnesa, M.B. Xypasnesa. - 2-e uzn. - M.: HALI NH®PA-M, 2014. - 184
c.: 60x88 1/16 + ( Hon. mar. znanium.com). - (TIpocTo, KpaTko, ObICcTPO). (0)
ISBN 978-5-16-008986-7. — [loctyn u3 DBC «http://znanium.comy.

3. Kubanos, A. 5I. YnpaBnenue TpynoBsiMH pecypcamu : yueGuuk / A. 5. Kuba-
HOB, E. A. Murpodanora, M. A. Dcaynopa ; nox pen. A. 5. KuGanosa, —
Mocksa: UHOPA-M, 2020. — 284 c. - Tekcr : 3neKTpoHHbIA. - URL:
https://znanium.com/catalog/product/1048486 — Joctyn u3 9bC
«http://znanium.comy.

27




Pasnennr «Opranusauus u rexnonorus HOY», «<HopmaTuBHO-MeTOAHYeCKA S

0a3a nenonpoussoactea», «Meropus A€JIONPOU3BOICTBA»

I. loxymeHTHpOBaHHe yIpaBieHuecKoil AesTenbHOCTH: YuebHoe nocoGue { HLTI,
Kprokosa. - M.: THOPA-M, 2018. - 268 c.: 60x90 1/16. - (Beicoree o6paszona-
Hue). (nepeniet) — loctyn u3 BC «http://znanium.comy.

2. JIokyMEeHTHpPOBAaHHE YIPABIEHUECKON AEATENbHOCTH: YueBGHOe Mocobe/ Pa3-
nopoxHblid A. A. - M.: HULl UH®PA-M, 2018. - 304 c.: 60x90 1/16. - (Bpic-
mee obpasosanue: bakanaspuar) — Joctyn nz IBC «http://znanium.comy.

3. JlokyMeHTalHOHHOE OGecreuenye yrpasieHus HEroCy1apCTBEHHBIX OpraHU3a-
uuid: Yue6Hoe nocobue/brikosa T. A., Cankuna JI. B., 2-e u3n., nepepab. u
pom. - M.: HULL MIH®PA-M, 2017. - 302 c.: 60x90 1/16. - (Boiciiee obOpa3oBa-
Hue: bakanaspuar) — Jloctyn us DBC «http://znanium.comy.

4. Kynsies H. H. KonduaeHunansHoe ne10npon3BoACTBO M 3aMIIEHHBIH 3eK-
TPOHHBIH JOKYMEHTOO60pOT [D1eKTpoHHbIH pecype]: yueGuuk / H. H. KyHsies,
A. C. [iémymikun, A. I'. ®abpuunos; nox o6ur. pex. H. H. Kymnsiea. - M.: Jlo-
roc, 2016. - 452 c. - (Hosast yuusepcuterckas 6ubanorexa). - ISBN 978-5-
98704-541-1. — Noctyn u3 DBC «http://znanium.comy.

5. [imutpuesa JI. Y. JlokyMeHTaIllMOHHOE OGecredeHte YIIPaBJIEHYECKOMN JIesTelb-
HocTH: y4ebHoe mocobue / JI. U. Imutpuena, U. B. Py3aesa. - Hosocubupck:
M3n-so HI'TY, 2019. - 100 c. - ISBN 978-5-7782-4029-2. - Tekcrt: 3JEKTPOH-
Heid. - URL: https://znanium.com/catalog/product/1869277 — Jloctyn u3 DBC
«http://znanium.comy.

6. Iloros C. JI. [lenonponsBoAcTBO M cekpeTapckas paGora Ha MEPCOHAILHOM
KoMIIptoTepe: y4yeObHo-MeToauueckoe nocobue / C. JI. ITonos. - Mocksa: CO-
JIOH-TIPECC, 2020. - 424 c. - ISBN 978-5-91359-109-8. - Tekcr: 3JIEKTPOH-
HbId. - URL: https://znanium.com/catalog/product/1858770 — Jloctyn u3 DBC
«http://znanium.comy.

Pasnen «Opranuzannonnoe npoeKTHpPOBaHHE»

1. Opranusaunonroe mpoexTupoBanue: Yuebuuk / Bapuros B. A. - M.: HUII
MHDPA-M, 2015. - 384 c.: 60x90 1/16. - (YueGuuku ans nporpammsl MBA)
(ITeperiér ~ 7BLI) ISBN  978-5-16-010992-3. — Jloctyn w3 DBC
«http://znanium.comy.

2. OpraHu3alliOHHOE MPOEKTUPOBAHKE: PEOPraHW3alUs, PEMHKHHUPUHT, FapMo-
Huzauus: yued. nmocodbue / C.A. Jloyan, JI.M. Ansbutep, @.3. Cemenona, J1.C.
[Tetpocsan; nox pen. [.C. Ilerpocsna. — M.: UHOPA-M, 2017. — 196 ¢. — Jlo-
ctyn u3 OBC «http://znanium.comy.

Pazpen «ndpopmannoHHbie TeXHONOTHH B JI0KYMEHTALHOHHOM obecneyeHH

yYHpaBJIeHUs H ADXUBHOM JeJie»

1. UndopMalmOHHBIE TEXHOJIOTUH B JJOKYMEHTaLHOHHOM 06ecreveHn ynpasJe-
HUsl U apXHUBHOM fesie: yueOnuk ais By3oB / H. H. Kynaes, T. B. Konapamoga,
E. B. Tepentsesa, A. I'. ®abpuunos / noa o6u. pexa. H. H. Kynsesa. - Mocksa:
Jloroc, 2020. - 408 c. - ISBN 978-5-98704-786-6. - TeKcT: 3MEeKTPOHHBIH. -
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URL: https://znanium.com/catalog/product/l21 1641—  Jloerym  Fus - »DEC
«http://znanium.comy.

. Mudopmarinonnsie texuomornu u CHCTEMBI: YyeGHoe nocobue / E.JI. denoro-
Ba. - M.: U]l ®OPYM: HUILL Undppa-M, 2015. - 352 c.: ui.; 60x90 1/16. -
(Briciiee obpazoBanue). (neperner) ISBN 978-5-8199-0376-6. — Hoctyn us
OBC «http://znanium.comy.

- IHopmannonnsle crctems: VyeGuoe nocodue / OJI. Tonuupina, H.B. Mak-
cumoB, MLU. ITornos. - 2-e uss. - M.: Dopym: HULL UHDPA-M, 2016. - 448 c.-
ui.; 60x90 1/16. - (Beiciiee obpasosanue). (nepemter) ISBN 978-5-91 134-833-
5. — Hoctyn u3 OBC «http://znanium.comy.

- Kucenes I'. M. Undopmanmonnsie Texuonoruu B 3KOHOMHKE U YIpaBJI€HUU
(o3¢ dexruBHas paGora B MS Office) [DnexTpoHHbIH pecypc] : YueGnoe noco-
6bue / I'. M. Kucenes, P. B. boukosa, B. U. Cadonos. - M.: Usnarenscko-
Toprosasi kKopnopauus "Jlamkos u K°", 2015, - 272 ¢. - ISBN 978-5-394-01755-
1. = octyn u3 DBC «http://znanium.comy,

. Madopmannonnsie crucremsr npeanpusitus: YuebHoe nocobue / A.O. Bapdo-
nomeesa, A.B. Kopsikosckuit, B.IT. Pomatos. — M. HUL] UH®PA-M, 2017. —
283 c.: 60x90 1/16. — (Bsiciuee obpasosanue: Bakanaspuar). (neperuter) ISBN
978-5-16-005549-7. — Toctyn u3 IBC «http://znanium.comy.

. DNIEKTPOHHOE TPABUTENLCTBO. DNeKTPOHHBIH AOKYyMEHTO000poT. Tepmunbl 1
onpezeneHus: Yyebnoe mocobue / C.JO. Kabamos. - M.: HHUL] UHOPA-M,
2015. - 320 c.: 60x90 1/16. - (Beiciee obpasosanue: bakanaspuar). (meperer)
ISBN 978-5-16-006835-0. — Hocryn u3 DBC «http://znanium.comy.

. Undopmarmonnsle Texuonoruu s paboTe ¢ 10KyMeHTaMH : yueGHuK. - MocKBa:
Ilpocmexr, 2015. - 304 c. - ISBN 978-5-392-18844-4. — Jloctyn uz DBC
«http://www.studentlibrary.ruy»

Pasjnen «ApxusoBenenne»

. ApxuBoBeJieHHe: YueGHoe rocobue s OakanaBpoB / TenbuapoB A.J[. - M.:
Hawkos u K, 2017. - 184 c.: 60x90 1/16. - (YueGHble uznanus mis OakanaBpoB)
(O6noxxa) ISBN 978-5-394-02697-3. — Hoctyn uz OBC «http://znanium.comy.
. Ulyneruna M.B. ApxuBosenenue: y1ebHoe nocobue / M.B. Illynsruna; Ces.
(ApkTHu.) denep. yn-T um. M.B. JlomoHoCOBa., - Apxanrensck: Usnarensckuii
aom CADY, 2014. - 232 c. ISBN 978-5-261-00937-5. — Hoctyn us DBC
«http://www.studentlibrary.rux

8.2. BBIITYCKHASI KBAJIMOUKALIMOHHASI PABEOTA

. LIKJISIP M. ®. OCHOBBI HAYYHBIX WUCCJIEIOBAHUM: YYEBHOE ITOCOBUE JJIs1
BAKAJIABPOB / M. @. LLIKJISIP. - 7-E WU3J1. — MOCKBA: U3JJIATEJIbCKO-TOPIOBA I
KOPIIOPALIMA «TALLKOB 1 K°», 2019. - 208 C. - ISBN 978-5-394-03375-9. - TEKCT:
JIEKTPOHHBIN. - URL: HTTPS://ZNANIUM.COM/CATALOG/PRODUCT/1093533
Hoctyn u3 3BC «http://znanium.comy.

. OCHOBEI HAVYHBIX WUCCJIEJOBAHUN: YUYEBHOE [IOCOBHME / B. U. TEPACHU-
MOB, B. B. IPOBBILIEBA, H. B. 3JIOBUHA (U AP.]. — 2-E U3]1., IOI1. — MOCKBA:
OOPYM: UHOPA-M, 2020. — 271 C. — (BBICILIEE OBPA30OBAHUE: BAKAJIABPU-
AT). - ISBN 978-5-00091-444<1, - -~ TEKCT: OJIEKTPOHHBIMA. - URL:
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HTTPS://ZNANIUM.COM/CATALOG/PRODUCT/1094113 - Joctyn 3 9BC
«http://znanium.compy.

3. BECIIAJIOB, P. A. OCHOBbI HAYYHbBIX UCCJIEJJOBAHUM: YUEB. [IOCOBUE / P.A.
BECIIAJIOB. — MOCKBA: MH®PA-M, 2019.— 111 C. — (BBICILEE OBPA30BA-
HUE). - [ISBN 978-5-16-014928-8. - TEKCT: DJJIEKTPOHHBIA. - URL:
HTTPS://ZNANIUM.COM/CATALOG/PRODUCT/1011326

4. KOJIMYECTBEHHBIE METOIbI B UCTOPUYECKUX UCCJIEJJOBAHUSX: YUEBHOE
[TOCOBUE / H.b. CEJIYHCKASL, O.C. [IETPOBA U JIP.; I10J] PEJl. H.5.CEJIVHCKOM -
M.: HUL] UH®PA-M, 2019. - 255 C.: 60X90 1/16. - (BLICIIEE OBPA3OBAHUE: BAKA-
JIABPUAT). (IT) ISBN 978-5-16-006586-1. — Hoctyn u3 DBC «http://znanium.comy.

5.KY3HELIOB, U. H. PEOEPATLI, KYPCOBBIE U JUITJIOMHBIE PABOThI. METOJTUKA

[TIOATOTOBKH ¥ O®OPMIIEHUS: YUEBHO-METOJIMYECKOE IMTOCOBME / Y. H. KY3-

HEILIOB. - 9-E U3/1., ITEPEPAB. — MOCKBA: U3JIATEJILCKO-TOPTOBASI KOPITIOPA-

A «TAILIKOB U K°», 2020. — 204 C. - ISBN 978-5-394-03673-6. - TEKCT: DJIEKTPOH-

HBIN. - URL: HTTPS://ZNANIUM.COM/CATALOG/PRODUCT/1093240. — JlocTtyn u3 DBC

«http://znanium.comy.

PECYPCBI CETU «<MHTEPHET»,
HEOBXOJIUMBIE JJIsS1 OCBOEHUSI AUCHUITJIMHBI

1. http://dist.kgsu.ru - Cucrema noguepxku yuedbHoro npouecca KI'V;

2. http://why.botik.ru — npakruueckue maTepuanbl U 00pa3Libl JOKYMEHTOB 10 J10-
KYMEHTOBEICHUIO

3. http://document.ru — caliT ¢ uHdopMmaLueit 00 yrnpaBieHHH JOKYMEHTaMHU.

4.http://www.vniidad.ru - Caiir Bcepoccuiickoro Hay4YHO-HCCIIEI0BATENECKOIO
MHCTUTYTa JOKYMEHTOBEEHHs U apXHUBHOTO JieJia.

5. http://distance.ru - Pocuiickuii o6pazosatenbHbiii nopran. Jlekuuun YMK 1o
JOKYMEHTOBEJIEHHUIO U JeJIOTPOU3BOJICTBY.

6. https: //secretariat.ru - AKTyaJbHBIE ITyOIMKALKMH T10 MTPOGIEMaM JOKYMEHTOBE-
JEHUS U 1eJI0NPOU3BOICTBA.

7. https://delo-press.ru - AxkTyanpHble MyOnuKaLUMU MO npobiiemMam JT0KyMEHTOBe-
JIEHUS U J1eJI0NPOU3BOICTBA.

8. https://termika.ru - AkTyanbHble MyOaUKaLMU MO MpobiieMaM TOKYMEHTOBEIe-
HUS U 1eJI0NPOU3BOICTBA.

9. https://edou.ru - AktyanpHble myOaMKaLKy 1o npodieMaM J0KYMEHTOBEACHHS U
JeJIOTPON3BOACTRA.

10. https://pro-personal.ru - AkTyasbHble MyOJIMKALKUK MO MpobiieMaM JOKYMEHTO-
BeJIEHUS U JeJIONPOU3BO/ICTBA.

9. IHOPOPMALIMOHHBIE TEXHOJIOI'UH,
INPOI'PAMMHOE OBECIIEYEHHUE U
NH®OPMAINMUOHHBIE CITIPABOYHBIE CUCTEMbI

B npouecce 3alUThl BEITYCKHOM KBalU(UKALMOHHONW pabOThl MOTYT OBITH
MCITOJIb30BaHBI CIIaiI0BhIE ITPE3EHTALIMH.
MunumanbHble TpeOOBaHUS K ONEpalMOHHOW CUCTEMEe U IMPOrpaMMHOMY

o0ecreyeH1I0 KOMIbIOTEPa, MCHOJIb3yeMOro MpH MOKase ClAHJOBBIX Mpe3eHTa-
uuii: Windows XP, Foxit Reader Pro Bepcus 1.3.
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[TPUJIOKEHHUE 1

AHHOTaLus K nporpamme
rocy1apcTBeHHON HTOrOBOM ATTECTALMH
00pa30BaTeIbHOM MPOrpaMMbl BBICIIErO 00Pa30BAHUS —
nporpaMMbl 6akanaBpuara
46.03.02 — JlokymeHTOBeIeHHE H APXHBOBEIEHHE
HanpasiienHocts (mpoduiip):
JlokyMeHTOBeeHHe H JOKYMEHTAallHOHHOe o0ecneyeHue ynpaBJeHHst

TpynoeMkocTs: 9 3a4eTHbIX enuuul (324 akageMHUYECKUX Yaca)
Cemectp: 8 (ounast popma oOyuenus), 9 (ouHo-3aouHas hopma ob6yuenus), 10 (3a-
oyHas (hopma 0OyueHus)
dopma rocy1apcTBEHHOM HTOTOBOW aTTECTALIMM:

— MOJArOTOBKA K Caue U c/laya rocyAapCTBEHHOr0 IK3aMeHa;

— IOJITOTOBKA K MPOLEAYPE 3alUUThl U MpoLeaypa 3alUThl BbITYCKHON KBa-
NU(UKALUOHHOM pabOoThI.

Conepzxanne nporpaMMbl rocyAapCTBEHHOM HTOrOBOH ATTECTALMMU:

XapakrepucTuka MnpodecCHOHANbHON NesaTelbHOCTH BBINTYCKHHKA, IUIaHHU-
pyeMble pe3ysbTaTbl 00y4YeHHUs, ONUCaHUe MPOLeayp MPOBEIeHUsl rOCyIapCTBEH-
HOM MTOTrOBOH aTTecTalluy, QOH OIEHOYHBIX CPEICTB, PEKOMEHIALMH BBITYCKHH-
KaM I10 MOJArOTOBKE K rOCyJapCTBEHHON MTOTOBOM aTTECTalllH, MepeYeHb PeKo-
MEHyEeMOM JTUTepaTypbl U PeCypCOB CETH HHTEPHET.
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JUCT
PCTUCTPALIMK H3MEHEHHH (1ONOIHEHHIT) B padouyio l‘IpOF‘pﬁMMy roCy/1apCTBEHHOH
HTOrOBOH aTTECTALMH 10 00PA30BaATE/bHOI [IPOrpamMme HalpaBJICHUS TIOATOTOBKH
46.03.02 «lokymeHTOBEACHME 1 APXHUBOBCICHHE» HANPABIECHHOCTD (MPO(HIIB)
«JlokyMeHTOBeICHHE U TOKYMEHTALMOHHOE obecneuenue ynpagieHus»

HU3smenennst / nononnenus B pabouyio nporpammy
Ha 2024 / 2025 yuebHbrii rox:

3amMeHUTb (pasy Ha cTpanuue 14 B pasaene 4. 'ocynapcTBeHHbINH YK3aMeH

«Kaxaplit Guter Biouaer tpu BOIIPOCA 110 pa3HbIM YYEOHBIM AMCUHIIIMHAMY)

Ha (pasy «Kaxublil Guner BkItouaeT 1sa BOIpOCa 110 pa3sHbIM yueOHbIM
JHCLUIUTMHAM»

—
M3menenus yTBepk/ieHbl Ha 3ace1aHnu Kaeapsi « /?f» oY 2037_{ I..
ITporokon Ne—L- 7~

S

) G f
3asenyromuii kadeapoii .f «_f;/» o7 20/ J I

U3meHeHus / jonosiHenus B pabouyio nporpammy
Ha 20 /20 yueOHbIii rox:

W3menenns yreepkaeHs! Ha 3ace1annu Kapeapel «  » 20 .
[IpoTokoa Ne

3aseayrowinii kadepoii (G, 20 E.




